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Bylaws TC "Bylaws" \f C \l "1" 
Section 1 – Ethics TC "Section 2 – Ethics" \f C \l "1" 
A. No member of SGA shall be limited in regard to activities or affiliations outside of their official capacity.

B. No member of SGA shall use his or her position to speak on behalf of the organization unless given that authority.

C. Members of SGA shall not use their position for personal gain in an unethical manner, and shall abstain from casting votes in any case involving a potential conflict of interest on their part.

D. Members of SGA shall be expected to treat all persons with respect regardless of personal disagreements, age, ancestry, color, creed, disability, gender, marital status, national origin, parentage, pregnancy, race, religion, or sexual orientation.

E. Members of SGA shall act in an honest and ethical manner in all ways when acting in their official capacities.

Section 2  – Disciplinary Process TC "Section 3 – Disciplinary Process" \f C \l "1" 
A. In a case of misconduct, a letter containing grounds for disciplinary action and the type of action required may be submitted by any member of SGA.  This letter should be submitted to the President, Vice President, the Speaker of the Senate and the SGA Advisor.

B. At the discretion of the SGA Advisor, a copy of the letter may be forwarded to the Student’s Rights and Responsibility Office.

C. The Speaker of the Senate shall present the letter at the next meeting of the Rules Committee, which shall include a ruling.  If this ruling is not acceptable to all parties, the process shall continue as follows.

D. The Speaker of the Senate shall include a copy of the letter in the next Speaker's Report.

E. The action shall appear as new business on the next Senate agenda.

F. Discussion shall begin with the individual submitting the letter being allowed a maximum of five minutes to speak on behalf of the action or to have another person of their choosing speak for them.

G. Immediately following, each individual subject to the action shall be allowed maximum of five minutes to speak on their own behalf or to have another person of their choosing speak for them.

H. Discussion of the action as an item of new business shall continue from this point, after which the action follows the same course as a constitutional amendment.

I. A Senator may be recalled by the student body, according to the following procedure:
I. A petition with the signatures of twenty-five percent of the total vote in the last general election from the Senator’s College with the approval of the Rules Committee shall be sufficient to initiate a recall election.

I. The recall election shall be held no sooner than ten academic days and no later than twenty academic days from the submission of the petition to the Rules Committee.

I. A majority vote of the students in the Senator’s College in the recall election shall constitute removal.

I. The recall election shall last three academic days and shall be run by the Election Committee.

I. A Senator removed from the body shall be prohibited from holding the office of Senator until the next general election.

J. A President or Vice President may be recalled by the student body, according to the following procedure:

J. A petition with the signatures of twenty-five percent of the total vote in the last general election with the approval of the Rules Committee shall be sufficient to initiate a recall election.

J. The recall election shall be held no sooner than ten academic days and no later than twenty academic days from the submission of the petition to Rules Committee.

J. A majority vote of the students in the Senator’s College in the recall election shall constitute removal.

J. The recall election shall last three academic days and shall be run by the Election Committee.

Section 3 – Voting in absentee TC "Section 4 – Voting in absentee" \f C \l "1" 
A. A Senator who is unable to attend a meeting but who would like to cast votes may submit notification in writing to the Chair containing the vote they would like to cast.

B. The absentee vote shall be accepted at the discretion of the Chair with consideration of any new developments or changes to the document being voted on.

Section 4 – Quorum TC "Section 5 – Quorum" \f C \l "1" 
A. Quorum for meetings of the Senate shall consist of 50% of the voting members.

B. The Executive Director shall make an official count to establish quorum at the beginning of each meeting.

C. Once established, quorum shall remain established by the original count unless a request for recount is made from the floor, in which case the Executive Director shall make a count to take effect at that time.

D. If a meeting fails to meet quorum, the Chair has the option of adjourning the meeting subject to a 2/3 in favor vote by those present and voting, or of conducting those portions of the meeting which are informational in nature or otherwise do not require voting.

Section 5 – Election Guidelines TC "Section 6 – Election Guidelines" \f C \l "1" 
A. The Election Committee shall be charged with establishing and maintaining an Election Policy Manual to be included with all applications.  This manual shall comprehensively outline all election policies, procedures, and prohibited activities. Upon completion of Election Policy Manual, it shall go before Senate for approval before the end of the first semester.

B. Applications for Senator, President, and Vice President shall open on the first day of classes after the winter break. The final deadline for applications shall be set for a date no later than the fifth Friday of the Spring Semester. 

C. Public debate shall be held between all candidates for President and Vice President the week prior to the election date.

D. Elections shall be held for one week, beginning on the Friday of the seventh full week of classes, and ending the Thursday of the eighth full week of classes of the Spring Semester.  If Spring Break interferes with this schedule, all attempts shall be made by the Elections Committee to hold an election before Spring Break, for a one week period, ending on Thursday.  

E. Ballots shall be electronically tallied by 4:00 p.m. of the Thursday of election week by the outside source of Information Technology. 

F. Election results shall be announced by the chair of the election committee at the Senate meeting Thursday of election week.

G. Election Rules

1. The SGA office shall remain non-partisan throughout the campaign period. Remaining non-partisan includes prohibiting candidates, SGA Senators, and SGA Executive Staff members from utilizing any office resources for campaign purposes.

2. SGA Senators and Executive Staff members shall remain non-partisan at the weekly Senate meetings, SGA committee meetings, and while in the SGA office so as to provide an atmosphere of mutual respect and honorable decorum.

3. SGA Senators and Executive Staff members shall not lend their SGA title or affiliation to publicly endorse or discredit those running for SGA office.

4. The members of the Election Committee shall not participate in any aspects of the election with the exception of their outlined duties of running the election and casting a ballot.

5. SGA Senators and Executive Staff members may assist n the campaign process of the candidates on their own time provided that they are not in violation of the above guidelines.

H. The Election Committee shall assess any individual in violation of the Election Rules.

1. The Election Committee shall consider only formal, written complaints.

2. The Election Committee shall inform the accused party of the complaint immediately following the submission of the complaint.

3. The accused party as well as the complainant shall be allowed to testify before the Election Committee in regards to the complaint.

4. Both parties shall be informed of the ruling of the Election Committee immediately following their decision.

5. An appeal can be taken to the Senate for a decision by a majority vote.  This must be within ten (10) academic days of the decision of the Election Committee. 

