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Preamble

We, the Mercyhurst Student Government, are committed to preserve, protect and defend the mission of Mercyhurst College and equally the Constitution of the Mercyhurst Student Government; specifically in promoting the values of truth, individual integrity, human dignity, mercy, and justice, through the focus and representation of the undergraduate student body in academic, financial, social, cultural, and political affairs of the Mercyhurst Community.  

Article I. Name
The name of this organization shall be The Mercyhurst Student Government, hereinafter referred to as MSG.
Article II. Purpose
The MSG serves the undergraduate student body by: 
· Providing needed services;

· Setting, allocating and dispensing student fees collected by the College;

· Advocating for student concerns;

· Providing representation to serve on College Council Committees; and, 

· Serving as the official voice of the undergraduate students. 
Article III. Legislative Branch
Section 1. Name.

The legislative branch of the Mercyhurst College Student Government shall be known as MSG Senate.

Section 2. Composition.

Membership in MSG shall be composed of twenty-two (22) elected Senators from the following constituencies: 

A. 2 Senators from each of the five Mercyhurst College academic schools = 10 Senators. 

B. 3 Senators from each of four classes (freshmen through senior) = 12 Senators

Section 3. Advisor.

A. The Director of the Student Union XE "Director of Student Union"  shall serve as the fulltime advisor to MSG.
B. The MSG may elect a second advisor from among the faculty or administration of the College.
C. The second advisor shall be elected annually by ballot during the second meeting of the Fall Term. A majority shall elect.
D. The advisor shall be a member ex-officio of the MSG and executive board. The advisor shall not make motions or vote in either body.
Section 4. Term in the Office.

E.   Elected Senators shall serve a term of one (1) year, from the meeting they were sworn in until the last MSG meeting in May, or until their successors are elected and installed. They shall take office upon the validation of the election results by the MSG Advisor.
F.   No representative shall hold more than one office at a time.

Section 5. Duties of Senator. 
Senator shall:

G. Attend XE "Mandatatory attendance"  MSG meetings, student forums and retreats.

B. Participate in at least three (3) MSG service hours per term.
C. Provide two (2) hours of assistance at both Fall Fest and Spring Fest. These hours will not count towards MSG service hours. 
D. Serve on at least one MSG Committee.
E. Conduct all aspects of “Constituency” including: 
1.    All Senators will perform at least 1 hour conducting all-student MSG Survey in the Student Union.
2. For Academic Senators, attend at least 1 meeting to 2 assigned RSCO per term and turn in complete RSCO Report to MSG Vice President. For Class Senators, attend at least 1 meeting to 3 assigned RSCO per term and turn in complete RSCO Report to MSG Vice President.

3. For Academic Senators, one Senator will meet with their Academic School Dean or Assistant Dean, and 2 faculty members at least once per term. The other Senator from that Academic School will meet with 3 faculty members from that school, preferably from different majors, at least once per term. Both Senators will submit Faculty report to the MSG Vice President.

4. All Senators will visit assigned buildings to distribute MSG Newsletter and other MSG flyers on the buildings bulletin boards, at least once per term.

5. All Senators will present issues most important to the students to MSG for referral to appropriate MSG Committees.
F. Perform at least one (1) office hour per week. Committee Chairs shall perform at least two (2) office hours per week.
G. Attend all events deemed mandatory by the executive board unless overridden by a 2/3 body vote.
H. Be responsible for creating and implementing a statement of platform, which shall consist of at least one concern that Senator intends to resolve as stated in his/her MSG application.
Section 6. Senator Qualifications.

 A.
Both candidates and Senators must be in good academic standing. Good academic standing for Senators 
shall be defined as a minimum cumulative grade point average of 2.50.
B.
Candidates for Senator must submit a detailed application by the deadline specified by the Elections   
Committee.
C. Eligible students may only declare candidacy for one office in the Senator Elections.
D. Senator candidates cannot be members of the Student Activities Council.

Section 7. Election of Senators.
A. Timing.
1.
Senator Elections shall be held in the third week of April for the Academic School candidates and all the class candidates with the exception of freshmen. Freshmen elections will be held in the second week of September. All elections will be coordinated by MSG Vice President. All Senator Candidates shall be elected annually by on-line ballot. A plurality shall elect. Write-in candidates and proxy voting are prohibited.
      2.    In the event that two or more candidates receive an equal number of votes for the final        

             available office, the winner of the office will be determined by a simple majority vote from the   

           newly elected Senators at the next MSG meeting. 

