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Illinois State University

Student Government Association

Executive Branch By-laws



ARTICLE I.  ADMINISTRATION
SECTION I.

Executive Officers
The Executive Officers shall include the Student Body President, Student Body Vice President, and the Chief of Staff elected by the Student Body as a slate. 

(a) The Student Body President shall have the following authority, powers and responsibilities, in addition to those set forth in the Constitution:
1. To deliver a brief monthly address to the Assembly outlining the expected agenda of the Administration for the subsequent two (2) months.

2. To serve as an Ex-Officio member of the Budget Review Committee.

3. To serve as a member of the Red Box Sub-Committee of the Budget Review Committee.

4. To serve as a voting member of the Academic Senate.

5. To serve as a co-chairperson of the SGA Executive Committee.

6. To be in attendance in the community of Bloomington/Normal for at least forty-five (45) days during the summer.  In this time, he/she shall keep regular office hours in order to serve the University Community.

7. To recommend the establishment or abolition of the student commissions to the Assembly.

8. To submit to the Assembly for approval, no later than November 1st, the proposed membership of the Student Elections Committee.

9. To appoint members and commissioners to established commissions.

10. To communicate with and assist the Student Trustee concerning BOT issues
11. To recommend legislation to the Assembly.

12. To call special meetings of the Assembly.

13. To maintain regular office hours.

14. To attend all Academic Senate and SGA meetings.

15. To report on the status of SGA at all Academic Senate meetings.

16. To attend meetings of the Academic Senate Executive Committee.

17. To preside at meetings of the Academic Senate in the absence of the chairperson.

18. Other duties as outlined in the SGA Operations Manual.

(b) The Student Body Vice President shall have the following authority, powers and responsibilities, in addition to those set forth in the Constitution:

1. To recruit interested students to serve on external committees and commissions of SGA, as directed by the Student Body President.

2. To recruit interested students to serve on external committees of the Academic Senate. 

3. To coordinate and oversee the SGA Emerging Leader Program.

4. To serve as the primary advocate in hearing, addressing, and advocating individual student concerns on a case-by-case basis. 

5. To recruit a group of interested students as potential members of the Student Elections Committee and submit the names of said students to the President of the Student Body no later than October 1st.

6. To serve as a member of the SGA Executive Committee.

7. To supervise student commissions and work closely with commissioners. 

8. To maintain regular office hours. 

9. To attend and give a report at all Assembly meetings. 

10. Other duties as outlined in the SGA Operations Manual.

(c) The Chief of Staff shall have the following authority, powers and responsibilities, in addition to those set forth in the Constitution:

1. To prepare the initial budget for each fiscal year and submit it to the SGA Finance and Allocations Committee by the first SGA meeting in November of the fall semester of the Academic year.

2. To serve as the chief financial officer for the Association.

3. To approve all expenditures in advance of their being made.

4. To serve as a member of the SGA Executive Committee.

5. To monitor the office hours of and process payment for all Executive Officers, Executive Staff Members, Assembly Officers, and Assembly Senators.

6. To serve as the SGA office manager. 

7. To convene meetings of all Executive Staff Members. 

8. To delegate assignments to Executive Staff Members, as necessary. 

9. To assume as acting coordinator, until the position is filled, the authority, powers, and responsibilities of said coordinator if an executive staff position becomes vacant.

10. To maintain regular office hours. 

11. To attend and give a report at all Assembly meetings.

12. Other duties as outlined in the SGA Operations Manual.
ARTICLE II.  EXECUTIVE STAFF
SECTION I.

Approval of Appointments

(a)  Appointments made by the Executive Officers require a two-thirds (2/3) confirmation by the Assembly, and they must answer questions at the discretion of the Assembly.

(b)  Applications of the Executive Staff candidates shall be available for Senators to view at least one week prior to the meeting in which approval will be considered. 

