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Idaho Statutes 
Title 33, Education, Chapter 37, 
Miscellaneous Provisions 
Relating to State Institutions of 
Learning 
33-3715. Interference with Conduct of Institutions 
of Higher Learning – Legislative Intent 
The legislature, in recognition of unlawful campus dis-
orders across the nation which are disruptive of the 
educational process and dangerous to the health and 
safety of persons and damaging to public and private 
property, establishes by this act criminal penalties for 
conduct declared in this act to be unlawful. However, 
this act shall not be construed as preventing institu-
tions of higher education from establishing standards 
of conduct, scholastic and behavioral, reasonably rele-
vant to their lawful missions, processes, and functions, 
and to invoke appropriate discipline for violations of 
such standards. 

33-3716. Unlawful Conduct - Penalty 
(1) No person shall, on the campus of any community 

college, community college, college, or university 
in this state, hereinafter referred to as “institutions 
of higher education,” or at or in any building or 
other facility owned, operated, or controlled by the 
governing board of any such institution of higher 
education, willfully deny to students, school offi-
cials, employees, and invitees: 

a. lawful freedom of movement on the campus; 

b. lawful use of property, facilities, or parts of 
any institution of higher education; or (c) the 
right of lawful ingress and egress to the insti-
tution’s physical facilities. 

(2) No person shall, on the campus of any institution 
of higher education, or at or in any building or 
other facility owned, operated, or controlled by the 
governing board of any such institution, willfully 
impede the staff or faculty of such institution in 
the lawful performance of their duties, or willfully 
impede a student of such institution in the lawful 
pursuit of his educational activities, through the 
use of restraint, abduction, coercion, or intimida-
tion, or when force and violence are present or 
threatened. 

(3) No person shall willfully refuse or fail to leave the 
property of, or any building or other facility owned, 
operated, or controlled by the governing board of 
any such institution of higher education upon be-
ing requested to do so by the chief administrative 

officer, his designee charged with maintaining or-
der on the campus and in its facilities, or a dean of 
such college or university, if such person is com-
mitting, threatens to commit, or incites others to 
commit, any act which would disrupt, impair, inter-
fere with, or obstruct the lawful missions, proc-
esses, procedures, or functions of the institution. 

(4) Nothing in this section shall be construed to pre-
vent lawful assembly and peaceful and orderly pe-
tition for the redress of grievances, including any 
labor dispute between an institution of higher edu-
cation and its employees. 

(5) Any person who violates any of the provisions of 
this section shall be deemed guilty of a misde-
meanor and, upon conviction thereof, shall be pun-
ished by a fine not to exceed five hundred dollars 
($500), or imprisoned in the county jail for a pe-
riod not to exceed one (1) year, or by both such 
fine and imprisonment. 

Title 67, Chapter 77, Bingo And 
Raffles 
67-7707. Bingo By Charitable or Nonprofit  
Organizations 
(1) It is lawful for a charitable or nonprofit organiza-

tion to conduct bingo sessions or games in accor-
dance with the provisions of this chapter and the 
rules of the state lottery commission. Any charita-
ble or nonprofit organization, any member of a 
charitable or nonprofit organization, or any person 
that conducts a bingo session or game in violation 
of any provision of this chapter or the rules of the 
state lottery commission may be assessed a civil 
penalty not in excess of ten thousand dollars 
($10,000). Additionally, any person knowingly 
conducting a bingo session or game in violation of 
the provisions of this chapter or the rules of the 
state lottery commission may be charged under 
the gambling laws contained in chapter 38, title 
18, Idaho Code. Violations will be prosecuted by 
the county prosecuting attorney.  

(2) No person under the age of eighteen (18) may play 
bingo in games where a cash prize is offered or 
where the prize exceeds twenty-five dollars 
($25.00) in value for merchandise. No person un-
der the age of eighteen (18) may play bingo in any 
game operated by a licensed charitable or non-
profit organization.  

67-7710. Raffles and Duck Races 
(1) It is lawful for any charitable organization to con-

duct raffles in accordance with the provisions of 
this chapter. Any charitable or nonprofit organiza-
tion who conducts a raffle in violation of any provi-
sion of this chapter may be assessed a civil penalty 



 

not in excess of ten thousand dollars ($10,000). 
Additionally, any person knowingly conducting a 
raffle in violation of any provision of this chapter 
may be charged under the gambling laws of the 
state contained in chapter 38, title 18, Idaho Code. 
It shall not constitute a violation of state law to ad-
vertise a charitable raffle conducted pursuant to 
this section. It is lawful to participate in a charita-
ble raffle conducted pursuant to this chapter. A 
charitable raffle conducted lawfully pursuant to 
this chapter is not gambling for purposes of chap-
ter 38, title 18, Idaho Code.  

(2) Raffles shall be limited to twelve (12) per charitable 
organization per year, provided that this limitation 
shall not apply to public or private elementary or 
secondary schools located in this state. The maxi-
mum aggregate value of cash prize(s) that may be 
offered or paid for any one (1) raffle, which is not a 
duck race, is one thousand dollars ($1,000) and if 
merchandise is used as a prize and it is not re-
deemable for cash, there shall be no limit on the 
maximum amount of value for the merchandise.  

67-7713. Exemption From Licensure Requirements 
A charitable or nonprofit organization conducting a 
bingo game shall not be required to obtain a license if 
the gross annual bingo sales are less than ten thou-
sand dollars ($10,000) and/or if the aggregate total 
amount for prize(s) offered, in cash or merchandise, 
for any one (1) session, is less than one thousand dol-
lars ($1,000). A charitable or nonprofit organization 
conducting a raffle shall not be required to obtain a 
license if the gross annual raffle sales are less than ten 
thousand dollars ($10,000) and/or if the maximum 
aggregate value of merchandise does not exceed one 
thousand dollars ($1,000). Title 33, Education, Chapter 
37, Miscellaneous Provisions Relating to State Institu-
tions of Learning 

Idaho State Board of 
Education Governing 
Policies & Procedures 
Section III: Postsecondary 
Affairs 
(Only Those Affecting Student Organizations) 

Published February 2000 

Students 
The following policies and procedures are applicable 
to or for any person designated as a student at an 
institution under governance of the Board. A “stu-

dent” means any person duly admitted and regularly 
enrolled at an institution under governance of the 
Board as an undergraduate, graduate, or profes-
sional student, on a full-time or part-time basis, or 
who is admitted as a non-matriculated student on or 
off an institutional campus. 

1. Nondiscrimination 

It is the policy of the Board that institutions under 
its governance must provide equal educational op-
portunities, services, and benefits to students 
without regard to race, color, religion, sex, na-
tional origin, age, handicap, or veterans status, in-
cluding disabled veterans and veterans of the Viet-
nam era in accordance with: 

a. Title VI of the Civil Rights Act of 1964, as 
amended, 42 U.S.C. 2000d et seq., which pro-
hibits discrimination on the basis of race, 
color, or national origin in programs and ac-
tivities receiving federal financial assistance. 

b. Section 504 of the Rehabilitation Act of 1973, 
as amended, 29 U.S.C. 794, which prohibits 
discrimination on the basis of handicap in pro-
grams and activities receiving federal financial 
assistance. 

c. Title IX of the Education Amendments of 1972, 
as amended, 20 U.S.C. 1681 et seq., which 
prohibits discrimination on the basis of sex in 
education programs and activities receiving 
federal financial assistance. 

d. The Age Discrimination Act of 1975, as 
amended, 42 U.S.C. 6101 et seq., which pro-
hibits discrimination on the basis of age in 
programs or activities receiving federal finan-
cial assistance. 

e. Chapter 59, Title 67, Idaho Code, and other 
applicable state and federal laws. 

2. Sexual Harassment 

Each institution must establish and maintain a 
positive learning environment for students that is 
fair, humane, and responsible. Sexual discrimina-
tion, including sexual harassment, is inimical to 
any institution. 

Sexual harassment violates state and federal laws 
and the Governing Policies and Procedures of the 
Board. “Sexual harassment” means an unwelcomed 
sexual advance, request for sexual favors, or be-
havior, oral statements, or physical conduct of a 
sexual nature when: 

a. submission to such conduct is made either ex-
plicitly or implicitly a term or condition of a 
student’s grade, receipt of a grade, or status 
as a student; 

b. an individual student’s submission to or rejec-
tion of such conduct is used as a basis for a 
decision affecting the student; or 
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c. such conduct has the purpose or effect of sub-
stantially interfering with a student’s learning 
or learning performance, or creating an intimi-
dating, hostile, or offensive learning environ-
ment. 

Each institution must develop and make public 
procedures providing for the prompt, confidential, 
and equitable resolution of student complaints al-
leging an act of sex-based discrimination, includ-
ing sexual harassment. 

5. Student Records 

The collection, retention, use, and dissemination 
of student records is subject to the requirements 
of the Family Educational Rights and Privacy Act of 
1971, as amended, and implementing regulations. 
Each institution will establish policies and proce-
dures for maintenance of student records consis-
tent with the act and implementing regulations and 
will establish and make public and appeals proce-
dure, which allows a student to contest or protest 
the content of any item, contained in his or her in-
stitutional records. 

7. Full-Time Students 

For fee and tuition purposes, a “full-time student” 
means any student carrying eight (8) or more cred-
its (or equivalent in audit and zero-credit registra-
tions) and graduate students on full appointments 
(instructional and graduate assistants), regardless 
of the number of credits for which they are regis-
tered. 

a. Student Body Officers and Appointees. For fee 
and tuition purposes, the president, vice 
president, and senators of the associated stu-
dent body government are considered full-time 
students when carrying at least the following 
credit loads: (a) president, three (3) credits and 
(b) vice president and senators, six (6) credits. 

b. Editors. Editors of student-published newspa-
pers are recognized as full-time students when 
carrying a three-credit load, and associate edi-
tors are recognized as full-time students when 
carrying a six-credit load. 

8. Student Governance 

The students at each institution may establish a 
student government constitution for their own duly 
constituted organization, which must be consistent 
with Board Governing Policies and Procedures. 
Each student constitution must be reviewed and 
approved by the chief executive officer. Any 
amendments to the student constitution must also 
be reviewed and approved by the chief executive 
officer. 

12. Student Conduct, Rights, and Responsibilities. 

Each institution will establish and publish a state-
ment of student rights and a code of student con-
duct. The code of conduct must include proce-

dures by which a student charged with violating 
the code receives reasonable notice of the charge 
and is given an opportunity to be heard and pre-
sent testimony in his or her defense. Such state-
ments of rights and codes of conduct, and any 
subsequent amendments, are subject to review 
and approval of the chief executive officer. 

14. Student Organizations 

Each student government association is responsi-
ble, subject to the approval of the institution’s 
chief executive officer, for establishing or terminat-
ing student organizations supported through allo-
cation of revenues available to the association. Ex-
penditures by or on behalf of such student organi-
zations are subject to rules, policies, and proce-
dures of the institution and the Board. 

15. Student Publications and Broadcasts 

Student publications and broadcasts are independ-
ent of the State Board of Education and the institu-
tional administration. The institutional administra-
tion and the State Board of Education assume no 
responsibility for the content of any student publi-
cation or broadcast. The publishers or managers of 
the student publications or broadcasts are solely 
liable for the content. 

Federal Privacy Act and Idaho 
Open Meeting Law 
It shall be the policy of Boise State University to adhere 
to The Family Educational rights and Privacy Act of 
1974 (The Buckly Amendment) which forbids the indis-
criminate disclosure of confidential student disciplinary 
records without the consent of the student involved. 
This will include disciplinary hearings which will be 
closed to the public as provided by the Idaho Open 
Meeting Law unless the respondent waives the right o a 
closed hearing. The Idaho Open Meeting Law states 
that “A closed meeting…may be held…to consider the 
evaluation, dismissal or disciplining of, or to hear 
complaints or charges brought against…a…public 
school student” or “To consider records that are ex-
empt by law from public inspection.” 

Student Policy and 
Appeals Board 
By delegation of the President of the University, the 
Student Policy and Appeals Board, under the chairman-
ship of the Vice President for Student Affairs, is desig-
nated as the primary agency for the development and 
administration of the Student Code of Conduct, Stu-
dent Judicial System and other student policies and 
procedures relating to student life on the campus of 
Boise State University. 



 

The Student Policy and Appeals Board is the highest 
and final board in the judicial appellate structure and 
as such will hear appeals from cases heard by the 
ASBSU Judiciary. In instances where it is necessary for 
the Student Policy and Appeals Board to become the 
judicial body of first jurisdiction, one-half of the Board 
will become the hearing body and the other half an 
appeal body as designated by the Vice President for 
Student Affairs. 

The ASBSU Judiciary and all other judicial bodies are 
subordinate to the Student Policy and Appeals Board. 
The appropriate Student Affairs staff members working 
in their respective areas of responsibility have the au-
thority to establish residence hall councils or standards 
committees to hear cases concerning violations of 
group rules and regulations. The council or committee 
may recommend to the appropriate staff member sanc-
tions such as admonition, censure, probation or dis-
qualification and/or loss of privileges. The judicial bod-
ies are subordinate to the Student Policy and Appeals 
Board. 

The Student Policy and Appeals Board is composed of 
two members of the faculty, two Student Affairs staff 
members, four students-at-large, the ASBSU President 
(ex officio), the Chief Justice of the ASBSU Judiciary (ex 
officio), one Student Senator (ex officio) and the Vice 
President for Student Affairs who serves as chair. The 
ASBSU President, Senator and Chief Justice serve as ex 
officio (nonvoting) members for policy matters, but are 
ineligible for participation in judicial matters. 

ASBSU Judiciary 
General Provisions 
The supreme judicial power of the Associated Students 
is vested in the ASBSU Judiciary whose authority is 
delegated from the President of the University and is 
derived from the Associated Students. The ASBSU Judi-
ciary has the authority or original jurisdiction in all 
cases involving alleged violations of ASBSU and/or Uni-
versity regulations or policies. They will review all 
complaints with reference to the above unless referred 
to a lower tribunal or unless said complaints fall under 
the jurisdiction of the Academic Grievance and Aca-
demic Dishonesty Board. 

Appeals from decisions or recommendations of the 
ASBSU Judiciary will be made to the Student Policy and 
Appeals Board. This procedure of appeals has been 
agreed upon and accepted by the Student Senate and 
the President of the University. 

Powers and Obligations 
A. To interpret the Constitution upon request of the 

ASBSU President or Senate. 

B. To have original jurisdiction in case of alleged vio-
lations of the University or ASBSU regulations and 

other ASBSU actions except where delegated to 
lower judicial bodies. 

