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Butler University

Student Government Association

--Grant Requirements--
(Revised August 2005)

Student Government Association Grant Process
In order to apply for a grant, an application along with an itemized budget must be completed and turned in to the Student Government Association Vice President of Finance for processing.  The applying group must also turn in enough copies of the grant application and budget for each member of the grants committee and for all voting representatives of Student Government Association assembly (about 75-100 copies).  Applications can be turned in to the SGA office (AU 305), or if no one is present the applications may be turned in to Student Involvement and Leadership Programs Office (AU100) sent to the attention of the SGA VP Finance.  Grants need to be turned in by 5:00 on the Monday prior to an SGA assembly meeting if the organization wants the grant to be distributed at the Wednesday meeting.  The grant application and budget will be distributed to the assembly at the Wednesday meeting so that representatives can take the grant back to their constituents to discuss its contents.  A representative from the applying organization will be required to be at a grants committee meeting on the following Monday and then at the assembly meeting on Wednesday to present the grant.  The assembly will make the final vote following the presentation.  All applicants should be aware the process time for a grant is at least 10 days depending on when the grant is turned into the VP Finance.  Please take this process time into consideration when applying. 

1.  Only student organizations that have been recognized by SGA for at least a month with a faculty advisor and a valid constitution may apply.

2.  An organization may apply for one of two different types of grants.  

· Event Grants are grants given to help the organization with a program or event they will be sponsoring.  The maximum amount for an event grant will not exceed $500 unless the total budget is greater than $5,000, at which point they may apply for up to $1,000.
· General Purpose Grants are for organizations that need financial assistance, but they do not have one particular event they will be sponsoring.  For example this grant may be given to an organization that has many costs throughout the year for its members or if the organization sponsors many small events during the year.  The maximum amount for a general purpose grant will not exceed $500 unless the total budget is great than $10,000, at which point they may apply for up to $1,000.
· Club sports organizations can apply for $1,000 unless the total budget is greater than $5,000, at which point they may apply for up to $2,000.

A student organization can only be awarded one grant per academic year.  For example, if your organization receives an event grant they will not be eligible for a general purpose grant.  
3.  No grant will exceed 50% of the organization’s budget.

4.  The grant may not be applied toward fundraising projects for the recipient organization or any outside group.  An organization may apply for a grant towards a philanthropic or volunteer event if fundraising is not involved.  Fundraising includes both tangible donations, as well as monetary donations. 

5.  The Student Government Association must be listed as co-sponsor on any publicity for the particular event, which will be checked and SGA reserves the right to take the grant money back.

6.  The Student Government Association will allot grant money on a first come first serve basis.

7.  If the event for which the grant was given is canceled or if SGA finds the money was not used for its intended purpose, SGA will be refunded 100% of the issued grant.  SGA reserves the right to check the recipient organization’s budget at the conclusion of the year to ensure that the money was used in the appropriate manner.
8.  If the grant is not presented to both grants committee and the assembly prior to or on the date of the schedule vote, then the grants committee or the assembly may recommend the grant be canceled.  Failure to attend a scheduled meeting can also result in the grants dismissal.

9.  The Student Government Association grants committee will review the grant application.  The grants committee will review the proposed budget of the organization/event and may recommend the Student Government Association an amount equal to or less than the amount requested.  A representative from the applying organization must be present at this grants committee meeting.  For the Fall 2005 semester, all grants committee meetings will be on Tuesdays at 6:00 pm in the Atherton Union Tower Conference Room.
10.  The presentation given by the organization representative to grants committee and the assembly should not exceed five minutes in length.  Following the presentation the representative should be prepared to answer all questions.

11.  Grant applications must be turned into the SGA VP Finance prior to the date of the event, or prior to the spending of the money budgeted.  SGA grants are not to be given as reimbursements.
12.  All events subsidized by a Student Government Association grant must conform to the rules of conduct as found in the Student Handbook.  No alcoholic beverages may be present at a Student Government Association subsidized event.  General purpose grants can only be used for purposes that meet all of the Butler University’s policies and rules.

13.  If two organizations are co-applying for a grant it is left to the discretion of the organizations to decide which organization’s account the SGA money will be applied to.  It is important to keep in mind that the organization that receives the money will not be allowed to receive any further SGA grant money during the academic year.

If any of the above requirements and guidelines has not been met, the grants committee and/or the assembly reserve the right to recommend that the grant request be denied.  Please contact the Vice President of Finance, Andrew B. Jones (abjones1@butler.edu) prior to turning in the application if there is a question regarding whether or not your organization has met all of the requirements and guidelines.  

