CONSTITUTION OF THE ASSOCIATED STUDENTS
OF
NEW MEXICO STATE UNIVERSITY

PREAMBLE

The formulations of University policy are based upon the principle of appropriately shared responsibility
and joint effort involving the administration, faculty and students. Shared responsibility in the formulation
of policies affecting the University community requires that students have preponderance of responsibility
for regulating their own affairs and a significant voice in shaping policy at all levels of the University. In
accordance with these principles and in order to facilitate the expression of student opinion, to provide
student activities and to establish and maintain a representative and orderly system of self-governance
which shall be both the servant and agent of the student community, the students of New Mexico State
University do ordain and establish, under the general procedures and regulations of the organizations and
activities of New Mexico State University, this Constitution of the Associated Students of New Mexico
State University.

1-1. NAME

The name of this student association shall be "The Associated Students of New Mexico State University,"
here after referred to as the "ASNMSU."

1-2. MEMBERSHIP STRUCTURE AND LIMITATION OF POWER

1-2-1. MEMBERSHIP
All students of NMSU who have paid the ASNMSU supporting fees shall be members of the ASNMSU.

1-2-2. GOVERNMENTAL STRUCTURE

The governing structure of the ASNMSU shall consist of three branches: the legislative, the executive and
the judicial.

1-2-3. LIMITATION OF POWER

The ASNMSU shall not have the power to enact any law or adopt any policy which infringes upon the right
of any policy-determining body of NMSU to perform their duties and responsibilities.

1-3. LEGISLATIVE
1-3-1. LEGISLATIVE POWER VESTED

All legislative powers granted in this constitution shall be vested in the Senate of the ASNMSU, hereafter
referred to as the "Senate."
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1-3-2. SENATE MEMBERSHIP QUALIFICATIONS AND OFFICERS

The Senate shall be composed of Senators elected by the ASNMSU members of the several undergraduate
colleges, the graduate school and the division of continuing education, hereafter referred to collectively as
the "colleges.” Senators shall be elected for a term of one year and shall take office at the last Senate
meeting of the semester of their election. No person shall be a Senator who is not, when elected and while
in office, a member of the ASNMSU not suffering disability by academic or disciplinary probation and a
member of the college by which he is elected. No Senator shall hold an additional elected office or
appointed position of the ASNMSU except as may be provided by law. The members of the Senate shall
be apportioned among the several colleges in direct proportion to their respective enrollments as
determined by the current official fall semester enroliment figures from the NMSU registrar; but each
college shall have at least one Senator. The apportionment of Senators shall be determined by the Senate.
Amendments to the apportionment shall be passed by a vote of three-fourths of the Senate membership
present and voting. When a vacancy occurs in the Senate, the college council of the college of the vacated
position may select an interim Senator to serve the remainder of the unexpired term. The Vice President of
the ASNMSU shall be President of the Senate, but shall have no vote unless the Senate is equally divided.
The Senate shall choose its other officers and also a President Pro Tempore who shall serve in the absence
of the Vice President or when the Vice President shall exercise the office of President of the ASNMSU.

1-3-3. POWERS AND DUTIES

The Senate shall have the authority to pass all legislation necessary and consequent to any provision of this
constitution. No money shall be drawn from the treasury except as a consequence of appropriations made
by law. The Senate may assess the membership of the ASNMSU, upon their consent, such fees as may be
necessary to support the ASNMSU. The Senate shall have the sole power to initiate impeachment
proceedings against any individual holding a position of trust and confidence under the ASNMSU on
allegation of nonfeasance or misfeasance by a three-quarters vote of those present and voting. The Senate
shall have the sole power to try any member of the judiciary in matters of alleged nonfeasance,
misfeasance, or malfeasance and if guilt be found by three-quarters vote of those present and voting, to
remove such a person from office. The times, places and manner of holding elections for Senators and
Executive Officers shall be prescribed by the Senate. The Senate shall be the judge of the elections, returns
and qualifications of all ASNMSU elected officials.

1-3-4. ENACTMENT OF VETO OF BILLS

Every bill having passed the Senate shall be presented to the ASNMSU President before being enacted into
law. If the President approves, the bill shall be enacted by the President's signature. If the President does
not approve, the President shall return the bill together with a written message of objections to the Senate.
The Senate may then reconsider the bill; should two-thirds of the Senators present vote in the affirmative
upon the bill, it shall be enacted into law. Should the President fail to return a bill to the Senate within two
weeks after it shall have been presented; the bill shall be enacted into law as though the President had
signed it, provided the Senate, by its adjournment, shall not have prevented its return. All bills shall be
transmitted to the office of the President of NMSU and the office of the Vice President of Student Affairs
of NMSU within forty-eight hours of enactment into law. The President of NMSU or designee shall have
the power to nullify the annual general appropriations bill within two weeks after it shall have been
presented to him.

1-3-5. MEETINGS AND RULES OF PROCEEDINGS

The Senate shall convene no less than once every two weeks during the fall and spring semesters. A
regular meeting may be omitted by two-thirds vote of the Senate. A majority of the membership shall
constitute a quorum to transact business, but a smaller number may adjourn and may compel upon peril of
censure the attendance of absent members. The Senate shall keep a journal of the proceedings of all
meetings in which shall be entered the affirmative and negative votes upon any document or matter of
record. The Senate may determine the rules of its proceedings. All meetings of the Senate, whether the
body be sitting in whole or in part, shall be open to the public. All persons in attendance shall be subject to
the rules of the Senate.
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1-4. EXECUTIVE

1-4-1. EXECUTIVE POWER AND ELECTION

The executive power shall be vested in a President of the ASNMSU who shall effect the execution of all
laws and policies of the ASNMSU not specifically required of the other branches. A President and a Vice
President shall be elected by a majority vote of those ASNMSU members casting ballots in an election to
be conducted for that purpose during the spring semester of each academic year. No person shall be a
candidate for executive office who has not been a member of the ASNMSU for the spring and fall semester
of the academic year prior to candidacy. No person suffering academic or disciplinary probation or who is
not a member of the ASNMSU shall hold an executive office. Each elected executive officer shall serve a
term of one year commencing at the last regular Senate meeting of the spring semester and terminating with
the installation of the successor.

1-4-2. ORDER OF SUCCESSION

In such event the President shall resign from his office, shall be removed from his office or in some other
manner be rendered unable to fulfill the duties and discharge the powers of office, all powers, authorities,
responsibilities and duties of the office of the President shall devolve upon the Vice President. In the event
that such disability be removed, all powers, authorities, responsibilities and duties of the office of President
shall revert to the President upon his declaration of fitness to serve. The Senate may by law provide for the
order of devolution of executive responsibility in the event that both the President and Vice-President suffer
disability or in some manner become incapacitated.

1-4-3. INFORMATION TO BE PROVIDED THE SENATE

The President shall from time to time give to the Senate information of the state of the ASNMSU and
recommend to their consideration such measures as he shall judge necessary and expedient.

1-4-4. APPOINTIVE POWERS

The President shall nominate and with the consent of the Senate, shall appoint members of the ASNMSU to
fill executive offices which may be established by law. The Senate may by law invest the President with
the power to make specified appointments at his sole discretion. The President shall have the authority to
appoint such executive assistants as deemed necessary.

1-5. JUDICIAL

1-5-1. SUPREME AND INFERIOR COURTS

The judicial power of the ASNMSU shall be vested in the ASNMSU Supreme Court and in such inferior
courts as the Senate may from time to time ordain and establish. The Supreme Court shall be composed of
five judges appointed by the President and with the consent of the Senate. All judges shall be members of
the ASNMSU and no person shall be nominated or appointed a justice of the ASNMSU Supreme Court
who has not been a member of the ASNMSU for the spring or fall semester prior to his appointment. The
terms of three Supreme Court judges shall commence at noon of the final day of each spring semester of
even numbered years. The terms of all Supreme Court judges shall terminate at 11:59 a.m. of the final day
of the spring semester two years after commencement of their term. When a vacancy occurs in a Supreme
Court position, the President, with the consent of the Senate shall appoint a qualified member of the
ASNMSU to fill the remainder of the unexpired term. A majority of the judges shall constitute a quorum to
render a decision.

1-5-2. JUDICIAL POWER

The judicial power shall extend to all cases, in law and equity, arising under this constitution, statutory
enactments, legislative resolutions or executive order of the ASNMSU. Both the Supreme and inferior
courts shall have the power to render decisions in matters of binding arbitration when both parties to such a
dispute so request and submit to the jurisdiction over any case originally adjudicated by any inferior court.
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The Supreme Court shall have the sole power to try impeachments of legislative and executive officers.
This power shall extend no further than the judgment of removal from office.

1-6. AMENDMENTS

Amendments to this constitution shall be passed by a vote of two-thirds of the Senate membership,
approved by a majority of those ASNMSU members voting for that purpose and approved by the President
of NMSU or his designee before such amendments shall become effective.

The ASNMSU Constitution was approved by the Sixteenth Senate on January 31, 1973; approved by
membership of the ASNMSU on February 7, 1973; and adopted by the ASNMSU.

On February 14, 1973; an amendment to Article V was approved by the Seventeenth Senate on March 6,
1974; approved by the membership of the ASNMSU on April 3, 1974; and approved by the NMSU
President Gerald Thomas on April 29, 1974,

An amendment to Article | was passed by the Thirty-Eighth Senate on March 30, 1995. It was approved by
the membership of the ASNMSU of April 20, 1995, and approved by the NMSU Interim President William
Conroy on May 10, 1995.

4 CHAPTER 1: CONSTITUTION



2. ELECTION CODE

2-1 ASNMSU ELECTIONS ACT

AN ACT RELATING TO THE ASNMSU ELECTIONS; ENACTING AN ELECTION CODE; AND
PRESCRIBING THE MANNER IN WHICH ELECTIONS SHALL BE CONDUCTED.

2-1-1. SHORT TITLE
This act shall be known as the "Election Code."

2-1-2. PURPOSE OF ELECTION CODE

The purpose of the Election Code is to secure the secrecy of the ballot and the purity of elections and to
guard against the abuse of the elective franchise. It is also the purpose of the Election Code to provide for
efficient administration and conduct of elections.

2-1-3. DEFINITIONS
As used in the Election Code, the following are defined:

A. “Voter” means any student of NMSU who has paid the ASNMSU activity fee and is present at the
polls to vote in an ASNMSU Election;

B. “General elections” are the elections held in the spring or fall semester of each academic year for the
purpose of electing ASNMSU senators and executive officers;

C. “Internet Voting” is the process by which members of ASNMSU may cast their ballot in any General
Election, Run-off Election, Constitutional referendum, special referendum, or any other time voting is
necessary by ASNMSU;

D. “Internet Voting Instructions” are the written instructions informing Voters of the proper manner in
which to vote using their NMSU login;

E. “Run-off elections™ are any elections following a general election or following a run-off election for
the purpose of obtaining the legally required votes to fill an ASNMSU elected office or to pass
judgment on any referendum;

F. “Constitutional referendum” means a vote taken by the members of the ASNMSU concerning a
proposed ASNMSU constitutional amendment;"Special referendum™ means any vote taken by the
members of the ASNMSU concerning any question relating to the levying of ASNMSU supporting
fees or any other questions;

G. “Election official” means the individual members of the ASNMSU Election Board, the Chief Officer,
and the Deputy Elections Officer, poll workers, poll watchers;

H. “Official candidate” means any member of the ASNMSU who has met the requirements for candidacy
as prescribed by the Election Code and has been certified by the Election Board;

I.  “Write-in candidate” means any member of the ASNMSU who is not an official candidate yet seeks
an ASNMSU elected position and receives any write-in vote, which must include that person’s full
name, in an ASNMSU election;

J. “Polling place” means any area designated for use in an ASNMSU election by the ASNMSU Election
board,;

K. “Contestant” means any ASNMSU member who files a written notice of the contest of an ASNMSU
election which is within the mandates of the election code;

L. “Contestee” means one against whom a written notice of the contest of an ASNMSU election has been
filed;
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“Wireless-capable devices” are any devices, electronic or other, that have the capability of connecting
to a network of computers or the Internet which can be used by the general student population for
voting in the ASNMSU elections;

“Wireless-capable area” is any area that a wireless connection is available to any wireless-capable
device which can be used by the general student population for voting in the ASNMSU elections;

“Temporary Internet Voting site” is any site that is set up for a limited time for the general student
population to use for voting in the ASNMSU elections.

2-2. CHIEF ELECTIONS OFFICER AND OFFICIALS

2-2-1. APPOINTMENT AND QUALIFICATIONS OF THE ASNMSU CHIEF

A

ELECTIONS OFFICE

An eleven (11) month office to be known as the “Office of Chief Elections Officer” is created within
ASNMSU. The ASNMSU President, with the consent of the ASNMSU Senate, shall appoint a
member of the ASNMSU to the position of Chief Elections Officer.

The Chief Elections Officer shall receive a salary not to exceed the current minimum wage for sixty
(60) hours per month while performing the duties of Chief Elections Officer.

1. This salary shall be dispersed starting eleven (11) months prior to the last day of the academic
school year, as outlined by the academic calendar in the AP&P Manual.

The Chief Elections Officer shall manage with the budget for elections as designated by the previous
year's General Appropriations Act.

The Chief Elections Officer shall not:
1. Violate any qualification for the Election Board membership;
2. Hold another office, appointed or elected within ASNMSU.

The Chief Elections Officer shall serve a term commencing eleven (11) months prior to the last day of
the following academic year and terminating at 11:59 a.m. of the final day of the succeeding spring
semester.

2-2-2. QUALIFICATION FOR REMOVAL FROM OFFICE

A

The Chief Elections Officer shall not be removed from office unless impeached by a three-quarters
(3/4) majority vote of the ASNMSU Senate present, and shall not serve as a subordinate to any
member of the Executive Branch of the ASNMSU, acting independently of any ASNMSU official.

When a vacancy occurs in the office of the Chief Elections Officer, the ASNMSU President, with the
consent of the senate, shall appoint a qualified member of the ASNMSU to fill the office for the
remainder of the unexpired term.

If the ASNMSU President is unable to fill the office of the Chief Elections Officer, the Deputy
Elections Officer shall assume the responsibility and position of the office of Chief Elections Officer.

2-2-3. DUTIES OF THE CHIEF ELECTIONS OFFICER
The Chief Elections Officer shall:

A

B.

Obtain and maintain reasonable uniformity in the application, operation and interpretation of the
Election Code;

Generally supervise all ASNMSU elections;

Verify that all official candidates for the ASNMSU offices are qualified to accept and to run for the
office for which they are official candidates at the time of the election;
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Attend every other scheduled meeting of the Senate to provide reports on upcoming events, scheduled
events, job progress, and current budget at the discretion of the ASNMSU President. If the Chief
Elections Officer cannot attend, the Chief Elections Officer may send the Deputy Elections Officer to
provide the report;

Prepare instructions for the Chief Elections Officer successor and election officials in accordance with
the ASNMSU law;

Advise the election officials as to the proper methods of performing their duties as prescribed by the
Election Code;

Administer of the Election Code, investigate potential violations and report violations immediately to
the ASNMSU Election Board;

Publish and distribute to the election polls, to all official candidates and to any other ASNMSU
member who requests one a sufficient number of copies of the Election Code as needed including any
amendments;

Prepare and furnish to each poll sufficient ballots, forms, records or other equipment deemed necessary
for the administration and operation of such polls, including suitable instructions concerning their use;

Prepare and furnish instructions to explain clearly how voters may cast their ballots;

Call required candidates meetings as needed, giving notice of their time and place to the student
newspaper and all ASNMSU social media venues;

Approve a representative of an official candidate prior to a required candidates meeting if the candidate
is unable to attend a meeting;

. Automatically refer an official candidate to the Election Board for further review for failure of the
candidate or an approved representative of the candidate to attend a required candidates meeting, if the
candidate had at least twenty-four (24) hours’ notice of the meeting;

Check each poll worker during each election to insure that the individuals working the polls are the
individuals hired as poll workers;

Where appropriate consult with the Attorney General regarding the legal interpretation of the Election
Code;

Take requests from candidates and other parties as to the setting up of additional and/or temporary
Internet voting sites and render decisions as to the necessity of those sites;

Take requests from candidates and other parties as to the administering and use of wireless-capable
devices in wireless-capable areas for Internet voting and the setting up of Internet voting sites in
wireless-capable areas;

Hire or approve an impartial body to administer at least two (2) additional and/or temporary Internet
voting sites;

Hire or approve an impartial body to administer the use of wireless-capable devices in wireless-capable
areas for use by the general student population for voting in the ASNMSU elections;

Appoint, if desired, a Deputy Elections Officer and as many other volunteers, as the business of the
office of ASNMSU Chief Elections Officer shall require. All such assistants and employees shall hold
office at the discretion of the ASNMSU Chief Elections Officer. The Deputy Elections Officer and
volunteers shall, subject to the direction of the Chief Elections Officer, have equal power and authority
as the ASNMSU Chief Elections Officer, but shall remain subordinate to the ASNMSU Chief
Elections Officer;

Provide training to the Elections Board at least one (1) week prior to the start of official campaigning,
but not more than three weeks prior.

1. Training pertaining but not limited to the ASNMSU Elections Code.
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2-2-4. ASNMSU DEPUTY ELECTIONS OFFICER

A
B.

The office of the ASNMSU Deputy Chief Elections Officer is created within ASNMSU.

The Chief Elections Officer shall appoint an ASNMSU member to the office of the ASNMSU Deputy
Chief Elections Officer.

The Chief Elections Officer shall post, with the announcement of vacancy, those qualifications
necessary for the office of the ASNMSU Deputy Chief Elections Officer.

1. Applicants for the position of the ASNMSU Deputy Chief Elections Officer shall be full-time or
part-time students of NMSU.

2. Applicants for the position of ASNMSU Deputy Chief Elections Officer shall have been members
of the ASNMSU for one (1) previous semester.

3. Preference in selection of the ASNMSU Deputy Chief Elections Officer should be given to those
individuals who are familiar with or have been subject to the daily operations and procedures of
ASNMSU general elections and the ASNMSU Election Code.

4. Applicants for the position of the ASNMSU Deputy Chief Elections Officer shall not be on either
academic or disciplinary probation.

a.  Waivers on academic progress or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Deputy Chief Elections
Officer.

b. Once appointed to the office of the ASNMSU Deputy Chief Elections Officer, the individual
shall maintain a semester GPA of 2.0. Failure to maintain this semester GPA will result in
immediate dismissal from office by the ASNMSU.

c. The ASNMSU Deputy Chief Elections Officer will be subject to the academic and
disciplinary requirements throughout the term of office.

d. While working in the position, the ASNMSU Deputy Chief Elections Officer shall be a
member of the ASNMSU.

The duties and responsibilities that the ASNMSU Deputy Elections Officer shall be expected to
perform are:

1. Assist the Chief Elections Officer in the duties and responsibilities of the CEO’s office;
2. Assist in the planning and staging of the ASNMSU Elections.

The ASNMSU Deputy Elections Officer shall receive a salary not to exceed $750.00 each semester in
the form of a stipend while performing the duties of the ASNMSU Elections Chair.

The ASNMSU Deputy Elections Officer shall serve, at the discretion of the Chief Elections Officer,
for a period not to exceed the term of office of the Chief Elections Officer, unless otherwise provided
for by law.

Should the office of the ASNMSU Deputy Elections Officer become vacant during the term, the Chief
Elections Officer shall appoint a replacement to fill the position for the remainder of the term,
providing that the replacement fulfills the qualifications for the office of the ANMSU Elections Chair.

2-3. ELECTION BOARD

2-3-1. ELECTION BOARD CREATION

An ASNMSU Election Board shall be composed of the Chief Elections Officer, the Deputy Elections
Officer and the Vice President of each College Council. The Chief Elections Officer shall serve as Chair of
the Board, and shall not vote except in the event of a tie.
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2-3-2. ADDITIONAL MEMBERS

The ASNMSU Attorney General shall be an ex-officio member of the Election Board. In the event that the
ASNMSU Attorney General cannot serve, the ASNMSU Deputy Attorney General shall be an ex-officio
member of the Election Board.

2-3-3. QUORUM REQUIRED FOR MEETINGS
A quorum shall consist of a simple majority of voting members.

2-3-4. QUALIFICATIONS OF MEMBERS
In order to serve as a member of the ASNMSU Election Board, a person shall:

A
B.
C.

J.

Be a member of the ASNMSU,;
Not be an official candidate for any ASNMSU elected office;

Not be related by blood or marriage within the first degree to any candidate for any ASNMSU elected
office;

Not be a justice for any ASNMSU court;
Maintain ethical conduct throughout the entire election process;

If at any time a member of the election board is no longer qualified to serve on the board and that seat
becomes vacant it is up to that College Council to fill that vacant seat as soon as possible with a
qualified person from that College Council,

If at any time any of the Vice Presidents of the College Councils is unable to or unwilling to discharge
their duties on the Election Board, the Vice President shall notify the President of their College
Council. The President shall inform the Chief Elections Officer and appoint a sufficient replacement
from their college council consistent with the qualifications enumerated in Section 2-3-4;

In the event that a College Council does not exist, the Chief Elections Officer shall, in writing, request
the Dean of the College to appoint an appropriate student leader who meets all other qualifications;

No member shall be a currently serving member of the ASNMSU Executive Staff or the ASNMSU
Senate;

Must complete said training set forth by the Chief Elections Officer.

2-3-5. POWERS AND DUTIES
The ASNMSU Election Board shall:

A

Obtain and maintain uniformity in the application, operation and reasonable interpretation of the
Election Code, including interpreting the Election Code as necessary prior to an ASNMSU election;

Designate polling places as prescribed in the ASNMSU Election Code;

Assist the Chief Elections Officer in the administration of the Election Code;

Act as immediate judge for all contests;

Retain its powers and responsibilities until after the final resolution of all contests;

Meet at least once, three (3) weeks prior to the general election, formally approve polling places, as
outlined in Section 2-5-2-A or 2-5-2-E of the ASNMSU Law Book, approve all referendums or other
questions, and at least ten (10) days before the general election certify official candidates for

ASNMSU office;

Create a violation form for use in documenting alleged violations of the election code;
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H.

Attend all Election Board meetings set by the Chief Elections Officer. Failure to attend set meetings
will result in a fine of five percent (5%) of the current Fiscal year’s GAA Council Appropriation to be
levied on that Election Board member’s College Council. This fine will increase by an additional five
percent (5%) with each additional meeting missed (e.g. One meeting missed is a fine of 5% of that
fiscal year’s GAA appropriation, the second meeting missed will result in a total fine of 10% of that
fiscal year’s GAA appropriation, and the third missed meeting results in a total fine of 15% of that
fiscal year’s GAA appropriation). This fine will be levied by the Comptroller of ASNMSU who will
extract the amount from the College Council’s account and deposit it into the ASNMSU Club
Endowment Account. Once monies are extracted the Chief Elections Officer must be notified by the
comptroller of ASNMSU who shall in turn notify the college council in writing. If they feel the need to
do so, Councils may seek a redress of their grievances before the ASNMSU Supreme Court who will
adjudicate all disputes arising under this act;

Penalties against any candidate during an official election will be at the discretion of the Election
Board.

2-3-6. REMOVAL FROM ELECTION BOARD

A

No member of the election board shall be removed, unless there is a three-quarters majority vote of the
election board present. Reasons for removal shall be concurrent with the qualifications of members of
the election board, as set forth in the Election Code.

The decision of the election board in regard to member removal is final. There is no avenue for
appeal.

If a member of the election board is removed, it is the responsibility of that official’s College Council
to find a qualified member of the council to replace that official after being notified in writing of a
vacancy by the Election Board.

2-3-7. NOTICE OF CONSTITUTIONAL OR SPECIAL REFERENDUMS AND OTHER

A

QUESTIONS

The Election Board shall publish in the student newspaper the full text of any proposed amendments or
questions at least thirty (30) days prior to the election at which they are to be considered. Copies of the
amendments or questions must be made available to any ASNMSU member who requests one. If the
questions are not to be posed during a general election, notice of the special election must be made as
if it were a general election according to the Election Code.

In order for a referendum or other question to appear on the ballot for an election, be it regular or
special election, then:

1. It must be passed by the ASNMSU Senate in the form of a resolution at least four (4) calendar
weeks before the election, and be in accordance with all other ASNMSU Law. Resolutions
concerning Constitutional Referendums must be passed by a two-thirds (2/3) majority vote of the
ASNMSU Senate or;

2. There must be a petition signed by no fewer than fifteen percent (15%) of the members of
ASNMSU submitted to the Chief Elections Officer no later than four (4) calendar weeks prior to
the election.

2-4. PARTICIPATION IN THE ASNMSU ELECTION PROCESS
As verified by the Chief Elections Officer:

A

B.

10

A sitting ASNMSU Supreme Court Chief Justice or Associate Justice shall not run for ASNMSU
office or campaign for any ASNMSU candidate;

Official ASNMSU members currently in an elected or appointed position may seek a different office
within ASNMSU during an official election. Upon being elected the individual must submit a
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resignation letter effective upon assuming the elected office to his or her superior terminating the
current position.

2-5. ELECTION AND POLL INFORMATION

A. General elections for both spring and fall shall be held on a date as set by the Chief Elections Officer at
the beginning of each academic school year.

B. Run-off elections shall be held one (1) week after the election for which they are required. If the date
for the run-off election is inappropriate, the Election Board shall set a new date, which must be as close
to the original date as possible.

C. Constitutional and special referendums and other questions shall be held if possible in conjunction with
the general elections, unless otherwise provided for by law.

2-5-1. NOTICE OF ELECTION

A. At least four (4) calendar weeks prior to the general elections, the Chief Elections Officer in
conjunction with the ASNMSU Election Board shall give notice of the election of the offices to be
filled and the requirement for any offices at stake.

B. At least two (2) weeks prior to the general election, the Chief Elections Officer in conjunction with the
ASNMSU Election Board shall give notice of the election, the offices or questions to be voted for, the
requirements for any offices at stake, the Internet VVoting Instructions, the place for each poll, and the
times and days that each poll shall be open to the student newspaper and the student radio station. The
same information shall be released regarding any run-off elections within twenty-four (24) hours after
the run-off election is determined to be necessary.