C. To delegate local authority to lower ASBSU recog-
nized judicial bodies. 

D. To hear appeals from decisions of lower judicial 
bodies. 

E. To enjoin ASBSU government officials from taking 
action contrary to the decisions of the ASBSU Judi-
ciary. 

F. To review and recognize all constitutions of any 
entity 

Eligibility Requirements for 
Extracurricular Activities 
In its official capacity as the primary agency for the 
development and administration of the Student Code 
of Conduct, Student Judicial System and other student 
policies and procedures relating to student life on the 
campus of Boise State University, the Student Policy 
Board requires that: 

1. In order to represent the University or a recognized 
student organization in any extracurricular activity 
of an intercollegiate nature such as debates, re-
gional or national, student, fraternal, or organiza-
tional conferences, competitions, workshops, clin-
ics, etc., a student must: 
a. Be currently enrolled as a student. 
b. Not be disqualified or suspended from the 

University. 
c. Meet the standards (academic, enrollment, be-

havior) of the University organization being 
represented. 

2. The minimum standards for the selection and con-
tinuation of individuals as officers or appointed of-
ficials of student organizations are: 
a. President or Primary Officer 

- Enrollment as a full-fee paying student (at 
least 8 credits) by the tenth day of each 
semester and continuation as a full-fee 
paying student throughout the academic 
term. 

- Maintenance of a cumulative GPA of 2.00 
or better.  

b. Other Officers 
- Enrollment for at least three credits as a 

fee paying student by the tenth day of 
each semester and continuation as a fee 
paying student throughout the academic 
term. 

- Maintenance of a cumulative GPA of 2.00 
or better. 

Each organization may incorporate more strin-
gent requirements in its constitution for offi-
cers or other special situations. 

3. The minimum standards for the selection and con-
tinuation of individuals as officers or appointed of-
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ficials of the Associated Students of Boise State 
University (ASBSU) are: 
a. Executive Officers, Student Justices, and Col-

lege Senators  
- Enrollment as a full-fee paying student by 

the tenth day of each semester and con-
tinuation as a full-fee paying student 
throughout the academic term. 

- Maintenance of a cumulative GPA of 2.25 
or better. 

b. At-Large Senators 
- Enrollment in a minimum of three credit 

hours by the tenth day of each semester 
and continuation in three credit hours or 
more throughout the academic term. 

- Maintenance of a cumulative GPA of 2.25 
or better. 

c. Appointed Positions (other than Executive Offi-
cers, Executive Staff, Student Justices, College 
Senators, and At-Large Senators) 
- Enrollment by the tenth day of each se-

mester and continuation as an enrolled 
student throughout the academic term. 

- Maintenance of a cumulative GPA of 2.25 
or better. 

In periods between fall and spring semesters, and be-
tween spring and fall semesters, a student is eligible to 
continue in her/his position as long as he/she meets 
the requirements in the previous semester and is in-
tending to continue as a student with the appropriate 
eligibility requirements in the following semester. 

The Student Policy Board encourages ASBSU and other 
student organizations to set additional standards that 
they deem necessary and beneficial to their organiza-
tion. 

The Student Policy Board feels that the duty of relieving 
a student from the position he/she holds because of 
lack of compliance with the aforementioned require-
ments is the responsibility of the appointed official(s) 
of that organization. 

Alcohol and Drug Policies* 
Boise State University wishes to encourage a chemically 
healthy environment for its students, guests, and em-
ployees. To this end, the University: (1) developed poli-
cies and procedures regarding a drug-free work place; 
(2) promotes education and training programs, both 
internally and externally, regarding alcohol and drug 
use/abuse; (3) implemented an Employee Assistance 
Program; (4) provides wellness programs and activities 
for employees and students; and (5) participates in 
numerous community support and resource based 
programs. 

In the interest of the personal health and safety of the 
campus community, Boise State University will not 
condone or ignore alcohol or drug abuse. Further, the 
illegal manufacture, distribution, dispensation, or pos-

session of a controlled substance on University owned 
or controlled property will not be tolerated. 

Boise State University will assist members of the cam-
pus community who are experiencing problems with 
alcohol or drugs in making informed decisions about 
appropriate use as well as the adverse consequences of 
alcohol or drug abuse on one’s health and behavior. 

Boise State University prohibits illegal possession, con-
sumption, manufacturing, and distribution of alcohol 
and drugs by students in college or University owned, 
leased, or operated facilities and on campus grounds. 
Any individual who violates the policies stated in the 
BSU Code of Conduct/Campus Discipline Process bro-
chure may be subject to any or all of the following: 
expulsion; suspension; conduct probation; censure; 
restitution, or compensation. 

Any questions regarding these policies and/or requests 
for assistance should be directed to the Vice President 
for Student Affairs, (208) 426-1418 or the Counseling 
and Testing Center, (208) 426-1601. 

Academic Grievance and 
Academic Dishonesty Board 
Responsibilities 
The jurisdiction of the Academic Grievance and Aca-
demic Dishonesty Board is established to maintain high 
academic standards and performance and to protect 
objectivity and fairness in assigning, administering and 
evaluating student performance. The Board has re-
sponsibility in all matters of grievance pertaining to 
academic conduct, instructional procedure or testing. 

Composition 
A. Seven student senators appointed by the ASBSU 

Vice-President, with an attempt being made to se-
lect one from each college or division in the Uni-
versity. 

B. Seven faculty representatives to be appointed by 
the Chairperson of the Faculty Senate - one from 
each college or division. 

C. One representative from the Division of Student 
Affairs appointed by the Vice-President for Student 
Affairs, to serve as a non-voting, ex-officio advisor 
to the complainant, respondent and the Board. 

D. The Chairperson of the Board will be the ASBSU 
Vice-President who shall vote only in case of a tie. 
All members will have equal voting privileges. In 
the event the Chair is disqualified, the Board will 
elect a new Chair, for that meeting only, from its 
membership. 

E. If, prior to the hearing, it can be shown that a 
member of the Board is directly involved in the 
case, that person can be removed by a majority 
vote of the Board. This case can be instigated by 



 

the complainant, the respondent or a Board mem-
ber. The removal will apply only to that case. 

F. Upon removal of a Board member, the respondent 
and complainant will have the option of accepting 
the decision of the remaining Board members or 
having the removed Board member replaced. Any 
disagreement will result in replacement. If a re-
placement is made, s/he shall come from the same 
classification as the removed member (See A-C). 

Tenure of Office 
A. All members of the Board shall be appointed by 

the third week of September and shall serve for a 
period of one year or until the appointment of a 
successor. 

B. All vacancies shall be filled in the same manner as 
in the original appointment. 

Procedure - Academic Grievance 
A. In order to obtain a hearing by the Academic 

Grievance Board: 

1. The grievance shall be presented to the con-
cerned party first. 

2. If the problem is not solved after contacting 
the party involved, the complainant initiates 
the grievance process by picking up formal 
grievance forms from the ASBSU Office (the 
forms will be accompanied by a memo direct-
ing the complainant to the Academic Grievance 
and Dishonesty Board Advisor). 

a. The grievance shall be presented to the 
Department Head who will review the case 
and render a written opinion. 

b. If not resolved, the Dean of the College 
shall review the case and render a written 
decision. 

3. The ASBSU Vice-President shall be responsible 
for ascertaining that the complainant has 
completed the above procedures. 

4. The ASBSU Vice-President shall request that the 
complainant file the Grievance Complaint Form 
A. 

5. After the Grievance Complaint Form has been 
filed, the ASBSU Vice-President shall notify the 
respondent named in the complaint form that 
it has been filed and request that s/he respond 
using the Academic Defendant Form B. The 
Department Head and College Dean will be no-
tified of the continuing process. 

6. After proper notification, the respondent shall 
reply with the Defendant Form B within two 
weeks. 

7. Two weeks after notification to the respon-
dent, whether or not Defendant Form B has 
been received by the ASBSU Office, the re-
spondent shall be notified by the ASBSU Vice-

President as to the time of the hearing. Non-
appearance of the respondent will not be in-
terpreted as an admission of guilt. 

a. The respondent may agree in writing not 
to contest the case. The Board will then 
hear the written pleas or statements of the 
respondent and all other facts or evidence 
related to the case and render a decision. 

b. If the respondent does not notify the Board 
of his/her intentions or does not appear, 
the Board will proceed with a review of the 
case at the stated date, time and place. 

8. At the hearing, by a majority vote of the Aca-
demic Grievance Board, it will be decided 
whether or not the case is valid and will be 
heard. 

9. The respondent and complainant will each be 
given the opportunity to elect whether or not 
to have an open or closed hearing. If either 
party chooses to have a closed hearing, the 
hearing shall be closed. (A closed hearing 
means that no spectators will be allowed. Ei-
ther party may have witnesses, but the wit-
nesses must wait outside the hearing room ex-
cept during the time they are giving testimony 
or are answering questions.) 

10. Eight members shall constitute a quorum for 
the assemblage of the Board, with four student 
members and four faculty members in atten-
dance. If at any time the Board lacks a quorum, 
the hearing shall recess until such time as a 
sufficient quorum of the same members from 
the first meeting can be reassembled. Only 
those members who have heard all of the tes-
timony and have read all of the material sub-
mitted can vote. If the original quorum cannot 
be reassembled within five school days, then a 
new hearing shall be scheduled. 

11. All votes of the Board will be decided by a ma-
jority vote. 

12. The complainant and respondent shall be noti-
fied verbally of the decision of the Board im-
mediately after the hearing. Written copies of 
the decision of the Board shall be distributed 
to the following offices within two weeks of 
the decision of the Board: 

a. Both parties involved in the case (com-
plainant and respondent). 

b. The Dean and his/her designee and the 
Department Chair. 

c. The Registrar (if a grade change is in-
volved). 

d. The President of Boise State University. 

e. The Provost of Boise State University. 

f. The Vice-President for Student Affairs. 
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g. The Vice-President for Finance and Ad-
ministration of Boise State University (if a 
fee adjustment is involved). 

13. Records are to be retained only for the mini-
mum period as determined by the official Uni-
versity record-keeping policy. 

14. All academic grievances must be filed by the 
end of the fifth week in the fall or spring se-
mester immediately following the occurrence 
of the alleged grievance. For example, a griev-
ance that occurred in the fall semester must be 
filed by the fifth week of the following spring 
semester. 

15. No grievance will be heard by the Academic 
Grievance Board during the last two weeks of 
the semester unless it concerns a course being 
taken that semester. 

Procedure - Academic Dishonesty 
A. If an instructor wishes to have a cheating or plagia-

rism offense referred for University action, s/he 
will confer with the Department Head. 

B. If the Department Head concurs that the incident 
should be referred for additional action beyond 
failing the student in the course, the case will be 
referred to the Dean or his/her designee of the 
College in which the incident occurred. The Dean 
of the College of the student’s major shall be noti-
fied of the action being taken. 

C. The Dean of the College where the incident oc-
curred or his/her designee of the College will ap-
point a special hearing board consisting of three 
faculty and three students with the Dean or his/her 
designee as the Chairperson. 

D. In such a hearing, University Judicial Procedures 
will be utilized as outlined in BSU Policy 4200-D 
and this handbook. 

E. The Academic Grievance and Academic Dishonesty 
Board will be the final hearing in the event of an 
appeal. 

Power and Authority 
A. The Board shall be empowered to recommend 

changes relating to student grades and behavior 
and to recommend changes relating to academic 
conduct, instructional procedure and testing. 

B. Recommendations regarding students will be re-
ferred to the Vice-President for Student Affairs. 
Recommendations regarding faculty members will 
be referred to the Provost of Boise State University. 

Boise State University 
Policies 
The following are select sections taken from the Boise 
State University Policy Manual that may be applicable 
to Student Organizations. To view the entire Boise 
State University Policy Manual, go to http://dia-
mond.boisestate.edu/~margene/policies/Toc.html. 

Student Organization Policies 
Student organizations and activities policies are made 
by the Student Policy and Appellate Board, approved by 
the University administration and administered by the 
Director of Student Union and Student Involvement. 
The Student Policy and Appellate Board recognizes 
ASBSU’s role to regulate student organizations within 
its constitutional authority. The Student Involvement 
staff is available for consultation and advice on poli-
cies, procedures and expenditures pertaining to stu-
dent organizations as well as planning, scheduling and 
implementing programs, activities, and social events.  

For the purpose of this policy, the following definitions 
are provided: 

University - Boise State University 

ASBSU - Associated Students of Boise State University, 
student government 

Fee-paying - Student paying (individually or scholar-
ship) all required University fees listed in the Schedule 
of Fees 

 

A. Organization Defined 

1. Any group of students living or acting to-
gether, electing officers and/or assessing dues 
or fees for their mutual benefit is an organiza-
tion. 

2. The President or primary officer for an organi-
zation must be a fee-paying student at this 
University. 

3. All voting members and remaining officers 
must be fee-paying students at this University. 

4. All groups of students fitting the definition of 
on organization must be officially recognized 
by the University through the ASBSU Judiciary. 

 

B. Recognition Agreement 

Recognition of an organization extends to them the 
privilege of identification with the University and the 
use of institutional facilities. The organization agrees 
to accept those regulations and policies necessary for 
the protection of the University’s essential functions, 
for equal sharing of time and space, and to assure the 
reasonable health and safety of the community. 



 

Recognition of organizations does not mean that the 
University supports or adheres to the views held or to 
positions taken by such organizations. Responsibility 
for any actions which violate federal, state or local laws 
must be assumed by the organization itself. 

 

C. Recognition Steps for New Organizations 

University students interested in organizing a new or-
ganization shall: 

1. Set an appointment and meet with a Student 
Involvement staff member to review the recog-
nition process. At least one individual attend-
ing the appointment must be a University stu-
dent currently enrolled for three or more cred-
its. A student I.D. number will be requested at 
the time an appointment is being scheduled.  

2. Complete an “Intent to Organize Card” at the 
initial meeting with the Student Involvement 
staff member. The card requests the names, 
addresses (mail and e-mail) and phone num-
bers of the students organizing the organiza-
tion as well as the potential name of the or-
ganization. 

3. Obtain from the Student Involvement staff 
member a “Temporary Organization Privileges 
Card” which is necessary to access facilities 
and promotional services. 

4. Reserve rooms in the Student Union, or other 
campus facilities, for a Constitution Develop-
ment Meeting, an Informational/ Organiza-
tional Meeting and an Election Meeting. Coor-
dinate meeting times so a Student Involvement 
staff member can attend and facilitate the 
Constitution Development Meeting. 

5. Advertise and promote the organization and all 
its meetings throughout campus in an effort to 
recruit new members. 

6. Complete the Constitution Development proc-
ess (with the assistance of a Student Involve-
ment staff member or with the tutorial pro-
gram on the Organization Complex computers) 
and have the membership vote to approve the 
constitution. Ensure that the organization’s 
constitution meets the University’s Constitu-
tional Requirements listed later in this policy. 
The organization is encouraged to write bylaws 
for the organization’s specific rules of proce-
dure. 

7. Submit two copies of the proposed constitu-
tion to the Student Involvement Center. 

8. Complete an “Organization Officer Card” list-
ing the organization’s officers and advisor, 
their addresses and telephone numbers and 
submit it to the Student Involvement Center. 

