ACTIVITY FEE ALLOCATION GUIDELINES
I. COMPOSITION OF THE ACTIVITIES FEE ALLOCATION COMMITTEE (AFAC)
A. Membership

1. Chairperson:  UCSG Treasurer

2. UCSG President (or other representative of UCSG)

3. Campus Activities Board (CAB) representative

4. Residence Life representative

5. A representative of each class

6. Student Activities and Services Committee (SASC) representative

7. The director of Student Activities

B. Secretary/Treasurer of AFAC

1. A member of AFAC

2. Is elected by AFAC

3. Will attend AFAC meetings and give status reports on funds that have been allocated.

4. Will work with the AFAC chair as a liaison between AFAC and the Business Office.

5. The position may be held by the AFAC chair if they so choose.

C. Voting

1. All members, excluding the Chairperson, have one vote and may abstain.

2. The chairperson is a non-voting member, unless a tie occurs, wherein the chairperson has the tie break vote.

3. At least half the AFAC committee members must be present to vote on any requests.

II. COMMITTEE RESPONSIBILITIES
A. Those who qualify for funding

1. All organizations that have approved constitutions.

2. No closed group organizations are able to receive funding. (i.e. greek letter organizations)
3. Any new organization seeking funding must have an approved constitution by SASC prior to submitting request.

B. Appeals

1. Any organization may appeal AFAC’s decision of their allotment.

2. The organization may appeal the original decision to the AFAC committee.

3. The organization may then appeal the decision in II. B. 2. To a joint committee of AFAC and SASC. No further appeals will be permitted after this.
III. TYPES OF ALLOCATIONS
A. Yearly Budget Requests 

1. Available to all qualifying organizations.

2. Submit yearly request form by spring deadline for allocations – 
3. Request should be a detailed, itemized request for the upcoming academic years’ budget. 

B. Special Activity Requests 

1. Available to all qualifying organizations.

2. A request for additional funds for a single (one) activity.

3. Not a tool used for budget problems. (no emergency requests)
4. Will be submitted to the AFAC chair (or in mailbox in LD/SAO).

5. Chairperson of AFAC will call committee together once a month throughout the academic year upon receiving special request forms.

6. Organizations requesting funds may be asked to have a representative at the special AFAC meeting that has their request on the agenda.

C. Class Allocations
1. Can only be submitted by the classes, to the AFAC chair.

2. Up to $500 in matching funds.

3. A $500 yearly allotment.

4. Yearly one-time transportation.

5. Receipts and/or bills may be requested by the AFAC committee.

6. Representative of the class must be at the special AFAC meeting that has their request on the agenda.

IV. GUIDELINES FOR USAGE OF FUNDS
A. General Policy/Guidelines for funding

1. Organization sponsoring the event must be open to all of campus.

2. Budget requests may ask for funding for:

a. Entertainment

b. Food (no alcoholic beverages)

c. Speakers

d. Equipment

e. Supplies

f. Printing Costs/Publicity

g. Conferences 

h.  Transportation (school van, bus, reimbursement for mileage)

i. Miscellaneous
B. Conferences (More than one day, off campus)

1. Funding for no more than 4 people.

a. Food-no more than $60 per person for entire trip ($20/day).

b. Expenses-AFAC will pay for registration for 4 people.
2. Lodging/Travel-no more than 3 days.

3. For leadership training or recognized benefit to the organization and/or college.

C. Films

1. Shall appeal to the general college community, not for financial benefit

2. Must have an academic focus (if not obtained through SWANK).

3. Faculty advisor must be present unless films are obtained through SWANK because of the education focus sought after.

D. Restaurant Outings

1. Only for cultural dinners.

2. AFAC will issue funding for transportation only, not for food.

E. Club Sport Funding

1. A maximum of 5% of AFAC’s budget can be allocated to club sports (The committee can adjust this figure as they see necessary.)
2. Allow a club sport to exist for 5 years in order to determine interest.

3. If interest is still strong after 5 years, then the club should seek official NCAA status.  Funding will be available after 5 years, but not in full detail.

4. Funding for club teams should be limited to:

a. Payment of league registration fees

b. Equipment for games

c. Travel Expenses to away games

d. At most, 4 home games for 1st year

F. Charitable Contributions

1. Organizations receiving AFAC funds may not use funds to make charitable contributions to other organizations (on or off-campus). If an organization wishes to use funds to sponsor an event solely for charitable purposes – the organization must first cover the expenditures of the event and then may donate any profit to a charitable cause.
G. Purchases for Personal Gain or Use

1. No organization may use funds to purchase items that members will take 

personal ownership of and that do not remain with in the ownership of the organization.  Such items may include articles of clothing (sweatshirts, team jerseys, etc.), audio/video equipment, and computer hardware/software.                                           
2. All purchases of supplies and materials including office materials, decorations, and any type of equipment should remain in the possession of the organization.

