STUDENT GOVERNMENT ASSOCIATION ASSEMBLY BY-LAWS

ARTICLE I.  PARLIAMENTARY AUTHORITY

The Student Senate will operate under the guidance of Robert's Rules of Order Revised.  Should Robert's Rules of Order Revised conflict with the Student Government Association Constitution or Senate By-Laws, the Constitution will stand as the preeminent document followed by the Senate By-Laws and subsequently Robert's Rules of Order Revised.

ARTICLE II.  MEMBERSHIP

SECTION I.

Assembly Apportionment

Student Government Assembly membership shall consist of twenty (20) Senators. 

 (a)  Eight Off-Campus Senators elected by a plurality vote of those students not living in residence halls at the time of the election.
 (b)  Five On-Campus Senators elected by a plurality vote of those students living in residence halls at the time of the election.
 (c)  Two Graduate Senator elected by a plurality of those students with Graduate Student Status.

 (d)  Five Underrepresented Senators appointed by the Student Body President with the advice and consent of the Assembly. 

SECTION II.
Assembly Executive Board

The Assembly Executive Board shall consist of the Officers of the Senate and the Chairs of the Senate Committees and the Vice Chair of the Budget Review Committee.

(a) The Officers of the Assembly shall be defined as:  the Speaker of the Assembly, the Deputy Speaker of the Assembly, and the Secretary of the Assembly.
(b) The Committee Chairs shall be defined as: The Chair of the Membership and Recognition Committee, the Chair of Finance and Allocations Committee, and the Chair of the Policy Review Committee.

(c) The Vice-Chair of the Budget Review Committee will be elected by the committee. 

SECTION II.
Committees

There will be four internal committees of the Student Government Assembly

(a) Civic Engagement Committee:  The Civic Engagement Committee shall consist of a varying number of Executive Staff Members and Assembly Senators.  

(b) Finance and Allocations Committee:   The Finance and Allocations Committee shall consist of five (5) senators.  Members of the Finance and Allocations Committee shall also serve as members of the Student Fee Board
(c) Membership and Recognition:  The Membership and Recognition Committee shall consist of a varying number of Executive Staff Members and Assembly Senators.  

(d) Policy Review Committee:  The Policy Review Committee shall consist of a varying number of Executive Staff Members and Assembly Senators.  

ARTICLE III.  PROCEDURES

SECTION I.

Officer Elections

The Speaker, Deputy Speaker and the Secretary shall be elected at the first Senate meeting following the general election.  Elections shall be conducted under the following format:

(1)  Nominations shall be accepted from the floor.

(2)  Each candidate shall have five minutes to speak, and each speaking period shall be followed by a five minute question and answer session.

(3)  Each candidate shall be allowed to have a maximum of three Senators or guests speak on their behalf.  These character speakers shall be allowed three minutes each and shall speak in alternating order between each candidate.  The list of character speakers must be submitted to the presiding officer before the election.

(4)  In the event that only one candidate is nominated for a specific office, he or she will be allowed only one character speaker.

(5)  A period of debate can be requested by any member of the Senate following the character speeches.

(6)  The members shall cast their vote by ballot for any nominated candidate or for "Abstain".

(7)  For any officer election where "Abstain" is the majority winner, the position shall remain open and require another election at the next regular Assembly Meeting.  An office may remain open by abstention for one (l) regular Assembly meeting.  At the second meeting elections will occur and a vote of "Abstain" will not be valid.  If no candidate is nominated for office, the position will be considered vacant.

SECTION II

Chair Elections

The Committee Chairmen shall be elected at the second meeting following general elections.  The following procedures shall be used:

(1)  The Speaker of the Assembly shall accept applications for these positions for seven (7) days following the first Assembly meeting.  If no applications are received, the Speaker of Assembly shall nominate Senators to fill the vacancies.

(2)  In case of multiple applications, the Officers of the Assembly shall be responsible for selecting two applicants for each position for consideration by the full Assembly.