9. File a copy of the constitution or comparable 
information of the parent organization with the 

Student Involvement Center (if the organiza-
tion is affiliated with a community, state, re-
gional or national organization). 

10. Maintain communication with the Student In-
volvement staff member until the organization 
receives a notice that Official Recognition has 
been granted. (The Student Involvement staff 
member will review the officers card, the BSU 
and parent organization constitutions for 
compliance with all University requirements. 
When all requirements have been met, a Stu-
dent Involvement staff member will recom-
mend to the ASBSU Judiciary that the organiza-
tion be granted official recognition. During the 
summer months when the ASBSU Judiciary is 
not in session, the organization will be granted 
Official Recognition pending Judiciary ap-
proval.) 

Constitutional Requirements 
There are at least eleven articles that are necessary in a 
new or current constitution in order to be recognized 
and to maintain recognition. 

1. Name. The name by which the organization 
will be known. 

2. Statement of Purpose. The statement of pur-
pose for the organization. 

3. Affiliation.  

a. Affiliation with Boise State University 
clearly stated- what does that affiliation 
mean? What are the obligations and re-
sponsibilities?  

b. This organization shall operate according 
to the most current regulations and poli-
cies of the Idaho State Board of Education, 
Boise State University, the Associated Stu-
dents of Boise State University Constitu-
tion, and in compliance with all local, 
state, and federal laws regardless of con-
tradictory material that may be in this 
document.  

c. Affiliation with a community, state, re-
gional or national organization (if applica-
ble). 

4. Nondiscrimination Statement. It is the policy of 
the University not to discriminate unlawfully 
against any individual on the basis of age, 
race, color, religion, gender, national origin, 
ancestry, disability, sexual orientation, veteran 
status, or political affiliation (gender excludes 
organizations which have been determined ex-
empt according to federal law). The University 
requires each organization to submit a copy of 
the charter, constitution and bylaws of the 
parent organization where applicable. This is 
necessary to determine whether discrimination 
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for the aforementioned reasons is encouraged 
on any level.  

5. Membership. At least fifty-one percent of the 
total membership must be fee-paying Univer-
sity students, carry a minimum of three credit 
hours, and reflect minimum University aca-
demic requirements.  

Voter eligibility: all voting members must be 
fee-paying University students and carry a 
minimum of three credit hours.  

6. Meetings. Organizations shall indicate what is 
necessary to achieve a quorum, the necessary 
voting percentages to conduct business, and 
the frequency of meetings. 

7. Officers. State how these officers are selected 
and replaced, the qualifications for office, offi-
cer duties, method of electing officers, specific 
time of elections, type of vote, term limits, and 
methods for filling vacancies. 

The minimum University requirements for the 
President or primary officer for an organization 
must be: 

a. Enrollment as a full fee-paying student (at 
least 8 credits) by the tenth day of each 
semester and continuation as a full fee-
paying student throughout the academic 
term. A graduate student may be enrolled 
as a fee-paying student (at least 3 credits) 
by the tenth day of each semester and 
continuation as a fee-paying graduate stu-
dent throughout the academic term for a 
recognized student organization that in 
name, purpose and/or membership serves 
graduate students. 

b. Maintenance of a cumulative GPA of 2.00 
or better. 

The minimum University requirements for all re-
maining organization officers must be: 

a. Enrolled as a fee-paying student (at least 3 
credits) by the tenth day of each semester 
and continuation as a fee-paying student 
throughout the academic term. 

b. Maintenance of a cumulative GPA of 2.00 
or better. 

8. Advisor. The organization is required to have 
an advisor. The organization is encouraged to 
use the University faculty and staff. Explain the 
duties and role of the advisor within the or-
ganization and the University.  

9. Removal of Officers and Members. Grounds for 
removal shall be spelled out. Process for pro-
viding adequate notice of charges, opportunity 
for a fair hearing and the right of appeal. The 
form of vote shall also be indicated.  

10. Sources of Financial Support. 

11. Constitutional Revision. Any changes in a 
group’s constitution require the approval of 
the ASBSU Judiciary. The steps for approval are 
the same as those for new organizations. 

 

D. Temporary Recognition Status 

1. Temporary recognition status is assigned to 
new organizations upon completing an “Intent 
to Organize Card” with a Student Involvement 
staff member. Temporary recognition is for the 
purpose of organizing as a student organiza-
tion, recruiting members, developing a Univer-
sity-affiliated constitution, completing Univer-
sity requirements for gaining Official Recogni-
tion, and holding elections. 

2. The following are limited privileges extended 
to temporary organizations: 

a. Use of campus publicity services for pro-
moting the organization including the 
Poster Distribution System, Student Union 
marketing booths, and other services de-
scribed in the Getting Organized Manual. 

b. Use of meeting rooms in the Student Un-
ion on three occasions for an organiza-
tional meeting, a constitution development 
meeting, and an election meeting. 

c. Photocopying and other services listed on 
a “Temporary Organization Privileges Card” 
given to the group by a Student Involve-
ment staff member. 

d. Fund raising limited to the collection of 
dues from members in order to establish 
an organization treasury.  

 

E. Maintaining Recognition Status 

The privileges of Official Recognition status will con-
tinue when organizations fulfill all of the following 
conditions:  

1. Complete an "Organization Officer Card" within 
four weeks at the beginning of each fall se-
mester and within ten days of any election. 

2. At least one student officer for the organiza-
tion, listed on the "Organization Officer Card," 
attends the mandatory Getting Organized 
Meeting scheduled each fall semester. 

3. Collect mail at least once a week from the or-
ganization’s mailbox in the Student Involve-
ment Center. 

4. Maintain a positive balance in the organiza-
tion’s financial account. 

5. Abide by the minimum Eligibility Requirements 
for Extracurricular Activities for officers and 
abide by enrollment standards for organization 
membership (at least fifty-one percent of the 



 

total membership must be fee-paying students 
at Boise State University carrying a minimum of 
three credit hours). 

6. Abide by the organization’s constitution and 
stated purpose. 

7. When requested to do so by the ASBSU Judici-
ary, the organization must amend its constitu-
tion to reflect current University policies and 
local, state and federal laws. 

8. When the constitution is revised, submit three 
revised constitutions to the Student Involve-
ment Center for review and approval by the 
ASBSU Judiciary. 

9. Abide by Boise State University policies, and 
local, state and federal laws.  

 

F. Ad Hoc Organizations 

The ASBSU Judiciary, through its own procedures, is 
authorized to grant temporary recognition to a student 
group organized for a one-time event or single pur-
pose of supporting or opposing a candidate or issue 
on a ballot measure in any special or regular ASBSU 
election. 

 

G. Withdrawal of Recognition 

1. The process of withdrawing an organization's 
official recognition begins when it has ceased 
to function as evidenced by any of the follow-
ing:  

a. Notice of dissolution from officer and /or 
advisor. 

b. Failure to hold any meetings over a twelve-
month period. 

c. Failure to submit a current roster of offi-
cers within four weeks of the beginning of 
each fall semester or within ten days of an 
election. 

d. Failure to have a student officer attend the 
mandatory Getting Organized Meeting 
held during each fall semester. 

e. Failure to correct a negative balance in the 
organization’s ASBSU account within two 
months time. 

f. Failure to abide by the minimum Eligibility 
Requirements for Extracurricular Activities 
for officers or enrollment standards mem-
bership. 

g. Failure to regularly pick up mail from the 
organization’s Student Involvement mail-
box during the academic year. 

h. Failure to comply with ASBSU Judiciary’s 
written request to amend the organiza-
tion’s constitution within two months time. 

2. Either the Vice President for Student Affairs or 
the ASBSU Judiciary may withdraw an organiza-
tion’s official recognition whenever the above 
conditions occur or the rules and policies of 
the ASBSU and/or the University are violated.  

3. Prior to withdrawal of recognition, the group 
will be warned, given the opportunity to take 
corrective steps and be allowed to speak in 
their behalf before the ASBSU Judiciary. 

 

H. Activity Scheduling 

Any organization recognized by the ASBSU may sched-
ule, sponsor or hold activities utilizing appropriate 
University facilities, property, buildings and grounds, 
providing that all events are scheduled in the Student 
Union Reservations Office for events held in the Stu-
dent Union or through the appropriate office adminis-
tering other facilities.  

Scheduling Procedures 
1. An officer of a recognized organization must 

contact the Student Union Reservations Office 
and obtain a Facility Requisition for events 
held in the Student Union. 

2. The sponsoring organization is responsible for 
the conduct, control and handling of the event 
at all times. Maintenance, security or other 
staff are present to assist and advise only. 
Should an organization or the University be-
lieve that an event is beyond the organiza-
tion’s control, appropriate action may be taken 
to ensure personal safety and/or prevent dam-
age to University property. 

3. Tentative dates and room assignments for 
pending events in the Student Union may be 
scheduled with the Student Union Reservations 
Office. However, the event must be either defi-
nitely confirmed with a completed and ap-
proved Facility Requisition or the dates can-
celed at least two weeks prior to the tentative 
date. All facility requisitions must be submit-
ted to and approved by the Student Union Res-
ervations Office. Please notify the Student In-
volvement Center in the case of cancellation of 
events outside the Student Union. 

No publicity may be released until the Facility 
Requisition is completed and approved. 

All advertisements and posters must be re-
moved the afternoon after the event. 

4. Times for decorating the facility used should 
be indicated on the Facility Requisition and 
must be confirmed in person with the director 
of the facility used well in advance of the date 
scheduled.  

5. Facility Requisitions must be picked up at least 
three weeks prior to the event to allow ade-
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quate time for completion of the form (i.e. ap-
proval of dates and facilities) and for complet-
ing all necessary arrangements. 

6. Without the approved Facility Requisition, the 
possibility strongly exists of conflicting dates, 
competitive events on the same date, and pre-
scheduled facilities. It is in your best interest 
to make sure your event is organized and 
planned well in advance. 

University Eligibility Requirements for 
Extracurricular Activities 
In its official capacity as the primary agency for the 
development and administration of the Student Code 
of Conduct, Student Judicial System and other student 
policies and procedures relating to student life on the 
campus of Boise State University, the Student Policy 
and Appellate Board requires that: 

1. In order to represent the University or a recog-
nized organization in any extracurricular activ-
ity of an intercollegiate nature such as de-
bates; regional or national student, fraternal or 
organizational conferences; competitions; 
workshops; clinics; etc., a student must: 

a. Be currently enrolled as a student. 

b. Not be disqualified or suspended from the 
University. 

c. Meet the standards (academic, enrollment, 
behavior) of the university organization be-
ing represented. 

2. The minimum standards of the selection and 
continuation of individuals as officers or ap-
pointed officials of organizations are: 

President or Primary Officer 

a. Enrollment as a full fee-paying student (at 
least 8 credits) by the tenth day of each 
semester and continuation as a full-fee 
paying student throughout the academic 
term. A graduate student may be enrolled 
as a fee-paying student (at least 3 credits) 
by the tenth day of each semester and 
continuation as a fee-paying graduate stu-
dent throughout the academic term for a 
recognized student organization that in 
name, purpose and/or membership serves 
graduate students. 

b. Maintenance of a cumulative GPA of 2.00 
or better 

Other Officers 

a. Enrollment as a fee-paying student (at 
least 3 credits) by the tenth day of each 
semester and continuation as a fee-paying 
student throughout the academic term. 

b. Maintenance of a cumulative GPA of 2.00 
or better. 

Each organization may incorporate more strin-
gent requirements in their constitution of offi-
cers or other special situations but it is the re-
sponsibility of the organization to monitor and 
enforce such requirements. 

The minimum standards for the selection and 
continuation of individuals as officers or ap-
pointed officials of ASBSU are: 

Executive Officers, Student Justices and Col-
lege Senators 

a. Undergraduate enrollment as a full-fee 
paying student (at least 8 credits) by the 
tenth day of each semester and continua-
tion as a full-fee paying student through-
out the academic term. 

b. Graduate Senator enrollment as a fee-
paying student (at least 3 credits) by the 
tenth day of each semester and continua-
tion as a fee-paying student throughout 
the academic term. 

c. Maintenance of a cumulative GPA of 2.50 
or better. 

At-Large Senators 

a. Enrollment as a fee-paying student (at 
least 3 credits) by the tenth day of each 
semester and continuation as a fee-paying 
student throughout the academic term. 

b. Maintenance of a cumulative GPA of 2.50 
or better. 

Appointed Positions (Other than Executive Officers, 
Executive Staff, Student Justices, College Senators, 
and At-Large Senators) 

a. Enrollment by the tenth day of each se-
mester and continuation as an enrolled 
student throughout the academic term. 

b. Maintenance of a cumulative GPA of 2.50 
or better. 

4. General Provisions 

a. In periods between fall and spring and be-
tween spring and fall semesters, a student 
is eligible to continue in her/his position 
as long as s/he met the requirements in 
the previous semester and is intended to 
continue as a student with the appropriate 
eligibility requirements in the following 
semester. 

b. The Student Policy and Appellate Board 
encourages ASBSU and other organizations 
to set additional standards that they deem 
necessary and beneficial to that organiza-
tion. 

c. The Student Policy and Appellate Board be-
lieves that the duty of relieving a student 
from the position s/he holds because of 
lack of compliance with the aforemen-



 

tioned requirements is the responsibility of 
the appointed official(s) of the organiza-
tion. 

d. The Student Union and Student Involve-
ment Director may make exceptions to the 
Eligibility Requirements for Extracurricular 
Activities policy. 

Section 1 - General University 
Policies 
1500-a: Gift Solicitation and Management 
(Revised July 1995) 

PURPOSE: To ensure a uniform method of gift solicita-
tion and management. 

I. Introduction 

A. An essential key to the optimal and appropri-
ate solicitation of gifts is the recognition that 
specific individuals representing specific pro-
jects, units or colleges have particular audi-
ences and constituencies which donate such 
gifts because of personal interest and affilia-
tion. 

B. The hallmark of a useful institutional program 
is effective supervision of solicitation efforts. 
These efforts must be coordinated in such a 
manner as to not negate the ultimate and col-
lective benefits of a rapport developed over a 
period of time between University representa-
tives and the philanthropic community. 

II. Solicitation 

A. Management and coordination of solicitation, 
receipting, accounting, and disbursement of 
gifts will be centralized in the Office of Devel-
opment. 

B. Central administrators (President, Vice Presi-
dents, Director of Development) and deans or 
their designees may solicit or otherwise nego-
tiate for gifts for their particular project, unit 
or college from their special audiences and 
constituencies. 

C. Before soliciting any private gift or undertaking 
any fundraising activities on behalf of Boise 
State University and any subunit thereof, all 
employees of BSU or their agents must consult 
with the Director of Development and request 
appropriate approval for all direct mailings, 
phonothons, and other proposed group solici-
tations. 