B. Eligibility of voters.

1. Only full-time undergraduate Mercyhurst College students matriculating at the main campus who have paid an activities fee shall be eligible to cast ballots for representatives. "Full-time XE "Full time" " shall be defined by the Office of the Registrar XE "Registrar"  at Mercyhurst College.
2. All full-time undergraduate Mercyhurst College students may vote for up to three (3) Senator Candidates from Academic Schools on the first ballot and up to four (4) Senators from class candidates. Only first term freshmen, as determined by the Office of the Registrar at Mercyhurst College, may vote for freshmen representatives in the Fall Election.

C. Establishing alternates.  Establishing alternates. Candidates failing to achieve a plurality of the vote shall be identified as “alternates”. Candidates shall be ranked incrementally based on the number of votes received within the position they run for, from greatest to least (e.g. first alternate from one academic school=most votes, second alternate from that same school=next highest number of votes, etc). If candidates have received an equal number of votes, a vote by the newly elected Senators will determine their placement on the alternates list.
1. If there are no alternates listed to fill a vacant office, the Vice President shall move to notify all college students eligible for the position (e.g. all students attending that academic school).   

2. If there is still no interest for that office, that office will remain vacant until the next term when the Vice President shall advertise it again to that specific academic school or class candidates. Letters of intent will be submitted to the Vice President at a time designated by the Vice President. Current Senators will elect a new Senator from the pool of individuals who submitted letters of intent at the next MSG meeting
Section 8. Removal, Resignation and Mandatory Event Absence.

H.   Removal. Members may be removed, by a two-thirds vote at a regular or special meeting of the MSG, for the following reasons:

1. Absent from more than two (2) meetings in an academic term. 

2. Absent from more than one (1) Lecture Series event per year.

3. Absent from 2 office hours shall count as one meeting absence. Excuse for absence may be presented to the Secretary for consideration.
4. Absent from 2 Committee meetings shall count as one meeting absence.

5. Failure to serve on the MSG Committee.

6. Failure to complete three (3) or more service hours in an academic term.

7. Failure to complete two (2) or more Fall and Spring Fest hours.

8. Failure to complete all three (3) constituency items in an academic term.

9. Failure to complete MSG cumulative Grade Point Average (GPA) requirements.

10. Failure to complete Mandatory Event requirements.

I.  Resignation. A member in good standing may resign in good standing by sending a letter of resignation to the Vice President. Resignation will become effective upon acceptance of the letter at the next MSG meeting.

J. Mandatory Event Absence. The Mercyhurst Student Government shall adopt the following procedure in the     

                                                    occurrence of an absence from an event deemed mandatory by the E-Board.

1.   Any mandatory event not attended by a Senator, requires that individual to make up

the equal time missed at the later date.
2.   All absences require notification to an executive board member six (6) hours prior to the beginning of  the   

      event.
3.   Any absence in which the Executive Board was not given proper notification, the absent time

             of  service will be doubled as repercussion. The Executive Board will determine the

             legitimacy of the excuse, and thus determine whether or not the individual will receive the 

      additional service.

4.   It is up to the discretion of the Executive Board as to what the service will be and when it will

be done by.

5. The Executive Board retains the right to determine for whatever reason that the cause for

which proper notification was not given is deemed justifiable.

Article IV. Executive Branch
Section 1. Name

The Executive Branch of Mercyhurst College Student Government shall be known as the MSG Executive Board.

Section 2. Officers.
The elected officers of the MSG shall be a President, a Vice-President, a Treasurer, and a Secretary. Three additional officers shall be appointed by the Executive Board. The appointed officers shall be known as the Student Activities Council (SAC) Chair, MSG Event Coordinator and PR Coordinator. All officers shall have the rights and responsibilities of membership in the Mercyhurst Student Government.
Section 3. Term in the Office.

K.  Elected Officers. Elected officers shall serve a term of one (1) year or until their successors are elected and installed. They shall take office upon the validation of the March election results by the MSG Advisor.