C. Elections should commence no fewer than five (5) weeks before the last day of school.

2-5-2. POLL INFORMATION
A. The Chief Elections Officer shall be in charge of:

1. Providing the information to the Office of Information and Communication Technologies (ICT) at
least two (2) weeks prior to the beginning of voting;

B. The Chief Elections Officer shall be in charge of closing each poll.

1. With Internet Voting, the Chief Elections Officer will have Computing and networking close the
polls by restricting access to the voting link after the poll is declared closed. Those voters in the
process of voting will be allowed to complete the voting process, but further access to the link will
be blocked.

2-5-3. DESIGNATION OF POLLING PLACES

A. With Internet Voting, all computer labs consisting of three (3) or more computers established for use
by the general student population and paid for by student fees, shall be considered polling places and
fall under the jurisdiction of the Election Code.

B. The Chief Elections' Officer must post a sign on the door of each lab stating, “This lab is an official
Polling Place. No campaigning is allowed within twenty (20) feet of the lab.”

C. With Internet Voting, temporary voting locations are to be considered official polling places when an
Internet accessible device is set up, which is accessible by the general student population, and used as a
public poll. It will be necessary to mark the boundaries of the temporary location in order to prevent
campaigning within the polling place. The exact boundaries of the polling places shall be a twenty-
(20) foot radius around the poll, with the exception of designated bulletin boards.
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2-5-4. OPENING AND CLOSING OF POLLS

A.

With Internet Voting, the link to the poll shall be open for voting continuously (twenty-four [24] hours
per day) during at least three (3) days. The election should begin on a weekday and last a minimum of
five (5) days. The last day of voting must end on a weekday. Internet VVoting should be available for
voting by 8:00 a.m. on the first day of the election cycle and close at 5:00 p.m. on the last day.

2-5-5. EQUIPMENT FOR POLLS

A.

B.

Internet VVoting shall be used for casting of votes in both the fall and spring general elections and run-
off elections.

With Internet Voting, a computer lab established for students’ use will be considered a polling place,
and will be patrolled during the polling hours, in accordance with Section 2-5-6 of the ASNMSU Law
Book.

Preparation for the Internet VVoting is as follows:

1. The Chief Elections Officer will notify the Information and Communication Technologies (ICT)
the day after the candidates are declared to be official candidates, not fewer than two (2) weeks
before the election begins;

2. The Chief Elections Officer will be responsible for testing the Internet Voting at least two (2) days
prior to the opening of elections;

In exigent circumstances, paper ballots may be used for any other election, run-off election or
referendum if voting machines are not able to be attained.

1. An alphabetical index of all persons currently enrolled in NMSU shall be obtained prior to each
Election Day by the Chief Elections Officer. One (1) such index shall be provided for each poll.

The Chief Elections Officer, in the case of paper ballot elections, or in the case of an emergency shall
provide the following supplies for each poll:

1. Atable;

2. Chairs;

3. At least one voting machine or a ballot box with padlock;

4. One index of all currently enrolled students;

5. Sufficient ballots for each college;

6. One poll book in which voters shall sign their names and colleges;
7. Instructions to voters to be posted at the poll;

8. A large sign stating “OFFICIAL ASNMSU POLL”;

9. Poll worker instructions;

10. Copies of the Election Code;

11. Copies of the violation form;

12. Pens, ink, copies of any amendments or referendums and any other supplies that may be deemed

necessary.

2-5-6. POLL WATCHERS

The Chief Elections Officer shall appoint poll watchers to observe that the election is being conducted in
accordance with the Election Code:

A. With Internet Voting, a poll watcher will be appointed for each temporary voting site designated as an
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official polling place;
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B. All Election Board members shall be poll watchers. In addition, every ASNMSU employee, elected
official, and ASNMSU Roadrunner shall be an official poll watcher unless running for a position;

C. Ifany poll watcher fails to attend the appointed poll at the specified time, the Chief Elections Officer
shall appoint a qualified person to fill the vacancy;

D. Poll watchers shall submit in writing to the Chief Elections Officer any violation of the Election Code,
using the violation forms created by the Election Board for that purpose;

E. Atall times while performing their duties, poll watchers shall wear identification badges, indicating
“ASNMSU Poll Watcher”. The Chief Elections Officer shall furnish the badges.

2-6. ELECTION PROCEDURES
The following procedures shall be followed in the conduct of any ASNMSU Election.

2-6-1. VOTING PROCEDURE

A. With Internet Voting, the voter may log on to the ASNMSU Internet Voting site using a secure login
method determined by ICT and may only vote one (1) time for any election. This will allow only
registered students who are members of ASNMSU to vote. If a student has difficulty logging on by
using their myNMSU confidential information, they may notify ICT.

2-6-2. COUNTING THE VOTE-ELECTION RESULTS

A. With Internet Voting, the voting results must be collected from the official ICT representative by at
least three (3) Elections Board representatives, including either the Chief Elections Officer or the
Chief Elections Officer’s appointed representative and two (2) other members of the Elections Board
within one (1) hour from the official close of the polls. This deadline may be extended in the case of
technological problems beyond human control, or when three (3) Election Board members are not
present. In such cases, the deadline will be extended one (1) hour, and the CEO will be responsible for
finding a replacement, who is not involved in the election, for the absent Election Board members.

B. No ballots shall be counted or tallied until all the polls are closed. The Chief Elections Officer shall set
forth in writing the total number of votes cast for each person and the total number of votes cast for
and against each constitutional amendment, referendum or other question. Portions of the ballot not
marked as required by the Election Code or marked in such a manner that the intention of the voter
cannot be fairly ascertained shall not be counted. For both Internet Voting and paper ballots, the Chief
Elections Officer and not fewer than two (2) Election Board members, who were witnesses to the
counting and tallying, shall sign a statement certifying the results of the election. The counting and
tallying of ballots shall be in accordance with procedures prescribed by the Chief Elections Officer.

C. Regarding announcing the results, the Chief Elections Officer shall by proclamation announce the
results of the election as follows:

1. With Internet Voting, the results of the elections shall be posted no later than eleven (11:00) p.m.
of the Election Day unless there is a problem which would make Internet services unavailable. In
the event of this happening, the results of the election will be posted within two (2) hours of
receipt of the results;

2. Inthe event of a contested result, the results will be posted upon completion of confirmation of
tabulation of votes;

3. Election results shall be posted in the following areas:
a.  On the door of the Office of ASNMSU;
4. A copy of the official results will be sent to the President and Vice President of ASNMSU,;

5. The Chief Elections Officer shall keep on file the original certification of results;
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D.

E.

6. A copy of the official election results will be sent to The Round Up by the Chief Elections Officer
within one (1) week of any general or run-off election.

Regarding ballot storage, the Chief Elections Officer shall keep all ballots cast in the general election
and in the run-off elections only in case of a contest and only until the contest is resolved.

Regarding the-President/Vice President run-off election, if no candidate receives a majority of the
votes cast in the general election for ASNMSU President and Vice President, the two (2) candidates
for President and two (2) candidates for Vice President receiving the most votes shall be placed in a
run-off election until one (1) of the candidates for the contested office receives a majority of the votes
cast.

Regarding the elections of Senators, the number of official or write-in candidates equaling the number
of positions to be filled from their college, who receive the most votes, shall be elected to fill those
positions, provided that:

1. There is no tie between two (2) or more candidates from a college so that there are more
candidates receiving the most votes than the number of positions to be filled; that is to say that
there is no tie for the last seat up for contention;

2. If the requirements above are not met, then there shall be a run-off election consisting of those
candidates who are tied for the last seat up for contention. The run-off election shall be for only
those two (2) candidates who are tied. Any seat that has already been attained by another
candidate who received more votes, no matter the number, than those who are tied, shall be
retained by the candidate who received those votes.

2-6-3. ELECTION CONTEST PROCEDURES

A

14

Regarding recount of vote, any official candidate or that candidate's representative may request a
recount of the votes cast concerning that particular ASNMSU race by filing a written notice with the
Chief Elections Officer by five (5:00) p.m. the next business day following the announcement of the
election results. All recounts shall be conducted at the same time and shall be prescribed by the Chief
Elections Officer.

Regarding contest of election, any ASNMSU member may contest the election of any official or write-
in candidate when they have a clear and just ground to contest that election. Any action to contest the
general election shall be commenced by filing a written notice of contest by five (5:00) p.m. the
following business day of the announcement of the unofficial results of the general election. In the
event of a run-off election, any action to contest the election shall be commenced by filing a written
notice of contest by five (5:00) p.m. following business day of the announcement of the unofficial
results of the run-off election. The notice of contest shall be filed with the ASNMSU Attorney General
and the Chief Elections Officer. Copies of the notice of contest shall be immediately furnished to all
concerned candidates and officials. The notice must contain the specific offense or offenses which
allegedly took place. If the contestant claims that illegal votes have been cast or counted for the
contester, the contestant must specify the poll where such illegal votes were cast or counted and the
facts showing illegality.

Regarding investigation and judgment, all issues of law and fact shall be investigated by the ASNMSU
Office of the Attorney General in conjunction with the Election Board and the Chief Elections Officer.
It shall be the duty of the Attorney General to hear such issues without delay as speedily as possible
and to report those findings and opinions to the Election Board. At this time, the Election Board shall
render any necessary preliminary judgment. If in the judgment of the Election Board, such error or
fraud has been committed which is of such extent to render the legal results of the election to be
indeterminable, the Election Board may order a new election.

1. The Election Board shall render its written decision by five (5:00) p.m. on the second (2) business
day following their meeting.

2. The Chair of the Election Board shall verify that a copy of the written decision of the board is
delivered by mail or hand to each party involved.
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D. Regarding appeal of contest, any decision of the Election Board may be appealed by five (5:00) p.m.
the following business day, after the decision has been rendered, to the ASNMSU Senate Special
Committee on Elections. The appeal shall be filed with the Chief Senate Clerk. Should an appeal be
submitted which may result in the penalty of being excluded from an election or run-off election, the
election and/or run-off elections should not commence until a decision on the appeal is rendered. A
contestant or contestee shall have the right to retain qualified ASNMSU members as student counsel
for representation before any ASNMSU decision-making bodies.

E. The formation of the Special Committee on Elections shall be structured according to section 4-8.

F. Any decision of the ASNMSU Senate Special Committee on Elections may be appealed to the
ASNMSU Senate, the appeal must be filed by five (5:00) p.m. the following business day after the
decision has been rendered by the Special Committee on Elections.

2-6-4. FINANCIAL DISCLOSURES

A. All official candidates shall submit a statement of campaign expenditures to the Election Board no
later than five (5:00) p.m. the next business day following the official posting of election results. All
expenses along with the donation of goods and services must be declared in the statement. Expenses
must be accompanied by receipts. Donations of goods and services must be accompanied by a letter
from the donor showing fair market value of the donation. In the event no expenses are incurred, an
expense report shall be submitted which will reflect no expenditure.

B. Write-in candidates shall be informed in the timeliest manner possible by the Chief Elections Officer
that they must turn in a statement of campaign expenditures. The write-in candidate shall then have
twenty-four (24) hours after notification in which to comply with the requirements in the section above
for the statement.

C. Candidates who fail to submit their statement of campaign expenditures within the required time limit
shall be disqualified at the discretion of the Election Board.

D. Candidates declaring campaign expenditures and donations at less than a reasonable value shall be
disqualified by the Election Board.

E. Candidates shall have the right to a hearing with the Election Board prior to disqualification and shall
have the right to appeal the disqualification to the ASNMSU Senate Special Committee on Elections.

2-7. CANDIDACY AND POSITIONS AVAILABLE

2-7-1. SENATORIAL POSITIONS AVAILABLE
A. Number of senators in each college = (ASNMSU College Enroliment)

( )
(550 Students)
B. The seats of the ASNMSU Senate shall be numbered as follows:
1. ACES --1, 23, 28
2. A&S --2,8.9,14, 16, 22, 24, 29, 10
3. BA &ECON--3,17,25
4, ED -4,11,18
5. ENG --5,13,19, 26
6. GRAD --6, 12, 15, 20, 27, 30
7. HSS --7,21

C. All seats numbered one through fifteen (1-15), inclusively, shall be elected in the fall semester and
serve a term of one (1) year. All seats numbered sixteen through thirty (16-30), inclusively, shall be
elected in the spring semester and serve a term of one (1) year.

D. Seat changes shall be made based on the fall actual enrollment figures; however, no college shall have
fewer than one (1) senate seat at any given time, and shall be determined annually by the Attorney
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General. The Rules Committee shall be responsible for drafting and proposing legislation to make any
needed changes.

2-7-2. REQUIREMENTS FOR OFFICIAL CANDIDACY

For a candidate's name to be printed on the ballot, no later than two (2) calendar weeks prior to the general
election, that candidate shall file in the ASNMSU office an affidavit petition (petition of candidacy)
acknowledging candidacy for office and must be declared an official candidate by the Election Board.

A. On the affidavit each candidate shall print or type their full name, address, telephone number, college
and position for which they are a candidate and acknowledge their candidacy by signing the following
statement:

I, (hame of candidate), acknowledge my candidacy for the office of (title of office), and shall, if
elected, accept the duties and responsibilities of the office. | am a member of the ASNMSU not
suffering disability by academic or disciplinary probation and am qualified, as prescribed by the
ASNMSU Constitution, to accept and run for the office for which | am a candidate.

B. Individuals seeking the office of the ASNMSU President or Vice President shall submit an affidavit
petition (petition of candidacy) signed by no fewer than one hundred (100) members of the ASNMSU
who wish to nominate the candidate. No member of the ASNMSU shall sign more than one (1)
petition of candidacy for the President or Vice President during any one (1) academic year.

C. Individuals seeking the office of ASNMSU Senator shall submit together with their affidavit a petition
(petition of candidacy) signed by no fewer than twenty-five (25) ASNMSU members of the candidate's
college who wish to nominate the candidate. No member of the ASNMSU shall sign more petitions of
candidacy than positions to be voted on for senator from that college at the general election.

D. For a candidate's name to be placed on the official ballot, the candidate must attend at least one (1)
candidates briefing as called by the Chief Elections Officer, or be officially excused from the same.

E. Any other elected positions as may exist within the ASNMSU shall follow the same pattern as the
President and Vice President, with the exception that twenty-five (25) signatures shall be required for
any candidate seeking such an office.

2-7-3. BENEFITS OF OFFICIAL CANDIDACY
Official candidates shall receive the following benefits:

A. A photograph and written statement printed in a voter guide prior to the general election at the expense
of the Election Board, if that candidate so desires. Such a written statement shall not exceed two
hundred (200) words. The Chief Elections Officer shall be responsible for arranging a photo session
and collecting written statements;

B. An official candidate may designate, with the Chief Elections Officer approval, a representative to
attend necessary candidate meetings.

2-8. CAMPAIGN RULES
In campaigning the following campaign rules shall be observed:
2-8-1 GENERAL RULES

A. No person shall campaign, post any campaign material, or in any other way, attempt to induce any
voter or other person to vote for any person or question within a twenty (20) foot radius of the areas of
the polling place as defined in 2-5-3-B;

B. No person shall solicit members of the ASNMSU to vote within the areas of the polling place;

C. No person shall campaign earlier than two (2) weeks before voting in the ASNMSU general election in
which they are running; however, petitioners are allowed to inform individual students from whom
they are seeking signatures as to why that student should sign their election petition;
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Placement of campaign materials on campus shall abide by all NMSU rules and regulations;

E. Candidates for the offices of Senate, Vice-President, and President shall be allowed to campaign by
utilizing electronic sources to include list serves, online forums and public web sites without charge
against candidate campaign expenditures;

1. Any electronic campaign material purchased must be included in the total campaign expenditures.

F. Candidates are responsible for being granted access to specific list serves by the appropriate
individual(s) responsible for the list serve;

G. Candidates shall be allowed to utilize online forums to include social media websites at the discretion
of the Elections Board;

H. No person shall be denied entrance into a candidates online forum or online community;

I. Candidates shall be responsible for any electronic material which bears their name that is enacted by
the candidate’s official campaign workers or by the consent of the candidate or the candidate
themselves;

J. No person shall destroy or deface posters, pamphlets or other campaign material;
No person shall disrupt or prevent the legal and orderly campaign of any person;

L. The candidate shall be responsible for the actions of the candidate's official campaign workers as those
actions relate to the conduct of the election;

M. Total campaign expenditures for each candidate for the general election shall not exceed seventy-five
dollars ($75.00) for senators and two hundred dollars ($200.00) for President and Vice President:

1. Inthe event of a run-off election, each candidate may spend an additional amount equal to twenty
percent (20%) of the general election limit;

2. Candidates for other elected offices shall be limited as a senator with respect to campaign
expenditures.

N. Itis unlawful for any person to:

Vote or offer to vote in the name of any other person;

Vote or offer to vote with the knowledge of not being a qualified voter;

Vote or offer to vote more than once in the election;

Induce, abet, or procure a person known not to be a qualified voter to vote;

Induce, abet, or procure a person who has voted previously in an election to vote again;

Fraudulently deceive or mislead any voter or election official;

N o g &~ b PP

Pay or cause to be paid directly or indirectly, any money or other valuable consideration to any
student for the purpose of inducing any student to vote or to refrain from voting;

8. Pay or cause to be paid, directly or indirectly, any money or other valuable consideration to any
person for the purpose of inducing any election official to violate the Election Code, or to mark,
alter, suppress, or otherwise change any ballot that has been cast, any election return or other
election documents;

9. Accept a bribe;

10. Induce or attempt to induce fear in any student, election official, and/or voter by threats of any
sort.

11. Obtain elections results prior to online polls closing.
2-8-2. RULES ON TEMPORARY VOTING SITES
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A. Candidates who request temporary and/or additional Internet voting sites for the purpose of an
ASNMSU election shall make a request to the Chief Elections Officer, who will then decide if an
additional site is needed or required.

B. No candidates may setup temporary or additional Internet voting sites themselves, but must make the
request to the Chief Elections Officer for handling to ensure impartial officials handle the site.

C. No parties shall setup temporary or additional Internet voting sites without the direct consent of the
Chief Elections Officer for the purpose of voting in the ASNMSU elections.

D. No candidates may use a wireless-capable deice in a wireless capable area to induce, abet, or procure
votes for themselves.

E. Candidates requesting the setup of wireless capable devices or the use of wireless capable devices
inside a wireless capable area for the use of the general student population in voting in the ASNMSU
elections, may not do so themselves, but must make a request of the Chief elections Officer for setup.

F. Candidates are not allowed to be involved in the use or administration of additional and/or temporary
Internet voting sites.

G. Candidates are not allowed to personally use or administer the use of wireless-capable devices in
wireless capable areas for the general student population’s use for voting in the ASNMSU elections.

H. Areas that have campaign materials setup cannot be used as temporary or additional areas for setup of
devices used for voting in the ASNMSU elections by the general student population until all campaign
materials have been cleared.

2-8-3. WRITE IN CANDIDACY

A. Candidates conducting a write-in campaign shall be subject to the campaign rules as if they were
official candidates;

2-9. ELECTION CODE PENALTIES

Any person or election official who has been found to have committed a violation of the election shall be:
1. Prohibited, if an official candidate, from having their name printed on the ballots; or
2. Disqualified as an official candidate; or
3. Disqualified from assuming office; or
4

Subject to such (other) penalties as may be prescribed by an ASNMSU court, ASNMSU official,
ASNMSU Elections Board or disciplinary body having authority to impose such penalties.
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3. EXECUTIVE BRANCH

3-1. OATH OF OFFICE FOR PRESIDENT AND VICE PRESIDENT

BEFORE TAKING OFFICE AFTER THE SPRING ELECTION, THE PRESIDENT AND VICE
PRESIDENT ARE REQUIRED TO SWEAR THE OATH (OR AFFIRMATION) FOUND IN SECTION
3-1-1 BEFORE ASSUMING THEIR RESPECTIVE OFFICE. THIS OATH IS ADMINISTRATED IN A
PUBLIC PLACE BY THE ASNMSU CHIEF JUSTICE OF THE SUPREME COURT.

3-1-1. OATH

“I, (State your name), do solemnly swear (or affirm) that I will faithfully execute the office of the President
(or Vice President) of the Associated Students of New Mexico State University; and will, to the best of my
ability, preserve, protect and defend the Constitutions and laws of the United States; the State of New
Mexico; and the Associated Students of New Mexico State University; and | will faithfully and impartially
discharge the duties of the office of President (or Vice President) to the best of my ability (so help me
God).”

3-2. DEVOLUTION OF EXECUTIVE

AN ACT PROVIDING FOR THE ORDER OF DEVOLUTION OF EXECUTIVE RESPONSIBILITY IN
THE EVENT THAT BOTH THE PRESIDENT AND THE VICE PRESIDENT SUFFER DISABILITY
OR IN SOME MANNER BECOME INCAPACITATED; AND PROVIDING FOR SUCCESSION TO
THE PRESIDENT ELECT.

3-2-1. DEVOLUTION OF EXECUTIVE RESPONSIBILITY

In the event that both the President and the Vice President of the ASNMSU resign from the office or shall
be removed from office or in some other manner are rendered unable to fulfill the duties and discharge the
powers, authorities, responsibilities and duties of the office of President of the ASNMSU, all powers
authorities, responsibilities and duties of the office of the President of ASNMSU shall devolve upon the
President Pro Tempore of the Senate, provided the President Pro Tempore is qualified under the ASNMSU
Constitution to hold the office of President. The President Pro Tempore of the Senate shall, before
assuming the office of President, resign from all other elected or appointed offices or positions of the
ASNMSU which the President Pro Tempore may occupy. In the event that the President Pro Tempore of
the Senate is not qualified to hold the office of President or shall not accept the office of President, the
Senate shall elect from its own membership an acting President of the ASNMSU who shall be qualified
under the ASNMSU Constitution to hold the office of President.

3-2-2. SUCCESSION TO THE PRESIDENT-ELECT

If, at the time fixed for the beginning of the term of the President of the ASNMSU, the President-Elect shall
not accept the office of President or shall not be qualified to hold the office or in some other manner is
unable to assume the office of President, the Vice President-Elect of the ASNMSU shall become President.

3-3. EXECUTIVE REMOVAL AND IMPEACHMENT ACT
AN ACT FOR THE PROCESS OF IMPEACHMENT OF THE PRESIDENT AND VICE PRESIDENT

3-3-1. MAIN PROVISION

The ASNMSU President or Vice President may be removed from office if referred to the Supreme Court by
a three-quarters (3/4) vote of the membership of the ASNMSU Senate present and voting, and is found
guilty of the charges made against the President or Vice President by the ASNMSU Supreme Court.

3-3-2. PROCEDURE

A. Before the ASNMSU Senate can refer the President or Vice President to the Supreme Court for
impeachment proceedings, a resolution must be introduced into the Senate. This resolution will
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include the specific reasons for referral. After the introduction of the resolution, the Chief Senate
Clerk will notify the President or Vice President in writing within two (2) days of any meeting where
the person's position is being officially discussed. The President or Vice President who is charged will
be allowed to speak at any meeting where the person's position is being officially discussed. No
referral resolution will be allowed to go through Committee of the Whole. Following the passage of
the resolution, a copy of the resolution shall be presented to the Supreme Court Chief Justice within
two (2) days by the Chief Senate Clerk.

B. Before the Supreme Court can consider the impeachment of the ASNMSU President or Vice President,
the ASNMSU Chief Justice of the Supreme Court will notify, in writing within two (2) days of the
receipt of the resolution the person who is to be impeached and the charges against this person. The
person, who is charged, will be allowed to speak at any meeting where the person's position is being
officially discussed.

C. The ASNMSU President or Vice President will be impeached upon a majority vote of the Supreme
Court.

D. Inthe event that a resolution of impeachment is brought against the Vice President, the President Pro-
Tempore of the Senate shall preside over the Senate to resolve the matter of the impeachment
proceedings.

3-4. EXECUTIVE SALARY ACT

AN ACT RELATING TO THE SALARY SCALE OF THE ASNMSU PRESIDENT, THE ASNMSU
VICE PRESIDENT, AND EXECUTIVE STAFF.

3-4-1. SALARY LIMITATION FOR THE VICE PRESIDENT

The ASNMSU Vice President shall receive a salary not to exceed the current applicable minimum wage (as
allowed for by title 51 of the US Code) plus the ASNMSU Minimum Wage Adjustment Factor for eighty
(80) hours per month while performing the duties of the ASNMSU Vice President.

3-4-2. SALARY LIMITATION FOR THE PRESIDENT

The ASNMSU President shall receive a salary not to exceed the current applicable minimum wage (as
allowed for by title 51 of the US Code) plus the ASNMSU Minimum Wage Adjustment Factor for eighty
(80) hours per month while performing the duties of the ASNMSU President.

3-4-3. VICE PRESIDENT SALARY ACCOUNT
The ASNMSU Vice President shall be paid from the ASNMSU Vice President Account.

3-4-4. PRESIDENT SALARY ACCOUNT

The ASNMSU President, all Executive Directors, Comptrollers, Attorney General, Executive Secretary,
Chief of Staff, Chief Elections Officer, and shall be paid from the ASNMSU Executive Account.

3-4-5. ASNMSU MINIMUM WAGE ADJUSTMENT FACTOR

ASNMSU Executive salary limits shall be computed using an ASNMSU Minimum Wage Adjustment
Factor of four dollars and no cents ($4.00). No executive salary shall exceed this amount under any
circumstance.

3-4-6. SIGNATURE APPROVAL FOR PAYROLL

A. The ASNMSU President, Vice President, and Executive Staff may not approve payments made to
themselves, either as a reimbursement or through payroll. Executive Staff must seek the approval of
the immediate department head. Department heads are the ASNMSU President, Vice President, and
Chief Justice.
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B. All transactions for payroll and reimbursement will require the signature approval, manual or
electronic, of the department head and the ASNMSU Advisor. In the event that the ASNMSU Advisor
is unavailable, the Advisor may delegate their signature of approval to the ASNMSU Fiscal Specialist.