(3)  The two applicants selected to compete for each position will then follow the election procedures outlined in Article III, Section l, 2-7

(4) Should a Assembly Chair Position become vacant the Assembly Executive Board shall name an Interim Chair to serve until elections can take place in accordance with section II, 1-3
SECTION III
Removal Committee Chairs

(a)  A complaint concerning a committee may be filed with the Executive Committee by any member of the Student Government Association 
(b)  Upon receipt of that complaint, the Speaker of the Assembly has one week to convene a performance review committee to consider the matter.
(c)  The performance review committee will be made up of the Student Body President, the Chief of Staff, an executive staff member, the Deputy Speaker and two Senators at large. 
(d)  If one of the members of the committee filed the complaint, an alternate member from the same branch will be found to serve.
(e)  The committee chair in question may appeal the decision of the performance review committee to the Assembly of the Student Government Association, who has one week to rule on the matter.

SECTION III.
Executive Session

Assembly meetings shall be open to all students who wish to attend.  The only exception to this open attendance policy shall be when the Assembly moves into Executive Session by a 2/3 vote of the members present and voting.  In this case, only the Student Government members and advisors may remain and retain their privileges.  The Assembly may also allow others to remain by a three-fourths (3/4) vote of those present and voting.

SECTION IV.
Agenda

(a)   A tentative agenda shall be compiled by seven (7) days prior to each Assembly Meeting with the exception Thanksgiving, Winter, Spring and Summer Breaks. All legislation must be submitted to the Speaker within this time frame.

(b)  Legislation submitted after the time frame can be placed on the agenda if this action is approved by the majority of the Student Government Assembly.

(c)   The Student Government Executive Committee will rule on all items to be placed on the agenda
SECTION V.
Legislation

All legislation shall be made available to the members of the Assembly, not less than seven (7) days prior to the day of the Assembly meeting at which time it is to be considered.

(a)  Bills: A bill is a binding statement of the Assembly calling for a specific action in its implementation. A bill requires a two-thirds (2/3) vote of the members present and voting.  A bill must be presented to the Assembly for the first reading and may be voted on only upon its second reading unless it is considered emergency legislation.  

(1)  Prior to the introduction of legislation on the Assembly floor, the legislative issue must be discussed at the appropriate committee.

(2)  The first reading shall consist of questions and answers only, no debate except in the case of emergency legislation.

(3)  The second reading shall consist of debate and if approved, the Secretary of the Assembly shall bring the bill to the Student Body President for approval or veto.

(4)  If the Student Body President vetoes the bill, the Assembly can bring the bill back to the assembly to vote to override the veto.  The Assembly must garner a three-fourths (3/4)   majority of the total number of seated Senators
(b)  Resolutions:  A resolution is a non-binding statement of opinion of the Student Government Assembly.  A resolution requires a simple majority vote of the members present and voting.  A resolution may be voted upon at the meeting in which it is introduced and is not subject to approval or veto by the Student Body President.
(C)  Amendments:  An amendment is used to change the Student Government bylaws and is a binding piece of legislation.  Amendments must receive a two-thirds (2/3) majority.
SECTION VI.
Internal Business of the Assembly
(a)  The Assembly Executive Board shall deal with all internal business of the Assembly.

(b)  The Speaker of the Assembly shall be the presiding officer of these proceedings.




(c)  The Assembly Executive Board shall:

(1)  Be open to the public, except when they consider absences of the members of the Assembly, fill vacancies of Assembly seats, or 2/3 (two-thirds) of the officers vote to move to Executive Session.

(2)  Publish their minutes in the Assembly Agenda to allow Senators and students to have access to a record of the proceedings.




(d)  Duties shall include

(1)  To take action on all articles of impeachment.

(2)  To take action when a Senator does not comply with the Assembly Absence Policy as defined by the Assembly By-Laws.

(3)  To take action on any other internal Assembly business.

(4)  To distribute an Assembly Operations Manual to all newly appointed or elected senators.

(5)  To conduct a mandatory orientation program for any new senator appointed in conjunction with an SGA Advisor.

(6)  To monitor the contact between each Senator and his/her constituency as reported by the Deputy Speaker. 

(7)  Should the Officers of the Assembly feel they cannot formulate a recommendation in a case, they must bring the matter before the Assembly in the form of a resolution.

SECTION VII.
Emergency Sessions



(a)
At the beginning of all emergency sessions of the Assembly, the presiding officer shall announce the purpose for calling the emergency meeting.