L.   Appointed Officers. Appointed officers shall be appointed during first and/or second week of April by the Executive Board and shall take office immediately upon notification of appointment and approval of the MSG Senate. No officer shall hold more than one office at a time.

Section 4. Responsibilities.

The Executive Board shall:

M. Have the power to conduct the business of MSG except that which is retained by the membership as provided in this constitution and bylaws;

N. Set the order of business and agenda for regular meetings of the MSG.

O. Make decisions on behalf of MSG in “emergency situations”. Any such decision must be ratified by the MSG at its next regular meeting or a special meeting called for such a purpose. “Emergency situations” are defined as those times when it is either impractical or impossible to call a special meeting of the MSG as determined by the Executive Board.

P. Determine which MSG sponsored or affiliated events will be considered “mandatory” for its officers and representatives to attend.

Q. Attend all events deemed mandatory by the Executive Board.
R. May not exceed 2 regular and 2 Executive Board meeting absences per term.
S. Be present minimum 5 hours per week in the MSG offices.
T. Fulfill all of their specific duties and responsibilities assigned and agreed upon the MSG.
Section 5. Duties of Officers.

President.

The President shall: XE "President of Student Government" \t "See Article 10 Part A" 
1. Serve as chief executive of the MSG;

2. Preside at all meetings of the MSG Executive Board;

3. Perform and coordinate one(1) MSG Retreat per term; 

4. Serve as the MSG representative to the Mercyhurst College Board of Trustees; 

5. Serve as a member of the College Council Committee;

6. May sign all MSG checks. All checks shall have two (2) out of four (4) approved signatures: the Treasurer, the President, MSG Advisor or the SAC Advisor;

7. Appoint members to be representatives on all-college committees with the approval of the MSG Senate;

8. Appoint chair(s) and serve as a voting member of Residence Life and College Services and  Facilities Use committee;
9. Be ex officio a member of all MSG committees;

10. Organize monthly meetings with the College President and/ or Vice-President of Student Life;

11. Determine a Senator of the Month through consultation with the Executive Board and work on other internal recognition;

12. Work on all the external issues and big projects submitted in the presidential platform.
 XE "retreats" Vice President.
The Vice-President shall:

3. Preside at all meetings of the MSG Senate, both regular and special;

4. Remain completely objective and impartial during MSG Senate meetings; 

5. Assume the duties of the President in the absence of the President;

6. Serve as a member of the College Council Committee;

7. Serve as chair of the Constitutional Revisions Committee;

8. Conduct Senator Elections in the Spring and Fall (also see Article IV Section 7 letter C);
9. Propose necessary changes within MSG Constitution and By-Laws and Standing Rules documents;

10. Have a working knowledge of Parliamentary Procedures and Roberts Rules of Order; 

11. Chair and conduct Presidents Club meetings with RSCO officers at least two times per term;

12. Organize one-on-one interviews between Senators and Executive Board members once per term;

13. Improve the relationship between MSG and RSCO’s ;

14. Analyze results from RSCO constituencies and work on those issues;

15. Organize Homecoming Elections;
16. Organize RSCO Christmas Tree Decoration Contest.
Treasurer XE "Treasurer" \t "See Article 10 Part C" 

 XE "Treasurer" .
The Treasurer shall:

1. Collect financial obligations from Mercyhurst College and the student body and receive all moneys belonging to the MSG and to deposit the same in its Mercyhurst College accounts;
2. Serve as a member of the College Council Committee;

3. Pay bills approved by the MSG and render a report at MSG Senate and MSG Executive Board meetings monthly; 

4. Prepare a report for the audit that takes place annually;

5. May sign all MSG checks. All checks shall have two (2) out of four (4) approved signatures: the Treasurer, the President, MSG Advisor or the SAC Advisor;

6. Submit a yearly budget for adoption by the MSG at such time designated by the Finance Code;

7. Appoint the chair and serve as a voting member of the Budget and Finance Committee;

8. Update and publish the Finance Code as needed;

9. Reconcile all accounts with SAC and the bank;

10. Work on RSCO Annual and MSG Budget application.
Secretary XE "Secretary" \t "See Article 10 Part D" 

 XE "Secretary" .
The Secretary shall:
17. Serve as the MSG office manager, for both MSG Executive Board and Senator offices; 