C. The originator cannot be the same person as the approver.

3-4-7. DELEGATION OF SIGNATURE AUTHORITY

A. Department heads or other approvers may delegate their signature authority, though not their
responsibility, on routine business transactions to temporary alternates. Acceptable alternates include
department heads, professional assistants, or by order of succession.

B. Written notice of temporary delegation of signature authority by the department head must be given to
the ASNMSU Advisor, Comptroller, and Fiscal Specialist.

3-5. PARTICIPATION IN THE ASNMSU ELECTION PROCESS

It is the duty of the Vice President to notify each college council of their responsibility to appoint one
member among their qualified Senators to the Special Committee on Elections, four weeks prior to the start
of the campaign period per 4-9.

3-6. ASNMSU EXECUTIVE SECRETARY

3-6-1. THE OFFICE OF ASNMSU EXECUTIVE SECRETARY CREATED

The office of the ASNMSU Executive Secretary is created within the Executive and Legislative Branches
of the ASNMSU, and within the guidelines and policies and procedures of classified staff of NMSU.

3-6-2. APPOINTMENT OF THE ASNMSU EXECUTIVE SECRETARY

The ASNMSU President and the ASNMSU Vice President shall choose an Executive Secretary for
ASNMSU. Should ASNMSU have an Executive Secretary in office, a review by the newly elected
President and Vice President of the ASNMSU Executive Secretary shall be in order. The ASNMSU
Executive Secretary shall serve at the discretion of the ASNMSU President and the ASNMSU Vice
President. The ASNMSU Executive Secretary shall not be removed from office unless all policies,
procedures and methods of removal, in accordance with the policies and procedures of NMSU classified
staff, are complied with.

3-6-3. QUALIFICATIONS OF THE ASNMSU EXECUTIVE SECRETARY

The President shall post with the announcement of the position vacancy, those qualifications necessary for
the office of ASNMSU Executive Secretary.

A. Applicants shall have some knowledge of general office procedures and use and preventive
maintenance of office machines, some knowledge of business communications, report writing,
grammar and spelling, and some knowledge of commercial arithmetic.

B. Applicants shall exhibit skill in the operation and preventive maintenance of a calculator, adding
machine, transcribing equipment, word processing equipment, duplicating/copying equipment, and
typing skills to enable applicant to type accurately 55 words per minute.

C. Applicants shall meet the following educational requirements:
1. High school graduation or equivalent GED certificate;
2. Three (3) years of typing and clerical experience; and

3. Any equivalent combination of education and experience.

3-6-4. DUTIES AND RESPONSIBILITIES OF THE ASNMSU EXECUTIVE
SECRETARY

The duties and responsibilities of the ASNMSU Executive Secretary:
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A. General-
1. Performs typing and clerical work of some difficulty.

2. Work is varied requiring some discussion in determining the sequence and method of work and
the use of a variety of office procedures and routines.

B. Supervision received-
1. Works under general supervision of an administrative supervisor.
C. Supervision exercised-

1. May exercise supervision over Secretary 1, the Assistant Executive Secretary, and other student
employees as assigned.

D. Examples of duties-

1. Types drafts, letters, reports, forms and other material of some difficulty from notes or rough
drafts.

2. May take and transcribe dictation using shorthand or transcribing equipment.

Make appointments for superiors, being the ASNMSU President and the ASNMSU Vice
President, and the Student Legal Aid Attorney.

w

Receives and screens visitors.
Answers and makes phone calls.
Receives sorts and distributes mail.
Posts bookkeeping information.

Maintains confidential record files.
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Assembles and organizes materials used by the superiors in completing work assignments.
10. Answers routine student questions in academic departments.

11. Prepares annual appointments and budget forms, periodic reports, class and office schedules.
12. Runs errands.

13. May act as receptionist.

14. May operate word processing and duplicating/copying equipment.

15. Performs related work as assigned. (Superiors is defined as the ASNMSU President, the
ASNMSU Vice President, and the ASNMSU Student Legal Aid Attorney.)

E. Shall hold regular, daily office hours during the summer months and both fall and spring semesters.
The ASNMSU Executive Secretary shall adhere to the NMSU schedule of holidays and work days.

F. Shall prepare a procedural guide of operations for the successor to the office of ASNMSU Executive
Secretary.

3-6-5. EXECUTIVE SECRETARY SALARY LIMIT FOR THE ASNMSU EXECUTIVE
SECRETARY

The ASNMSU Executive Secretary shall receive a salary equivalent to that of a NMSU Secretary, category

of Secretary Il. Grade levels within the Secretary Il level will be negotiated by the ASNMSU President and

the ASNMSU Vice President. Salary adjustments shall be made in accordance with the NMSU

Employment Policies.
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3-7. ASNMSU ASSISTANT EXECUTIVE SECRETARY

3-7-1. THE OFFICE OF ASNMSU ASSISTANT EXECUTIVE SECRETARY CREATED

The office of the Assistant ASNMSU Executive Secretary is created within the Executive and Legislative
Branches of the ASNMSU, and within the guidelines and policies and procedures of student employees of
NMSU.

3-7-2. APPOINTMENT OF THE ASNMSU ASSISTANT EXECUTIVE SECRETARY

The Executive Secretary shall post with the announcement of up to two positions of vacancy, those
qualifications necessary for the office of ASNMSU Assistant Executive Secretary.

A. Applicants shall have some general knowledge of general office procedures and use some preventative
maintenance of office machines, some knowledge of business communications, report writing,
grammar and spelling, and some knowledge of commercial arithmetic.

B. Applicants shall exhibit some skill in the operation of a typewriter, calculator, adding machine,
transcribing equipment, word processing equipment, spreadsheet equipment, duplicating/copying
equipment, and typing skills to enable the applicant to type 30 words per minute.

C. Applicants for the positions of ASNMSU Assistant Executive Secretary shall be full-time or part-time
students at NMSU.

D. Applicants for the positions of ASNMSU Assistant Executive Secretary shall have been members of
the ASNMSU for one (1) previous semester.

E. Applicants for the positions of the ASNMSU Assistant Executive Secretary shall not be on either
academic or disciplinary probation.

1. Waivers on academic progress or waivers on GPA will not be permitted in order to allow the
individuals to apply for or work in the positions of the ASNMSU Assistant Executive Secretary.

2. Once appointed to the offices of the ASNMSU Assistant Executive Secretary, the individuals shall
maintain a semester GPA of at least 2.0. Failure to maintain the semester GPA will result in
immediate dismissal from office by ASNMSU.

3. The ASNMSU Assistant Executive Secretary will be subject to the academic and disciplinary
requirements throughout their entire term of office.

4.  While serving in the position, the ASNMSU Assistant Executive Secretary shall be a member of
the ASNMSU.

F. Applicants shall meet the following educational requirements:
1. Three (3) credit hours of English composition, 200 levels or above.

2. Three (3) credit hours of 100 level math or above.

3-7-3. DUTIES AND RESPONSIBILITIES OF THE ASNMSU ASSISTANT EXECUTIVE
SECRETARY

The duties and responsibilities of the ASNMSU Assistant Executive Secretary
A. General-
1. Performs typing and clerical work of some difficulty.

2. Work is varied requiring some discussion in determining the sequencing and method of work and
the use of the variety of office procedures and routines.

B. Supervision received-
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1.  Works under general supervision of an administrative supervisor. (Superiors defined as the
ASNMSU President, the ASNMSU Vice President, the ASNMSU Executive Secretary, and the
ASNMSU Student Legal Aid Attorney.)

C. Supervision exercised-
1. May exercise supervision over volunteers placed in their care.
D. Examples of duties-

1. Types drafts, letters, reports, forms, and other material of some difficulty from notes or rough
drafts.

2. May take and transcribe dictation using shorthand and transcribing equipment.

Make appointments for superiors, being the ASNMSU President, the ASNMSU Vice President,
ASNMSU Executive Secretary, and the Student Legal Aid Attorney.

w

Receives and screens visitors.
Answers and makes phone calls.
Receives, sorts, and distributes mail.
Posts bookkeeping information.

Maintains confidential records.
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Assembles and organizes materials used by superiors in completing work assignments.
10. Answers routine student questions in academic departments.

11. Runs errands.

12. Shall act as the primary receptionist.

13. May operate word processing, spreadsheet, and duplicating and copying equipment.

14. Performs related work as assigned. (Superiors defined as the ASNMSU President, the ASNMSU
Vice President, the ASNMSU Executive Secretary, and the ASNMSU Student Legal Aid
Attorney.)

E. Shall hold regular, daily office hours.

Shall prepare a procedural guide of operations for the successor of the office of ASNMSU Assistant
Executive Secretary.

3-7-4. SALARY LIMIT FOR THE ASNMSU ASSISTANT EXECUTIVE SECRETARY

The ASNMSU Assistant Executive Secretary shall receive a salary not to exceed the current applicable
minimum wage (as allowed for by title 51 of the U.S. Code) plus the ASNMSU Minimum Wage
Adjustment Factor for eighty (80) hours per month while performing the duties of the ASNMSU Assistant
Executive Secretary.

3-7-5. TERM OF OFFICE FOR THE ASNMSU ASSISTANT EXECUTIVE
SECRETARY

The ASNMSU Assistant Executive Secretary shall serve for a period not to exceed one year unless re-
appointed, commencing with the inauguration of the President and ending upon the next inauguration.
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3-8. ASNMSU FISCAL SPECIALIST

3-8-1 THE OFFICE OF ASNMSU FISCAL SPECIALIST CREATED

The office of the ASNMSU Fiscal Specialist, also to be known as the ASNMSU Fiscal Advisor is created
within the Executive Branch of the ASNMSU, and within the guidelines, policies, procedures and methods
of removal, in accordance with the policies and procedures of the NMSU professional staff.

3-8-2 APPOINTMENT OF THE ASNMSU FISCAL SPECIALIST

The ASNMSU President and Vice President shall choose a Fiscal Specialist for the ASNMSU. The
ASNMSU Fiscal Specialist shall not be removed from office unless all policies, procedures and methods of
removal, in accordance with the policies and procedures of the NMSU professional staff are followed.

3-8-3 QUALIFICATIONS OF THE ASNMSU FISCAL SPECIALIST

The President shall post with the announcement of the position vacancy, those qualifications necessary for
the office.

A. Successful applicants should have knowledge of University and Department policies and procedures;
principles and practices of organization and administration; University environment; principles of
supervision, training, and performance evaluation; accounting procedures; grant and contract
accounting; applicable agency guidelines.

B. Successful applicants should exhibit skill in short and long range planning; problem analysis and
resolution; report preparation and presentation; public contact and relations; research methods.

C. Successful applicants should demonstrate the ability to direct, evaluate, train and supervise the work of
assigned personnel; communicate effectively in written and oral form; develop and maintain effective
working relationships; maintain accurate and orderly records; use independent judgment and initiative;
organize and direct several activities; analyze and evaluate information; operate a computer.

D. Successful applicants should meet one of the following requirements:
1. A Bachelor’s degree in accounting or a related field.

2. At least three years of experience in accounting or finance related field.

3-8-4 DUTIES AND RESPONSIBILITIES OF THE ASNMSU FISCAL SPECIALIST
The duties and responsibilities of the ASNMSU Fiscal Specialist:

A. Supervises, directs, delegates, and evaluates work of assigned clerical and student staff.

B. Provides assistance and direction for an accounting unit; helps develop procedures.

C. Monitors funds expended through and for ASNMSU.

D. Creates and maintains a fiscal database for financial activities in conjunction with the Comptroller.
E. Prepares an end of the year review for the Comptroller’s office.

F. Answers fiscally-related questions from staff and other departments.

G. Answers agency and University guideline questions.

H. Reviews, approves, and tracks daily paper work.

I.  Resolves accounting problems for organizations.

J. Along with the ASNMSU comptroller; instructs and trains in methods and procedures.
K. Responds to complaints and grievances.

L. Reviews and recommends changes in office fiscal policy and procedures.

M. Performs related duties as required.
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N. Serve as an ex-officio member of the Finance Board.

O. Inthe absence of the Comptroller, the Fiscal Advisor shall have signatory authority. (superiors are
defined as the ASNMSU President and Vice President)

3-8-5. FINANCIAL SPECIALIST SALARY LIMIT

The ASNMSU Financial Specialist shall receive a salary equivalent to that of a NMSU Fiscal Specialist,
category I. Salary adjustments shall be made in accordance with NMSU Employment Policies.

3-9. ASNMSU COMPTROLLER

3-9-1. THE OFFICE OF ASNMSU COMPTROLLER CREATED
The office of the ASNMSU Comptroller is created within the Executive Branch of the ASNMSU.

3-9-2. APPOINTMENT OF THE ASNMSU COMPTROLLER

The ASNMSU President, with consent of the ASNMSU Senate, shall appoint a member of the ASNMSU
to the office of ASNMSU Comptroller. The ASNMSU Comptroller shall serve at the discretion of the
President of the ASNMSU.

3-9-3. QUALIFICATIONS OF THE ASNMSU COMPTROLLER

The President shall post with the announcement of the position vacancy, those qualifications necessary for
the office of the ASNMSU Comptroller.

A. Applicants for the position of the ASNMSU Comptroller shall be a full-time or part-time student of
NMSU.

B. Applicants for the position of the ASNMSU Comptroller shall have been members of the ASNMSU
for the fall or spring semester prior to their appointment taking effect.

C. Applicants for the position of the ASNMSU Comptroller shall not be on either academic or
disciplinary probation.

1. Waivers on academic progress or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Comptroller.

2. Once appointed to the office of the ASNMSU Comptroller, the individual shall maintain a
semester GPA of at least 2.0. Failure to maintain this semester GPA will result in immediate
dismissal from office by the ASNMSU President.

3. The ASNMSU Comptroller will be subject to the academic and disciplinary requirements
throughout the entire term of office.

4. While working in the position, the ASNMSU Comptroller shall be a member of the ASNMSU.
D. Successful applicants for the position of the ASNMSU Comptroller shall have successfully completed
at a minimum, six (6) hours of Accounting, 200 level or above.

3-9-4. DUTIES AND RESPONSIBILITIES OF THE ASNMSU COMPTROLLER
The duties and responsibilities that the ASNMSU Comptroller shall be expected to perform are:

A. Maintain a financial review process on a monthly basis by meeting with the Executive Directors of
ASNMSU to determine how they are spending ASNMSU funds;

B. Keep updated Personnel Action Files (PAF’s) on all ASNMSU student employees;
C. Authorize payroll payments for all of the student employees of ASNMSU;

D. Prepare an annual report for the ASNMSU President concerning all of the ASNMSU material and
monies unaccounted for;
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E. Provide an analysis on the utilization of NMSU student activity fees by:

1. Reporting monthly on the ASNMSU Senate distribution of activity money to recognized
ASNMSU/NMSU student organizations, and their uses;

2. Advising the ASNMSU Senate as to the appropriate changes that further the welfare of the NMSU
student body;

3. Provide the ASNMSU Senate with year-to-date information concerning the financial history of the
organization;

F. Prepare for the ASNMSU Executive Directors, in cooperation with the ASNMSU Assistant
Comptroller, policies and procedures for acquisition of funds from the ASNMSU;

G. To create and manage a non-reverting account for maintenance of office equipment (computers, copy
and fax machines, etc.) The Comptroller may also make capital asset purchases (as per the
Comptroller Maintenance Account Act located in chapter eight (8));

H. Serve as a voting member of the ASNMSU Finance Board, and coordinate the process of preparing the
annual General Appropriations Act;

I.  Serve as an ex-officio member of the Senate Budget Committee;

Prepare an audit of ASNMSU or any of the ASNMSU funded organization upon the request of the
ASNMSU Finance Committee, the ASNMSU Finance Board, or the ASNMSU President;

Hold regular office hours during the summer months and during both the fall and spring semesters;
Prepare a procedural guide of operations for the successor to the office of the ASNMSU Comptroller;

Attend all regular meetings of the ASNMSU Senate Finance Committee;

zzr X

Attend all meetings of the ASNMSU Publications and Communications Board or designate an
Assistant Comptroller who will attend meetings for the full term as a member described in chapter six
(6) of ASNMSU Law Book.

O. Conduct at least three (3) Financial Procedures Workshops per semester that include methods and
procedures for acquiring funding from the ASNMSU Senate;

P. Supply the ASNMSU Vice President and Fiscal Specialist monthly reports of the accountability of all
provided funds to organizations which will then be made available to the Senate through the Vice
President;

Q. Complete and process reimbursement vouchers for any ASNMSU funded club or organization.

R. Ensure that all expenditures of ASNMSU funds have been properly authorized by the ASNMSU
Senate or the College Councils;

3-9-5. SALARY LIMIT FOR THE ASNMSU COMPTROLLER

The ASNMSU Comptroller shall receive a salary not to exceed the current applicable minimum wage (as
allowed for by title 51 of the U.S. Code) plus the ASNMSU Minimum Wage Adjustment Factor for eighty
(80) hours per month while performing the duties of the ASNMSU Comptroller.

3-9-6. TERM OF OFFICE FOR THE ASNMSU COMPTROLLER

The ASNMSU Comptroller shall serve for a period not to exceed one year unless re-appointed,
commencing with the appointment by the ASNMSU President, and ending near the end of each spring
semester no later than May 31, unless otherwise provided for by law.

3-9-7. TEMPORARY APPOINTMENT OF THE ASNMSU COMPTROLLER

Should the office of the ASNMSU Comptroller become vacant during the summer, the President of the
ASNMSU shall appoint someone to fill the position for the remainder of the summer providing that the
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replacement fulfills the qualifications of this act. With the consent of the ASNMSU Vice President, the
ASNMSU President may make a temporary appointment at the ASNMSU President's discretion.

3-10. ASNMSU ASSISTANT COMPTROLLER

3-10-1. THE OFFICE OF THE ASNMSU ASSISTANT COMPTROLLER CREATED
The office of the ASNMSU Assistant Comptroller is created within the Executive Branch of ASNMSU.

3-10-2. APPOINTMENT OF THE ASNMSU ASSISTANT COMPTROLLER

The ASNMSU Comptroller shall appoint a member of the ASNMSU to the office of the ASNMSU
Assistant Comptroller. The Assistant Comptroller shall serve at the discretion of the ASNMSU
Comptroller.

3-10-3. QUALIFICATIONS FOR THE ASNMSU ASSISTANT COMPTROLLER
The ASNMSU Comptroller shall post, with the announcement of vacancy, those qualifications necessary
for the position of the ASNMSU Assistant Comptroller.

A. Applicants for the positions of the ASNMSU Assistant Comptroller shall be full-time or part-time
students at NMSU.

B. Applicants for the positions of the ASNMSU Assistant Comptroller shall have been members of the
ASNMSU for one (1) previous semester.

C. Applicants for the positions of the ASNMSU Assistant Comptroller shall not be on either academic or
disciplinary probation.

1. Waivers on academic progress or waivers on GPA will not be permitted in order to allow the
individuals to apply for or work in the positions of the ASNMSU Assistant Comptroller.

2. Once appointed to the offices of the ASNMSU Assistant Comptroller, the individuals shall
maintain a semester GPA of at least 2.0. Failure to maintain the semester GPA will result in
immediate dismissal from office by ASNMSU.

3. The ASNMSU Assistant Comptroller will be subject to the academic and disciplinary
requirements throughout their entire term of office.

4. While serving in the position, the ASNMSU Assistant Comptroller shall be a member of the
ASNMSU.

D. Preference in selection of the ASNMSU Assistant Comptroller should be given to those individuals
who are familiar with or have been subject to the daily operations and/or procedures of the offices of
the ASNMSU Assistant Comptroller.

E. Applicants for the positions of the ASNMSU Assistant Comptroller shall have successfully completed
at a minimum, six (6) credit hours of Accounting, 200 level or above.

3-10-4. DUTIES AND RESPONSIBILITIES OF THE ASNMSU ASSISTANT
COMPTROLLER

The duties and responsibilities that the ASNMSU Assistant Comptroller is expected to perform as
delegated to them by the ASNMSU Comptroller are:

A. Keep copies of all purchase orders, travel requisitions and vouchers for ASNMSU Base Program
Accounts;

B. Maintain an accurate ledger for all WATS expenses and bookstore charges;

C. Prepare for the ASNMSU Executive Directors, in cooperation with the ASNMSU Comptroller,
policies and procedures for the expenditures of the ASNMSU Base Programs;
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D. Maintain an updated record of the ASNMSU organization, policies and procedures for the acquisition
of funds from the ASNMSU Senate;

Serve as an ex-officio member of the ASNMSU Finance Board;

Prepare a procedural guide of operations for the successors to the offices of the ASNMSU Assistant
Comptroller;

G. Establish a file system that would include:
1. Arecord of all Senate and College Council appropriations to student organizations;

2. Copies of all purchase orders, travel requisitions and vouchers for the 1-3 accounts of student
organizations;

3. Running balance ledgers for the student organizational accounts;

H. Insure that expenditures are in accordance with ASNMSU law and with policies that may be set by the
Publications and Communications Board;

I. If so designated by the ASNMSU Comptroller as specified in 3-9-4-N, attend all meetings of the
ASNMSU Publications and Communications Board and Finance Committee.

3-10-5. SALARY LIMIT FOR THE ASNMSU ASSISTANT COMPTROLLER

The ASNMSU Assistant Comptroller shall receive a salary not to exceed the current applicable minimum
wage (as allowed for by title 51 of the U.S. Code) plus the ASNMSU Minimum Wage Adjustment Factor
for eighty (80) hours per month while performing duties as ASNMSU Assistant Comptroller.

3-10-6. TERM OF OFFICE FOR THE ASNMSU ASSISTANT COMPTROLLER

The ASNMSU Assistant Comptroller shall serve for a period not to exceed one year unless re-appointed,
commencing with the appointment by the ASNMSU President, and ending near the end of each spring
semester no later than May 31, unless otherwise provided for by law.

3-10-7. TEMPORARY APPOINTMENT OF AN ASNMSU ASSISTANT
COMPTROLLER

Should the office of the ASNMSU Assistant Comptroller become vacant during the summer, the ASNMSU
Comptroller shall appoint a replacement to fill the position for the remainder of the summer, providing that
the replacement fulfills the qualifications of this act.

3-11. ASNMSU EXECUTIVE DIRECTOR OF MEDIA RELATIONS

3-11-1. THE OFFICE OF THE ASNMSU EXECUTIVE DIRECTOR OF MEDIA
RELATIONS CREATED

The office of the ASNMSU Executive Director of Media Relations is created within the Executive Branch
of the ASNMSU.

3-11-2. APPOINTMENT OF THE ASNMSU EXECUTIVE DIRECTOR OF MEDIA
RELATIONS

The ASNMSU President, with consent of the ASNMSU Senate shall appoint a student member of the
ASNMSU to the office of the ASNMSU Executive Director of Media Relations.

3-11-3. QUALIFICATIONS OF THE ASNMSU EXECUTIVE DIRECTOR OF MEDIA
RELATIONS

The ASNMSU President shall post with the announcement of position vacancy, those qualifications
necessary for the office of the ASNMSU Executive Director of Media Relations.
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Applicants for the position of the ASNMSU Executive Director of Media Relations shall be a member
of the ASNMSU.

Applicants for the position of the ASNMSU Executive Director of Media Relations shall have been
members of the ASNMSU for the fall and spring semester prior to their appointment taking effect.

Applicants for the position of the ASNMSU Executive Director of Media Relations shall not be on
either academic or disciplinary probation.

1. Waivers on academic progress or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Executive Director of Media
Relations.

2. Once appointed to the office of the ASNMSU Executive Director of Media Relations, the
individual shall maintain a semester GPA of at least 2.0. Failure to maintain this semester GPA
will result in immediate dismissal by the ASNMSU.

3. While working in the position, the ASNMSU Executive Director of Media Relations shall be a
full-time or part-time student and a member of ASNMSU.

3-11-4.DUTIES AND RESPONSIBILITIES OF THE ASNMSU EXECUTIVE DIRECTOR

OF MEDIA RELATIONS

The duties and responsibilities that the ASNMSU Executive Director of Media Relations shall be expected
to perform are to:

A

30

Serve as the official spokesperson and chair for the ASNMSU Publications and Communications
Board to the ASNMSU Executive, Legislative and Judicial Branches;

Serve as the official spokesperson for the ASNMSU Executive Branch concerning any aspect of the
media;

Serve as the communication link between the ASNMSU Legislative and Judicial Branches and the
ASNMSU media;

Meet with the Senate of ASNMSU during a scheduled meeting of the Senate to provide reports on
upcoming events, scheduled events, job progress, and current budget at the discretion of the ASNMSU
President. If the Executive Director cannot attend, the Executive Director of Media Relations can send
the Assistant Director of Media Relations to provide the report.

Serve as the principal contact between the community and the ASNMSU media;

Present to the ASNMSU Finance Committee and Finance Board financial matters that pertain to the
ASNMSU media;

Hold regularly scheduled office hours during the entire calendar year, excluding university holidays.
Be responsible for writing press releases concerning ASNMSU, ASNMSU sponsored events, and other
projects deemed appropriate by the ASNMSU President. All Las Cruces and surrounding areas shall
receive press releases as deemed necessary by the Director of Media Relations;

Chair the Visual Media Board to promote ASNMSU and Student Visual Media;

Shall serve as the ASNMSU liaison with NMSU University Communications;

Serve on the ASNMSU Continuing Diversity Board as a voting member;

Appoint a person to fill the position of Assistant for Visual Media Board.
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3-11-5.SALARY LIMIT FOR THE ASNMSU EXECUTIVE DIRECTOR OF MEDIA
RELATIONS

The ASNMSU Executive Director of Media Relations shall receive a salary not to exceed the current

applicable minimum wage (as allowed for by title 51 of the U.S. Code) plus the ASNMSU Minimum Wage

Adjustment Factor for eighty (80) hours per month while performing the duties of the ASNMSU Executive

Director of Media Relations.