(1)
A petition calling for a emergency session must include the purpose for calling the emergency session, the date, time and location.  The petition must be turned into the Speaker forty-eight (48) hours prior to the emergency session.  The Student Government Members must be given forty-eight (48) hours notification of the session called by petition.  



(2)
Only items specified by the Student Body President, Speaker of the Assembly, or Senator’s petition may be considered and voted upon by the Assembly.

(b)
Emergency sessions of the Assembly shall be subject to the Assembly By-Laws and shall be governed by the same rules of procedures as the regular meeting.

SECTION VIII.
Voting Procedures

(a)      Only one (1) vote shall be held by each Senator. This vote may cast as yes, no, or abstain. No proxies shall be permitted.  Abstain shall mean 'present and not voting' and shall not count as part of the total number of votes.

(b) 
A ballot must be held if requested by one-third

         (l/3) of the Senators present.  The ballots shall be distributed by the Recording Secretary and counted aloud in the presence of the Assembly.
(c)      A roll call vote can be requested in accordance with Robert’s Rules of Order
SECTION X.
Emergency Legislation

(a) Emergency Legislation shall be defined as, "any bill which requires immediate action and should therefore be acted upon without a second reading."




(b)
A bill may acquire emergency legislation status:

(1)  Prior to the Assembly meeting:  If such action is approved by a majority of the Officers of the Assembly
(2)  During a Assembly Meeting:  If such action is called for by the author of the bill and approved by a 2/3 majority of the members of the Assembly present and voting.

SECTION XI.
Approval of Appointments

(a)  Appointments made by the Executive Officers require a two-thirds (2/3) confirmation by the Assembly, and they must answer questions at the discretion of the Assembly.

(b)  Applications of the Executive Staff candidates shall be available for Senators to view at least one week prior to the meeting in which approval will be considered. 

(c)  Appointments to University Committees by the Student Body Vice President must be announced at the Assembly meeting following their appointment.

SECTION XII.
Quorum

A majority of the members of the Assembly shall constitute a quorum.  The number of members shall be determined by the number of Assembly seats currently filled.

SECTION XIII.
Speaking Privileges

(a)  No person may address the Assembly unless specifically provided for in the Student Government Association Constitution or the Assembly By-Laws.

(b)  Speaking privileges may be granted to any other person with two-thirds (2/3) approval of the Assembly membership present and voting at any time during a meeting.  

(c)  Persons giving a report scheduled on the agenda shall have the power to yield the floor to anyone for the duration of their report.

(d) A primary sponsor of legislation before the Assembly shall have the right to speak without the privilege of making a motion at any time, provided that the sponsor does not interrupt a member who has the floor.

SECTION XIV.
Election Regulation Revisions

The Assembly shall pass no legislation concerning election regulations within fifteen (l5) days prior to the filing date 

SECTION XVI.

SECTION XVII.
Senator Constituency Relations

(a) The Deputy Speaker shall appoint a listserv to each Senator that corresponds with their specific constituency.

(b) Each Senator shall send a weekly email to their respective constituency.  The contact shall be monitored by the Deputy Speaker.

(c) Each Senator shall be required to keep track of constituent feedback.  All contact received from constituents must be kept in electronic and hard copy for review.

(d) Each Senator must be able to cite his/her constituency contact to justify his/her voting record. .   

SECTION XVIII. 
Caucuses

(a)  The Assembly shall consist of three separate caucuses to be held after committee meetings.  The caucuses are the Assembly, the Executive, and Ex-Officios.   

(c)  The Assembly Caucus leader with be the Speaker of the Assembly.

(d)  The Executive Caucus leader with be the Student Body President.

(e)  The Ex-Officio caucus shall elect a leader with a majority vote of those present at the first meeting of the new academic year.

(d)  Responsibilities of the caucus leaders

(1)  The caucus leader shall be responsible for coordinating the attendance at organizational meetings and events within the constituency for members of the caucus.

(2)  The caucus leader shall establish and maintain a close working relationship with the major organizations and administrators within each constituency area.