III. Conditions 

A. Central administrators and deans, at their dis-
cretion, may: (1) receive gifts of money or 
property to be used directly by the colleges, 
units and projects through local accounts 

and/or inventoried to Boise State University; 
(2) request donors to assign property or in-
struments to the Boise State University Foun-
dations, Inc., acting for a particular project, 
unit, or college. In either case all gifts will be 
reported to the Director of Development for 
processing, receipting, and reporting. 

B. The Foundation will maintain accurate, sepa-
rate ledger accounts according to the wishes 
of the donor and recipient. 

C. All BSU employees or their agents (except as 
delineated in III-A) soliciting gifts should re-
quest all donations be made payable to Boise 
State University Foundation, Inc. If a gift is des-
ignated, it should state on the check or dona-
tion letter the area or areas where it is to be 
utilized. Gifts of materials or equipment which 
require warehousing before state numbering 
or liquidation are to be delivered to Central 
Receiving or other approved campus facility. 

D. The Office of Development will provide the fol-
lowing services: 

1. coordinate and assist in fundraising for all 
units within the University; 

2. provide staff assistance to the BSU Founda-
tion; 

3. upon receipt of gifts, notify the dean and 
department head; 

4. coordinate the University receipt and ac-
knowledgment of gifts; 

5. arrange for appropriate public relations ef-
forts in accordance with the wishes of the 
donor; 

6. establish procedures for expeditious re-
trieval of funds or property being held by 
Boise State University Foundation, Inc., for 
their intended purpose; and 

7. maintain the recording and fiscal man-
agement to account for gifts directed to 
and held by BSU Foundation, Inc. 

IV. Exceptions 

A. Nothing in this policy should be construed to 
supersede existing BSU policy regarding re-
search grants and contract activities of the 
University. 

B. Unsolicited and spontaneous offers may be re-
sponded to at once. In such an event, however, 
immediate notification regarding the same 
shall be made to the Director of Development. 
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Section 4 - Student Services 
Policies 
4200-d: Procedural Due Process-Student Conduct 
(Revised April 1998) 

PURPOSE: To establish a procedural due process sys-
tem for all students facing disciplinary action. 

I. Philosophy 

A. Boise State University is a large, complex, edu-
cational community made up of groups and 
individuals representing a diversity of social, 
cultural, and intellectual life styles. The mem-
bers of this community are no different than 
those of the larger society. They have the same 
constitutional rights and the same obligations 
of all citizens; however, being a member of the 
University community adds to an individual’s 
responsibility. In order to preserve the individ-
ual’s rights and freedom as well as the educa-
tional goals and purposes of the institution, 
standards of conduct have been developed by 
a committee of representative student, faculty 
and administrative members of the commu-
nity. 

B. Ideally, each member of the University com-
munity assumes individual responsibility for 
his/her personal freedom and obligations. The 
University community expects all members to 
discipline themselves, individually and collec-
tively, and it requires adherence to standards 
of conduct appropriate for an academic com-
munity. It must and will take appropriate ac-
tion when a member’s conduct places the best 
interests of the community in jeopardy. Each 
student, as a member of this community, is re-
sponsible for being familiar with the policies of 
Boise State University. 

II. General Policies 

A. Students are both: (1) citizens, and (2) mem-
bers of the academic community. As citizens, 
they enjoy the same freedoms that other citi-
zens enjoy. As members of the academic 
community, they assume the obligations in-
herent in that membership and as representa-
tive of the University. 

B. These obligations include a creditable de-
meanor for themselves first and the institution 
second, reflecting intelligence, maturity, con-
cern for the rights of others, and regard for 
the educational mission of the University. 

C. The University does not differentiate its re-
sponsibility for student conduct from the re-
strictions of the larger community of our soci-
ety. The institution will not request or agree to 
any special consideration for students appre-

hended and/or charged for a violation of laws 
of the larger community because of their 
status as students, but will cooperate with law 
enforcement agencies in any program for re-
habilitation of students. 

D. Students involved in civil offenses will not or-
dinarily have further sanctions imposed by the 
University unless the incident occurred on 
campus or if the appropriate hearing board de-
termines that the offense interferes with the 
best interests and educational responsibilities 
of the University. This does not, in any way, 
constitute double jeopardy. 

E. The University has the authority to deny ad-
mission, dismiss, or suspend a student for vio-
lation of its rules and regulations. 

F. Procedural fairness is guaranteed to any stu-
dent at any time who may be in violation of 
University rules and regulations. In all cases of 
disciplinary action, the respondent would have 
the following rights: 

1. A hearing by a judicial board. 

2. Notification of the specific charges filed 
and procedures involved in a judicial hear-
ing. 

3. Access to all documents or evidence per-
taining to the complaint entered by com-
plainant and/or witnesses. 

4. Notification of the date, time and place of 
the judicial hearing at least seven calendar 
days in advance (three calendar days in 
advance for residence hall violations where 
the respondent is a hall resident). The re-
spondent may in writing waive the seven 
calendar days notice of hearing (or three 
calendar days for residence hall students). 
Notice of hearing shall have been fulfilled 
if a notice has been mailed via the U.S. 
postal service to the local address as listed 
in the Registrar’s Office at least ten calen-
dar days in advance of the hearing or 
placed in the student’s residence hall 
mailbox at least three calendar days in ad-
vance of the hearing. 

5. Except in a case interpreted to be a crime 
of violence, the respondent has the right 
to have the outcome of the hearing private 
and confidential. The respondent may 
waive this right so the complainant in-
volved in the case is notified of the deci-
sion and/or sanctions. University person-
nel with a need to know may be notified of 
the outcome. 

6. To challenge any member of the hearing 
board of the hearing officer if the respon-



 

dent feels that the person would be biased 
in favor of the complainant. 

7. To have an advisor present at the hearing. 
However, the advisor may not address the 
hearing board or officer at any time. 

8. To determine whether the hearing is open 
or closed to the public. 

9. To have witnesses testify at the hearing. 

10. Opportunity for appeal of any judicial 
board decision and adequate time to pre-
pare appeal. 

11. A declaration in writing is necessary to 
waive a hearing by a judicial board and 
have the case adjudicated by the appropri-
ate administrative hearing officer or fac-
ulty justice. However, in all instances 
where a hearing for disciplinary action 
would be necessary during the last two 
weeks of either semester or during the 
summer session, the complaint would be 
heard by the appropriate administrative 
hearing officer and not by a judicial board. 
In this instance, the avenue of appeal 
would be through the next appropriate 
administrative hearing officer rather than 
the judicial board. 

See also the Boise State University Student Handbook 
section entitled, “Student Policies and Procedures.” 

4201-d: Code of Conduct [Student Code of 
Conduct: Student Policies and Procedures] 
(Revised April 2001) 

Article 1 – Student Bill of Rights 

Preamble 
The University community expects all members to 
discipline themselves, individually and collectively, 
and it requires adherence to the standards of con-
duct appropriate for an academic community. Each 
member of the University Community is obligated to 
assume individual responsibility for her or his per-
sonal freedom and obligations. The University must 
and will take appropriate action when a member’s 
conduct places the best interests of the community 
at jeopardy. 

Students are both (1) citizens and (2) members of 
the academic community. As (1) citizens, they enjoy 
the same freedoms of speech, peaceful assembly, 
and right of petition that other citizens enjoy. As (2) 
members of the academic community, they assume 
the obligations inherent in that membership, and as 
representatives of the University. Each student, as a 
member of this community, is responsible for being 
familiar with the policies of Boise State University. 

The Student Code of Conduct exists to assist in the 
effort of providing the best possible learning and 
living environment for all students. It is the obliga-
tion of students to treat all other members of the 
academic community with dignity and respect - in-
cluding other students, faculty members, employ-
ees, visitors and neighbors of the University. The 
enforcement of campus rules is critical to the exis-
tence of such an environment for all members of 
the academic community. 

The Student Code of Conduct is not a criminal law 
code and criminal law concepts do not apply to it. 

Section 1 - Freedom of Association 
Students are free to organize and to participate in 
voluntary associations of their own choosing, sub-
ject only to reasonable University regulations ensur-
ing that such associations are neither discriminatory 
in their treatment of other members of the Univer-
sity, nor operated in a manner that substantially in-
terferes with the rights of others. Freedom of asso-
ciation may not be forbidden because of the general 
political or philosophical objectives of any particular 
group. However, campus groups or organizations 
are under a strong obligation to avoid representing 
their actions or views as those of the University. 

Section 2 - Recognized Campus Organizations 
A recognized organization is a group of Boise State 
University students organized for a stated purpose 
that has official recognition from the ASBSU. Affilia-
tion with an extramural organization shall not of it-
self disqualify a student organization neither from 
institutional recognition, nor from the use of Uni-
versity facilities, although reasonable provisions 
may be made to safeguard the autonomy of a cam-
pus organization from domination by outside 
groups. 

Section 3 - Freedom of Speech and Assembly 
No rule shall restrict any student expression solely 
on the basis of disapproval or fear of his/her ideas 
or motives. Students and student organizations 
shall be free to examine and discuss all questions 
of interest to them, and to express opinions pub-
licly and privately. Modes of expression or assembly 
that are manifestly unreasonable in terms of time, 
place, or manner may be forbidden. This does not, 
however, abrogate the student’s accountability as 
citizens to the laws of the larger society. 

Students and student organizations shall always be 
free to support causes by orderly and peaceful as-
sembly, which does not infringe upon the rights of 
others. It shall be made clear that such expressions 
represent views of the students or student organi-
zations, and not the University. 
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Student groups are allowed to invite and to hear any 
person of their own choosing. Routine procedures 
required by the University before a guest speaker is 
invited to appear on campus shall be designed so as 
to ensure that there is orderly scheduling of facili-
ties and adequate preparation for the event. Institu-
tional control of campus facilities shall not be used 
as a device of censorship. It shall be made clear to 
the academic and larger community that sponsor-
ship of guest speakers does not necessarily imply 
approval or endorsement of the views expressed, 
either by the sponsoring group or the institution. 

Section 4 - Freedom of the Press 
There shall be no ideological censorship in the de-
termination of printed matter available on campus; 
access to publications is not to be denied because 
of disapproval of their content. Any student publica-
tion supported by compulsory student fees or by 
substantial institutional subsidy shall, however, be 
subject to the rules and regulations of the State 
Board of Education acting as trustees of Boise State 
University or their designees. 

Section 5 - Freedom in the Classroom 
The classroom is not an unstructured political fo-
rum; it is the center for study and understanding of 
described subject matter for which the faculty 
member has professional responsibility and institu-
tional accountability. The faculty member should 
respect the confidential nature of the relationship 
between faculty and students. The faculty member 
should avoid exploitation of students for private 
advantage and should acknowledge significant as-
sistance from them. The faculty member should 
protect student’s rights as defined herein. Control 
of the order and direction of class, as well as con-
trol of the scope and treatment of the subject mat-
ter, must therefore, immediately rest with the indi-
vidual faculty member, free from disruption by stu-
dents or others who may be in disagreement with 
the manner in which the faculty member discharges 
his/her responsibilities. 

a. A student has the right to be informed in rea-
sonable detail at the beginning of each term of 
the nature of the course, the course expecta-
tions, the evaluative standards and the grading 
system that will be used. 

b. A student has the right to take reasonable ex-
ception to the data or views offered in the 
classroom and to reserve judgment about mat-
ter of opinion, without fear of penalty. 

c. A student has the right of protection against 
improper disclosure of information concerning 
his/her grades, views, beliefs, political associa-
tions or character that an instructor acquires in 

the course of his/her professional relationship 
with the student. 

d. Students shall have protection through orderly 
procedures against prejudiced or capricious 
academic evaluation. At the same time, they are 
responsible for maintaining standards of aca-
demic performance established for each course 
in which they are enrolled. 

Section 6 - Nondiscrimination 
It is the policy of Boise State University not to dis-
criminate against any individual in matters of ad-
mission, employment, housing, services, or in the 
educational programs or other activities based on 
non-meritorious factors including, but not limited 
to: age, race, color, religion, gender, national origin, 
sexual orientation, ancestry, disability, veteran 
status, or political affiliation. 

Section 7 - Student Records 
When a student enters the University and submits 
the requested personal data, there is an assumed 
and justifiable trust placed upon the University to 
maintain security of that information for the protec-
tion of the rights of the student. To safeguard stu-
dent privacy, student records are not to be made 
available to unauthorized on-campus or off-campus 
personnel without the expressed written consent of 
the student. Administrative staff and faculty mem-
bers are expected to respect confidential informa-
tion about students that they acquire in their capac-
ity of providing counsel and advice. The student 
shall have the right of access to his/her official Uni-
versity record, in accordance with the University re-
cords policy. 

Section 8 - Equal Protection 
The University has an obligation to apply its rules 
equally to all students who are similarly situated. 
This does not mean, however, that the University is 
required to refrain from taking action against some 
offenders because there are others who cannot be 
identified, or who are not similarly charged. If in 
violation of any rules or policies of the University, 
procedural fairness is guaranteed to any student of 
the University. Such fairness incorporates adequate 
notice of the charges, the opportunity for a fair 
conduct meeting, and the right of appeal. 

Article 2 - Definitions 

Section 1 - University 
The term “University” means Boise State University. 

Section 2 - Student 



 

The term “student” includes all persons who meet 
one or more of the following: 

a. formally admitted; 

b. enrolled full or part-time; 

c. degree or non-degree seeking; 

d. taking credit or non-credit courses; 

e. enrolled in Extended Studies or “personal en-
richment” courses or 

f. are attending post-secondary education institu-
tions other than Boise State University, yet, re-
side in University housing. 

Section 3 - Faculty Member 
The term “faculty member” means any person who 
conducts classroom activities for the University. 

Section 4 - University Official 
The term “University official” includes: 

a. any person employed by the University perform-
ing assigned administrative or professional re-
sponsibilities or 

b. any student who is an assigned or appointed 
formal member of a University Conduct Board. 

Section 5 - Member of the University Community 
The term “member of the University community” in-
cludes any person who is: 

a. a student; 

b. a faculty member; 

c. a University official or 

d. employed or volunteering to conduct business 
for the University. 

A person’s status in a particular situation shall be 
determined by the Vice President for Student Affairs 
or her/his designee. 

Section 6 - University Premises 
The term “University premises” includes all: 

a. land; 

b. buildings; 

c. facilities; 

d. and other property in the possession of, or 
owned, used, or controlled by the University 
(including, but not limited to items such as: ad-
jacent streets and sidewalks; University web 
sites; vehicles; etc.). 

Section 7 - Organization 
The term “organization” means any number of per-
sons who have complied with the formal require-
ments for University recognition. 

Section 8 - Conduct Board 
The term “Conduct Board” means any person or 
persons authorized by the Vice President for Stu-
dent Affairs or her/his designee to: 

a. determine whether a student has violated the 
Student Code of Conduct; 

b. impose sanctions when appropriate. 