18. Keep a record of the proceedings of the meetings of the MSG Senate and MSG Executive Board; 

19. Make available a copy of the agendas and minutes of the MSG Senate and MSG Executive Board meetings in a timely manner; 

20. Construct, then email the Tuesday Afternoon to the Director of the Student Union weekly; 

21. Serve as a member of the College Council Committee; 

22. Manage the Senators’ Constituency Service; 

23. Manage all activities associated with the MSG shuttle transportation; 

24. Create surveys to be conducted in the Student Union at least once per term;

25. Appoint the chair and serve as member of the Mission Committee.
Student Activities Council Chair.
The SAC Chair shall:

26. Appoint an SAC Executive Board for SAC XE "Executive Board for SAC"  with the approval of the MSG;

27. Oversee the planning and conduct of SAC activities;

28. Oversee the planning and conduct of SAC training and retreats;

29. Coordinate the planning and conduct of MSG budgeted activities such as, but not limited to: To SAC, Fall Fest/Formal, Spring Fest/Formal, and NACA conference;  

30. Coordinate and conduct recognition programs for the following: A) SAC Executive Board member of the academic term.  B) SAC committee member of the academic term;
31. Serve as a member ex-officio of the Budget and Finance Committee.
MSG Event Coordinator.
The MSG Event Coordinator shall:

1. Work with the Office of the Student Union & Student Activities regarding MSG events and initiatives related to New Student Orientation, and Freshmen and Upperclassmen Barbeque at the beginning of the school year;

2. Oversee the planning and conduct the events of Homecoming;

3. Oversee the planning and conduct the events of Christmas Tree Lighting Ceremony;

4. Help SAC Chair and SAC Board with all MSG/SAC co-sponsored events (i.e. Fall/Spring Fest and Fall/Spring Formal);

5. Oversee the MSG Club Fair activities and recruiting of non-MSG volunteers;

6. Manage and organize Senior Week events;

7. Plan and organize the Lecture Series by bringing at least 2 key-note speakers per year to Mercyhurst College;

8. Serve as the Chair of the MSG Events Planning Committee.
PR Coordinator.
The PR Coordinator shall:

1. Act as an official spokesperson for Mercyhurst Student Government; 

2. Plan and moderate at least one public and interactive student outreach event per term, where students can raise questions and concerns to Mercyhurst Administrators and /or MSG Senators; 

3. Write and disseminate press releases to the college, and outside agencies as necessary; 

4. Serve as Liaison between MSG and Merciad 

5. Coordinate and schedule interviews and meetings with the Executive Board and/or other  members of MSG with outside entities and write official MSG correspondence;

6. Oversee the MSG website and the Kiosk; 

7. Write MSG Newsletter and submit a Merciad column at least once per term, or as needed;
8. Coordinate MSG Evening News;

9. Serve as a Chair of the Publicity and Advertising Committee;

10. PR major MSG events and projects and their progression;

11. Participate in events targeted at freshmen (i.e. Summer Orientation and Welcome Week) or any other available venue, to promote MSG.
Section 6. Qualifications for Elected and Appointed Officers.
U. All traditional full-time Mercyhurst College students may be eligible to run for the Executive Board position. Candidates for officer positions shall also have served a minimum of two (2) academic terms as an MSG Senator, excluding the SAC Chair.
V. Both candidates and officers must be in good academic standing. Good academic standing for officers shall be defined as a minimum cumulative grade point average of 2.50.
W. Candidates for officer positions must submit a letter of intent by the deadline specified by the Elections Committee.
X. Eligible students may only declare candidacy for one office in the late March Elections. If not elected they may run for the Senator Elections. Candidates for the office of President shall have at least 30 credits and shall not have declared to graduate at the time of the election.
Y. Candidates for the office of President must submit a written “Presidential Platform” to the Elections Committee by the date specified by the committee.

Section 7. Election of Officers.

Z. Timing.
1. Primary Election.

a. A primary election to determine the top two presidential tickets shall be conducted annually by ballot in third week of March. A plurality of Senators shall promote the ticket to the General Election ballot. Write-in candidates and proxy voting are prohibited.

b. If there are two (2) or fewer presidential tickets, the primary election shall be dispensed with. Presidential tickets shall be promoted to the General Election ballot.