Section 6 - Appointments TC "Section 7 - Appointments" \f C \l "1" 
A. Applicants may be appointed to the office of Senator by a 2/3 vote in favor by those present and voting of the Senate.

B. All Applicants seeking appointment to the position of Senator shall supply the Speaker of the Senate with an application and twenty signatures from students at UWSP.  

C. Immediately upon receipt of the written portion of the application the Speaker shall inform the applicant that they are required to attend one SGA committee meeting of their choice, not to include the Rules Committee, and that they are required to attend one assembly of the Senate body.  

D. Senators appointed after the spring elections have been conducted shall come up for approval or re-approval at the first meeting of the new Senate in May.

E. Senators shall come up for approval or re-approval in alphabetical order and by college before the selection of the new Speaker of the Senate.

 TC "Section 8 – Senate Attendance Policy" \f C \l "1" 
Section 7 – Senate and Committee Attendance Policy for Senators
1. The Rules Committee shall oversee the attendance of Senators and shall administer the Senate Attendance Policy and shall keep Senators informed of their attendance status.

1. Should a Caucus Chair be unable to attend a Rules Committee meeting, they may appoint another Senator to go in their place.

2. Should any Caucus Chair fail to attend two consecutive Rules Committee meetings or three meetings total without a valid excuse and fail to appoint another Senator to go in their place, they shall be removed as Caucus Chair with a majority vote of Caucus.

1. Senators who wish to be excused from attendance shall submit a request to the Speaker of the Senate, who shall present it for the approval by the Rules Committee.

1. Excused absences shall be permitted for conflicting exam times, serious illness, death of a family member, and other reasons at the discretion of the Rules Committee.

1. Senators assessed attendance points shall be notified by the Speaker of the 
Senate.

1. Senators accumulating three points shall receive a warning letter from the Speaker of the Senate and be asked if they intend to step down.

1. Senators accumulating six points during any one (1) semester shall be brought by Rules Committee to Senate as outlined in Roberts Rules of Order, “Disposed from Office.”

1. Senator Training Policy

1. Each newly inducted Senator shall be paired, at the Speaker’s discretion, with a senior Senator who has actively participated in Senate for at lease one semester.

2. The senior Senator shall be responsible for assisting the newly inducted Senator with any concerns, issues, and/or questions that arise regarding a Senator’s duties.

 

Section 8 – Resignations TC "Section 9 – Resignations" \f C \l "1" 
A. Senators TC "Senators" \f C \l "2"  must submit a letter or verbal notification to the Speaker of the Senate with their intent to resign.

B. The President, Vice President, or Speaker of the Senate TC "The President, Vice President, or Speaker of the Senate" \f C \l "2"  (depending on who is resigning) must submit a written notification to the other two parties with their intent to resign.

Section 9– Offices TC "Section 10– Offices" \f C \l "1" 
A. Student Senator- Represent and be held responsible to the student body.  Main responsibilities include seeking student input on issues, attending the weekly Senate meeting, serving on and attending weekly at least one standing SGA committee, bringing issues and ideas to committee meetings to discuss, overseeing committees to make sure that they are addressing issues the Senate wants addressed, serving on at least one University committee and giving reports of that committee meeting at weekly Senate meeting, writing legislation, and making every effort to attend Caucus meetings.

B. President TC "President" \f C \l "2"  – Supervises all Executive Staff. Reports to the Student Body. Major responsibilities are to pro actively address student concerns and issues. Communicate SGA issues to students, Senators, faculty, and administration. Attend all Senate meetings and chair all Executive Board meetings. Serve as student body representative at University Committees and events. Provide administrative direction and guidance for SGA. Present a State of the University address in the fall semester.  Authenticate by signature all proceedings of the Senate. Nominate and appoint all Justices of the Judicial Branch. In conjunction with the Vice President, make all shared governance decisions for the organization 

C. Vice President TC "Vice President" \f C \l "2"  - Supervises the Issues Directors and set the office hours that the directors shall work each week to be approved by the Senate.  Major responsibilities are to assign student representatives to University Committees.  Chair all Senate and attend all Executive Board Meetings. Maintain correspondence with System Schools. Organize and update materials from State and National Student Associations. 

D. Speaker of the Senate TC "Speaker of the Senate" \f C \l "2"  - Reports to the Senate body and shall work a minimum of six office hours per week throughout the Fall and Spring Semesters.  Provide training for all new Senators as quickly as possible. Place Senators on internal SGA committees.  Maintain an accurate and updated record of Senator attendance at all mandatory events.  Appoint a Speaker Pro Temp to be approved through Senate by a simple majority vote during the Speaker’s Report. Act as the link between the Senate and the Executive Board. Develop a Student Senator Handbook. Attend Senate and Executive Board meetings. Help facilitate a positive, knowledgeable work environment for SGA. Actively seek new members of SGA; students at-large and Senators.  Plan the end of semester parties. Organize the internal SGA awards at the end of the year. 

E. Speaker Pro Temp TC "Speaker Pro Temp" \f C \l "2"  – Duties as assigned by Speaker.

F. Academic Issues Director TC "Academic Issues Director" \f C \l "2"  – Reports to President.  Main duties are working with student academic concerns and implementing new policy, implementing and enforcing SGA academic policy, and maintaining Professor Evaluations for student reference twice a year, and collecting of student body’s nominations for University awards. 

G. Budget Director TC "Budget Director" \f C \l "2" - Supervises the Assistant Budget Director. Reports to the President.  Attend all additional annual budget and educational finance meetings. Advise and educate organizations on the proper and most effective ways to meet monetary needs. Implement and enforce SGA Finance Policy. Serve as the exclusive comptroller for SGA Segregated Fees and the interpreter of the financial budgetary decisions mandated by the SGA Senate.  

H. Assistant Budget Director TC "Assistant Budget Director" \f C \l "2" – Reports to the Budget Director. Major responsibilities are to work with Budget Director in coordinating Finance meetings and minutes. Assist Budget Director with implementation and enforcement of SGA Finance Policy. Process various office forms, keep minutes of all Finance meetings. Attend all Finance meetings. Organize funding passed by the Finance Committee or Senate through maintenance of a finance binder. Take messages for budget staff.  Do all photocopying and processing materials for Finance and budget matters. Is a voting member of the Finance Committee.