Section 9 - Conduct Advisor 
The term “Conduct Advisor” means a University of-
ficial authorized by the Vice President for Student 
Affairs to: 

a. advise Respondents and Complainants on stu-
dent conduct processes and procedures; 

b. serve as a Hearing Officer; 

c. serve as the advisor to the Student Conduct 
Board, Housing Administrator, and Appellate 
Board; 

d. maintain official conduct records; 

e. monitor sanction compliance; 

f. coordinate the training and development of 
student conduct board(s); 

g. serve as the primary liaison to Campus Safety 
and Security. 

Section 10 - Appellate Board 
The term “Appellate Board” means: 

a. the Student Policy and Appellate Board; 

b. any person or persons authorized by the Vice 
President for Student Affairs to consider the 
appeal from a Conduct Board’s determination 
that a student has violated the Student Code of 
Conduct. 

Section 11 - Ex Officio 
The term “Ex Officio” means any person designated 
as a member of a board or committee as a result of 
their official position. Ex Officio members may be 
designated as voting or non-voting members. 

Section 12 - Shall 
The term “shall” is used in the imperative sense. 

Section 13 - May 
The term “may” is used in the permissive sense. 

Section 14 - Vice President for Student Affairs 
The “Vice President for Student Affairs” is the per-
son designated by the University President to be re-
sponsible for the administration of the Student 
Code of Conduct. 
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Section 15 - Policy 
The term “policy” is defined as the written regula-
tions of the University as outlined in, but not lim-
ited to: 

a. the University Student Handbook; 

b. the University Undergraduate/Graduate Cata-
logs; 

c. the University Residence Hall Handbook; 

d. the University Apartment Handbook; 

e. the University Policy Manual; 

f. the policies, procedures and regulations of the 
State Board of Education. 

Section 16 - Cheating 
The term “cheating” includes, but is not limited to: 

a. use of any unauthorized assistance in taking 
quizzes, tests, examinations, standardized 
tests (LSAT, GRE, GMAT, etc.), credential tests, 
and professional licensing tests ; 

b. copying from another exam paper before, dur-
ing, or after the exam; 

c. having someone else take an exam in your 
place, or taking an exam for someone else; 

d. collaboration on take-home exams where it has 
been forbidden; 

e. dependence upon the aid of sources beyond 
those authorized by the instructor in writing 
papers, preparing reports, solving problems, or 
carrying out other assignments; 

f. the acquisition, without permission, of tests or 
other academic material belonging to a member 
of the University faculty or staff. 

Section 17 - Plagiarism 
The term “plagiarism” includes, but is not limited 
to: 

a. the use, by paraphrase or direct quotation, of 
the published or unpublished work of another 
person, without full and clear acknowledgment; 

b. the unacknowledged use of materials prepared 
by another person or agency engaged in the 
selling of term papers or other academic mate-
rials. 

Section 19 - Conduct Body 
The term “Conduct Body” is defined as the person 
or persons who are hearing a Code of Conduct vio-
lation case. This can be a single individual, as in a 
Conduct Officer or Resident Director, or it can be a 
group of people, as in a Hearing Board or Appeals 
Board. 

Section 20 - Working Days 

The term “Boise State University (BSU) working days” 
refers to days that University administrative offices 
are open as prescribed by the Official University 
Calendar. 

Article 3 - Student Code of Conduct 
The University community expects all students to 
live by the following standards that are designed for 
its general well being. Any violations of these Uni-
versity policies may result in disciplinary actions 
and/or legal actions. Visitors to the University shall 
observe these regulations while on campus, or 
other University property. Noncompliance by their 
visitors may subject students to sanctions imposed 
by the University as well as to the provisions of local 
and state law. 

University students enjoy all the rights and privi-
leges of citizenship. Students are subject, however, 
to the special obligations that accrue to them as 
members of the academic community. Institutional 
effort should be exerted to develop, not inhibit in-
tellectual and personal development of students by 
the exercise of the rights of citizenship both on and 
off the campus. 

The enforcement of the obligations of students to 
the larger society is the responsibility of the legal 
and judicial authorities duly established for that 
purpose. When the interests of the University com-
munity are clearly involved, however, the authority 
of the institution may be asserted. The fact that a 
violation occurs off campus does not preclude the 
interest and involvement of the University. 

Section 1 - Academic Dishonesty 
Cheating or plagiarism in any form is unacceptable. 
The University functions to promote the cognitive 
and psychosocial development of all students. 
Therefore, all work submitted by a student must 
represent her/his own ideas, concepts, and current 
understanding. Academic dishonesty also includes 
submitting substantial portions of the same aca-
demic course work to more than one course for 
credit without prior permission of the instructor(s). 

Section 2 - Falsification of University Records 
Willful falsification of official records or documents, 
or omission with the intent to deceive is prohibited. 
Included in this regulation, but not limited to the 
following examples, is the forging, alteration or 
misuse of University documents, records, academic 
record change forms, fee receipts, identification 
cards, meal tickets, parking permits, financial aid 
forms, telephone billing cards, ASBSU forms or 
documents and computer tampering. 

Section 3 - Alcoholic Beverages 



 

Possession, consumption or sale of alcoholic bever-
ages is prohibited in University-owned, leased or 
operated facilities and on campus grounds unless 
otherwise allowed by University policy. 

Section 4 - Drugs 
Possession, manufacture, distribution, use or sale 
of drugs or drug paraphernalia and narcotics classi-
fied as illegal, except those taken under a doctor’s 
prescription, is prohibited on University-owned or 
controlled property, in University-related housing or 
at any University-sponsored or supervised function. 

Section 5 - Hazing 
Hazing is defined as an activity which endangers 
the physical safety of a person; produces mental or 
physical discomfort; causes embarrassment, fright, 
humiliation, or ridicule; or degrades the individual -- 
whether it is intentional or unintentional. Boise 
State University will not tolerate students being sub-
jected to any treatment, which debases the individ-
ual’s status or robs her or him of dignity. 

Section 6 - Harassment 
Conduct towards another person or identifiable 
group of persons including, but not limited to: 

a. unwelcome comments or other conduct that 
unreasonably interferes with an individual’s 
work or academic performance or creates an in-
timidating, hostile, or offensive environment for 
that individual’s work, education or participa-
tion in a University activity; 

b. retaliation against any person filing a conduct 
complaint or against any person cooperating as 
a witness. 

Section 7 - Physical Assault 
Conduct including, but not limited to: 

a. unwanted touching; 

b. threats of violence; 

c. use of violence and/or fighting. 

Section 8 - Sexual Harassment and/or Sexual Assault 
Any actions or statements of a sexual nature which 
are abusive, intimidating, harassing or embarrass-
ing along with implied or stated threats are prohib-
ited. This policy includes but is not limited to: 

a. unwanted touching or comments; 

b. retaliation; 

c. threats of violence; 

d. use of violence; 

e. and sexual assault. 

Section 9 - Lewd or Indecent Conduct 
Conduct including, but not limited to actions which 
are indecent, vulgar, obscene, profane, offensive, or 
showing lack of consideration for others is prohib-
ited. 

Section 10 - Destruction/Damage of Property 
Malicious destruction, damages, or misuse of Uni-
versity or private property. 

Section 11 - Disorderly Conduct 
Detaining or threatening another person, obstruc-
tive or riotous acts, and/or verbal abuse of any 
member of the BSU community on or off campus. 

Section 12 - Unauthorized Entry 
Any unauthorized or forceful entry, whether actual 
or attempted, into any University facility or build-
ing. 

Section 13 - Official Orders 
Failure to disperse or to leave; disrupting or ob-
structing a University building or facility, room or 
other premise; failure to identify oneself with an 
identification card; or to cease the use of loud-
speakers, amplifiers or other forms of noise after 
being given notice or an official order to do so by a 
duly authorized agent or administrative officer of 
the institution. 

Section 14 - Theft 
Theft or the conversion of another’s property, per-
sonal, public or institutional. 

Section 15 - Firearms/Weapons 
The possession, wearing, carrying, transporting, or 
use of a firearm or other dangerous weapon, incen-
diary device or explosive is strictly forbidden on 
University-owned or controlled premises or vehi-
cles. 

Section 16 - Gambling 
Any illegal game or contest played for money or for 
any form of property or item of value. Gambling in-
cludes, but is not limited to, games played with 
cards, dice, or other gambling devices which involve 
betting and/or wagering. 

Section 17 - Group Offenses 
Living organizations, societies, clubs, and similarly 
organized groups are responsible for compliance 
with University regulations. Upon satisfactory proof 
that a group encouraged or did not take satisfac-
tory steps to prevent violations of University regula-
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tions, that group may be subject to permanent or 
temporary suspension, loss of recognition or char-
ter, social probation or other action. 

Section 18 - Fiscal Misconduct 
Fiscal misconduct includes, but is not limited to: 

a. falsification of Boise State University or student 
organization financial records; 

b. any purchase made without organization mem-
bership approval (including, but not limited to: 
long distance calls; copier use; signature of 
contracts; travel expenses; etc.); 

c. failure to relinquish student organization finan-
cial records to officers/advisors, and/or 
BSU/ASBSU officials; 

d. failure to provide an end-of-fiscal-year financial 
disclosure statement to the organization’s 
membership when requested to do so; 

e. writing non-sufficient funds (NSF) checks to the 
University; 

f. forgery; 

g. embezzlement. 

Section 19 - Official Notification 
Failure to comply with any official notification, writ-
ten or verbal, of a duly authorized administrative, 
faculty or conduct representative of the University. 

Section 20 - Conduct System Process Misconduct 
Falsifying, distorting, or misrepresenting informa-
tion before a conduct authority, and/or knowingly 
instituting a conduct proceeding without cause. 

Section 21 - Other Acts of Misconduct 
Violation of any City or State laws, University or 
ASBSU policies. 

Article 4 - Student Code of Conduct Complaint 

Section 1 - Code of Conduct Complaints 
Any member of the University community may file 
charges against any student for misconduct. The 
University may bring charges against a student. 
Charges shall be prepared in writing and directed to 
the Conduct Advisor. 

Section 2 - Discrimination Complaints 
Any student who feels they have been discriminated 
against on the basis of age, race, color, religion, 
gender, national origin, ancestry, sexual orienta-
tion, veteran status, or political affiliation should 
contact and consult with the Affirmative Action Of-
fice. 

Section 3 - Harassment Complaints 
Any member of the University community who feels 
they have been harassed by a student for reasons 
of race, gender, religion, color, age, national origin, 
ancestry, sexual orientation, or disability, as well as 
individuals who believe they have been harassed for 
other reasons, should contact and consult with the 
Office of the Student Conduct Advisor and/or the 
Affirmative Action Office. 

Section 4 - Student Housing Complaints 
Any student who believes they have a legitimate 
grievance against any student member or group of 
the University-owned Housing community should 
contact and consult with the Office of Student 
Housing and/or the Office of the Student Conduct 
Advisor. 

Article 5 - Conduct Hearings 

Section 1 
Residents of campus housing facilities are subject 
to all policy and processes outlined in the Student 
Code of Conduct, the Residence Hall Handbook 
and/or the Apartment Handbook. Incidents that oc-
cur within University-owned housing areas or adja-
cent areas, in the residence-dining hall and at hous-
ing-sponsored functions, will be initially referred to 
the professional directors of each housing unit for 
review. Issues may be resolved at this level through 
a conduct meeting where sanctions may range from 
dropping all charges up to and including housing 
suspension. Cases may also be referred to the Uni-
versity Conduct Advisor for further action. In all 
cases, documentation of each incident will be sub-
mitted to the Office of the Conduct Advisor. 

Section 2 
When academic dishonesty has been alleged the fol-
lowing procedure will be utilized: 

a. the faculty member will notify the student of 
the penalty for their academic dishonesty and 
their right to appeal; 

b. depending on the violation, the penalty may in-
clude but is not limited to: receiving a failing 
grade on the assignment or test or receiving a 
failing grade in the class; 

c. within 3 BSU working days from the time of 
student notification, the faculty member must 
in writing notify the office of the Student Con-
duct Advisor, the Chair of their department, 
and the Dean of their college; 

d. the student has 5 BSU working days from the 
time of notification by the faculty member to 
submit an appeal in writing to the office of the 
Conduct Advisor; 



 

e. appeals, when appropriate, will be heard by the 
Student Policy and Appellate Board. 

Failure on the part of a faculty to either 1) notify the 
office of the Conduct Advisor of the sanction or 2) 
notify a student of their right to appeal a sanction 
of academic dishonesty, is not grounds for voiding 
the sanction. Repeat offenders may be referred to 
the Student Conduct process for possible further 
action. 

Section 3 
A student who is charged with a Code of Conduct 
violation will receive written notification and be re-
quired to report to the office of the Conduct Advi-
sor. At that time, the Conduct Advisor will confer-
ence with the student and then determine whether 
charges will be dismissed, sanctions will be im-
posed, or the student should be referred to a Con-
duct Body for a hearing. 

Section 4 
Cases forwarded to a Conduct Body shall adhere to 
the following guidelines: 

Hearings normally shall be conducted in private. 
Admission of any person to the hearing shall be at 
the discretion of the Conduct Body or the Conduct 
Advisor; 

The Office of the Student Conduct Advisor will no-
tify all parties or groups named in an official com-
plaint that charges have been filed; 

The hearing shall proceed according to the “Hearing 
Checklist” presented to the Complainant and Re-
spondent prior to the start of the hearing; 

The Complainant and the Respondent have the 
privilege of presenting witnesses, subject to cross-
questioning; 

The Complainant and the Respondent may submit 
records, exhibits and written statements as evi-
dence for consideration by the Conduct Body; 

All procedural questions during the hearing are 
subject to the final decision of the Chairperson of 
the Conduct Body at the time of the hearing; 

University personnel with a need to know may be 
notified of the outcome of the hearing. 

The Conduct Body’s determination shall be made 
on the basis of whether it is more likely than not 
that the Respondent violated the Student Code of 
Conduct. 

Section 5 - Time Frame for the Conduct Process 
In general, the following time frame will be followed 
in Student Code of Conduct cases: 

a. notification of the conduct hearing will occur 
within seven BSU working days from the time 
the complaint is filed; 

b. submission of relevant information by the 
Complainant and the Respondent must occur 
24 hours prior to the conduct hearing; 

c. decisions regarding the case will be submitted 
in writing within five BSU working days of the 
hearing; 

d. appeals to decisions must be submitted in writ-
ing to the office of the Conduct Advisor within 
three BSU working days. 

Section 6 - Record of Hearing 
There shall be a single record, such as a tape re-
cording, of all hearings before a Conduct Body. The 
record shall be the sole property of Boise State Uni-
versity. No other recordings of the hearings shall be 
allowed without the consent of the Conduct Body 
and/or the Conduct Advisor. 