2. General Election. 

a. The officers shall be elected annually by ballot in the General Election held during last week of March. A plurality shall elect. Write-in candidates and proxy voting are prohibited.

AA. Eligibility of voters. Only full-time undergraduate Mercyhurst College students matriculating at the main campus who have paid an activities fee shall be eligible to cast ballots for officers. "Full- time XE "Full time" " shall be defined by the Office of the Registrar XE "Registrar"  at Mercyhurst College.
AB. Conducting Executive Board Elections. The Election Commissioner shall conduct Executive Board elections. Further reference the Mercyhurst Student Government Election Code. 

Section 8. Removal and Resignation.

AC.   Removal. Officers may be removed, by a two-thirds vote at a regular or special meeting of the MSG, for the following reasons:

1. Failure to attend mandatory events and programs;

2. Absent from more than two (2) meetings per term.

3. Failure to fulfill assigned constitutional duties.

AD.   Resignation. An officer in good standing may resign in good standing by sending a letter of resignation to the Executive Board. Resignation will become effective upon acceptance of the letter at the next MSG meeting.

Section 9. Vacancy in Office.

A vacancy in elected office shall be filled, by a majority vote, at a regular or special meeting, for which notice of the vacancy has been given, except the office of President, which shall be filled by the MSG Vice President.

Article V. Meetings 
Section 1. Senate Meetings and Voting.

Senate meetings of the MSG shall be held weekly, September through May, at a time and date determined by the MSG, unless otherwise ordered by the Executive Board. All regular meetings shall be open to members of the Mercyhurst community. Each elected Senator of Student Government shall receive one vote. The Vice President is the only Executive Board member that can vote during the Senate Meeting and only in the event of a tie. President shall only be required to state the Executive Board recommendation for the motion made at the regular meeting.

Section 2. Senate Special Meetings.

Special meetings may be called by the Vice-President or upon the written request of four (4) members of the MSG. The purpose of the meeting, and whether it is open to the Mercyhurst community, shall be stated in the notice. 

Section 3. Senate Quorum. 

The quorum for any Regular or Special Meetings shall be a majority of the total membership of MSG Senate.

Section 4. Executive Board Meetings and Voting.

AE.  Regular Meetings. Regular meeting of the Executive Board shall be weekly, September through May, at a time and place determined by the President, unless otherwise ordered by the Executive Board. 

AF.  Special Meetings. Special meetings of the Executive Board may be called by the President, the Advisor, or by any three (3) members of the board. The purpose of the meeting shall be stated in the notice. Notice of the special meeting shall be given to members by telephone, in writing, or electronically at least two (2) days before the date of the meeting. 
AG. Voting. All decisions within the Executive Board shall be made by the simple majority of present members (4 out 7 when all members present).

Section 5. Executive Board Quorum.

A quorum shall consist of a majority of the Executive Board members.

Article VI. Committees
Section 1. Compositions. 
A. There shall be the following MSG committees: Constitutional Revisions, Budget and Finance, Mission Committee, College Services and Facilities Use, Publicity and Advertising, Residence Life, and MSG Events Committee.
B. Each committee shall consist of a Senator Chair appointed by the assigned Executive Board member and at least three (3) Senators, with the exception of the Constitutional Revisions Committee.
C. Committee members shall serve a term of one year, to correspond with that of the Senators. 
D. Senator Committee Chairs must sign contracts at the beginning of the academic year in the Fall, as to assume the position.

Section 2.  Committee Duties.
The duties of the following Committees shall be:

      A.
Constitutional Revisions.  XE "Constitutional Revision Committee" 
The constitutional review committee shall be responsible for reviewing the MSG Constitution and MSG By-Laws, and submitting amendments to the membership, and making recommendations on internal affairs and elections. The committee will also review the governing documents of Recognized Student Clubs and Organizations (RSCO). The Vice President shall chair the Constitutional Revisions Committee and any Senator interested shall be eligible to participate, as membership will be open to all Senators. Proposed amendments or ratification of club constitutions shall be included in the minutes of the MSG meeting.