SECTION II.           Executive Staff

The Executive Staff members shall include the External Relations Director, Public Relations Director, Finance Director, Programs Director and the Technology Director.
(a) The External Relations Director shall have the following authority, powers and responsibilities, in addition to those set forth in the Constitution:

1. To abide by and support the SGA constitution 

2. To serve as the representative and, with consent of the Assembly, appoint an alternate, for the Student Advisory Committee to the Illinois Board of Higher education (SAC to IBHE).

3. To serve as a legislative liaison for the student body to the Illinois General Assembly, Illinois Board of Higher Education (IBHE) and other government bodies.

4. To maintain close working relationships with the members of the General Assembly, especially those representing Illinois State University, the 44th District Senator and the 88th district State Representative.          

5. To generally inform and recommend action to the Assembly pertaining to higher education governance.

6. To coordinate a campus voter registration drive

7. To serve as an SGA member, not being the chairperson, of the Uptown Student Advisory Committee.

8. To serve as the SGA liaison at the Normal Town Council meetings.

9. To serve on any and all campus and community government-related committees where student representation is appropriate.

10. To serve as a member of the SGA Policy and Procedures Committee.

11. To attend and give a report at all Assembly meetings.   

12. To perform other duties as assigned by the Chief of Staff or the Assembly. 

13. Other duties as outlined in the SGA Operations Manual.

(b) The Public Relations Director shall have the following authority, powers and responsibilities, in addition to those set forth in the Constitution:

1. To abide by and support the SGA constitution

2. To advise the Chief of Staff on matters pertaining to SGA advertising, marketing and promotion.
3. To execute policy studies to supplement SGA initiatives. 

4. To research requests for information submitted by other SGA officials.

5. To serve on any appropriate University and community committees, as necessary.

6. To serve as a member of the SGA Membership and Programming Committee.

7. To advertise and promote SGA ventures and activities.
8. To attend and give a report at all Assembly meetings.

9. To perform other duties as assigned by the Chief of Staff or the Assembly.

10. Other duties as outlined in the SGA Operations Manual.

(c) The Finance Director shall have the following authority, powers and responsibilities, in addition to those set forth in the Constitution:

1. To abide by and support the SGA constitution

2. To advise the Chief of Staff on matters pertaining to SGA and University operations.

3. To act as a liaison between the Division of Student Affairs and SGA regarding issues related to student fees and the student fee allocation process.

4. To act as a liaison between all Vice Presidents in order to report on issues including but not limited to financial, advancement, governmental and construction issues.

5. To work in conjunction with the Associate Vice President for Student Affairs (ASVPSA) toward preparing recommendations for student fee allocations and student fees rates for consideration by the SGA assembly. 

6. To prepare the yearly SGA report and recommendation regarding student fee rates.

7. To submit the student fee recommendation to the SGA Assembly.

8. To forward the SGA student fee recommendation to the Board of Trustees.

9. To serve as the SGA liaison to each of the University Deans and Athletics Director.

10. To attend Academic Senate meetings as an observer.

11. To attend and give a report to all Assembly meetings.

12. To perform other duties as assigned by the Chief of Staff or the Assembly.

13. Other duties as outlined in the SGA Operations Manual.

(d) The Program Director shall have the following authority, powers and responsibilities, in addition to those set forth in the Constitution:

1. To abide by and support the SGA Constitution.

2. To advise the Chief of Staff on matters pertaining to SGA programs and/or activities.

3. To execute policy studies to supplement SGA initiatives.

4. To research requests for information submitted by other SGA officials.

5. To serve on any appropriate University and Community Committees, as necessary.

6. To serve as a member of the SGA Membership and Programs Committee.

7. To assist in the coordination of programmatic SGA venture or activity.

8. To attend and give a report at all Assembly meetings.

9. To plan and coordinate Community Clean up and SGA Leadership Revolution Participation.

10. To organize and plan Care Packages activities and procedures.

11. To perform other duties as assigned by the Chief of Staff or the Assembly.

12. Other duties as outlined in the SGA Operations Manual.

(e) The Technology Director shall have the following authority, powers and responsibilities, in addition to those set forth in the Constitution:

1. To abide by and support the SGA Constitution.

2. To advise the Chief of Staff on matters pertaining to SGA technology.

3. To advertise all SGA activities, meetings, programs, and services to the University and local communities on the SGA calendar on the SGA website.