Article 6 - Rights and Responsibilities 

Section 1 - Respondent Rights 
a. notification of specific charges filed and proce-

dures involved in a conduct hearing; 

b. to write a Statement of Fact responding to the 
charges and citing any factual details or infor-
mation not stated in the Complainant’s State-
ment of Fact; 

c. the right to a conduct hearing; 

d. access to all documents or evidence pertaining 
to the complaint entered by the Complainant 
and/or witnesses; 

e. notification of date, time, and place of the con-
duct hearing (notice of the hearing shall have 
been fulfilled if a notice has been mailed via 
U.S. Postal Service to the local address listed 
with the University at least seven BSU working 
days in advance of the hearing, or placed in the 
student’s residence hall mailbox at least three 
BSU working days in advance of the hearing); 

f. the right to have an advisor of their choosing 
present at the hearing. The advisor is not per-
mitted to speak or to participate directly in any 
hearing before a Conduct Body; 

g. to challenge any member of the Conduct Body 
if the Respondent believes that the person is 
biased; 

h. to have witnesses testify at the hearing; 

i. the right to appeal (three BSU working days 
from the time the decision is given). 

Section 2 - Respondent Responsibilities 
a. to submit all written evidence and a witness list 

at least 24 hours prior to the designated hear-
ing time; 
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b. to pick up all supporting evidence and the wit-
ness list which was submitted by the Complain-
ant 24 hours prior to the designated hearing 
time; 

c. to arrange for their witness(es) and their advi-
sor to be present during the hearing; 

d. to present her or his own case; 

e. to secure his or her copy of the decision at a 
time and place specified by the Conduct Body; 

f. to follow appeal procedures as outlined in the 
Student Code of Conduct. 

Section 3 - Complainant Rights 
a. to write a Statement of Fact stating the charges 

and citing any factual details pertaining to the 
sections in the Code of Conduct that have al-
legedly been violated; 

b. access to all documents or evidence pertaining 
to the response entered by the Respondent 
and/or witnesses; 

c. have the right to have an advisor of their choos-
ing from the University community present at 
the hearing. However, the advisor is not permit-
ted to speak or to participate directly in any 
hearing before a Conduct Body; 

d. notification of date, time, and place of the con-
duct hearing (notice of the hearing shall have 
been fulfilled if a notice has been mailed via 
U.S. Postal Service to the local address listed 
with the University at least seven BSU working 
days in advance of the hearing, or placed in the 
student’s residence hall mailbox at least three 
BSU working days in advance of the hearing); 

e. to challenge any member of the Conduct Body 
or the administrative hearing officer if the 
Complainant believes the person is biased; 

f. to have witnesses testify at the hearing; 

g. at the discretion of the Conduct Body, the 
Complainant may learn whether the Respondent 
has been found “responsible” or not; 

h. the Student Right-to-Know and Campus Security 
Act allows Universities to inform alleged “vic-
tims” of a crime of violence of the outcome (fi-
nal decision and any sanctions) of the student 
disciplinary proceeding against the alleged 
“perpetrator”. Universities are required to in-
form the “victim” of an alleged sexual assault of 
the final outcome of the disciplinary proceeding 
against the alleged “perpetrator”. 

Section 4 - Complainant Responsibilities 
a. to submit all written evidence and a witness list 

at least 24 hours prior to the designated hear-
ing time; 

b. to pick up all supporting evidence and the wit-
ness list which was submitted by the Respon-
dent 24 hours prior to the designated hearing 
time; 

c. to arrange for their witness(es) and advisor to 
be present during the hearing; 

d. to present her or his own case. 

Article 7 - Appeal Process 
Appeals on decisions made by the Conduct Body 
shall be made to the Student Policy and Appellate 
Board via the office of the Conduct Advisor. When 
an appeal is made, all recommended sanctions are 
placed in a pending status until the appeal process 
has been exhausted. The pending status of sanc-
tions does not necessarily apply in cases of Emer-
gency Sanctions when an appeal is made. 

All appeals shall be submitted in writing within 
three Boise State University working days of the de-
cision, setting forth a concise statement, clearly es-
tablishing one or more of the following grounds for 
appeal: 

a. the decision or sanction was unreasonable; 

b. the Conduct Body was biased; 

c. the Conduct Body misinterpreted the Student 
Code of Conduct or University policies upon 
which the complaint was based; 

d. in cases involving new evidence, the appeal 
should be submitted to the Student Policy and 
Appellate Board for review. 

When a written appeal is received, the Student 
Policy and Appellate Board will convene to de-
termine whether there is merit to proceed with 
the appeal process. The review of the appeal 
will be in closed session. 

If an appeal is accepted, the Student Policy and Ap-
pellate Board, at its discretion, may act on the ap-
peal on the basis of written documentation or may 
require a new hearing. 

The Student Policy and Appellate Board, along with 
other Conduct Bodies will base their decisions on a 
preponderance of evidence presented during the 
hearing. Based on the information presented, the 
Conduct Body will make a determination of “what is 
most likely to have happened”. 

Article 8 - Conduct Sanctions 
Sanctions are imposed for the purposes of restoring 
the standards of the University community, educat-
ing students about the seriousness of their actions, 
and promoting positive growth, while maintaining 
the safety of the students involved and the Univer-
sity community. One or more of the following disci-
plinary sanctions may be imposed as provided in 
the Conduct Procedures, whenever a student or 
student organization is found to be in violation of 
this the Student Code of Conduct or other pub-



 

lished policies or regulations of the University pre-
scribing standards of student conduct. Failure to 
comply with sanctions from an official conduct de-
cision within the specified time period(s) may result 
in further and immediate sanctions. 

Section 1 - Warning 
A notice in writing to the student that the student is 
violating or has violated institutional regulations 
and that repeated infractions of the Student Code 
of Conduct could result in further sanctions. 

Section 2 - Restitution 
Monetary payment to reimburse for damage to or 
misappropriation of property, or reimbursement for 
medical expenses incurred by a third party as a di-
rect result of misconduct. 

Section 3 - Community Sanctions 
Assignment of labor or responsibilities within the 
University, or local community. 

Section 4 - Fines 
Monetary penalty imposed for a violation of the 
Code of Conduct. 

Section 5 - Loss of Privileges 
Action excluding a student from participating in 
certain activities, or enjoying certain privileges for a 
prescribed period of time. Loss of privileges may 
include, but are not limited to: 

a. removal from University-owned housing; 

b. relinquishment of a student office; 

c. loss of such other privileges as may be consis-
tent with the offense committed and the reha-
bilitation or education of the student. 

Section 6 - Conduct Probation with a loss of privilege 
Written sanction with or without a loss of privileges 
signifying that additional disregard for the Student 
Code of Conduct will constitute grounds for sus-
pension or expulsion from the University. A specific 
time period of probation will always be prescribed. 

Section 7 - Housing Suspension 
Separation of the student from the residence halls 
for a definite period of time, after which the student 
is eligible to return. Conditions for readmission may 
be specified. 

Section 8 - Housing Expulsion 
Permanent separation of the student from Univer-
sity-owned Housing system. 

Section 9 - HOLD on Academic Records 
Action restricting admission and registration until a 
conduct sanction is met. A HOLD will also restrict 
the University from releasing official academic tran-
scripts and awarding a diploma until the obligation 
is met. 

Section 10 - University Suspension 
Action terminating registration in all or some 
classes for a prescribed period of time. Any request 
for re-enrollment must be submitted in writing to 
the Student Policy and Appellate Board, in care of 
the Vice President for Student Affairs. After re-
enrollment there is normally a probationary period, 
to be determined by the Conduct Body that ren-
dered the original decision. 

Section 11 - University Expulsion 
Action terminating a student’s registration at the 
University and prohibiting re-enrollment for future 
terms. 

Section 12 - Sanctions Imposed for Violation of Article 3, Sec-
tion 3 “Alcoholic Beverages” 

Sanctions imposed for violation of Article 3, Section 
3 “Alcoholic Beverages” in the Student Code of 
Conduct will be addressed based on the nature of 
the infraction. The sanctions will include, at a 
minimum: 

a. First Infraction: Warning or conduct probation; 

b. Second Infraction Without Injury; or Without 
Conduct Likely to Lead to Injury: Referral to 
conduct board/administrative hearing officer 
for action, which must include a treatment 
and/or educational program; 

c. Second Infraction With Injury; or Conduct Likely 
to Lead to Injury: Referral to conduct 
board/administrative hearing officer for action, 
notification to the criminal justice system, strict 
probation and a treatment or educational pro-
gram; 

d. Third Infraction Without Injury; or Without Con-
duct Likely to Lead to Injury: Referral to con-
duct board/administrative hearing officer for 
appropriate action, which at a minimum must 
include suspension from the University for one 
academic term; 

e. Third Infraction With Injury; or Conduct Likely 
to Lead to Injury: Referral to conduct 
board/administrative hearing officer for appro-
priate action, which at a minimum must include 
referral to the criminal justice system and sus-
pension from the institution for one year. 
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Article 9 - Emergency Sanctions 
The Vice President for Student Affairs or her/his 
designee may take action when immediately neces-
sary to secure the health or safety of other persons 
or the student against whom the action is taken 
and/or there is an alleged violation of the Student 
Code of Conduct. This action will take place in the 
form of Emergency Sanctions. 

Emergency Sanctions include, but are not limited to: 

a. immediate withdrawal from the University; 

b. restriction of the accused student’s presence on 
University property and/or at University events; 

At the time that the Emergency Sanction(s) are 
instituted, the Conduct Advisor or her/his des-
ignee shall: 

a. inform the accused student of the reason for 
the Emergency Sanction; 

b. inform the accused student that a formal hear-
ing will take place according to Code of Con-
duct hearing process; 

c. inform the accused student of the Emergency 
Sanction(s) 

At the time of the Emergency Sanction, the Vice-
President for Student Affairs may require a medi-
cal/psychological evaluation. This may be con-
ducted at the Boise State Student Health and Well-
ness Center or by a qualified professional approved 
by the Boise State Counseling and Testing Center 
Director (or her/his designee) at the student’s ex-
pense. The evaluation may be used to determine the 
appropriateness of withdrawing the Emergency 
Sanction(s). 

Within two (2) Boise State University working days, a 
review of the Emergency Sanction(s) shall take 
place. At this review, the student shall have a full 
opportunity to demonstrate to the Vice President for 
Student Affairs (or his or her designee) why the 
conditions specified in the Emergency Sanction(s) 
should not continue. An advisor, as defined in the 
Student Code of Conduct, may accompany the stu-
dent. 

Based on the reasonable evaluation of the evidence 
presented at the review, the Vice President for Stu-
dent Affairs or her/his designee shall notify the stu-
dent within 24 hours of the decision to: 

a. remove the Emergency Sanction(s) and take no 
further action; 

b. remove the Emergency Sanction(s) but proceed 
to a full conduct hearing regarding the accused 
student’s conduct as prescribed in the Student 
Code of Conduct; 

c. sustain the Emergency Sanction(s) until such 
time as a formal hearing regarding the accused 
student’s conduct may be held. 

Article 10 - Conduct Board : General Provisions and 
Responsibilities 

s

Section 1 - Student Policy and Appellate Board 
By delegation of the President of the University, the 
Student Policy and Appellate Board, under the 
chairmanship of the Vice President for Student Af-
fairs, is designated as the primary agency for the 
development and administration of the Student 
Code of Conduct; the student conduct system; and 
other student policies and procedures relating to 
student life on the campus of Boise State University. 

The Student Policy and Appellate Board is the high-
est and final board in the conduct system, and as 
such, will hear appeals from cases heard by the 
Student Conduct Board, Student Housing Adminis-
trator, University Administrator, Academic Griev-
ance Committee, and on decisions rendered by fac-
ulty members in cases of academic dishonesty. The 
Student Conduct Board and all other conduct bodies 
are subordinate to the Student Policy and Appellate 
Board. 

Section 2 - Student Policy and Appellate Board: Membership 
The Student Policy and Appellate Board is com-
posed of: 

a. the Vice President for Student Affairs or her/his 
designee; 

b. four students-at-large, appointed by the ASBSU 
President; 

c. two faculty members, appointed by the Presi-
dent of the Faculty Senate; 

d. two Student Affairs staff members, appointed 
by the Vice President for Student Affairs, one 
member being the Conduct Advisor (who is 
non-voting); 

e. the ASBSU President (ex officio and non-voting); 

f. the ASBSU Chief Justice (ex officio and non-
voting); 

g. one ASBSU Senator (ex officio and non-voting); 

h. the President of the RHA (ex officio and non-
voting); and 

i. the Chair of the Student Conduct Board (ex offi-
cio and non-voting) 

j. in cases of academic dishonesty the Dean of 
the appropriate college (ex officio and non-
voting). 

The Vice President for Student Affairs or her/his 
designee serves as the Chair of the Student Policy 
and Appellate Board. All members identified above, 
with the exception of the Dean, who are listed as ex 
officio and nonvoting, are members for policy mat-
ters, but are ineligible for participation in Code of 
Conduct appeals. The Student Conduct Advisor 



 

shall serve on the board in both policy and appel-
late matters, however, shall be a non-voting mem-
ber while serving on the appellate board. 

Section 3 - Student Conduct Board: General Provisions and 
Responsibilities 

By delegation of the President of the University, the 
Student Conduct Board shall have jurisdiction of 
Student Code of Conduct, and other University stu-
dent conduct meetings at Boise State University. 
The Student Conduct Board will review all com-
plaints with reference to the above unless said 
complaints fall under the jurisdiction of the ASBSU 
Judiciary. Appeals from decisions of the Student 
Conduct Board will be made to the Student Policy 
and Appellate Board. 

Section 4 - Student Conduct Board: Membership 
The Student Conduct Board is composed of: 

a. three students at-large, selected by the Student 
Conduct Board Selection Committee; 

b. two students who are residents of University 
Housing, selected by the Student Conduct 
Board Selection Committee; 

c. one faculty member, appointed by the President 
of Faculty Senate; 

d. one staff member, appointed by the Vice Presi-
dent for Student Affairs; 

e. the Conduct Advisor (ex officio and non-voting). 

The Vice President for Student Affairs shall appoint 
a student as Chair of the Student Conduct Board. All 
members shall be appointed for approximately one 
year or until the appointment of their successors. 
All members are eligible for reappointment pro-
vided they go through the appropriate selection 
process yearly. 

Section 5 - Administrative Hearing Officers: General Provisions 
and Responsibilities 

When the Student Conduct Advisor determines that 
there is a need for an administrative hearing, the 
appointed Administrative Hearing Officer shall have 
jurisdiction of the Student Code of Conduct. Ap-
peals from decisions of the Administrative Hearing 
Officer will be made to the Student Policy and Ap-
pellate Board. 

Section 6 - Membership 
The Vice President for Student Affairs shall select 
and designate a minimum of 4 individuals to serve 
as Administrative Hearing Officers. 

Article 11 - Interpretation 

Section 1 - Interpretation 

Any question of interpretation regarding the Stu-
dent Code of Conduct shall be referred to the Vice 
President for Student Affairs or her or his designee 
for final determination. 