I. Public Relations and Communication Director TC "Public Relations and Communication Director" \f C \l "2" - Attend all Senate and Executive Board meetings. Promote student understanding and participation in SGA. Develop and promote activities and programs of SGA.  Implement and enforce SGA communication policy. Coordinate campus and local media concerning events, Senate decisions and Student Government issues. 

J. Executive Director TC "Executive Director" \f C \l "2"  - Reports to the President. Major responsibilities are to supervise all office procedures, make all room assignments and scheduling, manage the SGA and SFO budgets and payroll, and make all hotel/room reservations for SGA travel. Reserve State Vehicles when needed.  Coordinate Senate Agendas and Minutes. Keep minutes at all Senate meetings. Assist and attend all Senate and Executive Board meetings. Organize Bills passed by the Student Senate through maintenance of Bill Binder, and continuing the Bill numbering system.  

K. Legislative Issues Director TC "Legislative Issues Director" \f C \l "2"  – Major responsibility to implement and enforce SGA legislative policy. Actively promote student understanding and involvement in Government. Work on voter registration drive and get-out-the-vote activities. Update the University Center bulletin board during elections.  Stay in constant contact with state and local representatives about issues regarding students.  

L. Multicultural and Diversity Issues Director TC "MultiCultural and Diversity Issues Director" \f C \l "2" - Reports to the President.  Direct students with Civil Rights concerns through the appropriate channels to meet their needs.  Organize and facilitate regular meetings cooperatively with student leaders from Multicultural and Diversity organizations on campus.  Serve on or recommend to the Vice President a delegate to serve on: Affirmative Action Advisory board and other Multicultural and Diversity related committees as deemed necessary by the Vice President or Multicultural and Diversity Issues Director or Committee.  Pro-actively address UW System wide Multicultural and Diversity concerns and issues. Implement and enforce SGA Multicultural and Diversity policy. Develop a working relationship with the UWSP MCA Director and Outreach-Specialists from the MCRC and NAC. Provide leadership to ensure an open and positive environment for all Cultures and lifestyles to flourish in the university and community. Compile a comprehensive calendar of diversity group meetings, programs, and events, and post such calendar in the SGA office with updates as they are brought to Director’s attention. 
M. Student Life Issues Director TC "Student Life Issues Director" \f C \l "2"  – Reports to the President.  Supervise the Assistant Student Life Issues Director.  Pro-actively address health and safety issues on campus and in the community. Implement and enforce SGA student life policy. Send biweekly updates in   collaboration with the Communication and Public Relations Director to the organizational lists (updating on PACSO, SGA, asking for questions, concerns, etc.). Coordinate, along with the Student Involvement and Employment Office the re-recognition process for student organizations, and furthermore authenticate the re-recognition process. Help to direct student organizations to leadership development programs. Work with the City of Stevens Point to address policy issues that affect students.  Deal with any other campus problem that may occur that does not fall within the responsibility of the other directors.

N. Assistant Student Life Issues Director – Reports to the Student Life Issues Director.  Maintains contact with Stevens Point area landlords.  Updates, maintains, and promotes the SGA Off-Campus housing website.  Promote, organize, and facilitate the Living Options Fair.  Assist in any other duties assigned to the Student Life Issues Director.

O. Environmental and Sustainability Issues Director – Main duties are to work with different environmental student organizations, to coordinate environmental awareness, conduct events, and to implement and enforce environmental policies campus wide.  

Section 10 – Life of a Bill TC "Section 12 – Life of a Bill" \f C \l "1" 
1. Any person or organization may author a Bill in accordance with the Standing Rules of the Rules Committee. 

1. The author must use His/Her/Its legal name.
1. A Bill shall be sponsored by a Senator other than the author and submitted to the Rules Committee for review, with Bills that have financial implications sent to the Finance Committee except in rare circumstances.  Bills that are sent directly to the Finance Committee should be read at the next Senate meeting for Senator awareness and input but are not put under New Business on the agenda.

1. The Sponsor must use His/Her/Its legal name and SGA title.
1. All legislation shall be sent to the most relevant standing committee.  After no more than two weeks after the first meeting following the committee’s reception of the Bill the committee shall approve, deny, or return the bill back to the author.  The reviewing committee shall make any changes it finds prudent.  If the committee changes the Bill in any way, the author shall be notified before the Bill goes to Rules Committee.  Once the committee has approved the Bill it shall be annotated as such on the bottom of the Bill and sent to Rules Committee who will then decide whether the Bill shall be returned to the committee, the author, or placed on New Business.  
1. Any Bill containing inappropriate language shall be automatically rejected by the Rules Committee.

2. All Resolutions, Statutes, and Amendments must contain proper line numbering in the left-hand margins.
3. All legislation sent to a standing committee must be re-submitted to the Rules Committee within two weeks of the date on which it was referred to that committee, unless the Rules Committee grants more than two weeks for consideration when the bills is first referred.
4. All legislation shall be reviewed regardless of authorship or sponsorship. 

5. If an issue is no longer relevant after the next senate meeting, then the Bill shall be placed on Old Business at the discretion of the Rules Committee. 
1. All Bills shall contain one of the following in the title: Statute, Amendment, Letter, or Resolution, and all Bills must contain line numbers in the left hand margin.  

1. Bills under New Business shall be introduced for discussion after which they shall become Old Business on the agenda of the next senate meeting.

1. Discussion of items under New Business shall receive no more than ten minutes of discussion unless a motion to extend time is passed.

1. Bills under Old Business shall be introduced by the Chair and are eligible for both discussion and as the object of motions, which include a vote.

1. If a Bill is carried, a copy of it shall be supplied to the President by the Executive Director.

1. The President must either sign the Bill or veto it within one week of the date it is passed.

1. If the Bill is signed it shall be enacted and assigned a number and is to be kept on file by the Executive Director in the SGA office. 

1. If a Bill is vetoed, it shall be treated as if it were failed, thus halting all actions proposed by the Bill.  The President must provide verbal justification in the President's report for the next Senate meeting.  The President must also provide a brief explanation to be included in the legislation binder.  The Senate may override the President’s veto within one week of the President’s report.  A 2/3 vote in favor by those present and voting is required to override a veto.

1. The extent of the Presidential veto power shall be limited to the entirety of a Bill.  Under no circumstances shall the President have the power to alter or veto any word, line, or section of a Bill.

