Everything you need to know to request your INTERIM budget… 
· Organizations must be a registered and A&S eligible with the Office of Student Activities for at least 14 weeks before submitting an interim budget.

· Organizations that did not submit an annual budget request for the current year may apply for interim funding.
· Organizations that were funded the previous year and did not submit an annual budget may submit an interim budget, but it will be considered late.  
· Late budgets will be penalized 25% of allocation and NO travel.
· Requests are made through PASSPORT, which can be accessed at http://iustitia.fastmail.usf.edu/SGBA/default.asp 

· All users must be listed on your organization’s registration in the Office of Student Activities (To update the registration go to CTR246 or http://ctr.usf.edu/sa/forms.asp).  If a user is not listed on the organization registration a User Authorization Form must be completed and submitted to SG Administrative Services.
· New users will receive access to PASSPORT 2-3 business days after registering.

· Be sure to review the Navigation Tutorial and current year Proviso (rules).

· Contact Administrative Services at 974-2045 with any question or problem!
What happens AFTER the interim budget has been submitted on PASSPORT… 

· Organization representatives (those who submitted the budget) will be contacted by a member of the Senate Budget Committee to review and discuss their budget.

· The budget committee will make an allocation.

· Student Senate & Student Body President review and approve organization budget.

· Monies allocated will be available for use approximately 6-8 weeks after submitted on PASSPORT.