SECTION XIX.
Committee Assignments

Following the first meeting of the session, applications will be provided for all members to complete and return no later than the second meeting of the session.  Applications will include a detailed list of goals and ideas for the respective committee(s) of preference.  The newly elected Officers of the Assembly will process the applications.  This process must establish a method for the assignment of all elected Senators.   This process must focus on assignment according to each individual’s qualifications with consideration for committee workload.
SECTION III.
Academic and Disciplinary Policy

(a)  No member of the Student Government Assembly shall be on academic or disciplinary probation with the University.  All members must comply with the academic standards as set forth in the University’s Undergrad Handbook, as well as have at least a 2.00 cumulative grade point ratio for undergraduate students and at least a 3.00 cumulative grade point ratio for graduate students at the time of their election or appointment.  Senators, Assembly Officers, and Committee Chairs shall maintain a 2.00 cumulative grade point ratio and a 2.00 term grade point ratio for undergraduate students, and a 2.00 cumulative and term grade point ratio for graduate students for every semester (spring, summer, and fall) while in office.

(1)  If a senator does not meet the grade requirements and the Senator has an academic appeal filed with their professor to change the grade in a class, then that Senator may ask to be placed on probation.  The Senator must submit documentation of the appeal to the Secretary of the Assembly.  The appeal must be resolved by the fourth week of the fall semester if the grade deficiency occurred in the spring or summer semesters or by the fourth week of the spring semester if the grade deficiency occurred in the fall semester.  If the Senator’s grades are still deficient after this time, if the appeal was denied or if the change in grade was not sufficient to bring the Senator’s grades out of deficiency, then that Senator will be removed from the Senate and the Senator’s seat declared vacant.

(b)  Cumulative grade point average requirements shall apply for all semesters at Illinois State University including the summer sessions regardless of the number of hours attempted. (i.e. Senators shall be responsible for achieving a minimum 2.0 grade point ratio for each semester they are in office.)

(c)  The Secretary of the Assembly shall request from all Senators a statement reporting their overall grade point average, their grade point average for the preceding semester, and a confirmation that they are not on any form of probation with the University.  The Secretary of the Assembly shall inform the Senate Executive Board of any member who fails to meet academic and disciplinary requirements.

(d)  The Assembly Executive Board shall inform the member and the position shall be declared vacant.

SECTION IV.
Absence Policy

(a)  If a Senator accumulates three unexcused absences during one full term of the Senate, he/she is automatically removed from his/her position following the third unexcused absence regardless of the reason.

(1)  Two unexcused absences may be made up through projects approved by the Senate Executive Board.

(2)  These projects will count for 1/2 of an absence, unless the Senate Executive Board approves otherwise.

(b)  Excused absences will be limited to three per term.  Once the third excused absence has been granted then all subsequent absences will be considered unexcused. 

(c)  All absences are to be considered conditionally unexcused.  For an excused absence to be granted, the Senator must show reasonable cause for the absence.  The Senator must present his/her case to the Secretary of the Assembly within forty-eight (48) hours for a determination of the status of the absence in question.  If this absence is not reviewed before the next Senate meeting, the absence will automatically be considered an unexcused absence regardless of the reason.

(d)  If the Secretary of the Assembly is unable to contact a Senator in violation of the absence policy by phone or email within forty-eight (48) hours after the third un-excused absence, this officer shall announce this Senator as having been removed from their seat and their seat announced as a vacancy.

(e)  Two roll calls will be taken during Assembly meetings, after calling the meeting to order and prior to adjournment.  Missing both roll calls constitute as one (1) absence.  Missing one roll call will result in one-half (1/2) absence.
(f)  Each Senator must serve on at least one (1) Internal SGA Committee.  Committee Chairs shall be responsible for holding a meeting during the week following each Assembly meeting.  In the event that a Committee Chair considers a weekly meeting unnecessary, he or she shall report such to the Speaker and announce the cancellation at the prior week's Assembly meeting.  Each Committee Chair shall be responsible for reporting excused and unexcused absences to the Secretary of the Assembly.

SECTION XX
Academic Senate

All Senators are required to attend Academic Senate and serve on one internal committee of Academic Senate.  The Officers of the Assembly shall serve on two internal committees of Academic Senate; one being the Academic Senate Executive Committee.