1. If a Bill is neither signed or vetoed within the allotted one academic week period it shall be enacted and assigned a number and is to be kept on file by the Executive Director in the SGA Office.

1. Statutes that are enacted shall be filed in hard copy form in the Book of Statutes. The book of Statutes shall be organized by topic and maintained by the Executive Director. An electronic form of the Book of Statutes shall be maintained on the Student Government Association website.

Section 11 – Bill Numbering TC "Section 13 – Bill Numbering" \f C \l "1" 
A. All Bills enacted by SGA shall be assigned a number by the Executive 
Director.

B. The number shall consist of the first letter of the form of the Bill, followed by the sequence, in two digits, in which the bill was enacted beginning with the first day of September, followed by the last two digits of the academic year.  (Bill Number = (L, R, S, C, or B) + (two digit sequential number) + (Academic Year) examples:  if the third Bill enacted in the 1997/98 academic year is a resolution, the Bill number would be R0398, if the Bill enacted was a constitutional amendment its number would be C0498.)

Section 12 TC "Section 14" \f C \l "1"  – The Senate shall meet once each week during the academic year, no less than twelve times each semester.

Section 13 TC "Section 15" \f C \l "1"  – In the event of a tie between voting members of the SGA Senate Body, the Chair of the Senate meeting at that time shall cast the tie-breaking vote.

Section 14 TC "Section 17" \f C \l "1"  – During the Summer and Winter Recess, the President and Vice President together shall have the authority to act on behalf of SGA, but shall not have the authority to pass resolutions, statutes, or amend the Constitution or Bylaws.

During the school year all financial affairs must be dealt with through the SGA Budget Director and Finance Committee if appropriate, as detailed in the SGA Constitution and Treasurer’s Manual. If the appropriate channels are circumvented a hearing of the Rules Committee shall be convened, which shall follow the disciplinary procedures in the Constitution as outlined in Section 3 of the Bylaws.

Section 15– Reports TC "Section 18– Reports" \f C \l "1" 
A. The President, Vice President, Speaker of the Senate, Legislative Director, Student Life Issues Director, Academic Issues Director, Executive Director, Budget Director, Multicultural and Diversity Issues Director, Environmental and Sustainability Issues Director, and Communication Director shall give an oral report at each meeting of the Senate.

B. A copy of each Executive member’s report shall be sent to the Executive Director to be included in the minutes.

C. The Chief Justice shall give an oral report biweekly at meetings of the Senate.

Section 16 – Committees TC "Section 19 – Committees" \f C \l "1" 
A. There shall be no more than eight standing committees at any given time.
A. There must be at least three members other than the chair present in order for a committee to vote on or amend any Bill.  

A. If after two weeks the assigned committee does not have the required quorum the Rules Committee will re-assign the Bill to a different committee. 
B. Issues Committees

B. Shall operate at the direction of the Senate to address issues in their respective areas that affect students at UWSP.

B. Each Committee shall appoint one Senator as Vice-Chair.

B. The Vice-Chair shall be responsible for:
B. Oversight of the director

B. Reporting problems to the Speaker of the Senate

B. Running the committee only in the absence of the Director

B. Shall meet no less then once a week to address their issues, unless the director clears it with the Vice-Chair first.

B. The Chair or Vice-Chair of each committee shall submit an attendance sheet to the Rules Committee before the following Rules Committee.

C. The Communication Committee TC "The Communication Committee" \f C \l "2"  shall be responsible for all areas of publicity and publication and shall assist the Communication Director in the duties of the office.

D. The Rules Committee TC "The Rules Committee" \f C \l "2" 
D. Set and publish the agenda for Senate meetings 24 hours prior to each meeting.
D. Handle cases of disciplinary action prior to the Senate body.

D. Review all applications for Senators seeking appointment.  One member of the Rules Committee is to meet with a Senator seeking appointment, interview them, and answer any questions the applicant might have before the applicant comes up for approval by the Senate.

E. The Finance Committee
E.  TC "The Finance Committee" \f C \l "2" The Policies and Procedures of the UW – Stevens Point Finance Committee are included as an attachment at the end of this document.

F. Policy and Advisory Committee for Student Organizations (PACSO)
F.  TC "Policy and Advisory Committee for Student Organizations (PACSO)" \f C \l "2" Is returned to SGA as a subcommittee under the Student Life Issues Committee. 

F. The SLIC director and the student manager of SIEO shall act as co-chairs and be non-voting members.

F. The committee shall include a representative appointed from each of the following:

F. Student Government Association (SGA)

F. Residence Hall Association (RHA)

F. Multi-cultural Organization

F. Inter-Greek Council (IGC)

F. Recreation Advisory Council (RAC)

F. Academic Organizations

F. Environmental Organizations

F. Communications Organizations

F. Fine Arts Organizations

F. Special Interest Organizations
F. The co-chairs with approval from the Student Life Issues Committee shall be responsible for determining which organizations belong to each organization category.

F. One member of the committee shall sit on UCAPB.

Section 17 – SGA Sponsorship TC "Section 18– Reports" \f C \l "1" 
A. All Organizations seeking SGA sponsorship shall fill out an application and submit it to the Executive Director.

B. The Executive Director shall be responsible for designing the application and making the application available for organizations.

C. The Executive Director shall be responsible for delivering the request under their weekly report for approval of the Senate.

D. A representative from the organization must be present at the meeting to present the organizations request and answer questions.

E. Upon passage, the Executive Director shall oversee the implementation and usage of the sponsorship.

Section 18– Judicial Branch Bylaws TC "Section 21 – Judicial Branch Bylaws" \f C \l "1"   

A. Purpose TC "I. Purpose" \f C \l "2"  
A. The Function of the Judicial Branch, shall be to provide for a fair hearing and decisions for students on matters related to student organizations pertaining to:
A. Constitutions, 

A. Bylaws, 

A. Regulations, 

A. Rules, and
A. Code of conduct -appellate review.
B. General Duties TC "II. General Duties" \f C \l "2" 
B. Chief Justice
B. Shall sit, vote, render, and write decisions on all cases before the Court, unless the power of writing decision is assigned to another Justice.  The Chief Justice shall not delegate the case, if he or she is in minority.
B. Shall be the spokesperson of the Judicial Branch, unless the Chief Justice delegates the power to another Justice.
B. Shall maintain order among members.
B. Shall produce an agenda for all meetings.
B. Shall set the office hours of the Clerk of Courts, which shall be included in the Court’s budget.  