The Code of Conduct is subject to change and it is 
the responsibility of the student to be aware of the 
changes. For the most recent version of the Code of 
Conduct, students should visit http:// 
www2.boisestate.edu/vpsa/. 

4202-d: Judicial Procedures 
(Revised April 1998) 

PURPOSE: To establish a set of guidelines to guarantee 
due process for persons charged with violating the 
Code of Conduct or other University policies, proce-
dures, or expectations. 

I. Filing Complaints 

A. Except in cases of Academic Grievances and 
Dishonesty, Discrimination, or Harassment, if 
any member of the University community feels 
s/he has a legitimate grievance against any 
other member or group of the University 
community s/he should contact and consult 
with the Office of Student Activities (or the Of-
fice of Student Residential Life through the 
Resident Director if the situation is related to 
University residential facilities or programs). 
Any member of the University community who 
feels s/he has been discriminated against on 
the basis of age, race, color, religion, gender, 
national origin, ancestry, disability, sexual ori-
entation, veteran status, or political affiliation 
should contact the Affirmative Action Office. 

1. Any person who feels s/he has been har-
assed by a student for reasons of race, 
gender, religion, color, age, national ori-
gin, ancestry, or disability, as well as indi-
viduals who are harassed for other rea-
sons, such as sexual orientation, should 
consult with the Office of Student Activi-
ties and/or the Affirmative Action Office. A 
harassment complaint against a student 
may be filed under the Code of Conduct or 
the BSU Anti-Harassment Policy, but may 
not be filed under both policies for the 
same complaint. 

2. In all matters of grievance pertaining to 
academic conduct, instructional procedure 
or testing, the Academic Grievance and 
Academic Dishonesty Board shall have ju-
risdiction. Any academic grievance involv-
ing other alleged violations of the Code of 
Conduct, harassment or discrimination 
should be filed with the Affirmative Action 
Office and/or the Office of Student Activi-
ties. 
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3. The purpose of any consultation specified 
above is to assure compliance with the 
procedure for filing complaints. (For fur-
ther information, see: BSU Policy 5005-A, 
Policy on Nondiscrimination and Affirma-
tive Action; BSU Policy 5010-A, Anti-
Harassment Policy; the Academic Griev-
ance and Academic Dishonesty Policy in 
the Student Handbook; the Sexual Har-
assment and Sexual Assault Policies and 
Procedures in the Student Handbook.) 

B. If, after consultation, the complainant wishes 
to pursue the judicial process, the following in-
formation should be filed with the Office of 
Student Activities (or the Office of Student 
Residential Life through the Resident Director 
if the situation is related to University residen-
tial facilities or programs): 

1. A concise Statement of Fact specifying the 
charge; the individual or group being 
charged; factual details of the incident or 
grievance; names of witnesses or partici-
pating grievants and any applicable dates, 
times and places. 

2. A Statement of Fact by each additional par-
ticipating complainant or witness is en-
couraged but not required. 

3. Any evidence, if applicable. 

C. The Office of Student Activities (or Student 
Residential Life through the Resident Director 
where appropriate) will notify the complainant 
and respondent of date, time and place of any 
hearings and provide any other information 
necessary. The responsibility for summoning 
witnesses rests with the complainant and/or 
respondent. 

II. Respondent’s Rights and Responsibilities 

III. The Office of Student Activities (or Student Resi-
dential Life through the Resident Director where 
appropriate) will notify all parties or groups named 
in an official complaint that charges have been 
filed. 

A. The respondent has the following rights: 

1. A hearing by a Judicial Board. 

2. Notification of the specific charges filed 
and procedures involved in a Judicial hear-
ing. 

3. Access to all documents or evidence per-
taining to the complaint entered by com-
plainant and/or witnesses. 

4. Notification of the date, time and place of 
the Judicial hearing at least seven calendar 
days in advance (three calendar days in 
advance for Residence Hall violations 
where the respondent is a hall resident). 
The respondent may in writing waive the 

seven calendar days notice of hearing (or 
three calendar days for residence hall stu-
dents). Notice of hearing shall have been 
fulfilled if a notice has been mailed via U.S. 
postal service to the local address as listed 
in the Registrar’s Office at least ten calen-
dar days in advance of the hearing or 
placed in the student’s residence hall 
mailbox at least three calendar days in ad-
vance of the hearing. 

5. Except in a case interpreted to be a crime 
of violence, the respondent has the right 
to have the outcome of the hearing private 
and confidential. The respondent may 
waive this right so the complainant in-
volved in the case is notified of the deci-
sion and/or sanctions. University person-
nel with a need to know may be notified of 
the outcome. 

6. To challenge any member of the hearing 
board or the hearing officer if the respon-
dent feels that the person would be biased 
in favor of the complainant. 

7. To have an advisor present at the hearing, 
however, the advisor may not address the 
hearing board or officer at any time. 

8. To determine whether the hearing is open 
or closed to the public. 

9. To have witnesses testify at the hearing. 

10. Opportunity for appeal of any Judicial 
Board decision and adequate time to pre-
pare appeal (see Part V., Appeal Proce-
dures). 

11. A declaration in writing is necessary to 
waive a hearing by a Judicial Board and to 
have the case adjudicated by the appropri-
ate administrative hearing officer or fac-
ulty justice. However, in all instances 
where a hearing for disciplinary action 
would be necessary during the last two 
weeks of either semester or during the 
summer session, the complaint would be 
heard by the appropriate administrative 
hearing officer and not by a Judicial Board. 
In this instance, the avenue of appeal is 
through the next appropriate administra-
tive hearing officer rather than the Judicial 
Board. 

B. The respondent may consult with the Office of 
Student Activities (or Student Residential Life 
through the Resident Director where appropri-
ate) and file: 

1. A Statement of Fact responding to the 
charges and citing any factual details or in-
formation not stated in complainant’s 
Statement of Fact. 



 

2. A Statement of Fact by any witnesses. 

3. Any evidence, if applicable. 

4. A waiver of notice of hearing, if desired. 

5. A waiver of hearing by Judicial Board, if 
desired. 

C. The respondent shall have the following re-
sponsibilities: 

1. To represent herself/himself in written 
statements and in a hearing. 

2. To submit all written evidence and a wit-
ness list at least 24 hours prior to the des-
ignated hearing time. 

3. To pick up witness list submitted by the 
complainant 24 hours prior to the desig-
nated hearing time. 

4. To arrange for witnesses to attend the 
hearing. 

5. To secure his or her copy of the decision 
at a time and place specified by the Judi-
cial Board or hearing officer. 

6. To follow Appeal Procedures as outlined in 
Student Handbook (see Part V). 

IV. Complainant’s Rights and Responsibilities 

A. The complainant has the following rights: 

1. To have an advisor present at the hearing, 
however, the advisor may not address the 
hearing board or officer at any time. 

2. To have witnesses testify at the hearing. 

3. Access to all documents or evidence per-
taining to the complaint entered by the re-
spondent and/or witnesses. 

4. To challenge a member of a Judicial Board 
or a hearing officer if the complainant 
feels that the person would be biased in 
favor of the respondent. 

5. To receive the final decision when the 
complaint is determined to be a crime of 
violence. In other cases, the decision and 
sanctions remain confidential unless the 
respondent provides a written release. 

B. The complainant shall have the following re-
sponsibilities: 

1. To represent herself/himself in written 
statements and in a hearing. 

2. To submit all written evidence at the time 
of filing a complaint. 

3. To submit a witness list at least 24 hours 
prior to the designated hearing time. 

4. To arrange for witnesses to attend the 
hearing. 

5. To pick up all supporting evidence which 
was submitted by the respondent 24 hours 
prior to the designated hearing time. 

V. Hearing Procedures 

A. The respondent may appear in person at a 
hearing. If the respondent does not appear, 
the Judicial Board will proceed with a review of 
the case at the stated date, time and place. 

B. The Chief Justice or hearing officer will have 
discretionary power to limit the number of ob-
servers at an open hearing. 

C. A complete written or taped transcript of the 
hearing will be recorded and preserved by the 
appropriate judicial body until all appeals have 
been filed or heard. No other audio or video 
recording of the hearing will be permitted. 

D. The decisions and sanctions, if applicable, will 
be made available to the respondent at a time 
and place specified by the Judicial Board or 
hearing officer. It is the responsibility of the 
respondent to secure his or her copy of the 
decision. 

VI. Appeal Procedures 

A. All appeals shall be submitted in writing set-
ting forth a concise statement of fact clearly 
establishing one or more of the following 
grounds for appeal: 

1. The decision or sanction was unreason-
able; 

2. The Judicial Board or hearing officer was 
biased; or 

3. The Judicial Board or hearing officer misin-
terpreted the Student Code of Conduct or 
University policies upon which the com-
plaint was based. In cases involving new 
evidence, the appeal should be submitted 
to the original judicial body and a new 
hearing requested. 

B. Appeals from the lower judicial body should be 
made to the next higher body through the Of-
fice of the Vice-President for Student Affairs; 
i.e., Residence Hall Judiciary to ASBSU Judiciary 
to Student Policy and Appeals Board. When a 
student or group appeals a decision of a judi-
cial body, all recommended action is placed in 
a pending status until the appeal process has 
been exhausted. In the event a case has been 
heard by an administrative hearing officer, the 
appeal would be to the next appropriate ad-
ministrative hearing officer through the Office 
of the Vice-President for Student Affairs; i.e., 
Student Residential Life hearing officer to Stu-
dent Union and Activities or Faculty Justice 
hearing officer to the Vice-President for Stu-
dent Affairs. 
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C. Appeals must be submitted within seven (7) 
calendar days of the time the decision is made 
available in writing with copies to the original 
and last judicial body. (Students who are ap-
pealing a decision from a Residence Hall Judi-
cial Board or from the appropriate administra-
tive hearing officer must submit appeals within 
three (3) calendar days of the time the decision 
is made available in writing with copies to the 
original and last judicial body.) 

D. When a written appeal is received, the appro-
priate judicial body will convene to review the 
appeal and related written documentation in 
order to determine whether to accept the ap-
peal. The review of an appeal will be done in a 
closed session. If an appeal is accepted, the 
appropriate judicial body may, at its own dis-
cretion, act on the appeal on the basis of writ-
ten documentation or may conduct a new hear-
ing. 

4203-d: Sanctions 
(Revised April 1998) 

PURPOSE: To establish guidelines for judicial boards or 
hearing officers to follow when determining a course of 
action for violation of the Code of Conduct or other 
University policies, procedures, or expectations. 

Sanctions which may be imposed upon an individual or 
group proven guilty for violation of the Code of Con-
duct or any other misconduct on or off campus may 
include any one or a combination of the following: 

A. Expulsion: Expulsion is an action indefinitely ter-
minating a student’s registration at the institution. 
Any request for re-enrollment must be submitted 
in writing to the Student Policy and Appeals Board, 
in care of the Vice-President for Student Affairs. 

B. Suspension: Suspension is an action terminating 
registration in all or some classes for a prescribed 
period of time not to exceed two years. Any re-
quest for re-enrollment prior to the end of the pre-
scribed period of time must be submitted in writ-
ing to the Student Policy and Appeals Board, in 
care of the Vice-President for Student Affairs. (After 
re-enrollment there is normally a probation period 
to be determined by the judicial board which ren-
dered the original decision.) 

C. Conduct Probation: Conduct probation is a written 
sanction with or without loss of designated privi-
leges signifying that additional disregard for the 
Code of Conduct will constitute grounds for sus-
pension or expulsion. A specific time period of 
probation will always be prescribed. Other condi-
tions or restrictions may also be included or a 
combination of sanctions imposed. 

D. Loss of Privileges: Loss of privileges is a discipli-
nary action excluding a student from participating 
in certain activities or enjoying certain privileges 

for a prescribed period of time. Loss of privileges 
may include, but is not limited to: 

1. removal from campus living quarters or other 
University housing; 

2. relinquishment of a student office; or 

3. loss of such other privileges as may be consis-
tent with the offense committed and the reha-
bilitation of the student. 

E. Censure: Censure is a written sanction warning the 
individual that repeated infractions of the Code of 
Conduct could result in further sanctions. 

F. Residence Hall Probation: Residence Hall Probation 
is a written sanction warning the residence hall 
student that repeated infractions of the Code of 
Conduct and/or Residence Hall Policies could re-
sult in further sanctions by the Judiciary. The pos-
sible loss of a privilege or privileges, a fine and/or 
community service may also be imposed. 

G. Restitution/Compensation: Restitution is the pay-
ing of fines or payment of damages for violations 
that caused the physical loss, damage or injury to 
property or person(s) and may be imposed with 
any of the above sanctions where appropriate. 
Community Restitution, or the assignment of labor 
or responsibilities to any student or student or-
ganization within the University or local commu-
nity, may be imposed. Compensation may also be 
imposed for a particular act or violation of the 
Code where said payment of a fine or the perform-
ance of a service is reasonable and appropriate. 

H. HOLD on Admission, Registration and Academic 
Records: A HOLD is an action restricting admission 
and registration until a judicial obligation is met. A 
HOLD will also restrict the institution from releas-
ing official academic transcripts and awarding a 
diploma until the obligation is met. 

4204-d: Maintaining Order 
(Effective July 1998) 

PURPOSE: To establish policies and procedures for 
maintaining order on the Boise State University campus 
and its facilities. 

I. As designees of the chief administrative officer 
charged with maintaining order on the campus and 
its facilities, members of the Boise State University 
faculty are responsible for ensuring orderly con-
duct in areas under their direct supervision. 

Therefore, a member of the University community, 
in fulfilling his professional and contractual obliga-
tions, may dismiss a student from the course for 
the remainder of the semester when a student vio-
lates any of the following specific policies listed 
under the Code of Conduct in the Boise State Uni-
versity Student Handbook: 

A. Harassment: Any practice by a group or an in-
dividual that detains, embarrasses or degrades 



 

a member of the University community, en-
dangers his/her health or interferes with class 
attendance or the pursuit of education is pro-
hibited. 

B. Lawful Orders: Failure to disperse or leave; dis-
rupting or obstructing a University building or 
facility, room or other premises; failure to 
identify oneself with an identification card; or 
to cease the use of loudspeakers, amplifiers or 
other forms of noise after being given notice 
or a lawful order to do so by a duly authorized 
agent or administrative officer of the institu-
tion is prohibited. 

C. Disorderly Conduct: Detaining or threatening 
another person; obstructive or riotous acts in 
or associated with the University community 
are prohibited. The above includes verbal 
abuse of any member of the Boise State Uni-
versity community on or off campus where the 
situation involves the educational purposes or 
objectives of the University. 

D. Official Notification: Failure to comply with any 
official notification, written or verbal, of a duly 
authorized administrative, faculty or judicial 
representative of the University may result in 
disciplinary action. 

E. In addition to the Student Code of Conduct, 
students may be dismissed for violation of 
Idaho Code 33-3715 and 33-3716. 

