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Part I – Before Writing
Research


Before writing any bill or resolution, the senator needs to do research.  This is the most time consuming part of the process.  You need to look first at what the senate has done on the issue in the past (if anything).  Do this by talking to senior senators, looking through old bills and resolutions, etc.  Then, research all the information about the current situation.  After this, research the feasibility of what you are proposing to do in place of the current arrangement.  Good sources for the last two steps are both senior senators, faculty members, government officials, outside sources (newspapers, statistics, etc.)  once this is complete, you can begin writing your resolution.

Part II – Resolutions
Introduction
A Resolution is the most powerful, and most commonly used, form of legislation in the Student Senate.  The Senate uses Resolutions to communicate with, and influence people and policy outside of the Student Government (ie, Administration, Fairfax City, Richmond).  

Writing

A good resolution includes a number of important factors:

1. Thorough research for accurate and current information.

2. The language should be both clear and persuasive.  Arguments in a Resolution (the ‘Whereas’ clauses, discussed next) must follow a logical order and progression, be simple and understandable, be complete and include all relevant and useful information, and make a point.

3. When you sit down to write the resolution, try to make it as widely appealing as possible to other Senators, but without losing or watering down the point you are trying to make (remember, its always ok, and often good, to be controversial). 

Process


The process by which a resolution is adopted is relatively simple.  It begins with a senator drafting the resolution.  The senator then submits a copy (see rules of the senate for more information) to the senate and is placed on the agenda for the next meeting.  The bill is read for the first time at that meeting, and referred to the appropriate committee for further deliberation.  That committee amends and votes of the resolution as it sees fit, and, if it passes, returns the resolution to the full senate.  The resolution then goes for a second reading before the entire senate, at which point the senate may amend, vote on, or take other action on the resolution as it sees fit.  If it passes the senate, it is considered adopted.

Form and Template

(On the following pages).  Follow the formatting carefully.  If a section is in all CAPS, what you write should be in caps.  If it is bold, what you write should be in bold.  All fonts are 12pt Times New Roman.

Expressing the sense of the Student Senate ______________*
S. RES. ___**
__*** STUDENT SENATE

___+ Session

S. RES. __**
Expressing the sense of the Student Senate ________________________*
IN THE STUDENT SENATE OF

GEORGE MASON UNIVERSITY

________  __, 200__++
Mr(s). _______(for him/herself and _____)- submitted the following resolution; which was referred to the Committee on __________ --; which passed the Committee on ________--; which was submitted to the Student Senate; which passed the Student Senate--- 


RESOLUTION

Expressing the sense of the Student Senate ________________________* 
Whereas ______________________________^
Whereas ______________________________^
Whereas ______________________________^
Whereas ______________________________^: Now, therefore, be it 

Resolved, That the Student Senate--

(1) ___________________________^^
(2) ___________________________^^
Passed the Student Senate ___________________.^^^

Attest:

__________________, ^^^^



___________________, ^^^^^

Speaker.






Clerk.

Notes:

* This is where the purpose of the resolution, in one sentence or two, is stated.  It is repeated 3 times, as indicated.

** This is the number of the resolution.  The Clerk will provide this number to you.

*** This is the number of the general assembly, (just like 108th Congress), the years go by academic year (fall-spring).  The 2003-2004 year is the 24th Student Senate, 2003-2004 school year is the 25th Student Senate, etc.

+ This is the session, fall semester is the first session, spring is the second session, put a 1st or 2nd as appropriate.

++ The date that it is first read in the assembly.  In the format:  February 5th, 2003.

- Your last name goes here, and Mr. or Mrs. as appropriate.  If you have cosponsors (other people who want to sponsor the resolution but without writing it), their names and Mr. or Ms. go in the parentheses.  You can have as many as you want, they should be separated by a comma, last names only, they should be in caps.  Ex:  Mr. PETTIT (for himself, Ms. GRAVES, and Mr. CARTER) 

-- This is what committee it was referred to by the speaker.  You will find this out when it is first read to the Senate.

--- For this portion, it should only read as far as the bill has gone.  For example, if it is being read for the first time in front of the Senate, it should only read as far as “…Submitted the Following Resolution”  when it passes the committee it was referred to, it should read up to “which passed the committee on ____”, etc.

^ This is where you state your case.  What you want the resolution to say, the reasons why you want to take this course of action, why the resolution should pass, state the problem it is addressing etc.  You can have as many of these as you wish.

^^ This is where you write what the resolution does.  State the course of action that will be taken.  You may have as many of these as you wish.

^^^ This is the date the Senate passed the resolution, in the same format as above.

^^^^ This is the signature of the Clerk of the Senate, the author doesn’t need to worry about this part, just leave a line for a signature.

^^^^^ This is the signature of the Speaker of the Senate, again the author need not worry about it, just leave a signature line.

Part III – Bills
Introduction

The Bill is the legislative device used to change an element of the Code of Student Governance, or the Rules of the Student Senate.  A good bill is a little different from a good resolution.  Above all, it must be clear and complete.  The language must say exactly what you mean it to say, include everything you want to include, and being careful not to leave any loopholes in your bill that someone could use detrimentally.  When writing a bill you must pay very close attention to detail and make sure that the language you use says exactly what you want it to say, and that the intent of the bill is explicitly clear in its wording.

