DWU Student Association Senate 
Organization By-laws Form

Please use this form to construct a constitution that will fit the needs of your organization’s operations.  All of the following items need to be addressed in your constitution.  The provisions in italics must be copied as-is into your constitution.  Start by filling in your organization’s name below.  Then right click anywhere “Name” appears and choose “Update Field.” Your organization’s name will be replicated in each field.  
In many spaces where there is a drop-down box, there is also an open text box to its right; this is in case the drop-down box does not meet your criteria.  If the drop down box does meet your criteria, please delete the gray text box to its right.  On most boxes there is a help function controlled using the F1 button (when the document protection is on).  Hints/clues are also displayed in the lower left hand corner of the document window when the text box is selected.
*To toggle on/off the form functions, go to “tools” then “protect document”.

For your final revision please delete everything above your organization’s name and format the entire document to 12pt font, no bold or underlining.

By-laws of
Name
Dakota Wesleyan University
Article I – Name
Section 1.
This organization shall be known as Name or Acronym or Abbreviation.
Article II – Purpose/Mission Statement
Section 1.
It is the responsibility of Name to uphold the Student Code and the educational mission of Dakota Wesleyan University, and the Constitution and By-Laws of the Student Association Senate.. 

Section 2.
The purpose of Name is:

A.
List purposes here.
B.
     


C.
     
Article III – Membership


Section 1.
The Name must accept new members without regard to race, color, creed, religion, national origin, ancestry, citizenship, age, gender, sexual orientation, or disability.  

Section 2.
Membership is open to all enrolled DWU students.

Section 3.
List membership types here.


 FORMDROPDOWN 
      members are: Make sure you specify whether each type of member can vote or hold office; also add how each member may become inactive .
Section 4.
The process for member and/or officer removal is as follows:
A. Grounds for expulsion include a member or officer:
1.  
 FORMDROPDOWN 
,
2.  
 FORMDROPDOWN 
,
3.  
 FORMDROPDOWN 
,
4. 
 FORMDROPDOWN 
,
5.  
or      .
B.
Motion for expulsion can be made by  FORMDROPDOWN 
       to  FORMDROPDOWN 
      .
C.
A vote on the motion will take place  FORMDROPDOWN 
       after the initial motion is made. 
D.
The offending member will have a chance to address the membership in defense of the charges.
E. A  FORMDROPDOWN 
 vote of whom will be required for member expulsion.

Article IV – Officers

Section 1.
The Name will have the following officers       and subsequent duties:
A.
 FORMDROPDOWN 
      
1.
     
2.
      
3.
     
B.
 FORMDROPDOWN 
      
1.
     
2.
      
3.
     
C.
 FORMDROPDOWN 
      
1.
     
2.
      
3.
     
D.
 FORMDROPDOWN 
      
1.
     
2.
      
3.
     
E.
 FORMDROPDOWN 
      
1.
     
2.
      
3.
     
F.
 FORMDROPDOWN 
      
1.
     
2.
      
3.
     
Section 2.
Officers are  FORMDROPDOWN 
       with  FORMDROPDOWN 
 of whom?.
Section 3.
All officers’ terms of office will be for  FORMDROPDOWN 
 starting when?.

Section 4.
To be eligible for office, members must have the following qualifications:   FORMDROPDOWN 
,  FORMDROPDOWN 
,  FORMDROPDOWN 
,  FORMDROPDOWN 
,  FORMDROPDOWN 
,      .


Section 5.
Officer vacancies will be filled in the following manner:      .

Article V – Advisor

Section 1.
The Name will have an advisor registered with the Student Association Senate.
Section 2.
The advisor will be  FORMDROPDOWN 
 with a  FORMDROPDOWN 
 vote of whom?.
Section 3.
The advisor will serve a term of  FORMDROPDOWN 
 starting when?.
Section 4.
The duties of the advisor are:  FORMDROPDOWN 
,  FORMDROPDOWN 
,  FORMDROPDOWN 
,  FORMDROPDOWN 
,      .

Section 5.
In the event of the need to consider removing an advisor, the organization will consult with the Student Association Senate Executive Council regarding possible options.
Section 6.
If in the event an agreeable solution cannot be made between the Advisor and the organization the following procedures will be followed:      .


Article VI – Finances

Section 1.
The ultimate responsibility for financial obligations of Name rests with the membership. 
Section 2.
The Name will utilize  FORMDROPDOWN 
 to deposit and expend its funds.  If  Name shall become and remain inactive for a period of eighteen consecutive months all funds in accounts belonging to  Name shall be transferred to Student Senate Rollover Account.
Section 3.
The  FORMDROPDOWN 
 and  FORMDROPDOWN 
 will sign off on all expenditures over       dollars.
Section 4.
The Name will have the following guidelines in regard to membership dues:
A.
Dues are established by  FORMDROPDOWN 
 of whom?.
B.
Dues will be set by  FORMDROPDOWN 

C.
Dues will be paid by which members.
E.
Dues will be paid by  FORMDROPDOWN 
      .
F.  Members who do not pay their dues are subject to      .
Article VII – Quorum

Section 1.
 FORMDROPDOWN 
 of whom? will constitute quorum.

Article VIII – Method to Amend By-laws
Section 1.
The Name By-laws may be amended by the following process:

A.
Proposed amendments will be submitted to membership by  FORMDROPDOWN 
       to  FORMDROPDOWN 
       for review at least  FORMDROPDOWN 
       prior to being voted upon.
B.   FORMDROPDOWN 
 vote of whom? will be needed to amend the by-laws. 

Article IX – Statement of National or Local Affiliation
Section 1.
The Name is affiliated with a national chapter of      .
Section 2.
In the event of a conflict between the Name by-laws and DWU policies and procedures, DWU policies and procedures shall supersede.  

Article X – Statement of Parliamentary Authority

Section 1.
The rules contained in the current edition of 