4. To maintain a historical account of SGA activities and events.
5. To maintain and update the SGA website; working with CaTS on any technical related updates to issues involving SGA (this includes minutes and bylaw changes).

6. To serve on any appropriate University and community committees, as necessary

7. To attend and give a report at all assembly meetings.

8. To perform other duties as assigned by the Chief of Staff.

9. Other duties as outlined in the SGA Operations Manual.

SECTION III.
Executive Staff Meetings

All Staff members are required to attend Staff meetings.  The Chief of Staff and the Student Body Vice President oversee and coordinate these meetings to provide a forum for the staff to receive assignments and to provide updates to the Administration.

ARTICLE III.  COMMITTEES

SECTION I.

Internal Committees

There will be four internal committees of the Student Government Assembly.

(a) Civic Engagement Committee:  The Civic Engagement Committee shall consist of a varying number of Executive Staff Members and Assembly Senators.  

(b) Finance and Allocations Committee:   The Finance and Allocations Committee shall consist of five (5) senators.  Members of the Finance and Allocations Committee shall also serve as members of the Student Fee Board

(c) Membership and Recognition:  The Membership and Recognition Committee shall consist of a varying number of Executive Staff Members and Assembly Senators.  

(d) Policy and Procedures Committee:  The Policy Review Committee shall consist of a varying number of Executive Staff Members and Assembly Senators.  

Section II.  

External Committees

(a) The Student Body President may nominate and, with the advice and consent of the Assembly, appoint members of the student body to the following external committees:

1. Academic Planning Committee

2. Council on General Education

3. Library Committee

4. Reinstatement Committee

5. Student Code Enforcement and Review Board

6. Student Code Enforcement and Review Board Student Grievance Committee

7. Student Center Complex Advisory Board

8. Student Center Performing Arts Series (PAS) Advisory Board

9. University Service Awards Selection Committee
10. University Curriculum Committee
11. Athletic Council

12. Honors Council

13. Council for Teacher Education

14. Downtown Student Advisory Committee

15. Parking and Transportation Advisory Committee

16. University Writing Examination Board

Section II.  

Commissions
(a) Membership:

1. Membership on an established commission shall be granted to from seven (7) to ten (10) interested members of the student body appointed by the Student Body President. 

2. A commission’s membership must be composed of a majority of students not directly involved with the SGA unless otherwise approved by the Assembly.

3. The Assembly may extend the membership limit at the request of the Student Body President.

(b) Authority, powers and responsibilities:

1. To achieve the charge of the commission determined by the Student Body President.

2. To research or otherwise gather information pertinent to the assigned issue or concern. 

3. To utilize available SGA resources and staff, when necessary, with the approval of and under the supervision of the Student Body Vice President. 

4. To debate the consequences of all potential solutions to the assigned issue or concern. 

5. To recommend to the Student Body President any and all feasible courses of action and/or solutions for the assigned issues or concerns addressed by the commissions. 

(c) Commissioner authority, powers, and responsibilities:

1. To serve as chairperson and chief spokesperson for his/her respective commission. 

2. To appoint a secretary for the commission. 

3. To convene and set the agenda for meetings of the commission. 

4. To report periodically to the Vice President on the status of the commission's progress. 

5. To submit a final report to the Student Body President on the operations and recommendations of the commission. 

ARTICLE IV.  ASSEMBLY MEETINGS
SECTION I.

Agenda
(a) A tentative agenda shall be compiled by seven (7) days prior to each Assembly Meeting with the exception Thanksgiving, Winter, Spring and Summer Breaks. All legislation must be submitted to the Speaker within this time frame.

(b) Legislation submitted after the time frame can be placed on the agenda if this action is approved by the majority of the Student Government Assembly.

