SABC Overview

The Student Activity Budget Committee (SABC) is comprised of students recommended by the Comptroller of the Student Government Association to the Vice Provost of Student Affairs for appointment.  This committee is charged with recommending to the Vice Provost of Student Affairs and the Chancellor the allocation of the Student Activity Fees and the Student Service Fees to student organizations. 

University gold level organizations are eligible to apply for funding to the Student Activities Budget Committee (SABC).  There are two budget application processes.

1) Student Activity Fees funds are used to support the activities of an organization.  They may be used to purchase the supplies needed to conduct your programs, pay for on campus services, travel expenses, and professional speakers. 

2) Student Service Fee funds are used to:

· Purchase equipment

· Capital Improvements

· Other one time purchases

· Annual Phone Line Charges

· Institutional Dues

Allocations are made based upon the organization’s request.  The budget forms include:

· An itemized projected budget for each program 

· Justification for funding, and if funded in the past

· A report on how these funds were spent to accomplish the goals of the organization

The committee also considers how well the organization and its programs meet the “SABC’s Funding Priorities”.  It is expected that each group receiving funds will use them in accordance with these priorities.  Organizations that are successful in doing this may increase their chances of receiving future budget requests.  Organizations receiving funding must comply with the “SABC Policies and Procedures” regarding the use of funds.

IN THIS OVERVIEW, YOU WILL FIND:

A. Operating Guidelines

B. Policies and Procedures

C. Funding Priorities

Operating Guidelines

I.  Committee Structure
A.
Membership

1. Chair, Comptroller of Student Government Association, non-voting.

2. Eleven students chosen by the Comptroller of the Student Government Association with the advice of the Executive Committee of the Student Government Association and subject to the approval by the Vice Provost for Student Affairs. Nine students serve as members of the committee and two students serve as alternates.

3. To be considered for SABC membership, an individual must submit an application to the Student Government office and complete an oral interview.

4. The Vice Provost for Student Affairs should be certain that the membership of the committee is diverse and is representative of the student body.

5. Every effort will be made to insure that no more than two members of the same organization will be members of the SABC.

6. No member of SABC may vote on the budget of an organization that she/he is a member.  

B.
Length of Term

1. The committee shall be constituted by November 1 of each year.

2. Terms are for one year. 

3. To provide for continuity, involved and interested students should be appointed for a second term.

II. Allocation of Funds:

A. The committee is charged with recommending the annual allocation of Student Activity monies designated for the support of student organizations.

B. Student organizations wishing to receive support from these monies submit their request to the committee for consideration.

C. Vice Provost for Student Affairs approves the recommendations of committee and sends them to the Chancellor for final approval. 

D. Any student organization, which meets the criteria for funding by the SABC, may request an appeal.  The appeal process is provided for those groups that feel that their application materials did not receive full consideration or that they did not get their application materials fully explained to the SABC.  The appeals shall be heard by the SABC as a whole.  Decisions shall be made by a voting majority of the committee.  

E. The final list of student organization allocations shall be publicized in UM-St. Louis campus newspaper, The Current, before the winter semester ends.  

III. Services Provided
A. SABC should utilize the Office of Student Life for the following:  

1. Monitoring student organization accounts

2. Processing all accounting related paperwork for student organizations

3. Preparing financial reports for SABC
4. Providing monthly balance statements to the President and Treasurer of the organization. 

B. SABC conducts the budget workshops to assist recognized student organizations in requesting funds. 
Policies and Procedures

The Student Activity Budget Committee, in consultation with the Senate Student Affairs Committee, developed the policies and procedures below.  Their purpose is to provide the committee with guidelines from which they can make their recommendations regarding the allocation and expenditure of Student Activity funds.  This information should be helpful for student organizations and other groups as they complete forms for the requesting of funds.
  I.  Policies

A. In requesting funds, student organizations must report other sources of funding and their efforts to raise funds outside of the Student Activity Budget Committee.

B. In allocating funds, the committee will consider the relationship of the request to that year's published priorities, use of funds in prior years and contribution of the program or project to the community and its mission.

C. All expenditures must be in compliance with state and University regulations.

1. Funds will not be allocated for charitable, political, or personal purposes.  

2. University funds may not be used for the purchase of alcoholic beverages without proper approval.
D. Student organizations must show evidence that the funds will be utilized for student activity programs only.

E. Organizations must not discriminate in their membership by race, ethnic origin, nationality, religious preference, age, disability or sexual preference.

F. Funds may be spent for food only if food is an integral part of the event or activity.  All on campus programs involving food must use the campus catering service unless an expection is given.

G. No funds will be allocated for capital improvements, one time purchase of equipment or durable goods.  These requests should be submitted on a Student Service Fee request.

H. No allocation will be greater than the student organization originally requested.  Funds are allocated by program.  

I. The committee will strive to spread their allocations among all of the University's schools and colleges.

J. Budgets will not be accepted after the established deadline.  

 II. Procedures
A. A representative from each organization requesting funds from the Student Activity Budget Committee is required to attend a budget workshop sponsored by the committee.  This session will include instructions on how to complete the budget request forms and the committee's funding priorities for the coming year. 
 

B. Each organization is to complete the proper forms for budget preparation and program plan.   Budgets are to be submitted by established deadline.

C. Organizations may be granted funds based on an evaluation of the completed budget forms.  However, some organizations will be required to appear before the Budget Committee.  The date, time and place of the presentation will be announced.

D. Organizations will be notified of their allocation by letter to the attention of the President and Faculty/Staff Advisor.  

III. Appeals
A. Organizations wishing to appeal their allocation may do so by signing up for an appeal hearing and appearing before the Student Activities Budget Committee.
B. The Student Activity Budget Committee will hear appeals to their decisions and will then finalize the allocations, which will then be published in The Current Newspaper.
Funding Priorities
A. Consideration for funding will be given to activities that:

1. Enhance UM-St. Louis’ reputation in the community and academic circles

2. Help recruit and retain students

3. Enhance cooperation between UM-St. Louis’ organizations through joint projects

4. Increase faculty, staff, and student interaction

5. Promote the development of student leadership

6. Contribute to students’ cultural, social, educational, or career development

7. Are advertised and open to all students

B. Priority will be given to organizations that:

1. Partially support themselves through fundraising activities

2. Have effectively and properly used previous Student Activity Budget Committee allocations

3. Have consistently attended Student Government Association meetings and required Student Life workshops and training.  