Writing

Writing a bill is very similar to writing a resolution.  Many of the steps are similar to a resolution.  First, be sure you have completed all the steps that need to come before the actual bill is drafted (research, consultation with relevant officials, consultation with colleagues in the Senate, etc.).  As with a Resolution, when you sit down to write the bill, try to make it as widely appealing as possible to other Senators, but without losing or watering down the point you are trying to make (remember, its always ok, and often good, to be controversial).  Finally, remember and apply the elements of a good bill discussed in the introduction, especially close attention to detail.

Process


The process by which a bill is approved is slightly different from a resolution.  It begins with being drafted by the individual senator, goes through a first reading, and is referred to the appropriate committee.  The committee amends the bill as it wishes and then votes on the bill.  If it passes the committee, it returns to the Senate for a second reading.  During this time the Senate may amend, vote, or take what other action it wants on the bill.  If it passes the Senate (here’s where it differs from a Resolution) it is sent to the Student Body President for approval.  If the President signs the bill, it is codified into the Code of Student Governance.  If the President vetoes the bill, it returns to the Senate for a chance to override the veto with a 2/3rd vote.  If that vote passes, the bill is codified just as it would be if the president signed it.  If the president takes no action, the bill is also codified.

Form and Template

(On the following pages).  Follow the formatting carefully.  If a section is in all CAPS, what you write should be in caps.  If it is bold, what you write should be in bold.  All fonts are 12pt Times New Roman.

An Act to ______________*
B. ___**
__*** STUDENT SENATE

___+ Session

B. __**
An Act to ________________________*
IN THE STUDENT SENATE OF

GEORGE MASON UNIVERSITY

________  __, 200__++
Mr(s). _______(for him/herself and _____)- submitted the following bill; which was referred to the Committee on __________ --; which passed the Committee on ________--; which was submitted to the General Assembly; which passed the General Assembly--- 


BILL

An Act to ________________________* 

Be it enacted by the Student Senate of George Mason University—

The Code of Student Governance will be amended to include:

§_________________________________^

§_________________________________^

§_________________________________^

Passed the Student Senate ___________________.^^

Attest:

__________________, ^^^



___________________, ^^^^

Speaker.





Student Body President.





_________________,^^^^^

Clerk.

Notes:

* This is where the purpose of the bill, in one sentence or two, is stated.  It is repeated 3 times, as indicated.

** This is the number of the bill.  The Clerk will provide this number to you.

*** This is the number of the general assembly, (just like 108th Congress), the years go by academic year (fall-spring).  The 2003-2004 year is the 24th Student Senate, 2003-2004 school year is the 25th Student Senate, etc.

+ This is the session, fall semester is the first session, spring is the second session, put a 1st or 2nd as appropriate.

++ The date that it is first read in the assembly.  In the format:  February 5th, 2003.

- Your last name goes here, and Mr. or Mrs. as appropriate.  If you have cosponsors (other people who want to sponsor the resolution but without writing it), their names and Mr. or Ms. go in the parentheses.  You can have as many as you want, they should be separated by a comma, last names only, they should be in caps.  Ex:  Mr. PETTIT (for himself, Ms. GRAVES, and Mr. CARTER) 

-- This is what committee it was referred to by the speaker.  You will find this out when it is first read to the Senate.

--- For this portion, it should only read as far as the bill has gone.  For example, if it is being read for the first time in front of the Senate, it should only read as far as “…Submitted the Following Bill”  when it passes the committee it was referred to, it should read up to “which passed the committee on ____”, etc.

^ This is the actual text of the bill, how the Code of Student Governance should read after the bill is passed.  Follow standard format from the Code when writing this section (see the sample bill attached for an example) use strikethrough to delete text, italics to add text, if you are replacing words, make sure you have BOTH old and new language with the proper formatting.

^^ This is the date the Senate passed the bill, in the same format as above.

^^^ This is the signature of the Speaker of the Senate, the author doesn’t need to worry about this part, just leave a line for a signature.

^^^^ This is the signature of the Student Body President, again the author need not worry about it, just leave a signature line.

^^^^^ Finally, this is the signature of the Clerk of the Senate, as before, just leave a line.

Part IV – Other Notes
Joint Resolutions


The Code of Student Governance allows for joint resolutions between the Senate and ‘Other Legislative Bodies’ such as the Faculty Senate, the Resident Student Association, etc.  formatting is similar to a regular resolution.  See the G&A Chair for more information.

Constitutional Amendments


To amend the Constitution of the Student Government, an amendment must be placed on the ballot at the next general election, and passed by the student body.  To do this, a senator should write a resolution that contains the amendment.  The formatting should be just like a resolution down to the whereas clauses, in which the senator states the case for why the amendment should be adopted, just as with a regular resolution.  The difference is in the Resolved clauses.  After “Now, therefore, be it Resolved that the Student Senate –“  the senator should put in the text of the amendment.  The text of the amendment needs the same (actually, a lot more) attention to detail and precision that a Bill receives.  Think of a constitutional amendment as a bill within a resolution.  Again, see the G&A Chair for more information.