B. Vice-Chief Justice

B. Shall sit, vote, render, and write decisions on all cases before the Court.
B. Shall act as the Chief Justice in the absence of the Chief Justice.
B. Shall perform duties as assigned by the Chief Justice.
B. Associate Justices 

B. Shall sit, vote, render and write decisions, if applicable, on all cases before the Court.

B. Shall perform duties as assigned by the Chief Justices.

B. Clerk of Courts
B. Shall act as the Court’s administrator.
B. Shall schedule hearings before the Court. 

B. Shall notify all parties involved about time and whereabouts of hearing schedules within 7 business days, after a complaints has been filed.
B. Shall create, maintain, copy, and file all documents related to daily functions of the Court.

B. Shall prepare the Court’s budget in cooperation with SGA Executive Director.

B. Shall be present at all cases before the Court.  Shall take and publish the minutes from all hearings before the Court.  

C. Filing Complaints to the Court TC "III. Filing Complaints to the Court" \f C \l "2"  
C. All complaints must be filed in writing to the Clerk of Court and the Chief Justice within 40 business days after a violation has taken place, except in cases of appeals from PACSO decisions. 

C. The Clerk of Courts shall file a complaint and schedule a hearing within 2 full weeks of receiving the fore mentioned complaint. 

D. Trial Rules Agenda for Non-Code-of-Conduct cases TC "IV. Trial Rules Agenda for Non-Code-of-Conduct cases" \f C \l "2"  

D. All hearings shall be recorded. 

D. All parties involved shall have the right to due process. 

D. Decisions of the Court shall be posted within 15 business days after the day of the trial.

D. All hearings shall have a quorum of at least 3 justices that can vote 
on the case.

D. The Chief Justice shall notify all parties involved about the Court’s ruling right after a decision has been rendered. 

D. Trial Agenda.
D. Call to Order.
D. Chief Justice shall call the meeting to order and establish the attendance.  

D. Open Forum/Audience. 

D. Chief Justice shall recognize members of the forum to address the issues at hand.
D. Opening Statements. 

D. Petitioner.
D. Respondent (Rules Committee member in point system cases).
D. Evidence, Argumentation and Questions from the Court.
D. Petitioner.
D. Respondent (Rules Committee member in point system cases).
D. Closing Statements.
D. Petitioner.

D. Respondent (Rules Committee member in point system cases). 

D. The Justices shall be responsible for creating and up-keeping a detailed set of trial procedures for non-code of conduct cases on the Judicial Branch website.

E. Trial Rules and Agenda for Code-of-Conduct (PACSO) Appeal cases TC "V. Trial Rules and Agenda for Code-of-Conduct (PACSO) Appeal cases" \f C \l "2" .
E. Appeals from a PACSO decision must be submitted in writing to the Clerk of Courts and the Chief Justice within two (2) full weeks of the notification of the finding and sanction(s).
E. All parties involved shall have the right to due process.

E. All hearings shall be recorded. 

E. All hearings shall have a quorum of at least 3 justices that can vote on the case.

E. The following are reasons for appeal: 

E. An error in due process, such as: inadequate notice, failure to follow procedures, or failure to be notified of the hearing procedures. 

E. Significant new evidence has been discovered.
E. Sanctions are too severe in the eyes of the petitioner/defendant for the violations. 

E. All sanctions shall be upheld until the Court makes a decision to do otherwise.

E. The decision of the Court shall be posted within 15 business days after the day of the trial. 

E. The Chief Justice shall notify all parties involved about the Court’s ruling right after a decision has been rendered. 

E. Decisions on appeal shall include, but are not limited to: 
E. A concurrence of the original PACSO decision, but modification of the sanction(s).
E. An overturn of the original PACSO decision and sanctions.
E. An order for a new PACSO hearing.
E. Trial Agenda 

E. Call to Order.

E. Chief Justice shall call the meeting to order and establish the attendance. 
E. Open Forum/Audience.
E. Chief Justice shall recognize members of the forum to address the issues at hand.
E. Opening Statements.
E. Petitioner.
E. Respondent (PACSO member).
E. Evidence, Argumentation and Questions from the Court.
E. Petitioner.
E. Respondent (PACSO member).
E. Closing Statements.
E. Petitioner.
E. Respondent (PACSO member).
E. The Justices shall be responsible for creating and up-keeping a detailed set of trial procedures for code of conduct cases on the Judicial Branch website.
F. Court’s discretion to refuse to hear TC "VI. Court’s discretion to refuse to hear" \f C \l "2" .

F. The Court shall have discretion to refuse to hear a case on the following conditions:
F. The Court does not have jurisdictional power to hear the case.
F. The case in question is moot or is not ripe. 

F. The Court finds the case frivolous. 

F. The Court finds that an appeal does not meet the requirements as mandated in Article V, number 6 (Code of Conduct Appeal).
F. The Court shall have to hear the case that is processed under petition provisions described in article VII.

G. Petition Process TC "VII. Petition Process" \f C \l "2" .

G. The Court has to hear a case when a petition has been submitted by one of the following:

G. 1/3 of the Senate members.
G. SGA President.
G. SGA Committee.
G. The petition process does not apply to appeals in Code of Conduct cases. 

H. Resignations.
H. The Chief Justice or Vice Chief Justice may step down from this position while maintaining their status as Associate Justice by notifying the President and the rest of the court.

H. Justices wishing to resign from the court completely must notify the President and the Senate.
I. Removal Process.

I. The Court members shall be removed by an impeachment process initiated by the Senate on the grounds of:

I. Violations of Code of Ethics.
I. Activities detrimental to the functions of the Judicial Branch.
I. In case an impeachment process shall be initiated, the Senate shall form an Ad-Hoc Impeachment Committee that shall determine legitimacy of the accusations. 

I. The Impeachment Committee shall return to Senate within two weeks to report on the results and bring the Justice up for removal by a 2/3rd vote if necessary.

J. Training Requirement and Code of Ethics TC "IX. Training Requirement and Code of Ethics" \f C \l "2" .
J. The Court members shall be required to attend all training sessions administered by the Office of Student Rights and Responsibilities.
J. The Court members shall abstain from all cases when a conflict of interest arises.

