SAF-B Funding Re-allocation Request Form & Instructions
Please follow the steps below to correctly complete the Reallocation Request Form:

1) Complete this form and make a copy for your organization records.

2) Submit the original, completed Re-allocation Request form and a copy of the initial SAF-B award letter to the SAF-B Advisor a minimum of 14 DAYS prior to your program/event. (Please note that if your program requires contract usage, this form MUST be submitted 28 DAYS prior to your program/event to allow time for the reallocation request review and any contracts needed for the program to be submitted to Student Life by the contract submission deadline which is 14 DAYS prior to an event.)
3) The Student Activity Fee Board (SAF-B) will review your request, provide a decision to the SAF-B Advisor and you will be notified of the decision via email within 7 DAYS of submitting the request.

Reallocation Request Information:
Organization Name: ____________________
Name of Program: ____________________
Date & Time of Program: ____________________
Organization Contact: ____________________ Contact Email: ____________________
   Contact Phone: ____________________
Please breakdown the specific dollar amounts of how you would like the funds re-allocated. Include only the items that will be changing (Note: A reallocation is a redistribution of funds awarded, not a funding award increase.):

	Initial Allocation
	Suggested Re-allocation 
(How you would like the funds re-allocated)

	
	


Why the program/funding change? ______________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Example:

	Initial Allocation
	Suggested Re-allocation 
(How you would like the funds re-allocated)

	Advertising:
$50

Food:

$200

DJ:

$100
	Advertising:   $100

Food:                $0

DJ:                     $100 
Hula Dancers: $150


Why the program/funding change? We spoke with organization X and they have agreed to cosponsor our event.  Organization X will provide the food for our program, therefore we have an excess of $200.  To increase attendance we would like to use an extra $50 on advertising.  Additionally, we would like to enhance the entertainment portion of the program so we would like to use the remaining $150 to hire Hula dancers.
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