3-11-6. TERM OF OFFICE FOR THE ASNMSU EXECUTIVE DIRECTOR OF MEDIA
RELATIONS

The ASNMSU Executive Director of Media Relations shall serve for a period not to exceed one year unless
re-appointed, commencing with confirmation by the ASNMSU Publications and Communications Board
and ending with successor's confirmation by the ASNMSU Publications and Communications Board near
the end of each spring semester, unless otherwise provided by law.

3-11-7. TEMPORARY APPOINTMENT OF THE ASNMSU EXECUTIVE DIRECTOR OF
MEDIA RELATIONS

Should the office of the ASNMSU Executive Director of Media Relations become vacant during the
summer, the President of the ASNMSU shall appoint someone to fill the position for the remainder of the
summer providing that the replacement fulfills the qualifications of this act. With the consent of the

ASNMSU Vice President, the ASNMSU President may make a temporary appointment at the ASNMSU
President’s discretion.

3-12 ASNMSU VISUAL MEDIA ASSISTANT

3-12-1. THE OFFICE OF ASNMSU VISUAL MEDIA ASSISTANT CREATED

The office of the ASNMSU Visual Media Assistant is created within the Executive Branch of the
ASNMSU.

3-12-2. APPOINTMENT OF THE ASNMSU VISUAL MEDIA ASSISTANT

The ASNMSU Executive Director of Media Relations shall appoint an ASNMSU member to the office of
the ASNMSU Visual Media Assistant.

3-12-3. QUALIFICATIONS OF THE ASNMSU VISUAL MEDIA ASSISTANT

The ASNMSU Executive Director of Media Relations shall post with the announcement of vacancy, those
qualifications necessary for the office of the ASNMSU Visual Media Assistant.

A. Applicants for the position of the ASNMSU Visual Media Assistant shall be a member of the
ASNMSU.

B. Applicants must be a member of the Student Organization for Digital Artists (SODA).

C. Applicants for the position of the ASNMSU Visual Media Assistant shall have been a member of the
ASNMSU for the fall or spring semester prior to their appointment taking effect.

D. Preference in selection of the ASNMSU Visual Media Assistant should be given to those individuals
who are familiar with or have been subject to the daily operations and procedures relating to this position.

E. Applicants for the position of the ASNMSU Visual Media Assistant shall not be on either academic or
disciplinary probation.
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1. Waivers on academic process or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Visual Media Assistant.

2. Once the appointment to the office of the ASNMSU Visual Media Assistant, the individual

shall maintain a semester GPS of 2.0. Failure to maintain this semester GPA will result in
immediate dismissal from the office by the ASNMSU.

3. The ASNMSU Visual Media Assistant will be subject to the academic and disciplinary
requirements throughout the entire term of office.

4. While working in the position, the ANSMU Visual Media Assistant shall be a member of
ASNMSU.

3-12-4. DUTIES AND RESPONSIBILITIES OF THE ASNMSU VISUAL MEDIA
ASSISTANT

The duties and responsibilities that the ASNMSU Visual Media Assistant shall be expected to perform are:
A. Serve as a liaison between ASNMSU Director of Media Relations and SODA.
B. Assist with the checking in and out of the ASNMSU Film Equipment.
C. Supervise equipment during filming when the ASNMSU Director of Media Relations is unable.
D. Prepare a conclusive inventory of the equipment at the beginning of the fall and spring semesters.
E. Serve as a member on the Visual Media Board.
3-12-5. SALARY LIMIT FOR THE ASNMSU VISUAL MEDIA ASSISTANT
The ASNMSU Visual Media Assistant shall receive a salary no to exceed five hundred dollars and no cents
($500.00) per semester in the form of a stipend while performing the duties of the ASNMSU Visual Media
Assistant.

3-12-6. TERM OF OFFICE FOR THE ASNMSU VISUAL MEDIA ASSISTANT

The ASNMSU Visual Media Assistant shall serve, at the discretion of the Executive Director of Media
Relations, for a period not to exceed the term of office of the ANSMU Director of Media Relations, unless
otherwise provided for by law.

3-12-7. TEMPORARY APPOINTMENT OF THE VISUAL MEDIA ASSISTANT

Should the office of the ASNMSU Visual Media Assistant become vacant during the term, the ASNMSU
Executive Director of Media Relations shall appoint a replacement to fill the position for the remainder of
the term, providing that the replacement fulfills the requirements of this act.

3-13 ASNMSU EXECUTIVE DIRECTOR OF ACTIVITIES

3-13-1. THE OFFICE OF ASNMSU EXECUTIVE DIRECTOR OF ACTIVITIES
CREATED

The office of the ASNMSU Executive Director of Activities is created within the Executive Branch of the
ASNMSU.
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3-13-2. APPOINTMENT OF THE ASNMSU EXECUTIVE DIRECTOR OF ACTIVITIES
The ASNMSU President with consent of the ASNMSU Senate shall appoint a member of the ASNMSU to

the office of the ASNMSU Executive Director of Activities. The ASNMSU Executive Director of
Activities shall serve at the discretion of the President of the ASNMSU.

3-13-3.QUALIFICATIONS OF THE ASNMSU EXECUTIVE DIRECTOR OF ACTIVITIES

The President shall post with the announcement of position vacancy, those qualifications necessary for the
office of the ASNMSU Executive Director of Activities.

A. Applicants for the position of the ASNMSU Executive Director of Activities shall be a member of the
ASNMSU.

B. Applicants for the position of ASNMSU Executive Director of Activities shall have been members of
the ASNMSU for the fall or spring semester prior to their appointment taking effect.

C. Preference in selection of the ASNMSU Executive Director of Activities should be given to those
individuals who are familiar with or have been subject to the daily operations and procedures of the
Department of the ASNMSU Activities.

D. Applicants for the position of the ASNMSU Executive Director of Activities shall not be on either
academic or disciplinary probation.

1. Waivers on academic progress or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Executive Director of Activities.

2. Once appointed to the office of the ASNMSU Executive Director of Activities, the individual shall
maintain a semester GPA of at least 2.0. Failure to maintain this semester GPA will result in
immediate dismissal from office by the ASNMSU.

3. The ASNMSU Executive Director of Activities will be subject to the academic and disciplinary
requirements throughout the entire term of office.

4.  While working in the position, the ASNMSU Executive Director of Activities shall be a member
of ASNMSU.

3-13-4.DUTIES AND RESPONSIBILITIES OF THE ASNMSU EXECUTIVE DIRECTOR
OF ACTIVITIES

The duties and responsibilities that the ASNMSU Executive Director of Activities shall be expected to
perform are:

A. Be the chief administrative officer to the ASNMSU Activities Department and, as such, shall provide
the necessary leadership for the achievement of purposes, responsibilities and duties as called for by
the department;

B. Be ultimately responsible for all activities procured, produced, and promoted by the Department of the
ASNMSU Activities;

C. Prepare and distribute a calendar of campus activities to the members of the ASNMSU;

D. Contact and determine involvement with cosponsors of previous programs within thirty (30) days of
being appointed by the ASNMSU President;

E. Be responsible for maintaining accurate and current accounts of all income and expenditures for the
Department of the ASNMSU Activities. Such accounts shall be documented and available for
confirmation by the ASNMSU Comptroller at any time;

F. Hold regular office hours each week during the summer months and during the fall and spring
semesters;

G. Prepare a procedural guide of operations for the successor to the office of the ASNMSU Executive
Director of Activities. This guide shall include job descriptions of each committee chairperson;
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H. Meet with the President of the ASNMSU weekly to provide reports on upcoming and scheduled
events;

I.  Meet with the Senate of ASNMSU during a scheduled meeting of the Senate monthly to provide
reports on upcoming events, scheduled events, job progress, and current budget at the discretion of the
ASNMSU President. If the Executive Director cannot attend, the Executive Director of Activities can
send the Assistant Director of Activities to provide the report.

J. Supervise and review the functioning of publicity, speakers, special projects, films and homecoming,
and assist as necessary to insure that the performance in accordance with the Articles of Operation and
the ASNMSU Law Book;

1. To work with other departments and organizations in the planning, preparation, and delivery of
events such as Crimson Crush, Spring fling, or “The Burning of the Lobo”.

2. Chair the Homecoming Committee Review Board per 7-7

K. Work with the American Indian Programs, Black Programs, Chicano Programs, the Sexual and Gender
Diversity Resource Center, and International Programs to provide ethnic programs;

L. Appoint a person to fill the position of the Assistant Director of Activities to work at the discretion of
the director.

M. Shall maintain communication and relations with the Director of the NMSU Alumni Association.

N. Chair the Continuing Diversity Board and help to establish diversity program funding with the intent
of stating new continuing diversity programs as per 7-1.

O. Allocate reimbursement funding for all student organizations consisting of fee paying members of
ASNMSU an amount not greater than but equal to two-hundred fifty dollars and no cents ($250.00) of
those participation in the Homecoming Parade.

P. Perform all other duties related to activities that may be requested by the ASNMSU President.

3-13-5.SALARY LIMIT FOR THE ASNMSU EXECUTIVE DIRECTOR OF ACTIVITIES
The ASNMSU Executive Director of Activities shall receive a salary not to exceed the current applicable
minimum wage (as allowed for by title 51 of the U.S. Code) plus the ASNMSU Minimum Wage
Adjustment Factor for eighty (80) hours per month while performing the duties of the ASNMSU Executive
Director of Activities.

3-13-6. TERM OF OFFICE FOR THE ASNMSU EXECUTIVE DIRECTOR OF
ACTIVITIES

The ASNMSU Executive Director of Activities shall serve for a period not to exceed one year unless re-

appointed, commencing with the appointment by the ASNMSU President, and ending near the end of each

spring semester no later than May 31, unless otherwise provided for by law.

3-13-7.TEMPORARY APPOINTMENT OF THE EXECUTIVE DIRECTOR OF
ACTIVITIES

Should the office of Executive Director of Activities become vacant during the summer, the President of

the ASNMSU shall appoint one of the chairpersons of the Department of Activities' standing committees to

fill the position for the remainder of the summer providing that the replacement fulfills the qualifications of

this act. With the consent of the ASNMSU Vice President, the ASNMSU President may make a temporary

appointment at the ASNMSU President's discretion.
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3-14. ASNMSU ASSISTANT DIRECTOR OF ACTIVITIES

3-14-1. THE OFFICE OF THE ASNMSU ASSISTANT DIRECTOR OF ACTIVITIES
CREATED

The office of the ASNMSU Assistant Director of Activities is created within the Executive Branch of the
ASNMSU.

3-14-2. APPOINTMENT OF THE ASNMSU ASSISTANT DIRECTOR OF ACTIVITIES

The ASNMSU Executive Director of Activities shall appoint an ASNMSU member to the office of the
ASNMSU Assistant Director of Activities.

3-14-3.QUALIFICATIONS OF THE ASNMSU ASSISTANT DIRECTOR OF ACTIVITIES

The ASNMSU Executive Director of Activities shall post with the announcement of vacancy, those
qualifications necessary for the office of the ASNMSU Assistant Director of Activities.

A. Applicants for the position of the ASNMSU Assistant Director of Activities shall be a member of the
ASNMSU.

B. Applicants for the position of the ASNMSU Assistant Director of Activities shall have been a member
of the ASNMSU for the fall or spring semester prior to their appointment taking effect.

C. Preference in selection of the ASNMSU Assistant Director of Activities should be given to those
individuals who are familiar with or have been subject to the daily operations and procedures relating
to this position.

D. Applicants for the position of the ASNMSU Assistant Director of Activities shall not be on either
academic or disciplinary probation.

1. Waivers on academic process or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Assistant Director of Activities.

2. Once appointed to the office of the ASNMSU Assistant Director of Activities, the individual shall
maintain a semester GPA of 2.0. Failure to maintain this semester GPA will result in immediate
dismissal from the office by the ASNMSU.

3. The ASNMSU Assistant Director of Activities will be subject to the academic and disciplinary
requirements throughout the entire term of office.

4.  While working in the position, the ASNMSU Assistant Director of Activities shall be a member of
ASNMSU.

3-14-4.DUTIES AND RESPONSIBILITIES OF THE ASNMSU ASSISTANT DIRECTOR
OF ACTIVITIES

The duties and responsibilities that the ASNMSU Assistant Director of Activities shall be expected to
perform are:

A. Assist with the planning and staging of Homecoming;

B. Assist with scheduling of Films and Speakers;

C. Hold regular office hours;

D. Interact with the Executive Director of Activities to discuss current and upcoming projects;

E. Perform any other duties assigned by the Executive Director of Activities.
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3-14-5.SALARY LIMIT FOR THE ASNMSU ASSISTANT DIRECTOR OF ACTIVITIES
The ASNMSU Assistant Director of Activities shall receive a salary not to exceed the current applicable

minimum wage (as allowed for by Title 51 of the U.S. Code) plus the ASNMSU Minimum Wage
Adjustment Factor for eighty (80) hours per month.

3-14-6. TERM OF OFFICE FOR THE ASNMSU ASSISTANT DIRECTOR OF
ACTIVITIES
The ASNMSU Assistant Director of Activities shall serve, at the discretion of the Executive Director of

Activities, for a period not to exceed the term of office of the ASNMSU Director of Activities, unless
otherwise provided for by law.

3-14-7. TEMPORARY APPOINTMENT OF THE ASNMSU ASSISTANT DIRECTOR OF
ACTIVITIES
Should the office of the ASNMSU Assistant Director of Activities become vacant during the term, the

ASNMSU Executive Director of Activities shall appoint a replacement to fill the position for the remainder
of the term, providing that the replacement fulfills the requirements of this act.

3-15. ASNMSU ASSISTANT DIRECTOR OF ACTIVITIES CORBETT
PROGRAMMING

3-15-1. THE OFFICE OF THE ASNMSU ASSISTANT DIRECTOR OF ACTIVITIES
CORBETT PROGRAMMING CREATED

The office of the ASNMSU Assistant Director of Activities Corbett Programming is created within the
Executive Branch of the ASNMSU.

3-15-2. APPOINTMENT OF THE ASNMSU ASSISTANT DIRECTOR OF ACTIVITIES
CORBETT PROGRAMMING

The ASNMSU Executive Director of Activities shall appoint an ASNMSU member to the office of the
ASNMSU Assistant Director of Activities Corbett Programming.

3-15-3. QUALIFICATIONS OF THE ASNMSU ASSISTANT DIRECTOR OF
ACTIVITIES CORBETT PROGRAMMING

The ASNMSU Executive Director of Activities in Corbett shall post with the announcement of vacancy,
those qualifications necessary for the office of the ASNMSU Assistant Director of Activities Corbett
Programming.

A. Applicants for the position of the ASNMSU Assistant Director of Activities Corbett Programming
shall be a member of the ASNMSU.

B. Applicants for the position of the ASNMSU Assistant Director of Activities Corbett Programming
shall have been a member of the ASNMSU for the fall or spring semester prior to their appointment
taking effect.

C. Preference in selection of the ASNMSU Assistant Director of Activities Corbett Programming should
be given to those individuals who are familiar with or have been subject to the daily operations and
procedures relating to this position.

D. Applicants for the position of the ASNMSU Assistant Director of Activities Corbett Programming
shall not be on either academic or disciplinary probation.

1.  Waivers on academic process or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Assistant Director of Activities
Corbett Programming.
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2. Once appointed to the office of the ASNMSU Assistant Director of Activities Corbett
Programming, the individual shall maintain a semester GPA of 2.0. Failure to maintain this
semester GPA will result in immediate dismissal from the office by the ASNMSU.

3. The ASNMSU Assistant Director of Activities Corbett Programming will be subject to the
academic and disciplinary requirements throughout the entire term of office.

4.  While working in the position, the ASNMSU Assistant Director of Activities Corbett
Programming shall be a member of ASNMSU.

3-15-4. DUTIES AND RESPONSIBILITIES OF THE ASNMSU ASSISTANT
DIRECTOR OF ACTIVITIES CORBETT PROGRAMMING

The duties and responsibilities that the ASNMSU Assistant Director of Activities Corbett Programming
shall be expected to perform are:

A. Assist with the planning of events in Corbett Center Student Union;

B. Assist with scheduling of Films, Speakers, Comedians, and Live Music in Corbett Center Student
Union;

Hold regular office hours;
Interact with the Executive Director of Activities to discuss current and upcoming projects;

Perform any other duties assigned by the Executive Director of Activities.

mm o o

Attend all meeting held by the Corbett Center Student Union Board, or send a delegate to
represent ASNMSU.

3-15-5. SALARY LIMIT FOR THE ASNMSU ASSISTANT DIRECTOR OF ACTIVITIES
CORBETT PROGRAMMING

The ASNMSU Assistant Director of Activities Corbett Programming shall receive a salary not to exceed
the current applicable minimum wage (as allowed for by Title 51 of the U.S. Code) plus the ASNMSU
Minimum Wage Adjustment Factor for eighty (80) hours per month.

3-15-6. TERM OF OFFICE FOR THE ASNMSU ASSISTANT DIRECTOR OF
ACTIVITIES CORBETT PROGRAMMING

The ASNMSU Assistant Director of Activities Corbett Programming shall serve, at the discretion of the
Executive Director of Activities, for a period not to exceed the term of office of the ASNMSU Director of
Activities, unless otherwise provided for by law.

3-15-7. TEMPORARY APPOINTMENT OF THE ASNMSU ASSISTANT DIRECTOR
OF ACTIVITIES CORBETT PROGRAMMING

Should the office of the ASNMSU Assistant Director of Activities Corbett Programming become vacant
during the term, the ASNMSU Executive Director of Activities shall appoint a replacement to fill the
position for the remainder of the term, providing that the replacement fulfills the requirements of this act.

3-16 ASNMSU BONFIRE CHAIR

3-16-1. THE OFFICE OF THE ASNMSU BONFIRE CHAIR CREATED
The office of the ASNMSU Bonfire Chair is created within the Executive Branch of the ASNMSU.

3-16-2. APPOINTMENT OF THE ASNMSU BONFIRE CHAIR

The ASNMSU Executive Director of Activities shall appoint an ASNMSU member to the office of the
ASNMSU Bonfire Chair.
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3-16-3. QUALIFICATIONS OF THE ASNMSU BONFIRE CHAIR

The ASNMSU Executive Director of Activities shall post with the announcement of vacancy, those
qualifications necessary for the office of the ASNMSU Bonfire Chair.

A. Applicants for the position of the ASNMSU Bonfire Chair shall be a member of the ASNMSU.

B. Applicants for the position of the ASNMSU Bonfire Chair shall have been a member of the ASNMSU
for the fall or spring semester prior to their appointment taking effect.

C. Preference in selection of the ASNMSU Bonfire Chair should be given to those individuals who are
familiar with or have been subject to the daily operations and procedures relating to this position.

D. Applicants for the position of the ASNMSU Bonfire Chair shall not be on either academic or
disciplinary probation.

1. Waivers on academic process or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Bonfire Chair.

2. Once appointed to the office of the ASNMSU Bonfire Chair, the individual shall maintain a
semester GPA of 2.0. Failure to maintain this semester GPA will result in immediate dismissal
from the office by the ASNMSU.

3. The ASNMSU Bonfire chair will be subject to the academic and disciplinary requirements
throughout the entire term of office.

4. While working in the position, the ASNMSU Bonfire Chair shall be a member of ASNMSU.

3-16-4.DUTIES AND RESPONSIBILITIES OF THE ASNMSU BONFIRE CHAIR

The duties and responsibilities that the ASNMSU Bonfire Chair shall be expected to perform are:

A. Assist with the planning and staging of Homecoming;

B. Hold regular office hours;

C. Prepare a procedural guide of operations for the successors to the office of ASNMSU Bonfire Chair;

3-16-5.SALARY LIMIT FOR THE ASNMSU BONFIRE CHAIR

The ASNMSU Bonfire Chair shall receive a salary not to exceed five hundred dollars and no
cents($500.00) in the form of a stipend while performing the duties of the ASNMSU Bonfire Chair

3-16-6. TERM OF OFFICE FOR THE ASNMSU BONFIRE CHAIR

The ASNMSU Bonfire Chair shall serve, at the discretion of the Executive Director of Activities, for a
period not to exceed the term of office of the ASNMSU Director of Activities, unless otherwise provided
for by law.

3-16-7. TEMPORARY APPOINTMENT OF THE BONFIRE CHAIR

Should the office of the ASNMSU Bonfire Chair become vacant during the term, the ASNMSU Executive
Director of Activities shall appoint a replacement to fill the position for the remainder of the term,
providing that the replacement fulfills the requirements of this act.

3-17 ASNMSU PARADE CHAIR

3-17-1. THE OFFICE OF THE ASNMSU PARADE CHAIR CREATED
The office of the ASNMSU Parade Chair is created within the Executive Branch of the ASNMSU.

3-17-2. APPOINTMENT OF THE ASNMSU PARADE CHAIR

The ASNMSU Executive Director of Activities shall appoint an ASNMSU member to the office of the
ASNMSU Parade Chair.
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3-17-3. QUALIFICATIONS OF THE ASNMSU PARADE CHAIR

The ASNMSU Executive Director of Activities shall post with the announcement of vacancy, those
qualifications necessary for the office of the ASNMSU Parade Chair.

A. Applicants for the position of the ASNMSU Parade Chair shall be a member of the ASNMSU.

B. Applicants for the position of the ASNMSU Parade Chair shall have been a member of the ASNMSU
for the fall or spring semester prior to their appointment taking effect.

C. Preference in selection of the ASNMSU Parade Chair should be given to those individuals who are
familiar with or have been subject to the daily operations and procedures relating to this position.

D. Applicants for the position of the ASNMSU Parade Chair shall not be on either academic or
disciplinary probation.

1. Waivers on academic process or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Parade Chair.

2. Once appointed to the office of the ASNMSU Parade Chair, the individual shall maintain a
semester GPA of 2.0. Failure to maintain this semester GPA will result in immediate dismissal
from the office by the ASNMSU.

3. The ASNMSU Parade chair will be subject to the academic and disciplinary requirements
throughout the entire term of office.

4.  While working in the position, the ASNMSU Parade Chair shall be a member of ASNMSU.

3-17-4.DUTIES AND RESPONSIBILITIES OF THE ASNMSU PARADE CHAIR
The duties and responsibilities that the ASNMSU Parade Chair shall be expected to perform are:

A. Assist with the planning and staging of the Homecoming Parade;
B. Hold regular office hours;
C. Prepare a procedural guide of operations for the successors to the office of ASNMSU Parade Chair;

3-17-5.SALARY LIMIT FOR THE ASNMSU PARADE CHAIR

The ASNMSU Parade Chair shall receive a salary not to exceed five hundred dollars and no cents
($500.00) in the form of a stipend while performing the duties of the ASNMSU Parade Chair.

3-17-6. TERM OF OFFICE FOR THE ASNMSU PARADE CHAIR

The ASNMSU Parade Chair shall serve, at the discretion of the Executive Director of Activities, for a
period not to exceed the term of office of the ASNMSU Director of Activities, unless otherwise provided
for by law.

3-17-7. TEMPORARY APPOINTMENT OF THE ASNMSU PARADE CHAIR

Should the office of the ASNMSU Parade Chair become vacant during the term, the ASNMSU Executive
Director of Activities shall appoint a replacement to fill the position for the remainder of the term,
providing that the replacement fulfills the requirements of this act.

3-18. ASNMSU EXECUTIVE DIRECTOR OF SPECIAL EVENTS

3-18-1. THE OFFICE OF THE ASNMSU EXECUTIVE DIRECTOR OF SPECIAL
EVENTS CREATED

The office of the ASNMSU Executive Director of Special Events is created within the Executive Branch of
the ASNMSU.
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3-18-2. APPOINTMENT OF THE ASNMSU EXECUTIVE DIRECTOR OF SPECIAL
EVENTS
The ASNMSU President with consent of the ASNMSU Senate shall appoint a member of the ASNMSU to

the office of ASNMSU Executive Director of Special Events. The ASNMSU Executive Director of Special
Events shall serve at the discretion of the President of the ASNMSU.

3-18-3. QUALIFICATIONS OF THE ASNMSU EXECUTIVE DIRECTOR OF SPECIAL
EVENTS

The President shall post with the announcement of position vacancy, those qualifications necessary for the
office of the ASNMSU Executive Director of Special Events.

A. Applicants for the position of the ASNMSU Executive Director of Special Events shall be full-time or
part-time students of NMSU.

B. Applicants for the position of the ASNMSU Executive Director of Special Events shall have been
members of the ASNMSU for the fall or spring semester prior to their appointment taking effect.

C. Preference in selection of the ASNMSU Executive Director of Special Events should be given to those
individuals who are familiar with or have been subject to the daily operations and procedures of the
Department of the ASNMSU Special Events.

D. Applicants for the position of the ASNMSU Executive Director of Special Events shall not be on either
academic or disciplinary probation.

1. Waivers on academic progress or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Executive Director of Special
Events.

2. Once appointed to the office of the ASNMSU Executive Director of Special Events, the individual
shall maintain a semester GPA of at least 2.0. Failure to maintain this semester GPA will result in
immediate dismissal from office by the ASNMSU.

3. The ASNMSU Executive Director of Special Events will be subject to the academic and
disciplinary requirements throughout the entire term of office.

4. While working in the position, the ASNMSU Executive Director of Special Events shall be a
member of ASNMSU.

3-18-4.DUTIES AND RESPONSIBILITIES OF THE ASNMSU EXECUTIVE DIRECTOR
OF SPECIAL EVENTS

The duties and responsibilities that the ASNMSU Executive Director of Special Events shall be expected to
perform are:

A. Be the chief administrative officer of the ASNMSU Special Events Department and, as such, shall
provide the necessary leadership for the achievement of purposes, responsibilities, and duties as called
for by the department;

B. Be ultimately responsible for all activities procured, produced, and promoted by the Department of the
ASNMSU Special Events;

C. Be responsible for maintaining accurate and current accounts of all income and expenditures for the
Department of the ASNMSU Special Events (such accounts shall be documented and available for
confirmation by the ASNMSU Comptroller at any time);

D. Hold regular office hours each week during the summer months and during both fall and spring
semesters;

E. Prepare a procedural guide of operations for the successor to the office of the ASNMSU Executive
Director of Special Events;
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F. Meet with the President of the ASNMSU biweekly to provide reports on upcoming and scheduled
events;

G. Meet with the Senate of ASNMSU once a month during a scheduled meeting of the Senate to provide
reports on upcoming events, scheduled events, job progress, and current budget at the discretion of the
ASNMSU President. If the Executive Director cannot attend, the Executive Director of Special Events
can send the Assistant Director of Special Events to provide the report.

