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Student Organization
Start-Up Procedures
1. Organize an interest meeting

a. Work with the Student Activities Office staff to arrange a date, time, and location for your organizational meeting.

b. Advertise through campus resources at least 10 business days before your first meeting.  (This Week at SUNY Adirondack, GIZMO video announcements, bulletin board flyers.)

2. Organizational Meeting Procedures

a. Discuss the proposed purpose, goals, etc. for the club

b. Create a name for the club.

c. Elect officers for the club.

d. Appoint a constitution committee.  These individuals will develop the club’s constitution and work with the Student Senate to pursue formal recognition of the club.

e. Set a regular meeting day and time for the club.  Once established, work with the Student Activities Office staff to secure a location for future meetings.

3. Formal Recognition Process

a. Submit your organization’s constitution to the Vice-President of the Student Senate through his/her mailbox in Student Activities.

b. The constitution will be voted on in a general session of the Student Senate no later than two weeks after submission.

i. Any corrections or concerns with the proposed constitution will be discussed at that time.

ii. A club is considered officially recognized once a constitution has been approved with no corrections or revisions needed.

c. Once the club has been formally recognized, the Club Treasurer may submit a Campus Special Request for a start-up budget to the Treasurer of the Student Senate through his/her mailbox in Student Activities.

d. This special request will be voted on in a general session of the Student Senate no later than two weeks after submission.
Student Organization Application
Complete the following form and please be as specific as possible.  Use additional pages as necessary.
Name of Proposed Club / Organization  








Purpose  






































Membership Requirements (list any that are unique to this club)

Organizing Committee

Name

Mailing Address




Phone


E-Mail

Potential Membership

Printed names and signatures of at least five currently enrolled students who will become charter members of this organization.

Submitted by
















Printed Name



Signature

Faculty Advisor
















Printed Name



Signature




Printed Name



Signature

Granted Probationary Status   


















Coordinator of Student Life