(c) The Student Government Executive Committee will rule on all items to be placed on the agenda

SECTION II.
            Executive Session

(a) Assembly meetings shall be open to all students who wish to attend.  The only exception to this open attendance policy shall be when the Assembly moves into Executive Session by a 2/3 vote of the members present and voting.  In this case, only the Student Government members and advisors may remain and retain their privileges.  The Assembly may also allow others to remain by a three-fourths (3/4) vote of those present and voting.

SECTION III.
Emergency Sessions

(a) At the beginning of all emergency sessions of the Assembly, the presiding officer shall announce the purpose for calling the emergency meeting.

1. A petition calling for a emergency session must include the purpose for calling the emergency session, the date, time and location.  The petition must be turned into the Speaker forty-eight (48) hours prior to the emergency session.  The Student Government Members must be given forty-eight (48) hours notification of the session called by petition.  

2. Only items specified by the Student Body President, Speaker of the Assembly, or Senator’s petition may be considered and voted upon by the Assembly.

(b) Emergency sessions of the Assembly shall be subject to the Assembly By-Laws and shall be governed by the same rules of procedures as the regular meeting.

SECTION IV.
Quorum

A majority of the members of the Assembly shall constitute a quorum.  The number of members shall be determined by the number of Assembly seats currently filled.

SECTION V.
           Speaking Privileges

(a) No person may address the Assembly unless specifically provided for in the Student Government Association Constitution, Executive Branch By-laws, Legislative Branch By-Laws, Ex-Officio By-laws or Advisor By-laws.

(b) Speaking privileges may be granted to any other person with two-thirds (2/3) approval of the Assembly membership present and voting at any time during a meeting.  

(c) Persons giving a report scheduled on the agenda shall have the power to yield the floor to anyone for the duration of their report.

(d) A primary sponsor of legislation before the Assembly shall have the right to speak without the privilege of making a motion at any time, provided that the sponsor does not interrupt a member who has the floor.

SECTION VI. 
Caucuses

(a)  The Executive Caucus leader with be the Student Body President.

(b)  Responsibilities of the caucus leaders

1. The caucus leader shall be responsible for coordinating the attendance at organizational meetings and events within the constituency for members of the caucus.

2. The caucus leader shall establish and maintain a close working relationship with the major organizations and administrators within each constituency area.

ARTICLE V.  POLICIES AND PROCEDURES
SECTION I.

Academic and Disciplinary Policy 
(a) The President must post before filing and maintain an overall 2.50 cumulative grade point ratio for undergraduate students and a 3.00 cumulative grade point ratio for graduate students while in office.  The Vice President, Chief of Staff, and Executive Staff Members shall post a 2.00 cumulative grade point ratio for undergraduate students and a 3.00 cumulative grade point ratio for graduate students at the time of their election, selection, or appointment and maintain a 2.00 term grade point ratio for undergraduate students and a 3.00 term grade point ratio for graduate students for every semester (spring, summer, and fall) while in office.

(b) No member of the Student Government Assembly shall be on academic or disciplinary probation with the University.  All members must comply with the academic standards as set forth in the University’s Undergrad Handbook. 
(1) If an Executive Branch Member (EBM) does not meet the grade requirements and the EBM has an academic appeal filed with their professor to change the grade in a class, then that EBM may ask to be placed on probation.  The EBM must submit documentation of the appeal to the Secretary of the Assembly.  The appeal must be resolved by the fourth week of the fall semester if the grade deficiency occurred in the spring or summer semesters or by the fourth week of the spring semester if the grade deficiency occurred in the fall semester.  If the EBM’s grades are still deficient after this time, if the appeal was denied or if the change in grade was not sufficient to bring the EBM’s grades out of deficiency, then that EBM will be removed from their position and the EBM seat shall be declared vacant.
(c) Cumulative grade point average requirements shall apply for all semesters at Illinois State University including the summer sessions regardless of the number of hours attempted. 