K. Meetings.
K. The Court shall meet on a bi-weekly basis, outside of an adjudication time to discuss issues directly affecting the Court. 

L. Enforcement of Decisions.
Rulings of the Judicial Branch shall be enforced by the Executive Branch with advice and consent of the Senate. TC "X. Meetings" \f C \l "2" 

SGA Financial

Policies and Procedures TC "SGA Financial" \f C \l "1" 
Policies and Procedures of the UW-Stevens Point Finance Committee

In accordance with Wisconsin Statute 36.09(5), UW System Financial and Administrative Policies Papers 20,36, and 37, the United States Supreme Court decision on Board of Regents v. Southworth, and UW System Board of Regents Policy 88-6 the students of the University of Wisconsin adopt the following procedures and policies for financial matters

Section 1- Organizational Info – For Treasurers

A. Segregated fees should be used by organizations to help accomplish one or more of the following purposes:

1. Foster the educational development of the organization’s members.

2. Promote membership in the organization.

3. Further the goals of the organization as listed in the constitution

4. Provide services to the organization or the University community.

B. All travel guidelines as stated in the Financial and Administrative Policies Paper 36 (http://www.uwsa.edu/fadmin/fppp/fppp36.htm) shall be followed by all organizations granted segregated fee funding.

C. All organizations receiving segregated fee funding must be able to show financial records of all use of segregated fee funding.

D. Organizations receiving segregated fee funding must use campus facilities whenever possible when facilities are necessary.

E. All travel expenses outside of the UW System should be conducted with the official contract vendors whenever possible (i.e. Car rental, travel agents, etc.)

F. Organizations shall be asked to speak to their requests at budget hearings.  Representatives must provide adequate description of expenses and explanation of cost estimates. 

G. The expenses must be reasonable and within the range of similar events, speakers, programs, etc. 

H. Student organizations making requests must be present for their request to be heard.  If the organization does not have representation, the request shall be postponed for one Finance Committee meeting at which the organization shall be heard.  If there is no representation at this meeting, the request shall not be granted. 

I. Non-student organization requests must be represented by an SGA Executive Member and at least one representative from the requesting organization. 
J. Organizations receiving segregated fee funding are expected to exercise good judgment to determine the most economical means of incurring travel costs.  Only reasonable and necessary travel expenses shall be reimbursed, upon the discretion of the Budget Director and within the approval of the Finance Committee allocation.

Section 2- Policies Governing the Finance Committee 

A. All segregated fee money must reside in a state account.  Any revenue procured with segregated fee money must initially be used to reimburse the state account in the amount of the original allocation.  Any additional funds may be used by the organization at their discretion.  Segregated fees may not be transferred into SFO accounts.

B. Food and lodging funding shall not be granted through segregated fees with the exception of expenses for individuals officially representing the student body (such as United Council, USSA, media coverage, etc.) and if the expense is critical to the success of the organization.  It shall be Finance Committee discretion as to what requests qualify for these exceptions.  Funding of food or lodging requires a 2/3 vote.

C. Funding shall not be granted for support of a student organization not recognized on campus, programs sponsored for the social entertainment of a group’s members, alcoholic beverages of any kind, controlled substances, gifts or donations, costs of legal services (with the exception of campus legal services), lump sum payments (not itemized) to student organizations, personal items, personal travel, parking tickets, traffic citations, and any item prohibited by Fiscal Policy and Procedure Paper #20 (http://www.uwsa.edu/fadmin/fppp/fppp20.htm).

D. Segregated fees may not be used to support academic producing activities, on campus events not open to all students, student services determined to be essential to the basic mission of the University, or normal campus-wide activities that service the entire institution.

E. If a product or service exceeds $1000 there is a mandatory bid requirement.  The Purchasing Department should be contacted in this instance.

F. Off-campus services must be proposed to the Finance Committee before SGA Segregated Fees and be approved by Senate for funding for the following year.  Any off-campus proposal for more than $40,000 must be approved through SGA and student referendum.  Any on campus proposal for more than $80,000 must be approved through Finance Committee to go to referendum.  This does not apply to student organizational budgets, subsidy allocations, or reserve requests. 

Section 3- Procedural Information  

A. The Finance Committee reserves the right to change funding criteria and fiscal policy at any time with Senate approval.  The Budget Director shall be responsible for notifying all student organization treasurers of any changes to the financial policies.

B.  Segregated fee funding shall be conducted in a viewpoint-neutral manner and shall not violate any statute, administrative code, policy, or contract and should be related to a legitimate educational purpose, the purpose of the organization, and the mission of the campus.

C. As a subcommittee of the Student Senate, the Finance Committee shall remain responsible to this body at all times.  However, all financial matters dealing with the Segregated Fees must pass through the Finance Committee before being discussed at Senate.

D. The Finance Committee shall operate under the following procedure:  The Finance Committee shall hear all requests for activity fee allocations and pass information on to the Senate for approval during the Budget Director’s report.

E. The financial hearings and allocation of all segregated fees shall be recorded in the form of audio recording and kept for a minimum of three years.

F. All pertinent information to segregated fees shall be kept by the budget staff for a period of no less than seven years with the exception of invoices and campus funding forms which shall be kept until the end of the fiscal year immediately following the fiscal year that the form was used.

G. The Finance Committee shall meet no less than biweekly when school is in session.  During requests, time shall be provided for public input in a hearing.  Following this, the body shall deliberate and may or may not allow further public input.  It is up to a majority vote of a Committee to enter into a closed session when deliberations occur.
H. No bill may be retroactively applied to all Finance Committees decisions. 

Section 4- Membership of the Finance Committee TC "Membership" \f C \l "3" 
A. The Finance Committee shall be composed of the following voting members:  one senator from each college, one student-at-large from each college, one student Residential Hall Association representative, one non traditional student, the budget assistant, and the vice-president.  Senators and students-at-large shall be recommended by the budget director for approval by the Senate with a majority vote.

B. The budget director shall chair finance meetings and shall vote only in the case of a tie.

C. A senator or student-at-large may be removed from the committee with a 2/3 vote of the committee and a majority vote of Senate.