H. Supervise and review the functioning of concerts, publicity and cultural events and assist as necessary
to insure that the performance is in accordance with the Articles of Operation and the ASNMSU Law
Book.

I.  Perform all duties that may be related to special events that may be requested by the ASNMSU
President.

3-18-5.SALARY LIMIT FOR THE ASNMSU EXECUTIVE DIRECTOR OF SPECIAL
EVENTS

The ASNMSU Executive Director of Special Events shall receive a salary not to exceed the current

applicable minimum wage (as allowed for by title 51 of the U.S. Code) plus the ASNMSU Minimum Wage

Adjustment Factor for eighty (80) hours per month while performing the duties of the ASNMSU Executive

Director of Special Events.

3-18-6. TERM OF OFFICE FOR THE ASNMSU EXECUTIVE DIRECTOR OF SPECIAL
EVENTS

The ASNMSU Executive Director of Special Events shall serve for a period not to exceed one year unless

re-appointed, commencing with the appointment by the ASNMSU President, and ending near the end of

each spring semester no later than May 31, unless otherwise provided for by law.

3-18-7. TEMPORARY APPOINTMENT OF THE EXECUTIVE DIRECTOR OF SPECIAL
EVENTS

Should the office of Executive Director of Special Events become vacant during the summer, the President

of the ASNMSU, shall appoint one of the chairpersons of the Department of Special Events standing

committees to fill the position for the remainder of the summer providing that the replacement fulfills the

qualifications of this act. With the consent of the ASNMSU Vice President, the ASNMSU President may

make a temporary appointment at the ASNMSU President's discretion.

3-19. ASNMSU ASSISTANT DIRECTOR OF SPECIAL EVENTS

3-19-1. THE OFFICE OF THE ASNMSU ASSISTANT DIRECTOR OF SPECIAL
EVENTS CREATED

The office of the ASNMSU Assistant Director of Special Events is created within the Executive Branch of
the ASNMSU.

3-19-2. APPOINTMENT OF THE ASNMSU ASSISTANT DIRECTOR OF SPECIAL
EVENTS

The ASNMSU Executive Director of Special Events shall appoint an ASNMSU member to the office of
the ASNMU Assistant Director of Special Events.

3-19-3. QUALIFICATIONS OF THE ASNMSU ASSISTANT DIRECTOR OF SPECIAL
EVENTS
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The ASNMU Executive Director of Special Events shall post with the announcement of vacancy, those
qualifications necessary for the office of the ASNMSU Assistant Director of Special Events.

A. Applicants for the position of the ASNMSU Assistant Director of Special Events shall have been a
member of the ASNMSU for the fall or spring semester prior to their appointment taking affect.

B. Preference in selection of the ASNMSU Assistant Director of Special Events should be given to those
individuals who are familiar with or have been subject to the daily operations and procedures relating to
this position.

C. Applicants for the position of the ASNMSU Assistant Director of Special Events shall not be on either
academic or disciplinary probation. Waivers on academic process or waivers of GPA will not be permitted
in order to allow the individual to apply for or work in the position of the ASNMSU Assistant Director of
Special Events.

D. Once appointed to the office of the ASNMSU Assistant Director of Special Events, the individual shall
maintain a semester GPA of 2.0. Failure to maintain this semester GPA will result in immediate dismissal
from the office by the ASNMSU.

E. The ASNMSU Assistant Director of Special Events will be subject to the academic and disciplinary
requirements throughout the entire term of office.

F. While working in the position, the ASNMSU Assistant Director of Special Events shall be a member of
ASNMSU.

3-19-4. DUTIES AND RESPONSIBILITIES OF THE ASNMSU ASSISTANT DIRECTOR
OF SPECIAL EVENTS

The duties and responsibilities that the ASNMSU Assistant Director of Special Events shall be expected to

perform are:

1. Assist with the planning and staging of performances at NMSU and in surrounding area;

2. Hold regular office hours;

3. Interact with the Executive Director of Special Events to discuss current and upcoming projects;
4. Perform any other duties assigned by the Executive Director of Special Events.

3-19-5. SALARY LIMIT FOR THE ASNMSU ASSISTANT DIRECTOR OF SPECIAL
EVENTS

The ASNMSU Assistant Director of Special Events shall receive a salary not to exceed the current
applicable minimum wage (as allowed for by Title 51 of the U.S. Code) plus the ASNMSU Minimum
Wage Adjustment Factor for eighty (80) hours per month.

3-19-6. TERM OF OFFICE FOR THE ASNMSU ASSISTANT DIRECTOR OF SPECIAL
EVENTS

The ASNMU Assistant Director of Special Events shall serve, at the discretion of the Executive Director of

Special Events, for a period not to exceed the term of office of the ASNMSU Director of Special Events,

unless otherwise provided for by law.

3-19-7. TEMPORARY APPOINTMENT OF THE ASNMSU ASSISTANT DIRECTOR OF
SPECIAL EVENTS
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Should the office of the ASNMSU Assistant Director of Special Events become vacant during the term, the
ASNMSU Executive Director of Special Events shall appoint a replacement to fill the position for the
remainder of the term, providing that the replacement fulfill the requirements of this act.

3-20. ASNMSU EXECUTIVE DIRECTOR OF SERVICES

3-20-1. THE OFFICE OF THE ASNMSU EXECUTIVE DIRECTOR OF SERVICES
CREATED

The office of the ASNMSU Executive Director of Services is created within the Executive Branch of the
ASNMSU.

3-20-2.APPOINTMENT OF THE ASNMSU EXECUTIVE DIRECTOR OF SERVICES

The ASNMSU President with consent of the ASNMSU Senate shall appoint a member of the ASNMSU to
the office of the ASNMSU Executive Director of Services. The ASNMSU Executive Director of Services
shall serve at the discretion of the ASNMSU President.

3-20-3. QUALIFICATIONS OF THE ASNMSU EXECUTIVE DIRECTOR OF SERVICES
The President shall post with the announcement of vacancy, those qualifications necessary for the office of
the ASNMSU Executive Director of Services.

A. Applicants for the position of Executive Director of Services shall be full-time or part-time students at
NMSU.

B. Preference in selection of the ASNMSU Executive Director of Services should be given to those
individuals who are familiar with or have been subject to the daily operations and procedures of the
ASNMSU Department of Services.

C. Applicants for the position of ASNMSU Executive Director of Services shall not be on either
academic or disciplinary probation.

1. Waivers on academic progress or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Executive Director of Services.

2. Once appointed to the office of the ASNMSU Executive Director of Services, the individual shall
maintain a semester GPA of 2.0. Failure to maintain this semester GPA will result in immediate
dismissal from office by ASNMSU.

3. The ASNMSU Executive Director of Services will be subject to the academic and disciplinary
requirements throughout the term of office.

4.  While working in the position, the ASNMSU Executive Director of Services shall be a member of
ASNMSU.

3-20-4.EXECUTIVE DIRECTOR OF SERVICES DUTIES AND RESPONSIBILITIES OF
THE ASNMSU EXECUTIVE DIRECTOR OF SERVICES

The duties and responsibilities that the ASNMSU Executive Director of Services shall be expected to
perform are:

A. Work in cooperation with the Executive and Legislative Branches of the ASNMSU in order to
promote, establish, and maintain all services provided for the members of the ASNMSU;

B. Be responsible for the efficient operation of the following programs and services, and is hereby granted
the authority to appoint individuals to aid this office in its purpose and in accordance with procedures
set forth by the ASNMSU Law Book:

1. ASNMSU Pete’s Pick-Up;
2. ASNMSU Discount Program;
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ASNMSU Aggie Transit;
Coordination of a student taxi service;
Other projects as assigned by the ASNMSU President.

o g~ w

Coordination with Students with Disabilities for students needing assistance at meetings of
chartered organizations;

7. ASNMSU Crimson Cab;
8. ASNMSU Student Readership Program;

C. To hold regular office hours during the entire calendar year, excluding university holidays;
To serve as the official ASNMSU spokesperson for the aforementioned programs;

E. Contact and determine involvement with cosponsors of previous programs within thirty (30) days of
appointment by the ASNMSU President;

F. Prepare a written report at the end of each semester to be submitted to the ASNMSU Executive and
Legislative Branches that concerns itself with the progress made by each program;

G. Prepare a procedural guide of operations for the successor to the office of the ASNMSU Executive
Director of Services.

H. Meet with the Senate of ASNMSU once a month during a scheduled Senate meeting to provide reports on

upcoming events, scheduled events, job progress, and current budget at the discretion of the ASNMSU

President. If the Executive Director cannot attend, the Executive Director of Services can send the Assistant

Director of Services to provide the report.

I.  Serve as a liaison with Auxiliary Services, meet with the Director monthly, and be present at bi-weekly
Auxiliary services meetings.

3-20-5.SALARY LIMIT FOR THE ASNMSU EXECUTIVE DIRECTOR OF SERVICES
The ASNMSU Executive Director of Services shall receive a salary not to exceed the current applicable
minimum wage (as allowed for by title 51 of the U.S. Code) plus the ASNMSU Minimum Wage
Adjustment Factor for eighty (80) hours per month while performing the duties of the ASNMSU Executive
Director of Services.

3-20-6. TERM OF OFFICE FOR THE ASNMSU EXECUTIVE DIRECTOR OF
SERVICES
The ASNMSU Executive Director of Services shall serve for a period not to exceed one year unless re-

appointed, commencing with the appointment by the ASNMSU President, and ending near the end of each
spring semester no later than May 31, unless otherwise provided for by law.

3-20-7. TEMPORARY APPOINTMENT OF THE ASNMSU EXECUTIVE DIRECTOR OF
SERVICES

Should the office of the ASNMSU Executive Director of Services become vacant during the summer, the

ASNMSU President shall appoint someone to fill the position for the remainder of the summer, providing

that the replacement fulfills the qualifications of this act. With consent of the ASNMSU Vice President,

the ASNMSU President may make a temporary appointment at the ASNMSU President's discretion.
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3-21. ASNMSU ASSISTANT DIRECTOR OF SERVICES

3-21-1. THE OFFICE OF THE ASNMSU ASSISTANT DIRECTOR OF SERVICES
CREATED

The office of the ASNMSU Assistant Director of Services is created within the Executive Branch of
ASNMSU.

3-21-2. APPOINTMENT OF THE ASNMSU ASSISTANT DIRECTOR OF SERVICES

The ASNMSU Director of Services, with the consent of the ASNMSU Senate, shall appoint an ASNMSU
member to the office of ASNMSU Assistant Director of Services. The Assistant Director of Services shall
serve at the discretion of the ASNMSU Director of Services.

3-21-3.QUALIFICATIONS OF THE ASNMSU ASSISTANT DIRECTOR OF SERVICES

The ASNMSU Director of Services shall post, with the announcement of vacancy, those qualifications
necessary for the office of the ASNMSU Assistant Director of Services.

A. Applicants for the position of the ASNMSU Assistant Director of Services shall be full-time or part-
time students of NMSU.

B. Applicants for the position of ASNMSU Assistant Director of Services shall have been members of the
ASNMSU for one (1) previous semester.

C. Preference in selection of the ASNMSU Assistant Director of Services should be given to those
individuals who are familiar with or have been subject to the daily operations and procedures of the
ASNMSU Department of Services.

D. Applicants for the position of the ASNMSU Assistant Director of Services shall not be on either
academic or disciplinary probation.

F. Waivers on academic progress or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Assistant Director of Services.

G. Once appointed to the office of the ASNMSU Assistant Director of Services, the individual shall
maintain a semester GPA of 2.0. Failure to maintain this semester GPA will result in immediate
dismissal from office by the ASNMSU.

H. The ASNMSU Assistant Director of Services will be subject to the academic and disciplinary
requirements throughout the term of office.

I. While working in the position, the ASNMSU Assistant Director of Services shall be a member of the
ASNMSU.

3-21-4.DUTIES AND RESPONSIBILITIES OF THE ASNMSU ASSISTANT DIRECTOR
OF SERVICES

The duties and responsibilities that the ASNMSU Assistant Director of Services shall be expected to
perform are:

A. Serve as the Pete’s Pick-Up Director as per 7-2;
Coordination and implementation Pete’s Pick-Up Outreach programs within the NMSU community;
Submission of all monthly payroll for all employees of Pete’s Pick-Up;

Assist the director in the organization and implementation of the Crimson Cab Program;

mo o w

Assist the director in the organization and implementation of the Discount Program.

3-21-5.SALARY LIMIT FOR THE ASNMSU ASSISTANT DIRECTOR OF SERVICES

The ASNMSU Assistant Director of Services shall receive a salary not to exceed the current applicable
minimum wage (as allowed for by title 51 of the U.S. Code) plus the ASNMSU Minimum Wage
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Adjustment Factor for eighty (80) hours per month while performing the duties of the ASNMSU Assistant
Director of Services.

3-21-6. TERM OF OFFICE FOR THE ASNMSU ASSISTANT DIRECTOR OF
SERVICES
The ASNMSU Executive Director of Services shall serve for a period not to exceed one year unless re-

appointed, commencing with the appointment by the ASNMSU President, and ending near the end of each
spring semester no later than May 31, unless otherwise provided for by law.

3-21-7. TEMPORARY APPOINTMENT OF THE ASNMSU ASSISTANT DIRECTOR OF
SERVICES
Should the office of the ASNMSU Assistant Director of Services become vacant during the summer, the

ASNMSU Executive Director of Services shall appoint a replacement to fill the position for the remainder
of the summer, providing that the replacement fulfill the qualifications of this act.

3-22. ASNMSU EXECUTIVE DIRECTOR OF PUBLIC RELATIONS

3-22-1. THE OFFICE OF THE ASNMSU EXECUTIVE DIRECTOR OF PUBLIC
RELATIONS CREATED

The office of the ASNMSU Executive Director of Public Relations is created within the Executive Branch
of the ASNMSU.

3-22-2. APPOINTMENT OF THE ASNMSU EXECUTIVE DIRECTOR OF PUBLIC
RELATIONS
The ASNMSU President, with consent of the ASNMSU Senate shall appoint a member of the ASNMSU to

the office of the ASNMSU Executive Director of Public Relations. The ASNMSU Executive Director of
Public Relations shall serve at the discretion of the ASNMSU President.

3-22-3. QUALIFICATIONS OF THE ASNMSU EXECUTIVE DIRECTOR OF PUBLIC
RELATIONS

The President shall post, with the announcement of vacancy, qualifications necessary for the office of the
ASNMSU Executive Director of Public Relations.

A. Applicants for the position of the ASNMSU Executive Director of Public Relations shall be a full-time
or part-time students at NMSU.

B. Applicants for the position of the ASNMSU Executive Director of Public Relations shall have been
members of the ASNMSU for the fall or spring semester prior to their appointment taking effect.

C. Applicants for the position of the ASNMSU Executive Director of Public Relations shall not be on
either academic or disciplinary probation.

1. Waivers on academic progress or waivers on GPA will not be permitted in order to allow an
individual to apply for or work in the position of the ASNMSU Executive Director of Public
Relations.

2. Once appointed to the office of the ASNMSU Executive Director of Public Relations, the
individual shall maintain a semester GPA of 2.0. Failure to maintain this semester GPA will result
in immediate dismissal from office by the ASNMSU.

3. The ASNMSU Executive Director of Public Relations will be subject to the academic and
disciplinary requirements throughout the entire term of office.

4. While working in the position, the ASNMSU Executive Director of Public Relations shall be a
member of the ASNMSU.
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Preference in the selection of the ASNMSU Executive Director of Public Relations should be given to
those individuals who are familiar with or have been subject to the daily operations and procedures of
the Department of the ASNMSU Public Relations.

Applicant for the position should have skills in design and website editing.
1. Applicants should be proficient in Adobe software, such as Illustrator,

Photoshop, and Wordpress.
2. Applicants should be proficient in all platforms of social media.

3-22-4.DUTIES AND RESPONSIBILITIES OF THE ASNMSU EXECUTIVE DIRECTOR

OF PUBLIC RELATIONS

The duties and responsibilities that the ASNMSU Executive Director of Public Relations will be expected
to perform are:

A

Be responsible for the efficient operation of the following programs and is hereby granted the authority
to appoint individuals to aid this office in its purpose and in accordance with procedures set forth by
the ASNMSU Law Book:

1. Coordination of the ASNMSU Outreach Program, which will involve members of the Executive,
Legislative, and Judicial branches speaking at student groups on a regular basis;

2. Other projects assigned by the ASNMSU President;

Coordinate with the ASNMSU Outreach Program, which will involve members of the Executive,
Legislative, and Judicial branches speaking at student groups on a regular basis;

Hold regular office hours during the entire calendar year, excluding university holidays;

Prepare a written report at the end of each semester to be submitted to the ASNMSU Executive and
Legislative Branches that concerns itself with the progress made by each program;

Meet with the Senate of ASNMSU once a month during a scheduled meeting of the Senate to provide
reports on upcoming events, scheduled events, job progress, and current budget at the discretion of the
ASNMSU President. If the Executive Director cannot attend, the Executive Director of Public
Relations can send the Assistant Director of Public Relations to provide the report;

Prepare a procedural guide of operations for the successor to the office of the ASNMSU Executive
Director of Public Relations;

Appoint a person to fill the position of Assistant Director of Public Relations, who will assist with the
construction of ads, posters, and brochures dealing with the ASNMSU and other responsibilities under
direction of the director;

Contact and determine involvement with cosponsors of previous programs within 30 days of
appointment by the ASNMSU President;

Sit on the Visual Media Board as a voting member with the intent of promoting ASNMSU Events and
Student Visual Media.

Chair the Visual Media Board with the intent of promoting ASNMSU Events and Student Visual
Media per 7-10.

Create flyers and posters for ASNMSU, events, activities, etc.
Order and buy promotional items.

1. Create and manipulate logos or images at any given time of said
promotional items.
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M. Create and manipulate logo identities such as Keep State Great, Homecoming, The Big Event,
Elections, etc.

N. Manipulate, update, and modify the ASNMSU website.
O. Shall maintain all social media accounts of the ASNMSU.

P. Shall be a voting member of the Visual Media Board with the intent of promoting ASNMSU events
and student media in accordance with section 7-10.

Q. Other projects assigned by the ASNMSU President.

3-22-5.SALARY LIMIT FOR THE ASNMSU EXECUTIVE DIRECTOR OF PUBLIC
RELATIONS

The ASNMSU Executive Director of Public Relations shall receive a salary not to exceed the current

applicable minimum wage (as allowed for by title 51 of the U.S. Code) plus the ASNMSU Minimum Wage

Adjustment Factor for eighty (80) hours per month while performing the duties of the ASNMSU Executive

Director of Public Relations.

3-22-6. TERM OF OFFICE FOR THE ASNMSU EXECUTIVE DIRECTOR OF PUBLIC
RELATIONS

The ASNMSU Executive Director of Public Relations shall serve for a period not to exceed one year unless

re-appointed, commencing with the appointment by the ASNMSU President, and ending near the end of

each spring semester no later than May 31, unless otherwise provided for by law.

3-22-7. TEMPORARY APPOINTMENT OF THE ASNMSU EXECUTIVE DIRECTOR OF
PUBLIC RELATIONS

Should the office of the ASNMSU Executive Director of Public Relations become vacant during the

summer, the President of the ASNMSU shall appoint a replacement to fill the position for the remainder of

the summer, providing that the replacement fulfills the qualifications of this act. With consent of the

ASNMSU Vice President, the ASNMSU President may make a temporary appointment at the ASNMSU

President's discretion.

3-23. ASNMSU ASSISTANT DIRECTOR FOR COMMUNITY
OUTREACH FOR LEADERSHIP DEVELOPMENT

3-23-1. THE OFFICE OF THE ASNMSU ASSISTANT DIRECTOR FOR COMMUNITY
OUTREACH FOR LEADERSHIP DEVELOPMENT CREATED

The office of the ASNMSU Assistant Director for Community Outreach for Leadership Development is
created within the Executive branch of ASNMSU.

3-23-2. APPOINTMENT OF THE ASNMSU ASSISTANT DIRECTOR FOR
COMMUNITY OUTREACH FOR LEADERSHIP DEVELOPMENT

The ASNMSU Director for Community Outreach shall appoint an ASNMSU member to the office of
ASNMSU Assistant Director for Community Outreach for Leadership Development. The ASNMSU
Assistant Director for Community Outreach for Leadership Development shall serve at the discretion of the
ASNMSU Director of Community Outreach.

3-23-3. QUALIFICATIONS OF THE ASNMSU ASSISTANT DIRECTOR FOR
COMMUNITY OUTREACH FOR LEADERSHIP DEVELOPMENT
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The ASNMSU Director of Community Outreach shall post with the announcement of vacancy, those
qualifications necessary for the office of the ASNMSU Assistant Director for Community Outreach for
Leadership Development.

A. Applicants for the position of the ASNMSU Assistant Director for Community Outreach for
Leadership Development shall be a full-time or part-time student of NMSU

B. Applicants for the position of the ASNMSU Assistant Director for Community Outreach for
Leadership Development shall have been a member of the ASNMSU for the fall or spring semester
prior to their appointment taking effect.

C. Preference in selection of the ASNMSU Assistant Director for Community Outreach for Leadership
Development should be given to those individuals who are familiar with or have been subject to the
daily operations and procedures relating to this position.

D. Applicants for the position of the ASNMSU Assistant Director for Community Outreach for
Leadership Development shall not be on either academic or disciplinary probation.

1. Waivers on academic progress or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Assistant Director for Community
Outreach for Leadership Development.

2. Once appointed to the office of the ASNMSU Assistant Director for Community Outreach for
Leadership Development. The individual shall maintain a semester GPA of 2.0. Failure to
maintain this semester GPA will result in immediate dismissal from office by the ASNMSU.

3. The ASNMSU Assistant Director for Community Outreach for Leadership Development will be
subject to the academic and disciplinary requirements throughout the entire term of office.

4. While working in the position, the ASNMSU Assistant Director for Community Outreach for
Leadership Development shall be a member of the ASNMSU.

3-23-4.DUTIES AND RESPONSIBILITIES OF THE ASNMSU ASSISTANT DIRECTOR
FOR COMMUNITY OUTREACH FOR LEADERSHIP DEVELOPMENT

The duties and responsibilities that the ASNMSU Assistant Director for Community Outreach for
Leadership Development shall be expected to perform are:

A. The Assistant Director for Community Outreach for Leadership Development will serve as the liaison
and coordinator of the NMSU Leadership Conference held each fall with the Department of Campus
Activities.

B. Plan, in conjunction with the ASNMSU Assistant Director of Activities for Corbett Programming,
leadership workshops throughout the semester,

C.Travel to high schools statewide and regional with the intent of recruiting students into the ASNMSU
Roadrunner programs.
D.Help with daily office activities, set forth by the Director of Community Outreach

E. Be directly involved with the planning of “Aggie Welcome Week™ in the Fall Semester that will
begin the day dorms open and last for exactly one week that will teach history of the campus,
traditions, The Aggie Fight Song, provide tours of the entire campus, prepare a club fair, and hold
general sessions throughout the week on leadership.

F. Help with the planning, coordination, and execution of projects set forth by the Director for
Community Outreach, including Keep State Great and The Big Event, timing permitting.

G. Focus on Sustainability awareness and education throughout the NMSU Campus and Las Cruces
community.

1. Coordinate Earth Day Event in conjunction with the Office of Sustainability and related student
organizations.
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2. Become an Information Base for student organization.
3. Be the student liaison between the Sustainability Council and NMSU.

4. Focus on one initiative each year which can include but is not limited to recycling, bio-waste,
energy, and transportation.

3-23-5.SALARY LIMIT FOR THE ASNMSU ASSISTANT DIRECTOR FOR
COMMUNITY OUTREACH FOR LEADERSHIP DEVELOPMENT

The ASNMSU Assistant Director for Community Outreach for Leadership Development shall receive a
salary not to exceed the current applicable minimum wage (as allowed by title 51 of the U.S. Code) plus the
ASNMSU Minimum Wage Adjustment Factor for eighty (80) hours per month while performing the duties
of the Leadership Development Chair.

3-23-6. TERM OF OFFICE FOR THE ASNMSU LEADERSHIP DEVELOPMENT CHAIR

The ASNMSU Assistant Director for Community Outreach for Leadership Development shall serve at the
discretion of the ASNMSU Director of Community Outreach for a period not to exceed ten (10) months,
unless otherwise provided for by law.

3-23-7.TEMPORARY APPOINTMENT OF THE ASNMSU LEADERSHIP
DEVELOPMENT CHAIR

Should the office of the ASNMSU Leadership Development Chair become vacant during the term, the
ASNMSU Director of Community Outreach shall appoint a replacement to fill the position for the
remainder of the term, providing that the replacement fulfills the qualifications of this act.

3-24. ASNMSU ASSISTANT DIRECTOR OF PUBLIC RELATIONS FOR
WEB DEVELOPMENT

3-24-1. THE OFFICE OF THE ASNMSU ASSISTANT DIRECTOR OF PUBLIC
RELATIONS FOR WEB DEVELOPMENT CREATED

The office of the ASNMSU Assistant Director of Public Relations for web development is created within
the Executive Branch of the ASNMSU.

3-24-2. APPOINTMENT OF THE ASNMSU ASSISTANT DIRECTOR OF PUBLIC
RELATIONS FOR WEB DEVELOPMENT

The ANSMSU Executive Director of Public Relations shall appoint an ASNMSU member to the office of
the ASNMSU Assistant Director of Public Relations for web development.

