Student Activity Fee Board (SAF-B) Funding Application
In order to be considered for funding the following must be completed:

· This application must be typed

· A budget worksheet must be attached 

    (Found at http://www.studentaffairs.depaul.edu/slife/_downloads/budget_plan.doc)
· At least two quotes must be included for each item requested
· A member of your organization must attend a funding hearing to present the organization’s funding application (please call Student Life at 773-325-1989 for hearing dates)

· Application must be turned in by the listed deadline to the Student Life Office in the Loop or Lincoln Park. Faxes or emails will NOT be accepted.. 

(Deadline dates and times can be found @ http://studentaffairs.depaul.edu/slife/organization_resources/funding.aspx) 
Organization Information:


Organization Name: DePaul Surfing Club__________________________________________

President Name: John Doe________________________________________________________



Phone Number: ____773-325-1234_______ Email Address: jdoe@depaul.edu_______

Treasurer Name: ____Jane Smith



Phone Number: ___773-326-1234________Email Address: jsmith@depaul.edu________

Funding Request Information:

Name of Program or Type of Expense (EG. Operational Costs): 

___Operational Expenses for the Year_____________________________________________

Description, Goal, and Purpose of funding request: ___The supplies that our organization is requesting will be used to develop advertising materials for recruitment, to facilitate the administrative tasks of meetings and to make flyers for events. ____________________________________________________________________________________

How will the funding for this request enhance campus life at DePaul University?  

Please explain: The flyers developed for events will help promote our organization’s activities to the DePaul community.  In addition, the materials used to help recruit members will help different members of the community become engaged within campus life.
What is the connection between this funding request and your organization’s mission or purpose?

 Please explain:   Being that our mission is to educate the DePaul community about surfing techniques it is vital to our organization success that we have these materials to attract members and give instructional seminars.  The flyers will advertise the dates of the seminars to students and the administrative materials will help us to recruit.  The more members our organization can educate through these seminars the more we will be able to enhance campus life.  
If applicable, please complete the following:

 Program Date: ____N/A____     Program Time: ______N/A__        Program Location: ____N/A___
Presenter/Entertainer Name: _N/A_________________________________________________________________


Expected Attendance Information:

Expected Total: ___N/A         % DePaul students/faculty: __    % Outside community: ___ = 100% 


   % Organization members: ___    % Non-members: _________= 100%
Co-Sponsor Information:

Will you co-sponsor this event with other organizations or offices?

(  Yes

(X  No
Please list them here: ______________________________N/A______________________________________________________
Supplemental Funding Assistance:
What other financial assistance will your organization be seeking ? 

(IE: fundraising, grants, or club budget)

Please explain: _____Our organization collects dues and therefore we will be paying for 20% of our total operational costs expenses. We have also participated in fund raising and seeking donations from businesses in the Chicagoland area and we will use these funds to pay for 15% our of our total operational costs expenses. 

Budget Information:
Please complete a budget worksheet and attach to this application

This form can be found at http://www.studentaffairs.depaul.edu/slife/_downloads/budget_plan.doc
Your signature/date: Print out form and sign____________________________________________

Please attach detailed backup information regarding speaker/performer biographies, descriptions and quotes for all funding item requests.

If you have questions on this application or on Student Life Funding Sources,

please contact the SAF-B Advisor at 773/ 325-1989

Budget Worksheet
This worksheet is a line itemized detail of your funding request. Please complete one worksheet per program or funding request. After a budget worksheet has been completed for each program or type of funding request, please complete a Total Expense Worksheet located on Page 2 of this word file. If you have any questions on how to complete this form, please call the SAF-B advisor at 773-325-1989.
	Program Name or Funding Request: 
	
	

	Cost Last Year (if applicable)
	Total Projected Cost of the expense
	Item/Cost Name
	Breakdown of Cost per Item  
	Estimate from?

(I.E. Company Name)
	Expected funding from?

	$5.00
	$3.00
	Pack of 12 Black Medium Point Stick Pens
	3 packs of pens for $0.99 each
	Office Max
	SAF-B: $1.00
Organization: $2.00
Other:$

	$N/A
	$21.90
	Black 1” Binder
	10 binders @ $2.19 each
	Office Max
	SAF-B: $15.00
Organization: $6.90
Other:$

	$100
	$150
	Black and White photocopies
	1500 black and white copies advertising our organization to place around campus
	DePaul Copy Center
	SAF-B: $100
Organization: $25
Other: $25

	$
	$
	
	
	
	SAF-B: $

Organization: $

Other: $

	TOTAL

$105
	TOTAL

$174.90
	
	
	(all attached)
	SAF-B: $116
Organization: $33.90
Other: $25


Total Expense Worksheet
This worksheet compiles the total expenses that your organization is requesting during this round of funding allocations. Please complete this worksheet based off of the monetary numbers from all the budget worksheets. For example, if your organization is applying for funds for two programs, compile the total expenses from both programs and detail those numbers on this worksheet. 
	TOTAL EXPENSES from all Programs and Funding Requests:
	
	
	
	

	Total Expenses From above $174.90
	SAF-B: $116
Organization: $33.90
Other:$25

	

	Organization Income Last Year

(From Fundraising, Dues, Sponsors, or any other source of funds)
	Organization

Projected Income From Fundraising, Dues, Sponsors, or any other source of funds)
	Explanation

(If Necessary)

	$500

	$650
	Our organization plans to help pay for 34% of our total request, with money from dues and donations from the business UPS. 
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