D. The Finance Committee may have temporary voting members from the SGA Senate or Students at Large from the same college to fill in student at large openings or Senator openings after the second week of the first semester.  However, the SGA Budget Director shall continue to seek students at large and Senators from the respective colleges to maintain the diversity of the Finance Committee.  Any interested student at large or Senator from the respected college shall have precedent over temporary SGA Senators or Students at Large who are not from that college, after the Senate’s approval. 

E. The budget director may temporarily replace absent members and empty seats of the Finance Committee with others as deemed necessary for the good of the committee and the democratic process during the following: annual budget hearings and subsidies hearings.  Senators, students-at-large, and empty seats shall be temporarily substituted with members from their own colleges when possible.  If this is not possible, the seat may be opened to any interested student.  All temporary replacements made to the committee must be approved at the SGA meeting by a majority vote of the members attending the week prior to the annual budgets and subsidies.  The Finance Committee may never contain more than four temporary replacements.
F. Senators and Finance Committee members shall abstain from casting votes on sections of business if they cannot conduct their decisions in a viewpoint-neutral manner, as mandated by Board of Regents of UW Systems v. Southworth. 
Section 5- Eligibility for Funding – Other Criteria 

A. Only subsidies, certain university services, certain off-campus services, and recognized student organizations may receive segregated fee funding.  Non-Student organizations must submit their financial requests to an SGA Executive Member who shall review and forward requests to the Finance Committee for review.  To be eligible for funding, student organizations must be open to all students and be recognized by the Student Involvement and Employment Office and the Student Government Association, in accordance with all UW System Policies. 

Section 6- Annual Funding TC "Annual Funding" \f C \l "3" 
A. Student organizations requesting an annual allocation must submit a budget to the Finance Committee prior to the annual budget hearing and must provide answers to the following questions:

1. What is the purpose of your organization as stated in your constitution?

2. What benefits do organization members receive?  What does the University and the student body as a whole receives from the functions of your organization?

3. How many people are involved directly or indirectly as a result of your organization’s activities?

4. Do other organizations offer similar services or activities?

5. Do you foresee any capital (>$500) investments?  What is the need for the investment?

6. Does your organization operate through the summer?  Explain any services provided through the summer.

7. Do any students involved in your organization receive academic credit for involvement?  Please elaborate and give substantial information.

8. What other sources of funding does the organization presently receive?  Indicate the estimates of revenue for these sources at present and the next three years.

B. A spend plan shall be developed for each organization receiving activity fee funds which shall inform the organization treasurer on the appropriate use of funds.  The spend plans shall be handed out at the mandatory Treasurer’s Workshop in the Fall.

C. At the end of the fiscal year, any excess revenue over the amount specified in the organizational spend plan shall be carried over to the next fiscal year for two years.  The excess revenue may be used for supply, service, and travel expenditures not listed on the spend plan so long as the expenses follow finance policy and are approved by the Budget Director.

D. Any funds remaining in an annually funded organization’s account at the end of the fiscal year, with the exception of excess revenue, shall be transferred into the segregated fee main reserve.

E. Each annually funded organization must provide the budget staff with the official treasurer’s name that shall act as signing authority on all paper work.  No forms shall be processed without the signature of this treasurer.  Electronic approvals shall be accepted as arranged between the Budget Director and organization treasurer. 

F. Annually funded organizations must spend within their spend plan guidelines.  Any expenditure different than the spend plan must be approved by the Budget Director.  Any organization that spends more than funded shall have the difference deducted from the next fiscal year’s allocation.

G. All annually funded organizations must have a minimum of one fundraiser per year.  Organizations may be exempted from this requirement if approved so during annual budgets.  The Finance Committee must set minimum revenue for fundraising no later than the last finance meeting in October.  The Budget Director shall be responsible for notifying student organizations of this percentage requirement. 

H. The Budget Director may authorize limited line item transfers of organization spend plans.  The Finance Committee must approve the addition of new line items and any total item transfers exceeding $500.00.

I. Within each annual fiscal year, alterations to organizational spend plans shall not be granted for any request that was already previously denied during the annual budget process, unless an official motion is made and approved by 2/3 vote, of either the Finance Committee or Senate, before annual budgets are submitted to Madison for the following year. 

J. No alteration to a spend plan may be requested for an event or expense that has already occurred unless approved by the Finance Committee and the Financial Policies and Procedures are suspended with a 2/3 vote by the Finance Committee.

K. The Budget Director shall publish the Finance Committee’s Annual Budget decision by using media outlets of campus (Pointer, SMOD, etc.) at least 3 days before the final vote on segregated fee in the Senate meeting, listing at least the proposed segregated fee for the next fiscal year and more information if possible.

L. Any expenditure, by any Student Organization using SGA funds, shall not be paid by a Departmental Purchasing Card without the approval of the Budget Director.  

Section 7- Reserves TC "Reserves" \f C \l "3" 
1. General

1. The Finance Committee shall set aside allocable reserves for the next fiscal year during the budget process for the following reserves: Unanticipated, Travel, Programming, Organizational, Operational Expense Fund (OOEF), Sustainability, and the Thailand Project. 

2. The Finance Committee shall consider the value of each reserve request to the overall student body, the availability of funds yet to be allocated, and the intended use of such funds and recommend an allocation to be approved by Senate. 

3. Funding from the reserves shall not be granted for salaries for organization members or those expenses already prohibited above.

4. Funding from the reserves shall not be granted for any request that was already previously requested during the annual budget process, unless an official motion is made and approved by 2/3 vote, of either the Finance Committee or Senate, before annual budgets are submitted to Madison for the following year. 

5. No funding may be requested for an event or expense that has already occurred unless rules are suspended with a 2/3 vote.
6. All reserve requests will come up for approval as a packaged old business item before the SGA Senate following their approval by the finance committee.
1. Unanticipated Reserve

1. This reserve is set aside for annually funded organizations only.  This reserve is to be utilized for unanticipated expenses that could not have been foreseen at annual budget time. 

2. Considerations for funding shall be based on the following criteria:
2. The request may not have been requested at annual funding.

2. The respective thresholds for the type of request requiring 2/3 approval shall apply.

3. The threshold per programming request shall not exceed $1300.00 and the threshold per travel request shall not exceed $800.00.  A 2/3 vote is necessary to suspend this policy

1. Travel Reserve

1. This reserve is to be utilized by non-annually funded organizations that need money for travel related activities such as transportation and registration costs.  Annually funded organizations need a 2/3 vote for funding from this reserve.