3-24-3.QUALIFICATIONS OF THE ASNMSU ASSISTANT DIRECTOR OF PUBLIC
RELATIONS FOR WEB DEVELOPMENT

The ASNMSU Director of Public Relations shall post with the announcement of vacancy, those
qualifications necessary for the office of the ASNMSU Assistant Director of Public Relations.

A. Applicants for the position of the ASNMSU Assistant Director of Public Relations for web
development shall be full-time or part-time students of the ASNMSU.

B. Applicants for the position of the ASNMSU Assistant Director of Public Relations for web
development shall have been a member of the ASNMSU for the fall or spring semester prior to their
appointment taking effect.

C. Preference in selection of the ASNMSU Assistant Director of Public Relations for web development
should be given to those individuals who are familiar with or have been subject to the daily operations
and procedures relating to this position.
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D. Applicants for the position of the ASNMSU Assistant Director of Public Relations for web
development shall not be on either academic or disciplinary probation.

1. Waivers on academic process or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Assistant Director of Public
Relations for web development.

2. Once appointed to the office of the ASNMSU Assistant Director of Public Relations for web
development, the individual shall maintain a semester GPA of 2.0. Failure to maintain this
semester GPA will result in immediate dismissal from the office by the ASNMSU.

3. The ASNMSU Assistant Director of Public Relations for web development will be subject to the
academic and disciplinary requirements throughout the entire term of office.

4. While working in the position, the ASNMSU Assistant Director of Public Relations for web
development shall be a member of the ASNMSU.

3-24-4.DUTIES AND RESPONSIBILITIES OF THE ASNMSU ASSISTANT DIRECTOR
OF PUBLIC RELATIONS FOR WEB DEVELOPMENT

The duties and responsibilities that the ASNMSU Assistant Director of Public Relations for web
development shall be expected to perform are:

A. Assist the Executive Director of Public Relations with the production of advertisements for the
department and the rest of ASNMSU;

1. When the Executive Director of Public Relations may have a conflict of interest, real or perceived,
in this matter, the Assistant Director shall be fully responsible for producing such ads.

B. Coordinate ASNMSU Outreach presentations to freshmen classes as well as to other university
COurses;

C. Perform any other duties as assigned by the Executive Director of Public Relations.

D. Create all advertisements and maintain “The Feed” content displayed on the campus wide video
screens

3-24-5.SALARY LIMIT FOR THE ASNMSU ASSISTANT DIRECTOR OF PUBLIC
RELATIONS FOR WEB DEVELOPMENT

The ASNMSU Assistant Director of Public Relations for web development shall receive a salary not to

exceed the current applicable minimum wage (as allowed for by Title 51 of the U.S. Code) plus the

ASNMSU Minimum Wage Adjustment Factor for eighty (80) hours per month, for eleven (11) months

while performing the duties of the ASNMSU Assistant Director of Public Relations for web development.

3-24-6. TERM OF OFFICE FOR THE ASNMSU ASSISTANT DIRECTOR OF PUBLIC
RELATIONS FOR WEB DEVELOPMENT
The ASNMSU Assistant Director of Public Relations shall serve, at the discretion of the Executive Director of

Public Relations, for a period not to exceed eleven (11) months, beginning the first day of the fall semester and
ending no later than July 31 of the following year, unless otherwise provided for by law.

3-24-7. TEMPORARY APPOINTMENT OF THE ASNMSU ASSISTANT DIRECTOR OF
PUBLIC RELATIONS FOR WEB DEVELOPMENT
Should the office of the ASNMSU Assistant Director of Public Relations for web development become

vacant during the term, the ASNMSU Director of Public Relations shall appoint a replacement to fill the
position for the remainder of the term, providing that the replacement fulfills the requirements of this act.
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3-25. ASNMSU DIRECTOR FOR COMMUNITY OUTREACH

3-25-1. THE OFFICE OF THE ASNMSU DIRECTOR FOR COMMUNITY OUTREACH
CREATED

The office of the ASNMSU Director for Community Outreach is created within the Executive Branch of
the ASNMSU.

3-25-2.APPOINTMENT OF THE ASNMSU DIRECTOR FOR COMMUNITY
OUTREACH

The ASNMSU President, with the consent of the ASNMSU Senate, shall appoint an ASNMSU member to
the office of the ASNMSU Director for Community Outreach. The ASNMSU Director for Community
Outreach shall serve at the discretion of the ASNMSU President.

3-25-3. QUALIFICATIONS OF THE ASNMSU DIRECTOR FOR COMMUNITY
OUTREACH

The ASNMSU President shall post with the announcement of vacancy, those qualifications necessary for
the office of the ASNMSU Director for Community Outreach.

A. Applicants for the position of the ASNMSU Director for Community Outreach shall be full-time or
part-time students of the ASNMSU.

B. Applicants for the position of the ASNMSU Director for Community Outreach shall have been a
member of the ASNMSU for the fall or spring semester prior to their appointment taking effect.

C. Preference in selection of the ASNMSU Director for Community Outreach should be given to those
individuals who are familiar with or have been subject to the daily operations and procedures relating
to this operation.

D. Applicants for the position of the ASNMSU Director for Community Outreach shall not be on either
academic or disciplinary probation.

1. Waivers on academic process or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Director for Community Outreach.

2. Once appointed to the office of the ASNMSU Director for Community Outreach, the individual
shall maintain a semester GPA of 2.0. Failure to maintain this semester GPA will result in
immediate dismissal from the office by the ASNMSU.

3. The ASNMSU Director for Community Outreach will be subject to the academic and disciplinary
requirements throughout the entire term of office.

4.  While working in the position, the ASNMSU Director for Community Outreach shall be a
member of the ASNMSU.

3-25-4.DUTIES AND RESPONSIBILITIES OF THE ASNMSU DIRECTOR FOR
COMMUNITY OUTREACH

The duties and responsibilities that the ASNMSU Director for Community Outreach shall be expected to
perform are:
A. Maintain contact with the NMSU Alumni Association.

B. Provide student organizations, including all College Councils, with advice and assistance in
completing community service activities, including keeping these organizations advised of service
opportunities.

C. Prepare for all student organizations and members of the ASNMSU, a presentation explaining the
policies and procedures for completing the community service requirements for the ASNMSU Senate.
These presentations shall occur at least once a semester and may be coordinated with the ASNMSU
Comptroller to coincide with the Comptroller’s Financial Procedure Workshops.
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D. Maintain a list of organizations in the community that consistently provide opportunities for student
organizations to complete their community service requirements.

Attend meetings of the Greater Las Cruces Chamber of Commerce.
Coordinate the Big Event Community Service Project.

1. The Big Event will be an off-campus community service event to be organized in the spring
semester.

2. The Director for Community Outreach will organize the Big Event with local, regional, or national
nonprofit organizations (for example, United Way).

G. Organize the Keep State Great Community Service Project.

1. The Keep State Great Community Service Project will be an on-campus event intended to prepare
the campus for homecoming events.

2. The Director of Community Outreach will organize Keep State Great to be organized prior to
Homecoming in the fall semester.

3. The event can be coordinated with the Director of Activities and can include campus
beautification projects which are homecoming themed.

H. Serve as organizer of the Roadrunner Program per 7-4.
1. This will include recruiting during the summer orientation programs.

I. Be the primary ASNMSU director in charge of coordinating ASNMSU’s response to national and
international crises.

J. Serve as an ex-officio member of the ASNMSU Senate Community Affairs Committee.

K. Meet with the ASNMSU Senate monthly during a scheduled meeting of the Senate to provide reports
on upcoming events, scheduled events, job progress, and current budget at the discretion of the
ASNMSU President. If the Executive Director cannot attend, the Executive Director of Community
Outreach can send the Assistant Director of Community Outreach to provide the report.

L. Hold regularly scheduled office hours during both the fall and spring semesters.

M. Act as the liaison of ASNMSU within the communities of Las Cruces, Dona Ana County, and
Southern New Mexico.

N. Meet with local community, business, and government leaders on a regular basis to advise them of the
initiatives ASNMSU is undertaking and to foster a working relationship with these leaders.

O. Perform any other duties as assigned by the ASNMSU President.

3-25-5.SALARY LIMIT FOR THE ASNMSU DIRECTOR FOR COMMUNITY
OUTREACH

The ASNMSU Director for Community Outreach shall receive a salary not to exceed the current applicable

minimum wage (as allowed for by Title 51 of the U.S. Code) plus the ASNMSU adjustment factor for

eighty (80) hours per month, for no more than one year while performing the duties of the ASNMSU

Director for Community Outreach.

3-25-6. TERM OF OFFICE FOR THE ASNMSU DIRECTOR FOR COMMUNITY
OUTREACH

The ASNMSU Director for Community Outreach shall serve, at the discretion of the ASNMSU President,
for a period not to exceed a year, commencing with the swearing in of the new President and ending no
later than May 31st of the following year, unless otherwise provided for by law.
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3-25-7.TEMPORARY APPOINTMENT OF THE ASNMSU DIRECTOR FOR
COMMUNITY OUTREACH
Should the office of the ASNMSU Director for Community Outreach become vacant during the term, the

ASNMSU President shall appoint a replacement to fill the position for the remainder of the term, providing
that the replacement fulfills the requirements of this act.

3-26. ASNMSU ASSISTANT DIRECTOR FOR COMMUNITY
OUTREACH

3-26-1. THE OFFICE OF THE ASNMSU ASSISTANT DIRECTOR FOR COMMUNITY
OUTREACH CREATED

The office of the ASNMSU Assistant Director for Community Outreach is created within the Executive
Branch of ASNMSU.

3-26-2. APPOINTMENT OF THE ASNMSU ASSISTANT DIRECTOR FOR
COMMUNITY OUTREACH

The ASNMSU Director of Community Outreach shall appoint an ASNMSU member to the office of
ASNMSU Assistant Director for Community Outreach.

3-26-3. QUALIFICATIONS OF THE ASNMSU ASSISTANT DIRECTOR FOR
COMMUNITY OUTREACH

The ASNMSU Director for Community Outreach shall post with the announcement of vacancy, those
qualifications necessary for the office of the ASNMSU Assistant Director for Community Outreach.

A. Applicants for the position of the ASNMSU Assistant Director for Community Outreach shall be a
full-time or part-time student of NMSU.

B. Applicants for the position of the ASNMSU Assistant Director for Community Outreach shall have
been a member of the ASNMSU for the fall or spring semester prior to their appointment taking effect.

C. Preference in selection of the ASNMSU Assistant Director for Community Outreach should be given
to those individuals who are familiar with or have been subject to the daily operations and procedures
relating to this position.

D. Applicants for the position of the ASNMSU Assistant Director for Community Outreach shall not be
on either academic or disciplinary probation.

1. Waivers on academic progress or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Assistant Director of Community
Outreach

2. Once appointed to the office of the ASNMSU Assistant Director for Community Outreach, the
individual shall maintain a semester GPA of 2.0. Failure to maintain this semester GPA will result
in immediate dismissal from office by the ASNMSU.

3. The ASNMSU Assistant Director for Community Outreach will be subject to the academic and
disciplinary requirements throughout the entire term of office.

4. While working in the position, the ASNMSU Assistant Director of Community Outreach shall a
member of the ASNMSU.

3-26-4.DUTIES AND RESPONSIBILITIES OF THE ASNMSU ASSISTANT DIRECTOR
OF COMMUNITY OUTREACH

The duties and responsibilities that the ASNMSU Assistant Director For Community Outreach shall be
expected to perform are:

A. Help with daily office activities.
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B. Help with the planning, coordination, and execution of events organized by the Director for
Community Outreach.

C. Focus on Sustainibility awareness and education throughout the NMSU Campus and Las Cruces
Community.

1. Coordinate Earth Day Event in conjunction with the Office of Sustainability
and related student organizations.

2. Become an Information Base for student organization.
Be the student liason between the Sustainability Council and NMSU.

4. Focus on one initiative each year which can include but is not limited to
recycling, bio-waste, energy, and transportation.

3-26-5. SALARY LIMIT FOR THE ASNMSU ASSISTANT DIRECTOR FOR
COMMUNITY OUTREACH

The ASNMSU Assistant Director for Community Outreach shall receive a salary not to exceed the current

applicable minimum wage (as allowed for by title 51 of the U.S. Code) plus the ASNMSU Minimum Wage

Adjustment Factor for eighty (80) hours per month while performing the duties of the ASNMSU Assistant

Director for Community Outreach.

3-26-6. TERM OF OFFICE FOR THE ASNMSU ASSISTANT DIRECTOR FOR
COMMUNITY OUTREACH
The ASNMSU Assistant Director of Community Outreach shall serve at the discretion of the ASNMSU

Director of Community Outreach for a period not to exceed the term of office of the ASNMSU Director of
Community Outreach, unless otherwise provided for by law.

3-26-7. TEMPORARY APPOINTMENT OF THE ASNMSU ASSISTANT DIRECTOR OF
COMMUNITY OUTREACH

Should the office of the ASNMSU Assistant Director of Community Outreach become vacant during the
term, the ASNMSU Director of Community Outreach shall appoint a replacement to fill the position for the
remainder of the term, provided that the replacement fulfills the qualifications of this act.

3-27. ASNMSU EXECUTIVE DIRECTOR OF INTRAMURALS AND
ATHLETIC RELATIONS

3-27-1. THE OFFICE OF THE ASNMSU EXECUTIVE DIRECTOR OF INTRAMURALS
AND ATHLETIC RELATIONS CREATED

The office of the ASNMSU Executive Director of Intramural and Athletic Relations is created within the
Executive Branch of the ASNMSU.

3-27-2. APPOINTMENT OF THE ASNMSU EXECUTIVE DIRECTOR OF INTRAMURAL
AND ATHLETIC RELATIONS

The ASNMSU President with consent of the ASNMSU Senate shall appoint a member of the ASNMSU to

the office of the ASNMSU Executive Director of Intramural and Athletic Relations. The ASNMSU

Executive Director of Intramural and Athletic Relations shall serve at the discretion of the ASNMSU

President.

3-27-3. QUALIFICATIONS OF THE ASNMSU EXECUTIVE DIRECTOR OF
INTRAMURAL AND ATHLETIC RELATIONS

The President shall post with the announcement of vacancy, those qualifications necessary for the office of
the ASNMSU Executive Director of Intramurals and Athletic Relations.
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A. Applicants for the position of the ASNMSU Executive Director of Intramural and Athletic Relations
shall be full-time or part-time students at NMSU;

B. Applicants for the position of the ASNMSU Executive Director of Intramurals shall have been
members of the ASNMSU for the fall or spring semester prior to their appointment taking effect;

C. Preference in selection of the ASNMSU Executive Director of Intramural and Athletic Relations
should be given to those individuals who are familiar with or have been subject to the daily operations
and procedures of the ASNMSU Department of Intramurals;

D. Applicants for the position of the ASNMSU Executive Director of Intramural and Athletic Relations
shall not be on either academic or disciplinary probation;

1. Waivers on academic progress or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Executive Director of Intramural
and Athletic Relations.

2. Once appointed to the office of the ASNMSU Executive Director of Intramural and Athletic
Relations, the individual shall maintain a semester GPA of 2.0. Failure to maintain this semester
GPA will result in immediate dismissal from office by the ASNMSU.

3. The ASNMSU Executive Director of Intramural and Athletic Relations will be subject to the
academic and disciplinary requirements throughout the entire term of office.

4.  While working in the position, the ASNMSU Executive Director of Intramural and Athletic
Relations shall be a member of the ASNMSU.

3-27-4.DUTIES AND RESPONSIBILITIES OF THE ASNMSU EXECUTIVE DIRECTOR
OF INTRAMURAL AND ATHLETIC RELATIONS

The duties and responsibilities that the ASNMSU Executive Director of Intramural and Athletic Relations
will be expected to perform are:

A. Serve as the principal contact between NMSU Intramural Sports and Recreation Department and the
ASNMSU;

Serve as the principal contact between NMSU Athletic Department and the ASNMSU,;
Work in conjunction with the NMSU Athletic Department to coordinate tailgating activities;

Serve as a member of the NMSU Athletic Committee;

mo o w

Work in conjunction with the Director of Intramurals in maintaining accurate and up to date accounts
of all income and expenditures for the Intramural Department. The Executive Director of Intramural
and Athletic Relations shall keep an independent ASNMSU record of such expenditures;

F. Provide student approval for all appropriations which use the ASNMSU money. In situations where
there may be a conflict of interest between the Director of Intramurals and the Executive Director of
Intramural and Athletic Relations, such financial disagreements shall be settled by the ASNMSU
President;

G. Develop and maintain an Intramural inventory system on a semester basis;

H. Be responsible to the ASNMSU for all activities and events sponsored by Intramural and the Athletic
Department with the ASNMSU funds;

I.  Hold regular office hours at the Activity Center and at the ASNMSU office during the entire calendar
year, excluding university holidays;

J.  Serve as the official ASNMSU spokesperson for Intramurals;
K. Meet with the ASNMSU President on a weekly basis to provide reports on upcoming events;

L. Meet with the Senate of ASNMSU monthly during a scheduled meeting of the Senate to provide
reports on upcoming events, scheduled events, job progress, and current budget at the discretion of the
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ASNMSU President. If the Executive Director cannot attend, the Executive Director of Intramural and
Athletic Relations can send the Assistant Director of Intramural and Athletic Relations to provide the
report;

M. Prepare a written report at the end of each semester to be submitted to the ASNMSU Executive and
Legislative Branches which include the progress, programs, and inventory of the Intramural program;

N. Prepare a procedural guide of operations for the successor to the office of the ASNMSU Executive
Director of Intramural and Athletic Relations;

O. Oversee the NMSU Disc Golf course to ensure that it is properly maintained and free of vandalism.

o

Chair the Intramural Policy Board per 7-5;
Q. Sponsor Intramural championship team(s) to compete in Regional and/or State Wide Competitions.

1. Funding for up to the fifteen (15) athletes and/or referees and up to 3 staff members. (Staff members
include: ASNMSU Executive Director of Intramural and Athletic Relations, AC Director of Intramurals,
and ASNMSU Assistant Director of Intramural and Athletic Relations.)

2. Any team requesting funding must do at least one (1) community service event provided by ASNMSU (i.e.
Keep State Great and The Big Event)

3. Funding will be treated according to section 8-4-2-H-1 for competitive travel.

a. These teams will not be allowed per diem.

3-27-5.SALARY LIMIT FOR THE ASNMSU EXECUTIVE DIRECTOR OF
INTRAMURAL AND ATHLETIC RELATIONS

The ASNMSU Executive Director of Intramural and Athletic Relations shall receive a salary not to exceed

the current applicable minimum wage (as allowed for by title 51 of the U.S. Code) plus the ASNMSU

Minimum Wage Adjustment Factor for eighty (80) hours per month while performing the duties of the

ASNMSU Executive Director of Intramural and Athletic Relations.

3-27-6. TERM OF OFFICE FOR THE ASNMSU EXECUTIVE DIRECTOR OF
INTRAMURAL AND ATHLETIC RELATIONS

The ASNMSU Executive Director of Intramural and Athletic Relations shall serve for a period of one (1)

year commencing with confirmation by the ASNMSU Senate and ending with the confirmation of a newly

appointed ASNMSU Executive Director of Intramural and Athletic Relations, unless otherwise provided

for by law.

3-27-7.TEMPORARY APPOINTMENT OF THE ASNMSU EXECUTIVE DIRECTOR OF
INTRAMURAL AND ATHLETIC RELATIONS

Should the office of the ASNMSU Executive Director of Intramural and Athletic Relations become vacant

during the summer, the ASNMSU President shall appoint a replacement to fill the position for the

remainder of the summer providing that the replacement fulfills the qualifications of the office specified of

this act. With consent of the ASNMSU Vice President, the ASNMSU President may make a temporary

appointment at the ASNMSU President's discretion.

3-28. ASNMSU ASSISTANT DIRECTOR OF INTRAMURALS

3-28-1. THE OFFICE OF THE ASNMSU ASSISTANT DIRECTOR OF INTRAMURALS
CREATED

The office of the ASNMSU Assistant Director of Intramurals is created within the Executive Branch of
ASNMSU.
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3-28-2. APPOINTMENT OF THE ASNMSU ASSISTANT DIRECTOR OF
INTRAMURALS
The ASNMSU Director of Intramurals shall appoint an ASNMSU member to the office of ASNMSU

Assistant Director of Intramurals. The Assistant Director of Intramurals shall serve at the discretion of the
ASNMSU Director of Intramurals.

3-28-3. QUALIFICATIONS OF THE ASNMSU ASSISTANT DIRECTOR OF
INTRAMURALS

The ASNMSU Director of Intramurals shall post, with the announcement of vacancy, those qualifications
necessary for the office of the ASNMSU Assistant Director of Intramurals.

A. Applicants for the position of the ASNMSU Assistant Director of Intramurals shall be full-time or
part-time students of NMSU.

B. Applicants for the position of ASNMSU Assistant Director of Intramurals shall have been members of
the ASNMSU for the previous fall or spring semester.

C. Preference in selection of the ASNMSU Assistant Director of Intramurals should be given to those
individuals who are familiar with or have been subject to the daily operations and procedures of the
ASNMSU Department of Intramurals.

D. Applicants for the position of the ASNMSU Assistant Director of Intramurals shall not be on either
academic or disciplinary probation.

1. Waivers on academic progress or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Assistant Director of Intramurals.

2. Once appointed to the office of the ASNMSU Assistant Director of Intramurals, the individual
shall maintain a semester GPA of 2.0. Failure to maintain this semester GPA will result in
immediate dismissal from office by the ASNMSU.

3. The ASNMSU Assistant Director of Intramurals will be subject to the academic and disciplinary
requirements throughout the term of office.

4. While working in the position, the ASNMSU Assistant Director of Intramurals shall be a member
of the ASNMSU.

3-28-4.DUTIES AND RESPONSIBILITIES OF THE ASNMSU ASSISTANT DIRECTOR
OF INTRAMURALS

The duties and responsibilities that the ASNMSU Assistant Director of Intramurals shall be expected to
perform are:

A. Help with the Intramural inventory system developed and maintained by the Director of Intramurals;

B. Help with daily office activities;

C. Help with the planning, coordination, and execution of Director of Intramurals;

D. If appointed, the Assistant Director of Intramurals will be the primary person responsible for the
NMSU Disc Golf Course.

3-28-5.SALARY LIMIT FOR THE ASNMSU ASSISTANT DIRECTOR OF
INTRAMURALS

The ASNMSU Assistant Director of Intramurals shall receive a salary not to exceed the current applicable

minimum wage (as allowed for by title 51 of the U.S. Code) plus the ASNMSU Minimum Wage

Adjustment Factor for eighty (80) hours per month while performing the duties of the ASNMSU Assistant
Director of Intramurals.
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3-28-6. TERM OF OFFICE FOR THE ASNMSU ASSISTANT DIRECTOR OF
INTRAMURALS

The ASNMSU Assistant Director of Intramurals shall serve at the discretion of the ASNMSU Director of
Intramurals for a period not to exceed the term of office of the ASNMSU Director of Intramurals, unless
otherwise provided for by law.

3-28-7. TEMPORARY APPOINTMENT OF THE ASNMSU ASSISTANT DIRECTOR OF
SERVICES

Should the office of the ASNMSU Assistant Director of Intramurals become vacant during the term, the
ASNMSU Director of Intramurals shall appoint a replacement to fill the position for the remainder of the
summer, providing that the replacement fulfill the qualifications of this act.

3-29. ASNMSU ATTORNEY GENERAL

3-29-1.THE OFFICE OF THE ASNMSU ATTORNEY GENERAL CREATED
The office of the ASNMSU Attorney General is created within the Executive Branch of the ASNMSU.

3-29-2. APPOINTMENT OF THE ASNMSU ATTORNEY GENERAL

The President of the ASNMSU, with the consent of the ASNMSU Senate, shall appoint a member of the
ASNMSU to the office of ASNMSU Attorney General. The ASNMSU Attorney General shall serve at the
discretion of the ASNMSU President.

3-29-3. QUALIFICATIONS OF THE ASNMSU ATTORNEY GENERAL
The President shall post with the announcement of the position vacancy, those qualifications necessary for
the office of ASNMSU Attorney General.

A. Applicants for the position of the ASNMSU Attorney General shall be full-time or part-time students
of NMSU.

B. Applicants for the position of the ASNMSU Attorney General shall have been members of the
ASNMSU for the fall or spring semester prior to their appointment taking effect.

C. Preference in selection of the ASNMSU Attorney General should be given to those individuals who
are familiar with or have been subject to the daily operations and procedures of the ASNMSU Attorney
General.

D. Applicants for the position of the ASNMSU Attorney General shall not be on either academic or
disciplinary probation.

1. Waivers on academic progress or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Attorney General.

2. Once appointed to the office of the ASNMSU Attorney General, the individual shall maintain a
semester GPA of at least 2.0. Failure to maintain this semester GPA will result in immediate
dismissal from office by the ASNMSU.

3. The ASNMSU Attorney General will be subject to the academic and disciplinary requirements
throughout the entire term of office.

4.  While working in the position, the ASNMSU Attorney General shall be a member of the
ASNMSU.

3-29-4.DUTIES AND RESPONSIBILITIES OF THE ASNMSU ATTORNEY GENERAL

The duties and responsibilities that the ASNMSU Attorney General shall be expected to perform, unless
otherwise provided for by law are:
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P.