B. 
Budget and Finance. XE "Budget and Finance Committee" 
The budget and finance committee XE "Budget and Finance Committee"  shall prepare the annual budget to be submitted to the membership for approval at a meeting in April. A copy of the current and proposed budgets will be posted on the MSG hallway bulletin board and made available to any student upon request. Appointed Senator by the Treasurer shall chair the committee with at least 2 other Senators, Treasurer and SAC Financial Secretary as voting members. The MSG Advisor and SAC Advisor will also serve on the committee in a non-voting capacity.
      C.
Mission Committee.  XE "Constitutional Revision Committee" 
The mission committee shall coordinate activities and events to promote diversity on and off the Mercyhurst College campus in cooperation with other RSCOs and college entities. This committee will also be in charge of organizing MSG Annual Coin Drive and MSG community service project. Appointed Senator by the Secretary shall chair the committee with at least 2 other Senators and MSG Secretary as voting members.
D. 
College Service and Facilities Use.

 XE "Budget and Finance Committee" The facilities use committee shall address student use concerns in non-residential buildings on the Mercyhurst College campus and issues dealing with student’s health and personal safety in non-residential buildings. Appointed Senator by the President shall chair the committee with at least 2 other Senators and MSG President as voting members.
E.
Publicity and Advertising. XE "Publicity Committee" 
The publicity and advertising committee shall serve as assistance to the MSG PR Coordinator with PR activities. PR Coordinator shall chair the committee with at least 2 other Senators.
F.
Residence Life. XE "Residence Life Committee" 
The residence life committee shall address ideas and concerns of the resident students of Mercyhurst College with regard to regulations and activities, as well as students’ health and personal safety that affect the living conditions of students. Appointed Senator by the President shall chair the committee with at least 2 other Senators and MSG President as voting members.
G.
MSG Events Committee.
The MSG events committee shall serve as assistance to the MSG Event Coordinator with all the events that are mandated. This committee shall be responsible for all the major MSG events, including c0-sponsored events with SAC. It will seek to incorporate engaging events and programs which will outreach to the Mercyhurst community and get to know the students’ concerns.
       H.    Laker Spirit Club Committee.
This Laker Spirit Club Committee shall serve as assistance to the Laker Spirit Club Chair with all mandated events. This committee shall be responsible for all the major LSC events, including co-sponsored events with SAC and/or MSG. It will seek to serve as a liaison between the LSC and MSG bodies as well. An appointed MSG Senator by the president shall chair the committee as the Laker Spirit Club Liaison. Two MSG senators shall serve as members to this committee as well.
Section 3. Appointments to All-College Committees.

AH. The MSG President shall appoint members to be representatives on all-college committees with the approval of the MSG Senate. 
AI. The President shall appoint representatives to the College Council committees in the quantity identified in the College Council by-laws.
Section 4. Additional Committees.

The MSG may appoint standing and special ad-hoc committees as deemed necessary to carry on the work of the MSG.

Section 5. Standing Rules.

Standing rules for committees, both standing and special, shall be approved by the MSG Senate.

Article VII. Student Activities Council 
 XE "Student Activities Committee" 
The Student Activities Council shall provide entertainment programming of interest to the Mercyhurst student body. Ten Executive Board Members are to be appointed by the SAC Chair under the advisement of the MSG and SAC Advisors and the MSG Executive Board. These appointments include but are not limited to Financial Secretary, Public Relation Chair(s), Programmers and Spirit Club Chair. Two (2) Senators will be assigned to help out Spirit Club Chair and SAC Board as part of Spirit Club Committee. The SAC shall abide by their constitution as approved by the MSG.
Article VIII. Parliamentary Authority

The rules contained in the current edition of Robert’s Rules of Order Newly Revised shall govern the MSG in all cases to which they are applicable and in which they are not inconsistent with these bylaws and any special rules of order the organization may adopt.

Article IX. Amendments

Section 1. Amendments.

This constitution may be amended by a vote of two-thirds at any special meeting of the MSG called for that purpose, provided that written notice of the proposed amendment shall have been given to the membership of the MSG at least six (6) days prior to the meeting. The notice shall include the complete text of the proposed amendment.

Section 2. Effective date.

Amendments to this constitution shall take effect at the adjournment of the meeting at which they are adopted unless otherwise provided.
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