(d) The Secretary of the Assembly shall request from all Executive Branch Members a statement reporting their overall grade point average, their grade point average for the preceding semester, and a confirmation that they are not on any form of probation with the University.  The Secretary of the Assembly shall inform the Senate Executive Board of any member who fails to meet academic and disciplinary requirements.

(e) The Assembly Executive Board shall inform the member and the position shall be declared vacant.

SECTION II.

Absence Policy 
(a) If an Executive Officer or Staff member accumulates two unexcused absences during one full administrative term, he/she is automatically removed from his/her position following the second unexcused absence regardless of the reason.

1. One unexcused absences may be made up through projects approved by the Assembly Executive Committee.

2. These projects will count for 1/2 of an absence, unless the Assembly Executive Committee approves otherwise.

(b) Excused absences will be limited to two per term.  Once the second excused absence has been granted then all subsequent absences will be considered unexcused. 

(c) All absences are to be considered conditionally unexcused.  For an excused absence to be granted, the Officer or Staff member must show reasonable cause for the absence.  The Officer must present his/her case to the Executive Committee within forty-eight (48) hours for a determination of the status of the absence in question.  If this absence is not reviewed before the next Senate meeting, the absence will automatically be considered an unexcused absence regardless of the reason. For a Staff Member, he/she must present his/her case to the Chief of Staff within forty-eight (48) hours for a determination of the status of the absence in question. Note: The Student Body President has the power to release a staff member from his/her position for any reason. 
(d) Two roll calls will be taken during Assembly meetings, after calling the meeting to order and prior to adjournment.  Missing both roll calls constitute as one (1) absence.  Missing one roll call will result in one-half (1/2) absence.
(e) Each Executive Staff Member must serve on at least one (1) Internal SGA Committee.  Committee Chairs shall be responsible for holding a meeting during the week following each Assembly meeting.  In the event that a Committee Chair considers a weekly meeting unnecessary, he or she shall report such to the Speaker and announce the cancellation at the prior week's Assembly meeting.  Each Committee Chair shall be responsible for reporting excused and unexcused absences to the Secretary of the Assembly.
(f) Any Executive Officer removed for attendance policy violations by the Executive Committee will have the chance to appeal before the full Assembly.  The Secretary of the Assembly shall present the case of the Executive Committee.  After the Secretary’s presentation, the accused Officer shall have a chance to state his/her case.  The Assembly then has the chance to question both members of the Executive Committee and the Officer in question.  After questions, both sides shall have the chance to present their final statements.  The Officer must then receive a two-thirds (2/3) majority affirmation of the seated Assembly Senators to remain on the Assembly.
(g) Attendance is required at all meetings on Wednesday nights, including, but not limited to: SGA Assembly, Executive Staff Meetings, Internal and External Committees.
(h) Attendance is also required at any event designated as mandatory through an announcement during SGA, Executive Staff or through email.

1. Events can only be deemed mandatory by the Chief of Staff or the Executive Committee.  Anyone wishing to request that an event be deemed mandatory must bring the event details to the Executive Committee by 5:00 p.m. on Monday.  The Executive Committee will review the request and inform the event planner of its status.

2. The Assembly must be given two weeks notice for an event in order for it to be deemed mandatory.
SECTION II.

Impeachment 
(a) The Student Senate may impeach, if necessary, any of the Executive Officers.  If impeachment charges are brought on, the process shall be handled in accordance with the Student Government Constitution and the Operations Manual.

SECTION III.  
Removal of Executive Staff Members

(a) A complaint concerning a Staff Member may be filed with the Executive Committee by any Senator or member of the Executive Branch. 

(b) Upon receipt of that complaint, the Executive Committee has one week to convene the performance review committee to consider the matter.

(c) The performance review committee will be made up of the Student Body President, the Student Body Vice President, and the Chief of Staff and will be chaired by the Student Body President.  

ARTICLE VI.  BY-LAW REVISIONS

Revisions of the Executive By-Laws must be presented by a member of the Executive Branch to the Policy and Procedures Committee prior to being placed on the Association agenda.
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