Student Union Posting Policy
Adopted September 2006

· Recognized student organizations, University departments and approved off-campus organizations/businesses may post flyers in the David Student Union.  

· All flyers must be in accordance with Student Government Association (SGA) current posting policies.  If the SGA posting policies conflict with any part of the Student Union Posting Policy, the Student Union policy takes precedence.  

· Off-campus organizations or businesses must have an SGA stamp of approval on each flyer.  Flyers can be left in the SGA office located on the third floor of the Student Union.  Once approved, the SGA will leave all flyers at the Student Union Welcome Desk for pick up.  Organizations are responsible for putting up their own flyers.

· There is a limit of one flyer per bulletin board, per event.

· Flyers may be put up 14 days prior to an event.  Flyers advertising recurring events (such as weekly meetings) are restricted to bulletin boards and are not to be posted on kiosks.

· Posting on bulletin boards and kiosks is on a space available basis.  Do not post over current flyers.  You may remove flyers to make space only if the flyer has “expired”.  

· You may use only push pins or tacks on the bulletin boards or kiosks. Tape of any kind or staples are not permitted.  You must provide your own pins/tacks.

· Organizations are responsible for removing your own flyers within 24 hours of the completion of the event.  Failure to do so may result in fines or loss of posting privileges.

· Maximum dimensions for a flyer are 17”x 11”.

· Flyers can not advertise alcohol at events.

· You can not post flyers/posters on glass, doors, wood, painted surfaces, or ceilings.  

· Organizations may not post anything on the wooden surface of their office doors.

· Organizations not following the SGA posting policy or the Student Union Policy may be fined or may lose posting privileges.  SGA monitors the policy and determines fines.

