Butler University

Reaffirming Ethnic Awareness and Community Harmony

Grant Requirements and Guidelines

(Revised September 3, 2005 SRH)
R.E.A.C.H. Grant Process

In order to apply for a grant, an application, along with an itemized budget must be completed and turned in to the Student Government Association Vice President of Diversity for processing.  In addition, a publicity agreement must be signed and turned in. The applying group must also turn in enough copies of the grant application and budget for the Grants Committee and for all voting representatives of R.E.A.C.H. assembly (about 50). Applications can be turned in to the SGA office (AU 305), or if no one is present, the applications may be turned in to the Student Involvement and Leadership Programs Office (AU 100) sent to the attention of the SGA VP Diversity.  Grants need to be turned in by 5:00 pm on the Friday prior to a Grants Committee meeting to be presented at the R.E.A.C.H. meeting on the following Tuesday.  Please contact SGA VP Finance to determine meeting time for Grants Committee.  A representative from the applying organization is required to attend the grants committee meeting and the R.E.A.C.H. assembly meeting to present the grant.  The grant application, publicity agreement, and budget will be distributed to the R.E.A.C.H. assembly at the Tuesday meeting so that the members can read and discuss its contents.  The full R.E.A.C.H. assembly will make the final vote following the presentation. All applicants should be aware that meetings are held every other week, so the process time for a grant is at least 14 days depending on when the grant is turned into the VP of Diversity. Please take this process time into consideration when applying.
1. Only student organizations that have been recognized by SGA for at least a month with a

faculty advisor and a valid constitution may apply.

2. An organization may apply for two different types of grants.

~ Event Grants are grants given to help the organization with a program or event

they will be sponsoring. The maximum amount for an event grant will not

exceed $1,000 unless the total budget is greater than $2,000, at which point

you may apply for up to $1,500.

~ General Purpose Grants are for organizations that need financial assistance, but

they do not have one particular event they will be sponsoring. For example, this

grant may be given to an organization that has many costs throughout the year for

its members or if the organization sponsors many small events during the year.

The amount for a General Purpose Grant will be $2,000.

A student organization may not be awarded more than one grant per semester.

3. No grant will exceed 50% of the organization’s budget.

4. R.E.A.C.H. must be listed on any publicity for the particular event.


a.  A student organization must sign and abide by the R.E.A.C.H. Publicity Agreement to be turned in along with the application.


b.  In the event that a student organization does not sign, turn in, and/or abide by the R.E.A.C.H. Publicity Agreement, R.E.A.C.H. will be refunded 100% of the issued grant.  

5. R.E.A.C.H. will allot money on a first come first serve basis.
6. If the event for which the grant was given is cancelled or if R.E.A.C.H. finds that the money

was not used for its intended purposes, R.E.A.C.H. will be refunded 100% of the issued grant.

R.E.A.C.H. reserves the right to check the recipient organization’s budget at the conclusion of the year to ensure that the money was used in the appropriate manner.

8. If the grant is not presented to the R.E.A.C.H. assembly on the date of the scheduled vote, then the R.E.A.C.H. assembly may recommend the grant be cancelled.  Failure to attend a scheduled meeting can also result in the grant’s dismissal. 
9. The presentation given by the organization representative to the R.E.A.C.H. assembly should not exceed five minutes in length. Following the presentation, the representative should be prepared to answer all questions.

10. The Student Government Association grants committee will review the grant application.  The grants committee will review the proposed budget of the vent and many recommend to the Student Government Association an amount equal to or less than the amount requested.  A representative from the applying organization must be present at this grants committee.  Please contact VP Finance Andrew B. Jones (abjones1@butler.edu) to determine when and where Grants Committee will meet.  

11.  Grants must be presented to R.E.A.C.H. prior to the occurrence of the event, or prior to

spending the money budgeted. R.E.A.C.H. grants are not to be given as reimbursements.

12. All events subsidized by a R.E.A.C.H. grant must conform to the rules of conduct as found

in the Student Handbook. No alcoholic beverages may be present at a Student

Government Association subsidized event. General Purpose Grants can only be used for

purposes that meet all of Butler University’s policies and rules.

If any of the above requirements and guidelines have not been met, R.E.A.C.H. reserves the

right to recommend that the grant request be denied. Please contact the Vice President of Diversity, Sean Henseleit (shensele@butler.edu) prior to turning in the application if there is a question regarding whether or not your organization has met all of the requirements and guidelines.