Represent the ASNMSU in all cases before the ASNMSU Supreme Court in which the ASNMSU is a
party of interest;

Act, if requested, as advisor on the ASNMSU law for any officer, agent or employee of the ASNMSU
in the event such person is named as a party in any action in connection with an act growing out of the
performance of said member's duty;

Give an opinion, in writing, on any question of the ASNMSU law submitted to the Attorney General
by any member of the ASNMSU,;

Keep a register of all opinions rendered by the office of the ASNMSU Attorney General,

Act, if requested, as an advisor of discipline policy for any student of NMSU in the event such person
is charged with violating university regulations, provided the Attorney General is qualified under the
stated policy of NMSU to render such assistance, and provided such assistance is rendered in
accordance with the stated discipline policy of NMSU,;

Act as the official custodian and trustee for the ASNMSU of all bills enacted into law, all resolutions
and memorials passed by the Senate, and all other ASNMSU public records which in the opinion of the
Attorney General, are of legal or historical value to the ASNMSU and which are transferred to the
Attorney General from any ASNMSU office or from any other source;

Perform all other duties required by the ASNMSU law;

Appoint, if desired, an Assistant Attorney General and as many other Deputy Attorney Generals,
together with stenographic, clerical and other necessary employees, as the business of the office of the
ASNMSU Attorney General shall require. All such assistants and employees shall hold office at the
pleasure of the ASNMSU Attorney General. The Assistant Attorney General and the Deputy Attorney
Generals shall, subject to the direction of the Attorney General, have equal power and authority as the
ASNMSU Attorney General. Once appointed to the office of Assistant Attorney General, the
individual shall maintain a semester GPA of at least 2.0. Failure to maintain this semester GPA will
result in immediate dismissal from office by the ASNMSU.

Prepare a procedural guide of operations for the successor to the office of the ASNMSU Attorney
General;

Hold regular office hours each week during the summer months and during both the fall and spring
semesters;

Attend all regular meetings of the ASNMSU Senate Rules Committee;

Act as the official custodian for Law Books and other related materials from other university and
college student governments;

To insure that all portions of the ASNMSU Law Book and proposed legislation fit within the scope of
the ASNMSU Constitution, New Mexico State laws and appropriately corresponds with the ASNMSU
rules and regulations;

To serve on the ASNMSU Law Book Committee;

Determine each fall the number of Senate seats apportioned to each college as specified in the Election
Code of the ASNMSU Law Book and make available all appropriate changes in the form of a
memorandum.

To be a member of Pete’s Pick-Up Committee

3-29-5.SALARY LIMIT FOR THE ASNMSU ATTORNEY GENERAL

The ASNMSU Attorney General shall receive a salary not to exceed the current applicable minimum wage
(as allowed for by title 51 of the U.S. Code) plus the ASNMSU Minimum Wage Adjustment Factor for
forty (40) hours per month while performing the duties of the office of the ASNMSU Attorney General.
The Assistant Attorney General and Deputy Attorney Generals shall receive no salary.
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3-29-6. TERM OF OFFICE FOR THE ASNMSU ATTORNEY GENERAL
The ASNMSU Attorney General shall serve for a period not to exceed one year unless re-appointed,

commencing with the appointment by the ASNMSU President, and ending near the end of each spring
semester no later than May 31, unless otherwise provided for by law.

3-29-7. TEMPORARY APPOINTMENT OF THE ASNMSU ATTORNEY GENERAL
Should the office the ASNMSU Attorney General become vacant during the summer, the President of
ASNMSU shall appoint someone to fill the position for the remainder of the summer providing that the
replacement fulfills the qualifications of this act. With the consent of the ASNMSU Vice President, the
ASNMSU President may make a temporary appointment at the ASNMSU President's discretion.

3-30. ASNMSU EXECUTIVE DIRECTOR OF GOVERNMENTAL
AFFAIRS

3-30-1. THE OFFICE OF ASNMSU EXECUTIVE DIRECTOR OF GOVERNMENTAL
AFFAIRS CREATED

The office of ASNMSU Executive Director of Governmental Affairs is created within the Executive
Branch of the ASNMSU.

3-30-2. APPOINTMENT OF THE ASNMSU EXECUTIVE DIRECTOR OF
GOVERNMENTAL AFFAIRS
The ASNMSU President with the consent of the ASNMSU Senate shall appoint a member of the

ASNMSU to the office of the ASNMSU Executive Director of Governmental Affairs. The Executive
Director of Governmental Affairs shall serve at the discretion of the ASNMSU President.

3-30-3. QUALIFICATIONS OF THE ASNMSU EXECUTIVE DIRECTOR OF
GOVERNMENTAL AFFAIRS

The President shall post with the announcement of vacancy, those qualifications necessary for the office of
the ASNMSU Executive Director of Governmental Affairs.

A. Applicants for the position of the ASNMSU Executive Director of Governmental Affairs shall be full-
time or part-time students at NMSU.

B. Applicants for the position of the ASNMSU Executive Director of Governmental Affairs shall have
been members of the ASNMSU for the fall or spring semester prior to their appointment taking effect.

C. Preference in selection of the ASNMSU Executive director of Governmental Affairs should be given
to those individuals who are familiar with or have been subject to the daily operations and procedures
of the ASNMSU Office of Governmental Affairs.

D. Applicants for the position of the ASNMSU Executive Director of Governmental Affairs shall not be
on either academic or disciplinary probation.

1. Waivers on academic progress or waivers on GPA and disciplinary probation will not be permitted
for individuals applying for the position of the ASNMSU Executive Director of Governmental
Affairs.

2. Ifthe ASNMSU Executive Director of Governmental Affairs is placed on academic or
disciplinary probation, the director will be dismissed from office.

3. While working in the position, the ASNMSU Executive Director of Governmental Affairs shall be
a full-time or part-time student of NMSU and a member of the ASNMSU.
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3-30-4.DUTIES AND RESPONSIBILITIES OF THE ASNMSU EXECUTIVE DIRECTOR
OF GOVERNMENTAL AFFAIRS

The duties and responsibilities that the ASNMSU Executive Director of Governmental Affairs will be
expected to perform are:

A. Actas a liaison within the committees, councils and boards that constitute the shared governance
system of NMSU for the ASNMSU;

B. Coordinate all activities within the office of the ASNMSU Executive Director of Governmental
Affairs;

C. Represent the ASNMSU in any other state or national student coalitions deemed to have relevance to
governmental affairs;

Represent the ASNMSU at all meetings of the Associated Students (ASNM);

E. Coordinate governmental affairs with any important city, county, state or national levels of
governance;

F. Maintain contacts with City Council of Las Cruces, County of Dona Ana, State Legislature, NM
Senators and Representatives, and other important levels of governance.

G. Report any important issues regarding governmental affairs to the Executive and Legislative branches;

1. Reports to the Legislative Branch will be given during a scheduled meeting of the Senate to
provide reports on upcoming events, scheduled events, job progress, and current budget at the
discretion of the ASNMSU President. If the Executive Director cannot attend, the Executive
Director of Governmental Affairs can send the Assistant Director of Governmental Affairs to
provide the report.

H. Prepare a procedural guide of operations for the successor of the ASNMSU Executive Director of

Governmental Affairs;

I. Be present at the Campus Affairs Committee meetings per Section 7-9) and report any legislative
related finding to the ASNMSU Senate. If the ASNMSU Director of Governmental Affairs cannot be
present they may send the ASNMSU Assistant Director of Governmental Affairs.

J.  Chair the Student Advocacy Board per 7-6.
K. Special projects assigned by the ASNMSU President;

L. Serve as an ex-officio member on the ASNMSU Executive Advisory Committee.

3-30-5.SALARY LIMIT FOR THE ASNMSU EXECUTIVE DIRECTOR OF
GOVERNMENTAL AFFAIRS

The ASNMSU Executive Director of Governmental Affairs shall receive a salary not to exceed the current

applicable minimum wage (as allowed for by title 51 of the U.S. Code) plus the ASNMSU Minimum Wage

Adjustment Factor for eighty (80) hours per month while performing the duties of the ASNMSU Executive

Director of Governmental Affairs.

3-30-6. EXECUTIVE BRANCH EXECUTIVE DIRECTOR OF GOVERNMENTAL
AFFAIRS TERM OF OFFICE FOR THE ASNMSU EXECUTIVE DIRECTOR OF
GOVERNMENTAL AFFAIRS

The ASNMSU Executive Director of Government Affairs shall serve for a period not to exceed one year

unless re-appointed, commencing with the appointment by the ASNMSU President, and ending near the

end of each spring semester no later than May 31, unless otherwise provided for by law.

3-30-7. TEMPORARY APPOINTMENT OF THE ASNMSU EXECUTIVE DIRECTOR OF
GOVERNMENTAL AFFAIRS

Should the office of the ASNMSU Director of Governmental Affairs become vacant during the summer,
the President of ASNMSU shall appoint a replacement to fill the position for the remainder of the summer,
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providing that the replacement fulfills the qualifications of this act. With the consent of the ASNMSU Vice
President, the ASNMSU President may make a temporary appointment at the ASNMSU President's
discretion.

3-31. ASNMSU ASSISTANT DIRECTOR OF GOVERNMENTAL
AFFAIRS

3-31-1. THE OFFICE OF THE ASNMSU ASSISTANT DIRECTOR OF
GOVERNMENTAL AFFAIRS CREATED

The office of the ASNMSU Assistant Director of Governmental Affairs is created within the Executive
Branch of the ASNMSU.

3-31-2. APPOINTMENT OF THE ASNMSU ASSISTANT DIRECTOR OF
GOVERNMENTAL AFFAIRS

The ASNMSU Director of Governmental Affairs shall appoint an ASNMSU member to the office of the

ASNMSU Assistant Director of Governmental Affairs. The Assistant Director of Governmental Affairs

shall serve at the discretion of the director of Governmental Affairs.

3-31-3. QUALIFICATIONS OF THE ASNMSU ASSISTANT DIRECTOR OF
GOVERNMENTAL AFFAIRS

The ASNMSU Director of Governmental Affairs shall post with the announcement of vacancy, those
qualifications necessary for the office of the ASNMSU Assistant Director of Governmental Affairs.

A. Applicants for the position of the ASNMSU Assistant Director of Governmental Affairs shall be full-
time or part-time students of NMSU.

B. Applicants for the position of the ASNMSU Assistant Director of Governmental Affairs shall have
been members of the ASNMSU for one (1) previous fall or spring semester.

C. Preference in selection of the ASNMSU Assistant Director of Governmental Affairs should be given to
those individuals who are familiar with or have been subject to the daily operations and procedures of
the ASNMSU Department of Governmental Affairs.

D. Applicants for the position of the ASNMSU Assistant Director of Governmental Affairs shall not be
on either academic or disciplinary probation.

1. Waivers on academic progress or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Assistant Director of
Governmental Affairs.

2. Once appointed to the office of the ASNMSU Assistant Director of Governmental Affairs the
individual shall maintain a semester GPA of 2.0. Failure to maintain the semester GPA will result
in immediate dismissal from office by the ASNMSU.

3. The ASNMSU Assistant director of Governmental Affairs will be subject to the academic and
disciplinary requirements throughout the term of office.

4. While working in the position, the ASNMSU Assistant Director of Governmental Affairs shall be
a member of the ASNMSU.

3-31-4.DUTIES AND RESPONSIBILITIES OF THE ASNMSU ASSISTANT DIRECTOR
OF GOVERNMENTAL AFFAIRS

The duties and responsibilities that the ASNMSU Assistant Director of Governmental Affairs shall be
expected to perform are to:

A. Serve as the Chair of the Student Advocacy Board;
B. Lobby the New Mexico State Legislature on issues concerning the ASNMSU;
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C. Inform the New Mexico State Legislature of the issues concerning the ASNMSU;
D. Maintain records containing:
1. Information on how to contact various legislatures, committees, offices, and others;

2. Information regarding advocacy activities, meetings including pertinent legislation on a national
and state wide basis.

E. Report any important issues regarding governmental affairs to the executive and legislative branches;
Coordinate the ASNMSU Voter Registration drives;

G. Act as a liaison amongst New Mexico State University Government, the State of New Mexico
Government, Associated Students of New Mexico, and any other national student organizations as
deemed necessary by the Director of Governmental Affairs and/or the ASNMSU President;

H. Special projects assigned by the ASNMSU President.

3-31-5.SALARY LIMIT FOR THE ASNMSU ASSISTANT DIRECTOR OF
GOVERNMENTAL AFFAIRS

The ASNMSU Assistant Director of Governmental Affairs shall receive a salary not to exceed the current
applicable minimum wage (as allowed by title 51 of the US Code) plus the ASNMSU minimum wage
adjustment factor for eighty (80) hours per month while performing the duties of the ASNMSU Executive
Director of Governmental Affairs.

3-31-6. TERM OF OFFICE FOR THE ASNMSU ASSISTANT DIRECTOR OF
GOVERNMENTAL AFFAIRS

The ASNMSU Assistant Director of Governmental Affairs shall serve for a period not to exceed the term
of office of the Executive Director of Governmental Affairs, unless otherwise provided by law.

3-31-7. TEMPORARY APPOINTMENT OF THE ASNMSU ASSISTANT DIRECTOR OF
GOVERNMENTAL AFFAIRS

Should the office of the ASNMSU Assistant Director of Governmental Affairs become vacant during the
term, the ASNMSU Executive Director of Governmental Affairs shall appoint a replacement to fill the
position for the remainder of the term, providing that the replacement fulfills the qualifications of this act.

3-32. ASNMSU CHIEF OF STAFF

3-32-1.THE OFFICE OF THE ASNMSU CHIEF OF STAFF CREATED
The office of the ASNMSU Chief of Staff is created within the ASNMSU Executive Branch.

3-32-2. APPOINTMENT OF THE ASNMSU CHIEF OF STAFF

The ASNMSU President is granted the authority to appoint a member of the ASNMSU to the office of the
ASNMSU Chief of Staff. The ASNMSU Chief of Staff shall serve at the discretion of the President of the
ASNMSU.

3-32-3. QUALIFICATIONS OF THE ASNMSU CHIEF OF STAFF

The President shall post with the announcement of position vacancy, those qualifications necessary for the
office of the ASNMSU Chief of Staff.

A. Applicants for the position of the ASNMSU Chief of Staff shall be full-time or part-time students of
NMSU.

B. Applicants for the position of ASNMSU Chief of Staff shall have been members of ASNMSU for one
(1) previous semester.
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C. Applicants for the position of ASNMSU Chief of Staff shall not be on either academic or disciplinary
probation.

1. Waivers on academic progress or waivers on GPA will not be permitted in order to allow the
individual to apply for or work in the position of the ASNMSU Chief of Staff.

2. Once appointed to the office of the ASNMSU Chief of Staff, the individual shall maintain a
semester GPA of at least 2.0. Failure to maintain this semester GPA will result in immediate
dismissal from office by the ASNMSU.

3. The ASNMSU Chief of Staff will be subject to the academic and disciplinary requirements
throughout the entire term of office.

4. While working in the position, the ASNMSU Chief of Staff shall be a member of the ASNMSU.

D. Applicants for the position of the ASNMSU Chief of Staff must exhibit a definite interest in the
ASNMSU.

3-32-4.DUTIES AND RESPONSIBILITIES OF THE ASNMSU CHIEF OF STAFF

The duties and responsibilities of the ASNMSU Chief of Staff shall be those as directed by the President of
the ASNMSU.

A. The ASNMSU Chief of Staff shall have no authority or power to enact any law or adopt any policy on
behalf of the ASNMSU.

B. The ASNMSU Chief of Staff may, from time to time, address issues on behalf of the ASNMSU
President.

C. The ASNMSU Chief of Staff shall be expected to perform the following duties, upon request of the
President of the ASNMSU:

1. Serve as coordinator of all meetings held between the ASNMSU President and any other
organization;

2. Provide support staff for any intermediate projects under consideration by the ASNMSU,;

3. Serve as official coordinator of the ASNMSU for any ASNMSU activity held on the campus of
NMSU;

4. Aid the President of the ASNMSU in preparing and documenting material for presentation to the
Board of Regents of NMSU;

5. Aid the President of the ASNMSU in coordinating the ASNMSU Executive Staff.
6. Perform all other tasks as assigned by the ASNMSU President.

D. The ASNMSU Chief of Staff shall hold regular office hours during the summer months and during
both the fall and spring semesters, dependent upon the work load of the office.

E. The ASNMSU Chief of Staff shall prepare a procedural guide of operations for the successor to the
office of the ASNMSU Chief of Staff.

3-32-5.SALARY LIMIT FOR THE ASNMSU CHIEF OF STAFF

The ASNMSU Chief of Staff shall receive a salary not to exceed the current applicable minimum wage (as
allowed for by title 51 of the U.S. Code) plus the ASNMSU Minimum Wage Factor for eighty (80) hours
per month while performing the duties of the ASNMSU Chief of Staff.

3-32-6. TERM OF OFFICE FOR THE ASNMSU CHIEF OF STAFF

The ASNMSU Chief of Staff shall serve for a period not to exceed one year unless re-appointed,
commencing with the appointment and ending with the swearing in of a new President, unless otherwise
provided for by law.
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3-32-7. TEMPORARY APPOINTMENT OF ASNMSU CHIEF OF STAFF

Should the office of the ASNMSU Chief of Staff become vacant during the summer, the ASNMSU
President shall appoint someone to fill the position for the remainder of the summer, provided that the
replacement fulfills the qualifications of this act. With consent of the ASNMSU Vice President, the
ASNMSU President may make a temporary appointment at the ASNMSU President's discretion.

3-33. ASNMSU EXECUTIVE ADVISORY COMMITTEE

3-33-1. THE ASNMSU EXECUTIVE ADVISORY COMMITTEE CREATED
The ASNMSU Executive Advisory Committee is created within the Executive Branch of the ASNMSU.

3-33-2.APPOINTMENT OF THE ASNMSU EXECUTIVE ADVISORY COMMITTEE

Members of the Executive Advisory Committee shall consist of the President or representative of the
President from the following organizations:

Agricultural, Consumer, and Environmental Sciences College Council;
Arts & Sciences College Council;

Business Administration & Economics College Council;
College of Extended Learning College Council;

Education College Council;

Engineering College Council;

Graduate School Council;

Health and Social Services College Council;

Dona Ana Branch Student Council,

Ex-Officio members:

1. ASNMSU President

2. ASNMSU Vice President;

3. ASNMSU Executive Director of Governmental Affairs;
4. ASNMSU President Pro Tempore of the Senate.

SmIE@TMUOw)

3-33-3.DUTIES AND RESPONSIBILITIES OF THE ASNMSU EXECUTIVE ADVISORY
COMMITTEE

The duties and responsibilities that the members of the ASNMSU Executive Advisory Committee shall be
expected to perform are:

A. Work in cooperation with their respective organizations to ensure the dissemination of information
concerning the programs, services and actions of the ASNMSU;

B. Provide input from all areas of student life at NMSU, concerning the impact of the ASNMSU upon
individuals, clubs, organizations and activities;

C. Promote a free flow of ideas to and from the students and the ASNMSU.

3-33-4.SALARY LIMIT FOR THE ASNMSU EXECUTIVE ADVISORY COMMITTEE

The ASNMSU Executive Advisory Committee members shall receive no compensation for service on the
Executive Advisory Committee.

3-33-5.TERM OF OFFICE FOR THE ASNMSU EXECUTIVE ADVISORY COMMITTEE

The ASNMSU Executive Advisory Committee shall begin a term of office at noon on the last day of
classes during the spring semester. The ASNMSU Executive Advisory Committee shall end the term of
office at eleven fifty-nine (11:59) a.m. on the last day of classes the following spring semester.
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3-34. THE ASNMSU ADVISOR ACT

AN ACT RELATING TO THE APPOINTMENT OF ADVISORS TO THE ASNMSU GOVERNMENT
AND ANY SUBDIVISION THEREOF; DEFINING THE POWERS AND DUTIES OF THE ASNMSU
ADVISORS.

3-34-1. APPOINTMENT OF ADVISORS

Each branch of the ASNMSU government, any officer, agency, board, committee, commission, or
organization of the ASNMSU may appoint such persons from the NMSU faculty, administration, or staff,
they deem necessary to advise them in the exercise of their constitutional and statutory duties and
responsibilities. The principle advisor will be chosen as part of the Administrative Policies and Procedures
manual. Advisors shall serve at the discretion of the officer or body they have been appointed to advise.

3-34-2. ADVISORS--POWERS AND DUTIES
The ASNMSU Advisors shall:

A. Offer their opinion for consideration to the officer or body they have been appointed to advise;

B. Provide necessary and useful information which might aid in making the best possible decisions;

C. Serve as a communication link between the administration and faculty of NMSU and the ASNMSU;
D

Promote continuity in the administration of the affairs of the ASNMSU.

3-34-3.LIMITATION OF AUTHORITY
The ASNMSU advisors shall not have the power or authority to:

A. Establish the ASNMSU law or policy;
B. Vote on any matter under the consideration of an ASNMSU deliberative body;

C. Direct or order any officer or body of the ASNMSU in the exercise of their constitutional or statutory
duties and responsibilities.

3-35. QUALIFICATIONS CHECK ACT

PRESCRIBING PROCEDURES FOR A QUALIFICATIONS CHECK OF THE ASNMSU OFFICERS,
DIRECTORS, ASSITANT DIRECTORS, STAFF, JUSTICES AND SENATORS

3-35-1. PURPOSE OF ACT

To establish a procedure to insure that all the ASNMSU Officers, Directors, Assistant Directors, Staff,
Justices and Senators meet the qualifications for the office that they hold.

3-35-2. ASNMSU QUALIFICATIONS CHECK ACT RELEASE OF INFORMATION

Each ASNMSU Officer, Director, Assistant Director, Staff, Justice or Senator shall submit an information
release form to the ASNMSU Advisor upon the assumption of office.

3-35-3.INFORMATION TO BE RELEASED FROM THE OFFICE OF THE DEAN OF
STUDENTS

A. Membership in the ASNMSU (activity fee paying student at NMSU);
B. Academic standing (good standing or probation);

C. Disciplinary standing (good standing or probation);
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D.

E.

F.

College of enroliment;
Cumulative Grade Point Average.

Semester Grade Point Average

3-35-4.ASNMSU QUALIFICATIONS CHECK ACT LIMITATIONS OF CHECKING

Only the requirements of the office may be checked; for instance the Semester GPA of a person who is
holding an office that does not have a minimum Semester GPA requirement may not be checked.

3-35-5.PROCEDURE FOR CHECKING

A.

The ASNMSU Advisor shall prepare a list of the ASNMSU Officers and Senators together with the
qualifications for office.

This list and the information release forms shall be submitted to the office of the Dean of Students.

The office of the Dean of Students shall notify the ASNMSU Advisor if any Officer, Director,
Assistant Director, Staff, Justice or Senator does not meet the qualifications for office. The Vice
President will be responsible for requesting a release of disqualified senators and legislative officers to
be recorded by the end of the first week of every month.

The ASNMSU President, Vice President or Chief Justice shall confidentially notify the person that the
records indicate that said person is not qualified for office. This information will not be released to
any other person. The person shall have one week to correct the records.

At the end of the week, the person will be given the chance to resign. If the person refuses to resign,
the information will be made public and the person will be disqualified from holding the office.

The same procedure shall be followed for anyone assuming office in the middle of the semester
If any ASNMSU member suspects that a person no longer meets the qualifications for the office they

may confer with the ASNMSU Advisor who will then proceed with the procedure for the
qualifications check.

3-36. IMPEACHMENT

CREATING AN EXECUTIVE REMOVAL AND IMPEACHMENT ACT AND SETTING PROCEDURE
FOR REMOVAL AND IMPEACHMENT OF ANY ASNMSU EXECUTIVE DIRECTOR AND THE
ASNMSU ATTORNEY GENERAL.

3-36-1. MAIN PROVISION

Any ASNMSU Executive Director, Comptroller, Fiscal Advisor, or Attorney General may be removed
from office if an act of impeachment is brought against said official by a three-quarters (3/4) vote of the
membership of the ASNMSU Senate present and voting, and is found guilty of the charges made against
said official by the ASNMSU Supreme Court.

3-36-2. PROCEDURE

A resolution will be introduced into the Senate. This resolution will include the specific reasons for
impeachment. The Chief Senate Clerk will notify, in writing within two days of the introduction of the
resolution, the person who is to be impeached and the charges against this person. The person who is
charged will be allowed to speak at any meeting where that person’s position is being officially discussed.
No impeachment resolution will be allowed to go through Committee of the Whole unless the person who
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is to be impeached has been notified by the Chief Senate Clerk within two days of the meeting where the
resolution of impeachment will be introduced by the Senate to the Committee of the Whole.

3-37 CONFIRMATIONS

DEFINING PROCEDURES FOR THE CONFIRMATION BY THE SENATE OF APPOINTMENTS
MADE TO EXECUTIVE DEPARTMENTS BY THE EXECUTIVE BRANCH.

3-37-1.PURPOSE OF ACT

This provision establishes a procedure for defining the purpose of confirmations of Executive
appointments.

3-37-2.PROCEDURE

A. Itisthe responsibility of the Executive to ensure that all appointees for Executive positions, which
require confirmation by the Senate, will appear before the Senate on or before the third (3rd) Senate
meeting after assuming the position. In order to appear before the Senate, the appointee shall provide
the Chief Senate Clerk, no later than 30 hours before the meeting in which it will go through first
readings, a resume pertaining to the position of appointment. If the appointee fails to appear before the
Senate on or before the third (3rd) Senate meeting after assuming the position, the Executive will be
held accountable for nonfeasance.

B. The appointee will be given five minutes to speak to the Senate, after which he or she will be asked to
remove herself/himself to allow for discussion.

C. Consent of the Senate will be given if majority of the Senate body votes to confirm pending
appointment. If an appointee is not confirmed, the Senate will provide, through the Chief Senate Clerk,
a letter to the President outlining the reason or reasons conformation was denied. Such letter will be
drafted and accepted by the Senate as a whole during the same meeting in which the conformation was
denied.

D. If consent is not gained, the proposed appointee cannot be reappointed during the same semester. If the
executive wishes to reappoint an individual that has been previously denied confirmation during the
current semester, the executive must provide new evidence or reasons for such action which must be
accepted by 2/3 vote of Rules Committee.

E. Any ASNMSU member cannot serve in any function nor receive compensation in the Executive
Branch after being denied confirmation by the Senate until Rules Committee allows for reintroduction
of appointee.

