Senator Expectations
· Forms mentioned below are here: http://www.dwu.edu/studentsenate/forms.htm.
· BEFORE each Senate meeting, e-mail your Organization Report to senate@dwu.edu. If it is not received before the meeting, you will receive an unexcused absence even if you were physically present at the meeting.
· You MUST represent your organization at every Senate meeting. A schedule can be found here: http://www.dwu.edu/studentsenate/schedule.htm. There are NO excused absences. If you cannot attend, someone from your organization may take your place. A student can only represent one organization at a Senate meeting. Unexcused absences will impact your budget for next year and affect your ability to receive Senate funds.
· Report your organization’s activities to the Student Senate during the report section of the meeting. Your oral report will be our record of attendance whether or not you have anything to report.
· Funds requests & agenda items MUST be approved by the Executive Council before coming to the Student Senate. The Executive Council meets on the weeks Student Senate does not. Therefore, you must plan at least 2 weeks in advance to receive Senate funds or to place items on the agenda.
· Organizations must perform at least 2 service projects per year. You MUST receive approval from the Vice President at senate@dwu.edu before the project. Once complete, submit a Service Project Report to senate@dwu.edu. Not meeting this requirement will affect your budget for next year and your ability to receive Senate funds for other projects.

· Fundraisers must be approved by the Executive Council prior to their execution. Submit a Fundraising Proposal Form to senate@dwu.edu. Once approved and fundraising complete, submit a Fundraising Report to senate@dwu.edu. Failure to do either of these steps will result in a penalty from your organization’s fundraising income.
· Report to your club or organization about the Student Senate meetings (for example: volunteer opportunities, Student Senate projects, activities on campus, business discussed, etc.)

· Make sure your clubs by-laws are accurate and the Student Senate office has an accurate copy.