2. The Finance Committee and Senate shall expect the student(s) to fund part of total travel costs.  Requests may be manipulated by the Finance Committee to fund only a representational number of members.

3. The maximum allocation per activity is $500.00 and the maximum allocation per year per organization is $1200.00.  A 2/3 vote is necessary to suspend this policy.

1. Programming Reserve

1. Moneys from the programming reserve shall be allocated for contractual services, advertising expenses, and other programming related expenses for non-annually funded organizations.  

2. The maximum allocation per program shall not exceed $800.00 and the                  maximum allocation per organization per year shall not exceed $1200.00.  A 2/3 vote is necessary to suspend this policy.

1. OOEF

1. The purpose of the OOEF is to assist smaller or newer non-annually funded organizations that do not receive funding from residence halls.  Moneys from this reserve are to be used for general organizational supplies and other operating costs essential to the operation of the organization.  

2. Each organization is responsible for establishing a priority among various items for which it requests funds.

3. The maximum allocation per request is $150.00 and maximum allocation per organization per year shall not exceed 500.00.  A 2/3 vote is necessary to suspend this policy.

1. The Andrew Woods Sustainability Reserve 

1. This reserve is to be utilized to fund sustainability initiatives on campus property. 

2. Sustainability initiative applications shall be available for sustainability projects.  Applications shall be developed by the Budget Director in conjunction with the SGA Environmental and Sustainability Committee.  Applications must be completed and submitted to the SGA Environmental and Sustainability Committee for endorsement prior to being brought before the Finance Committee.

3. The Finance Committee shall hear all endorsed projects by the SGA Environmental and Sustainability Committee and consider the value of each request to the overall campus sustainability.  The Finance Committee shall submit recommendations to Senate for approval. 

4. The maximum allocation per proposal shall be $16,000 per year.  A two thirds vote is necessary to allocate the amount over the maximum. 
1. The Thailand Project Reserve
1. This reserve would be used to fund the Thailand Project travel, presentations, and promotions. 

2. An application for funds will be developed by the Budget Director in conjunction with the Thailand Project.  Applications must be completed and submitted to the Budget Director before being brought to a Finance Committee Meeting.

3. The Finance Committee shall hear all appropriately completed and submitted applications. 
Section 8- Appeals

 TC "Appeals" \f C \l "3" 
A. Any student may appeal a decision of the Senate.  The appealer must submit the Appeal Description Form to the Budget Director who shall forward the appeal on to the appropriate body.

B. The appealer or a delegate must be present for the appeal hearing.  The organization or representative shall then be notified within five days as to when the appeal hearing shall take place.

C. The budget director shall act as a representative of the Finance Committee to explain all budget requests under his/her report.  Any organization, upon request, may receive a written explanation when denied any portion of a request.

D. All Annual Budget appeals must be submitted within 30 days of the Senate approval of the Finance Committee decision. 

E. All Reserve request appeals must be submitted within one week of the approval of the finance minutes by the Senate.

F. No student organization’s annual allocation can be resolved through a referendum.

G. All Administrative Error appeals of the Finance Committee allocations shall be brought back to the Finance Committee.  All Viewpoint Neutrality appeals shall be brought to the Judicial Branch.  
H. Grounds for Appeals

H. Administrative Error-
H. Oversight of information by the Finance Committee.

H. Misinterpretation of information by the Finance Committee.

H. Arbitrary and/or unfounded decisions of the Finance Committee.

H. Inability of the Finance Committee to provide reasoning and clarification for decisions made during deliberations.

H. Viewpoint Neutrality – 
H. This appeal would be filed if there was a decision made that violated Viewpoint Neutrality.  
H. Viewpoint-neutral funding means that funding decisions cannot be based on a group’s point of view.  
H. Thus, an organization cannot be denied funding because it advocates a particular opinion, no matter how deplorable or unusual. 
H.  Viewpoint neutral criteria for evaluating funding proposals would only consider factors that are not tied to viewpoint such as fiscal responsibility, relevance to mission, and level of services provided.  
H. Different groups may be funded at different levels, but not because of the viewpoints that they espouse.  Different organizations require different amounts of money to function effectively on campus. 
H. The Finance Committee allocations shall be based on how the group met the above criteria and not on the group and/or activity’s viewpoint or opinions.
H. If something was said during the course of deliberations, or motions were made that seem to be in violation, an appeal may be filed on these grounds.

I. Appeals of the Judicial Branch may be brought before the Chancellor.  The Chancellor’s decision is final unless appealed to the Board of Regents.
Section 9- Timeline TC "Timeline" \f C \l "2" 
A. Annually funded organizations and reserve funds are transferred around July 1st.

B. Athletics Subsidy funding is transferred biannually on July and January 1st.  All other Subsidy funding is transferred quarterly on October, December, March, and May 1st.

C. The Budget Director in conjunction with financial personnel of the Administration shall produce a Treasurer’s Manual annually spelling out the policies, procedures, schedules, etc. of the University and SGA related to financial matters.  A copy of the manual should be given to the SIEO as soon as possible during the summer break.

D. The Budget Director shall set a schedule for requests and revisions and communicate the schedule by the third week of the school year in conjunction with the Treasurer’s Training Workshop.

E. At least two (one of which is mandatory for annually funded student organizations) Treasurer’s Training Workshops shall be held on or before the third week of the first semester.  Treasurer’s Manuals and organizational spend plans shall be handed out at this time.

F. Annual budget request forms for the following fiscal year shall be made available in October.

G. Subsidy requests shall be heard between the twelfth and fifteenth week of first semester, and the Senate shall pass their recommendations before they adjourn for the holiday break.  Agencies funded presently include: Athletics, Intramurals, Performing Arts, Centertainment, Child Care, Schmeekle Reserve, Group Fitness, and Student Transit, SIEO, HEC Open Recreation. 

H. The Finance Committee shall hold hearings on annual budget requests on or before the end of the fifth week of second semester.
I. Annual budget allocations subject to debate shall be heard and voted on by the Senate on or before the seventh week of the spring semester and before Spring Break.

J. The Budget Director shall provide the Assistant to the Assistant Vice Chancellor for Student Affairs a final budget on or before the end of the eighth week of second semester and before Spring Break for inclusion with the campus budget plan.