4. LEGISLATIVE BRANCH

4-1. ASNMSU OPEN MEETING ACT

AN ACT ESTABLISHING AN OPEN MEETING POLICY FOR THE ASNMSU POLICY-MAKING
BODIES

4-1-1. DEFINITIONS
As used in the ASNMSU Open Meeting Act:
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A. “Policy-making body” means any ASNMSU board, committee or other body that recommends or
formulates policy, including the development of personnel policy, rules, regulations, discussing public
business or for the purpose of taking any action within the authority of or the delegated authority
ASNMSU, but not limited to the ASNMSU Senate Committees, the ASNMSU Publications and
Communications Board, the ASNMSU Activities Committee, the Intramural Policy Board and the
ASNMSU Senate;

B. ‘“Public notice” means causing to be posted at least forty-eight (48) hours prior to any meeting, the
date, time, place and purpose of such meeting;

C. “Meeting” means any gathering of a quorum of members of a policy-making body at which policy
related to the body is discussed.

D. “Broadcasting” any live or recorded audio, visual, or textual transmissions streamed or published
through any media outlet.
E. “Recording” any audio, visual, or textual documentation that is saved for personal use or publication.

F. “Publication” any broadcasting or recording made available to another person besides oneself.

G. “No Affiliation Disclosure” a public agreement stating that ASNMSU is not liable and responsible for
the publication of the broadcast or recording.

H. “Session” a set of Senate meetings that take place twelve (12) or more times in a given Academic year,
(6) or more times in the Fall Semester and six (6) or more times in the Spring Semester.

4-1-2. PUBLIC NOTICE

No ASNMSU policy-making body shall conduct a meeting unless public notice is given within forty-eight
(48) hours prior to said meeting.

4-1-3. OPEN ATTENDANCE AND SESSION
No person shall be denied admission to any meeting of any ASNMSU policy-making body.

4-1-4. CLOSED SESSION

Any ASNMSU policy-making body may discuss personnel matters in closed session, but all decisions must
be made public in open session.

4-1-5. INVALIDATION OF ACTION

When the ASNMSU Supreme Court finds that a policy-making body has violated this act, all business
conducted by the body at that meeting shall be invalid; the ASNMSU Supreme Court may take other action
if appropriate and in accordance with the law.

4-1-6. EMERGENCY MEETING
A. The ASNMSU Senate may convene an Emergency Session if:

1. A simple majority of ASNMSU Senators, in writing or by petition, request an Emergency Session
of the ASNMSU Senate. The request must be submitted to the ASNMSU Vice-President and the
ASNMSU Advisor; in the absence of the ASNMSU Vice-President the ASNMSU Advisor may
receive requests for an Emergency Session.

a. Intheir request ASNMSU Senators must propose a time and place for the Emergency Session,
and the subject matter to be discussed at the Emergency Session.

2. Quorum, as outlined in Section 9-8-D of the ASNMSU Lawbook, must be achieved for any
business to be transacted at any Emergency Session.
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3. The Chief Senate Clerk of the Senate shall execute their duties as prescribed by section 9-5 of the
ASNMSU Lawbook at any Emergency Session.

a. Inthe event that the Chief Senate Clerk is unable to attend the Emergency Session, the
ASNMSU Senate shall appoint from its membership, by a simple majority vote, a member to
execute the duties of the Chief Senate Clerk until such time as the Chief Senate Clerk can
resume their duty or is appointed in accordance with section 9-5 of the ASNMSU Lawbook.

4. The ASNMSU Senate shall abide by all procedural rules outlined in section 9 of the ASNMSU
Lawbook. Only the business for which the Emergency Session was convened may be discussed.

5. The Presiding Officer of an Emergency Session shall be the ASNMSU Vice-President.

a. If the ASNMSU Vice-President is unable or unwilling to preside over the Emergency Session,
the President Pro Tempore of the ASNMSU Senate shall serve as the Presiding Officer.

b. If the ASNMSU Senate President Pro Tempore is unable or unwilling to serve as the
Presiding Officer of the Emergency Session, the ASNMSU Senate Parliamentarian shall serve
as the Presiding Officer.

c. Ifthe ASNMSU Senate Parliamentarian is unable or willing to serve as the Presiding Officer
of the Emergency Session, the ASNMSU Senate Sergeant-At-Arms shall serve as the
Presiding Officer.

d. If the ASNMSU Senate Sergeant-At-Arms is unable or unwilling to serve as the Presiding
Officer of the Emergency Session, the ASNMSU Advisor shall serve as the Presiding Officer
of the Emergency Session until the members present can elect a new Presiding Officer by a
simple majority vote.

6. The Chief Senate Clerk or Senator acting as the Chief Senate Clerk must notify all student media
(The Round Up, KRUX, and KRWG) in writing at least two (2) hours prior to an Emergency
Session being convened.

7. The ASNMSU Vice-President or Presiding Officer of the Emergency Session and the Chief
Senate Clerk or acting Chief Senate Clerk of the ASNMSU Senate shall sign and date the Journal
of the Emergency Session, and submit it to the ASNMSU Advisor with a signed and dated letter
explaining the need for the Emergency Session and what, if any, actions were undertaken or
ordered during the Emergency Session.

a. The ASNMSU Advisor shall make the Journal of the ASNMSU Senate Emergency Session
and the letter of explanation available to any member of the ASNMSU that requests it.

8. The ASNMSU Advisor may, with proper and due cause, request that the ASNMSU Senate review
any actions undertaken or ordered during an Emergency Session at the next regularly scheduled
ASNMSU Senate meeting.

9. The actions undertaken or ordered during an Emergency Session of any ASNMSU Senate may be
appealed to the ASNMSU Supreme Court.

a. The ASNMSU Supreme Court may render illegal or improper actions and decisions
undertaken or ordered by the ASNMSU Senate during an Emergency Session null and void,
and may prescribe such remedy as is proper and just under the law.

b. Any review of an Emergency Session of the ASNMSU Senate undertaken by the ASNMSU
Senate and subsequent decision of the ASNMSU Senate shall not exclude the actions or
decisions undertaken or ordered during an Emergency Session of the ASNMSU Senate from
being appealed to the ASNMSU Supreme Court.
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B.

The ASNMSU Senate may choose to review any actions undertaken or ordered by any policy making
body of ASNMSU in an Emergency Session, and may overturn any action or decision undertaken or
ordered by any policy making body of ASNMSU.

4-1-7. BROADCASTING AND RECORDING

A.

B.

F.

Any guest attending a public policy making body’s meeting and may be legally recorded at any point
throughout the duration of the meeting.

Any guest, official, or entity broadcasting or recording a public policy making body’s meeting will be
requested to sign a no affiliation agreement as well as include a no affiliation disclosure in their
publication of a broadcast or recording. The sergeant of arms and vice-chairman of any committee will
be responsible for enforcing this section.

If the party failed to provide a no affiliation disclosure in the publication of the broadcast or recording,
they may redeem their rights by doing one or more of the following.

1. Provide a no affiliation disclosure in the publication of the broadcast or recording.
2. Provide a public notice that the broadcast or recording was not affiliated with ASNMSU.

Permissible areas of broadcasting and recording shall be from the senate gallery and from the
designated area behind the presiding officer. ASNMSU must provide all means necessary for
broadcasting or recording in the permissible areas.

At the time recording and/or broadcasting is used the chairman of the meeting must make an
announcement to the guests informing them of the broadcast and/or recording.

Any device causing audio distraction will be removed from the premise.

4-2. SENATE VACANCY ACTS

AN ACT RELATING TO VACANCIES IN THE SENATE; DEFINING A COLLEGE COUNCIL AND
PRESCRIBING THE MANNER FOR FILING VACANCIES IN THE SENATE.

4-2-1. DEFINITIONS
As used in the Senate Vacancy Act:

A
B.

“Colleges” means the existing undergraduate colleges and the graduate school of NMSU,;

“College council” means a student organization whose purpose is to promote the interest of the
students of the respective college and which is recognized by NMSU and by the Dean of the College
with whom the council is affiliated. A “College council” shall consist of no less than ten (10)
members of the college elected or appointed to such council in accordance with the respective council's
constitution. No college shall be recognized by the ASNMSU as having more than one council nor
shall any council be recognized by the ASNMSU which represents two or more colleges.

“Recall” means the removal from official office of an ASNMSU Senator by the College Council of the
College the Senator represents.

4-2-2. CAUSES OF VACANCY
A vacancy in the Senate shall be caused by:

A
B.
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The failure to elect a Senator at the time prescribed by law;

The failure of a person elected to the office of Senator to meet the constitutional qualifications for
holding such office;

The death or resignation of a Senator;
Expulsion of a Senator in accordance with the Rules of the Senate;

Recall of a Senator in accordance with the ASNMSU law.
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4-2-3. RESIGNATION OF SENATORS

Any member of the Senate may resign the Senator's office by filing a written statement of resignation with
the President of the ASNMSU Senate. Upon the absence of any Senator from four consecutive regularly
scheduled meetings of the Senate, such Senator shall be considered to have resigned.

4-2-4., PRESCRIBING A RECALL ELECTION
A Senator shall be recalled when:

A. A recall petition containing signatures of at least twenty five percent (25%) of the ASNMSU members
of the Senator's college is presented to the college council of the Senator's college;

B. The college council verifies the signatures and the petition and endorses the petition by a simple
majority of a quorum of the college council in accordance with the constitution and by-laws of the
college council,

C. The ASNMSU members of the Senator's college express a “no-confidence” by a two-thirds (2/3) vote
supervised by the college council;

D. The Senator must have held office at least during three (3) meetings of the Senate prior to the college's
vote on the recall petition;

E. The ASNMSU Senate judges the election results.
4-2-5. VACANCY SHALL OCCUR UPON ANNOUNCEMENT

Upon the announcement to the membership of the Senate of the failure to elect a Senator, the failure of a
person elected to the office of Senator to meet the qualifications of office, death, resignation, or pending
resignation of a graduating Senator, or the expulsion or recall of a Senator, the office of Senator shall be
considered vacant or vacant pending resignation, and subject to normal appointment procedures.

4-2-6. COUNCIL SHALL BE INFORMED OF VACANCY

When a vacancy or pending vacancy occurs in the Senate, the President of the ASNMSU Senate shall, in
writing, inform the presiding officer or advisor of the college council of the College of the available
position:

A. That a vacancy has occurred, or will occur, in the Senate in the representation of their respective
council's college;

B. That the council may select an interim Senator from the membership of the council's college to serve
the remainder of the unexpired term;

C. Of the qualifications for holding the office of Senator;

D. Of the provisions of the Senate Vacancy Act for appointing an interim Senator.

4-2-7. VALIDITY OF APPOINTMENT

For an appointment of an interim Senator to be considered valid by the ASNMSU, the college council of
the college of the vacated position must:

A. Approve each appointment by a majority of a quorum of the college council membership in
accordance with the council's constitution and by-laws;

B. Submit to the Senate a written statement by the Dean of the council's college certifying that the body
making the appointment is a college council within the meaning of the Senate Vacancy Act;

C. Submit in writing the name of the person so appointed;

D. Submit to the Senate a written statement signed by the presiding officer and the advisor of the council
certifying that the college council of the vacated position has appointed a member of the council's
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college to the office of Senator in accordance with the provisions of the ASNMSU Constitution and the
provisions of the Senate Vacancy Act.

4-2-8. DEAN APPOINTMENTS

In the case where no college council exists according to the ASNMSU definitions, the Dean of the college
may appoint students to fill the vacant Senate seats.

4-3. ASNMSU SENATE REMOVAL AND IMPEACHMENT ACT

4-3-1. MAIN PROVISION

Any ASNMSU Senator may be removed from office if the Senator is referred to the Supreme Court by a
three-quarters (3/4) vote of the membership of the ASNMSU Senate present and voting or if the Senator is
automatically referred to the Supreme Court upon the accumulation of six (6) points, as set out in the rules
of the Senate, and the Senator is found guilty of the charges made against the Senator by the ASNMSU
Supreme Court.

4-3-2. PROCEDURE

A. Before the ASNMSU Senate can refer a Senator to the Supreme Court for impeachment proceedings, a
resolution must be introduced into the Senate. This resolution will include the specific reasons for
referral. After the introduction of the resolution, the Chief Senate Clerk will make an attempt to notify,
in writing within two days, the Senator of any meeting where the Senator's position is being officially
discussed. The Senator who is charged will be allowed to speak at any meeting where the Senator's
position is being officially discussed. No referral resolution will be allowed to go through Committee
of the Whole.

B. Before the Supreme Court can consider the impeachment of any ASNMSU Senator, the ASNMSU
Chief Justice of the Supreme Court will make an attempt to notify, in writing within two (2) days of
the receipt of the resolution, the person who is to be impeached and the charges against this person.
The person, who is charged, will be allowed to speak at any meeting where the person's position is
being officially discussed.

C. Any ASNMSU Senator will be impeached upon a majority vote of the Supreme Court to do so.

4-4. ASNMSU FALL AND SPRING RETREATS ACT
AN ACT ESTABLISHING THE ASNMSU FALL AND SPRING RETREATS.

4-4-1. PURPOSE OF ACT

To provide training and guidance for all members of the ASNMSU Executive, Legislative, and Judicial
branches.

4-4-2. FREQUENCY

There shall be a retreat within six weeks of the first day of the fall semester that shall be mandatory for a
senator to attend. If a retreat is planned for the spring semester, it will occur within six weeks of the first
day of the spring semester. A senator may be excused at the discretion of the vice president.

4-4-3. DIVISION OF RESPONSIBILITY

The ASNMSU Vice President shall be responsible for the planning and carrying out of the ASNMSU
retreats. The planning shall include, but not be limited to, setting the time, place and content of the retreats.

4-4-4, FUNDING

A. ASNMSU shall be responsible for all expenses incurred in developing and producing the ASNMSU
fall and spring retreats.
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B. Retreat expenses shall be appropriated through the account of the ASNMSU Vice President during the
General Appropriations Act.

4-5. APPOINTED POSITIONS PROVISIONS ACT

AN ACT PROVIDING THAT MEMBERS OF THE ASNMSU SENATE MAY HOLD CERTAIN
APPOINTED POSITIONS OF THE ASNMSU AND PROVIDING THAT MEMBERS OF THE
ASNMSU SENATE CURRENTLY HOLDING OTHER POSITIONS OF THE ASNMSU MAY RETAIN
THOSE POSITIONS.

4-5-1. PROVISION FOR MEDIA POSITIONS

The membership of the ASNMSU Senate may hold any appointed positions in any ASNMSU created
media exclusive of media managers for KRUX and The Round Up.

4-5-2. PROVISION FOR THE INTRAMURAL POLICY BOARD
The membership of the ASNMSU Senate may hold any appointed position of the Intramural Policy Board.

4-6. ASNMSU FINANCE BOARD ACT

AN ACT CREATING A LEGISLATIVE AND EXECUTIVE BOARD TO BE KNOWN AS THE
“ASNMSU FINANCE BOARD” TO FORMULATE AND SUBMIT AN ANNUAL BUDGET
ANALYSIS AND RECOMMENDATION TO THE LEGISLATIVE AND EXECUTIVE BRANCHES OF
ASNMSU: DEFINING THE MEMBERSHIP, POWERS AND DUTIES OF THE BOARD;
PRESCRIBING THE PROCEDURE BY WHICH THE ANNUAL ASNMSU GENERAL
APPROPRIATIONS BILL SHALL BE FORMULATED.

4-6-1. FINANCE BOARD CREATED
A Legislative and Executive Finance Board is created to be known as the “ASNMSU Finance Board”.

4-6-2. MEMBERSHIP OF THE FINANCE BOARD

The ASNMSU Finance Board shall consist of the ASNMSU President, Vice President, Comptroller,
President Pro Tempore of the Senate and the Chair of the Senate Finance Committee. If the Chair of the
Senate Finance Committee is also the President Pro Tempore of the Senate, the Vice Chair of the Senate
Finance Committee shall assume the President Pro Tempore's place on the board. The advisors of
ASNMSU, the Fiscal Advisor of ASNMSU or their designated representative, and ASNMSU Assistant
Comptrollers, may serve as ex-officio, nonvoting members of the board. The Chair of the Senate Finance
Committee shall act as Chair of the ASNMSU Finance Board.

4-6-3. DUTIES OF THE FINANCE BOARD
The ASNMSU Finance Board shall:
A. Examine the laws governing the finances and operation of all the ASNMSU departments, boards,

committees and other agencies or subdivisions of ASNMSU and recommend changes in such laws if
any changes are deemed desirable;

B. Annually review budgets and appropriation requests and formulate a full written report of the board's
findings and recommendations for the consideration of each successive Senate on or before March 1 of
the current academic year and make the report available to the Senate Budget Committee, the
ASNMSU President, the ASNMSU Vice-President and each member of the Senate. The report must
include:

1. asummary and justification of current annual expenses for each department,

2. asummary and justification of current inter-departmental transfers and
funds,

CHAPTER 4: LEGISLATIVE BRANCH 75



3. aprojected prioritized list of departmental expenses for the following
academic year,

4. the total tuition and fees collected for the prior academic year,
5. abalanced budget recommendation for the following academic year.

C. Ensure the Finance Board Chair or ASNMSU Senator representing Finance Board attends meetings of
the ASNMSU Publications and Communications Board described per 6-2-2F of the ASNMSU Law
Book.

4-6-4. POWERS OF THE FINANCE BOARD
The ASNMSU Finance Board shall have the power to:

A. Conduct hearings;

B. Require any ASNMSU department, board, committee, or other agency or subdivision of ASNMSU
seeking funds to submit a copy of its appropriation and budget requests and to furnish any other
supporting information or data deemed necessary to carry out the board's statutory duties;

C. Request any non-ASNMSU department, board, committee or other agency to submit an appropriation
and budget request and any other supporting information or data;

D. Appoint administrative and faculty advisors as non-voting members of the board.

4-6-5. REPORT

The Finance Board and the ASNMSU Senate will receive a financial report of the ASNMSU and all
organizations funded by the ASNMSU the sixth and sixteenth week of each semester.

4-6-6. FINANCE BOARD AND QUORUM

The Chair of the ASNMSU Finance Board or a majority of the voting members of the board may call a
meeting of the ASNMSU Finance Board. The board shall meet to begin consideration of the budget
appropriations requests no later than February 1 of each year. A majority of the voting members of the
Board shall constitute a quorum to do business.

4-7. SENATE BUDGET COMMITTEE ACT

The Senate Budget Committee shall review and consider the report and recommendations of the ASNMSU
Finance Board and shall draft and submit to the Senate an annual General Appropriations Bill. Neither the
Senate Budget Committee nor the Senate shall be bound to the recommendations of the ASNMSU Finance
Board. The annual General Appropriations Bill shall be enacted into law in accordance with the
requirements prescribed by the ASNMSU Constitution. This General Appropriations Act will only consist
of the allocations for the ASNMSU Base Programs. Clubs and organizations not included in the ASNMSU
Base Program Act may make requests for funding before the following year's ASNMSU Senate.

4-7-1. SENATE BUDGET COMMITTEE CREATED

A legislative Senate Budget Committee is created to be known as the “ASNMSU Senate Budget
Committee”

4-7-2. MEMBERSHIP OF THE SENATE BUDGET COMMITTEE

The ASNMSU Senate Budget Committee shall consist of the ASNMSU President Pro Tempore of the
Senate and the Chairs and Vice-Chairs of the Senate Community Affairs, Rules, and Finance Committees.
The Senate Budget Committee shall be Chaired by the Senate Finance Committee Chair. If the Chair of the
Senate Finance Committee is also the President Pro Tempore of the Senate, the Parliamentarian of the
Senate shall assume the President Pro Tempore’s place on the board. The Comptroller and Chief Senate
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Clerk shall serve as an ex-officio member. The advisors of the ASNMSU, the Fiscal Advisor of Advisor or
their designated representative, and ASNMSU Assistant Comptrollers, may serve as an ex-officio,
nonvoting members of the board.

4-7-3. DUTIES OF THE SENATE BUDGET COMMITTEE

The ASNMSU Senate Budget Committee shall:

A. Review and analyze the report of the Finance Board;
B. Write and present the General Appropriations Act to the ASNMSU Senate;

4-7-4 POWERS OF THE SENATE BUDGET COMMITTEE

The ASNMSU Senate Budget Committee shall have power to:

A. Conduct hearings;

B. Require any ASNMSU department, board, committee, or other agency or subdivision of
ASNMSU seeking funds to submit a copy of its appropriation and budget requests and to furnish
any other supporting information or data deemed necessary to carry out the board’s statutory
duties;

C. Request any non-ASNMSU department, board, committee, or other agency to submit an
appropriation and budget request and any other supporting information or data;

4-7-5. SENATE BUDGET COMMITTEE AND QUORUM

The Chair of the ASNMSU Senate Budget Committee or a majority of the voting members of the board
may call a meeting of the ASNMSU Senate Budget Committee. The board shall meet to begin
consideration of the budget appropriations requests no later than March 1 of year. A majority of the voting
members of the Board shall constitute a quorum to do business.

4-8. ASNMSU LAW BOOK ACT

AN ACT CREATING THE ASSOCIATED STUDENTS OF NEW MEXICO STATE UNIVERSITY
LAW BOOK COMMITTEE; DEFINING ITS POWERS AND DUTIES AND ESTABLISHING THE
GENERAL CONTENTS OF THE ASSOCIATED STUDENTS OF NEW MEXICO STATE
UNIVERSITY LAW BOOK.

4-8-1. DEFINITIONS
As used in the Law Book Act:

A. “Committee” means the ASNMSU Law Book Committee;
B. “Law Book” means the ASNMSU Law Book.

4-8-2. LAW BOOK COMMITTEE--CREATION

There is created the ASNMSU Law Book Committee. The committee shall consist of the ASNMSU Vice
President who shall act as Chair of the Committee, the ASNMSU Chief Senate Clerk who shall act as
secretary of the committee, the Chief Justice of the ASNMSU Supreme Court, the Chair of the ASNMSU
Senate Standing Committee on Rules, the ASNMSU Attorney General and any other members of the
ASNMSU the Vice President may deem necessary.

4-8-3. POWERS AND DUTIES OF THE COMMITTEE
The ASNMSU Law Book Committee is hereby authorized to:
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A. Provide for an official, annotated compilation of the ASNMSU Law Book each academic year; to
determine the contents of the Law Book each academic year; to determine the physical arrangement,
the size and all other things pertaining to the publication of the Law Book;

B. Determine whether the requirements of the Law Book have been met in accordance with the ASNMSU
laws, rules and regulations of NMSU and to file a certificate with the Vice President of Student Affairs
of NMSU when the foregoing provisions have been met to the effect that the Law Book shall be
recognized as the official law of ASNMSU as of the date of publication;

C. Provide for the sale of the Law Book to any student of ASNMSU requesting a copy before the date of
publication at cost; to provide for the exchange of student law books with other universities and to
make all arrangements for the publication of the Law Book;

D. Adopt any system of codification deemed necessary or useful.

4-8-4. DISTRIBUTION

The secretary of the ASNMSU Law Book Committee shall distribute the Law Book to all organizations
and officers designated by the committee to receive the Law Book.

A. Two copies of the Law Book shall be delivered to the NMSU Library.
B. Any Law Books remaining undistributed or unsold shall safely be preserved by the secretary of the
ASNMSU Law Book Committee.

4-8-5. ORIGINAL ACT TO GOVERN

In all cases where there exists a difference between law as published and the original on file in the office of
the ASNMSU President, it shall be determined by the original and not as published.

4-8-6. CONTENTS OF LAW BOOK
The ASNMSU Law Book shall contain:

A. The ASNMSU Constitution as amended at the date of publication;

B. All written decisions of the ASNMSU Supreme Court concerning the ASNMSU Constitution and All
decisions concerning the ASNMSU laws still in force as of the date of publication;

All the laws (acts) of a general and permanent nature in force at the date of publication;

D. All acts making an appropriation enacted since the last publication of an ASNMSU Law Book and any
other acts making an appropriation as the ASNMSU Law Book Committee deems necessary or useful;

E. All the ASNMSU Senate resolutions enacted since the last publication of the Law Book;

F. All the ASNMSU Senate memorials enacted since the last publication of the Law Book;

G. The rules of the Senate as amended at the date of publication;

H. The rules and procedures of the ASNMSU Supreme Court as amended at the date of publication;

. Anindex of the contents of the Law Book; and

J. Any other documents that the ASNMSU Law Book Committee may deem necessary or useful.

4-8-7. LEGAL DOCUMENTS

No amendment to the ASNMSU Constitution, the ASNMSU Senate acts, the ASNMSU Senate resolutions
or the ASNMSU Senate memorials may be included in the Law Book except as enacted into law in
accordance with the ASNMSU Constitution. Nor shall any document not enacted or endorsed by the
ASNMSU Senate be included without the permission of those responsible for the document and without
compilation notes indicating those responsible for the document and those giving approval to the document.
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4-9. SPECIAL COMMITTEE ON ELECTIONS

4-9-1. CREATION

One member of the Special Committee on Elections shall be appointed by each college council, from
among their qualified Senators, four weeks prior to the start of the campaign period. It is the duty of the
President of the Senate to notify each council of their responsibility. In the event that the council cannot
appoint a qualified Senator the Senate Pro Tempore shall appoint a Senator from the membership to the
Special Committee on Elections.

4-9-2. MEMBERSHIP

The Committee shall consist of one Senator, not currently running for elective office, from each college. In
the event that a college does not have a qualified Senator, the President of the Senate shall appoint another
qualified Senator to take their place. The Committee members shall choose from among themselves a
Chair, who shall vote only in the event of a tie.

4-9-3. QUORUM

Quorum shall consist of a simple majority of the membership of the Committee. If the Committee is not
able to achieve quorum within forty-eight (48) hours of the receipt of the appeal, the appeal shall
automatically go to the Senate as a whole during a special session to be held within ninety-six (96) hours of
the receipt of the appeal, but held in accordance with the Open Meetings Act.

4-9-4. ATTENDANCE

Should a Senator appointed to the Special Committee on Elections fail to attend any meeting of that
Committee, they shall be assessed one penalty point and be subject to removal from the committee at the
discretion of the President of the Senate.

4-9-5. DUTIES

The Special Committee on Elections shall review and make decisions on any appeal properly filed against
any ASNMSU election.

4-