II. Procedure for Dismissal from One or Two Class 
Periods Only: A written report of any student dis-
missed from class must be submitted to the ap-
propriate academic dean, with a copy to the de-
partment head, no later than one working day after 
the dismissal. 

III. Procedure for Dismissal for the Remainder of the 
Semester: The faculty member, if s/he feels it is 
warranted, may choose instead to dismiss the stu-
dent from the course for the remainder of the se-
mester. If the instructor does dismiss the student 
from the course for the remainder of the semester, 
s/he must submit a concise Statement of Fact 
specifying the reasons for the dismissal, the indi-
vidual or group, the factual details of the incident, 
the names of witnesses and any applicable dates, 
times or places. This Statement of Fact must be 
submitted to the appropriate academic dean, with 
a copy to the department head, no later than one 
working day after the incident. Immediately upon 
receipt of the Statement of Fact, a hearing should 
be scheduled to afford the student and the faculty 
member opportunity to present their positions to 
the dean. 

The student and the professor are to be notified by 
the dean, or his/her designee, no later than two 
working days after receiving the Statement of Fact 
if the dismissal is upheld. If the faculty member, 

department head and/or dean feel further discipli-
nary action is necessary, a complaint may be filed 
with the ASBSU Judiciary. 

IV. Procedure for Appeal: If the dismissal is upheld by 
the dean and the student desires to appeal the de-
cision, an appeal request must be filed with the 
Academic Grievance and Academic Dishonesty 
Board within three working days of the above noti-
fications. 

4240-d: Official Student Absence Policy 
(Effective April 2001) 

PURPOSE: To establish policy concerning student ab-
sences for official university-recognized activities. 

I. Policy Statement 

A student is permitted to be absent from class be-
cause she or he is participating in an official uni-
versity-recognized activity. “Official absence” is de-
fined as absence(s) from class because the student 
is representing Boise State University at an official, 
university-recognized event. Such events include 
those scheduled by athletics, band, forensics, 
Maneline Dancers, music, theatre, and other events 
designated as official by an authority as deter-
mined by the Faculty Senate and/or university ad-
ministration. 

II. Responsibility and Procedures. 

A. Student 

1. Official absence excuses the student only 
from attending class or other formal in-
struction during the absence. Students 
have both the right and the responsibility: 

a. to make up any work missed during 
their official absence; 

b. to make up examinations given during 
their official absence; and, 

c. to have the same privileges as other 
students in the class. 

2. Students shall make sure the instructor is 
notified of the official absence in writing 
by the sponsoring organization at least 10 
days in advance of the absence. Otherwise, 
official absence status can be jeopardized. 

B. Faculty have the responsibility: 

1. to excuse a student from attending class 
or other formal instruction during the offi-
cial absence; 

2. to not penalize a student for such ab-
sence; 

3. to allow a student to make up any work 
missed during his or her official absence; 
and, 

4. to preserve the same privileges as other 
students have in the class. 
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5. Times for make-up examinations and simi-
lar work are to be determined at the time 
the official notice of absence is provided, 
or as soon thereafter as the examination is 
scheduled. Make-up work or examinations 
will be scheduled at times mutually con-
venient for the student and the instructor. 

C. Activity Sponsor 

1. Activity sponsors (athletics, band, dance, 
etc.) have the responsibility: 

2. to notify instructors, in writing, of official 
absences or anticipated absences by stu-
dents at least 10 days in advance of the 
absence; 

3. to deliver the notice to the instructor via 
the student on official university stationery 
with dates and approximate departure and 
return times for official absence. 

4. Note that the activity sponsor and the stu-
dent are jointly responsible for timely de-
livery of the notice. Failure to deliver the 
notice at least 10 days in advance can 
jeopardize the student’s official absence 
request. 

D. Department Heads and Deans 

1. Academic department heads and deans are 
responsible for ensuring that the faculty 
are apprised of this policy. Nonadherence 
to this policy will be reflected in the per-
formance evaluation of administrative per-
sonnel responsible for promulgating this 
policy, or faculty responsible for imple-
menting it, as appropriate. 

4900-d: Student Union Policies and Procedures 
(Revised July 1995) 

PURPOSE: To outline policies and procedures for the 
use of the Student Union Building and related services. 

I. Description of Student Union and Activities 

A. Student Union and Activities serves as a center 
and forum for the academic community--
students, faculty, staff, alumni and guests. It 
provides services, conveniences and amenities 
needed to enhance the daily life and events of 
the University and develops a relationship to 
the greater community. It encourages students 
and other members of the University commu-
nity to meet and share talents, interests and 
ideas, through its Board of Governors, student 
government, student organizations and 
through the provision of formal and informal 
cultural, social, educational and recreational 
programs. 

II. Access to Student Union Facilities 

A. The Student Union and Activities complex is 
available for use by students, faculty, staff and 

alumni of Boise State University, and their in-
vited guests. 

B. The Student Union reserves the right to limit 
access to facilities by guests. 

C. Access to facilities is made without regard to 
the content of the program being presented as 
long as it complies with the laws of the State 
of Idaho and the regulations of Boise State 
University. Complying with applicable laws is 
the sole responsibility of the organization 
sponsoring an event. 

D. Use of Student Union and Activities facilities 
does not imply sponsorship nor endorsement 
by the University unless explicitly authorized 
by the Director of Student Union and Activities. 

III. Administration and Governance 

A. Student Union and Activities is a part of the 
Division of Student Affairs and reports to the 
Vice President for Student Affairs. 

1. The chief administrative officer of the Stu-
dent Union is the Director of Student Un-
ion and Activities. 

2. The Administrative Staff of the Student Un-
ion and Activities consists of the Director 
of Student Union and Activities, the Assis-
tant Director for Student Activities, the As-
sistant Director for the Student Un-
ion/Coordinator of Conference Services, 
and the Student Union Business Man-
ager/Coordinator of Campus I.D. System. 

B. The Student Union Board of Governors (SUBOG) 
is the primary advisory body to the Director of 
the Student Union and Activities and staff. 

1. The Board consists of a representative 
sample of the various constituencies 
served by the Student Union: students, 
faculty, staff, alumni and community 
members. 

2. The SUBOG provides input and advisement 
to the Director and staff on matters of pol-
icy, finance, pricing, budgetary matters 
and designated space allocation. 

3. The Board meets on a monthly basis dur-
ing the regular academic year. The meet-
ing schedule and published agenda are 
available from the Director’s Office. 

C. The current table of organization for the Stu-
dent Union staff, as well as governing docu-
ments and minutes for meetings of the Stu-
dent Union Board of Governors, are kept with 
the Director’s Office and with the Vice-
President for Student Affairs. 

D. The Student Union and Activities has a strong 
commitment to evaluation of its services, pro-
grams and operations. Ongoing evaluation 



 

methods are practiced to measure customer 
satisfaction and to assess, refine or revise ex-
isting activities to suit the changing needs of 
the University community. 

E. The Student Union is a member of the Associa-
tion of College Unions - International, the Na-
tional Association of Campus Activities and the 
National Association of College Auxiliary Ser-
vices. The Student Union works with guidelines 
developed by its associations to further assess 
its efforts and to compare the activities and 
services on the BSU campus with national 
standards. 

IV. Funding 

A. The Student Union and Activities is an auxiliary 
service of Boise State University and is respon-
sible for the operation and maintenance costs 
of its facilities and staff. 

B. Operating revenues for the facility are gener-
ated through Student Union fees and service 
areas, leases and commissions on sales. 

C. Prices for Student Union operated services 
(event spaces and equipment rentals, Recrea-
tion Center activities, Outdoor Rental Center 
equipment, etc.) are reviewed annually. 

1. Price adjustments are made based on 
comparative services in similar markets 
and actual costs (including such items as 
utilities, debt service, equipment amortiza-
tion, etc.). 

2. All price adjustments are submitted to the 
Student Union Board of Governors for their 
review and recommendation to the Direc-
tor. 

3. Current prices are published and available 
in the respective operating areas of the 
Student Union. Copies are also available 
from the Director of Student Union and Ac-
tivities Office. 

V. Student Activities 

A. The Student Activities Department assists BSU 
recognized student organizations, encourages 
and produces programs and workshops on 
leadership and personal development, and co-
ordinates a variety of campus programs. 

B. For more information, see the Student Activi-
ties Policy BSU 4904-D, the BSU Student Hand-
book or publications available from the Stu-
dent Activities Office. 

VI. Cosponsorship 

A. The Student Union and Activities does not rec-
ognize cosponsorship between non-University 
groups and educational organizations, BSU de-
partments, or governmental agencies when the 
cosponsorship seeks to reduce applicable 

costs for facilities or services. University pro-
grams supported by grants are not considered 
to be cosponsored. 

B. To support their fund raising efforts, ASBSU 
recognized student organizations may cospon-
sor an event to reduce charges for Student Un-
ion facilities or services, but the student or-
ganization must receive value equal to the 
waived or reduced costs. 

1. Value may be in the form of cash, registra-
tions, paid advertising, etc. Proof of value 
received is required. 

2. Additionally, the student organization 
must take an active role in producing the 
event or activity (participation by officers, 
volunteers, promotion, program planning, 
etc.). 

3. Student organizations should discuss their 
event with the Student Activities Office be-
forehand if they have any questions. 

VII. Facility Hours 

A. The operating hours of the Student Union and 
Activities complex are prepared annually. 

1. Hours for a fiscal year (July through June) 
are finalized in January of the previous fis-
cal year. [For example, operating hours for 
FY94 (July 1993 - June 1994) are finalized 
in January of FY93 (January, 1993).] 

2. Published hours reports indicate both 
regular hours of operation and special 
hours (during intersession, holidays, etc.). 

3. Updates are distributed as needed. 

B. Changes in operating hours are coordinated by 
the Assistant Director of the Student Union 
through the Reservations Office. 

C. Copies of current hours of operation are avail-
able at the Information Desk in the Student Un-
ion, the Reservations Office, the Student Activi-
ties Office and the Director’s Office. 

1. Regular operating hours information is 
also available on the Campus Wide Infor-
mation System. 

2. Individual operating areas within the Stu-
dent Union Complex maintain current op-
erating hours in each area. 

VIII. Student Union Meeting and Event Facilities 

A. The Student Union operates the facility to 
maximize usage to both the University com-
munity (recognized student organizations, 
faculty, staff and departments) and to the lar-
ger community in Boise and in Idaho. 

B. The Student Union complies with State Board 
of Education policies regarding providing fa-
cilities to non-University entities and has struc-
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tured both its internal guidelines and pricing 
structures to support this goal. 

C. The University gives preference to groups 
which further the University’s community ser-
vice missions, enhance educational opportuni-
ties in Idaho, or are of a governmental nature. 

D. The Student Union does not confirm advance 
reservations more than one semester in ad-
vance without the explicit authorization of the 
Assistant Director for the Student Union. (For 
example, during the fall semester, reservations 
may be confirmed through the last day of fi-
nals for spring semester. During fall semester, 
reservations for dates beyond the end of 
spring semester will be recorded as tentative, 
and are subject to cancellation if found to con-
flict with traditional University functions.) 

IX. Academic Class Use of Student Union Facilities 

A. Student Union facilities are not scheduled for 
academic class use. Academic classes (regu-
larly scheduled, special, or seminar) include all 
classes coordinated through the Registrar’s Of-
fice or the Division of Extended Studies. Facili-
ties are primarily intended for student organi-
zations, student activities (including a social, 
cultural and recreation program), seminars, 
workshops and events which contribute to 
learning out-of-the-classroom or relate to the 
mission of service as a community center to 
the University. The Union is generally not fi-
nanced through state appropriated funds but 
rather fees paid by BSU students and aug-
mented by generated revenue. To support 
these Union and Activities programs and ser-
vices and, in accordance with the action of the 
Student Union Board of Governors, Union fa-
cilities are not used for academic purposes. 

B. Additionally, any special programs offered by 
University departments or affiliated groups 
where registration fees, tuition, admission or 
similar fees are levied will be subject to the 
“Educational” rates as published by the Student 
Union. 

C. Academic departments may conduct regular 
departmental business in the Student Union at 
the “Academic Department” rates. 

X. Conference Coordination 

A. Conference Services Advisory Committee ad-
vises the Coordinator of Conference Services at 
BSU and assists in setting University policy re-
garding conferencing. 

1. The committee prepares, on an annual ba-
sis, the Report of Summer Conference Ac-
tivity which summarizes all non-academic 
(conferences, special events, Extended 
Studies) activity on the campus during the 

summer months (mid-May through mid-
August). This report is available for inspec-
tion at the Student Union Administrative 
Offices. 

2. Enabling documents for the Conference 
Services Advisory committee are also 
available in the Student Union Administra-
tive Offices. 

B. The Assistant Director for the Student Union 
serves as the Coordinator of Conference Ser-
vices at Boise State. For more information, see 
the Conference Services Coordination Policy, 
BSU 4903-D. 

XI. Event Guidelines and Solicitation 

A. The Reservations and Catering Office publishes 
“Event Planning Guidelines” which detail spe-
cific facility use guidelines and policies. These 
guidelines address issues including, but not 
limited to: 

1. Reservations Scheduling Deadlines, 

2. Billing, 

3. Sales and Solicitation, 

4. Special Fees, 

5. Food and Beverage and Sanitation Re-
quirements, 

6. Decorations, 

7. Compliance with Laws and Codes, 

8. Storage, 

9. Event Security, and 

10. General Reservations Policies. 

B. The “Event Planning Guidelines” are available at 
the Student Union Information Desk and the 
Reservations Office. 

C. The Reservations and Catering Office also pub-
lishes “Guidelines for Direct Solicitation, Fund 
Raising, and Publicity.” These guidelines estab-
lish time, place and manner restrictions for so-
licitation in the Boise State University Student 
Union and the areas immediately adjacent to it 
(adjacent sidewalks, patios and parking areas, 
and contiguous lawns and flower beds). 

1. These restrictions have been implemented 
to maintain order in the facility and to en-
sure that the patrons of the Student Union 
are free to pursue their primary interests 
of attending events, relaxation, dining, 
studying, etc. without harassment. 

2. Copies of these guidelines are available at 
the Student Union Information Desk and 
from the Reservations Office. 

3. Revisions to these guidelines are made 
with the approval of the Student Union 
Board of Governors upon recommendation 
from the Student Union staff. 



 

XII. Food and Beverage Services 

A. The University has chosen to meet its food and 
beverage service needs by contracting with 
various commercial businesses to provide 
these services. The contracts that the Univer-
sity enters into for various segments of the 
food and beverage business guarantee exclu-
sivity to the selected vendor. 

B. Currently, contracts exist that govern vending, 
soft drink vending and re-
tail/resident/catered/conference/concession 
foods and beverages. 

C. As an entity of Boise State University, the Stu-
dent Union and Activities is responsible for 
contract compliance, as well as coordinating, 
auditing and enforcing the segments of the 
contract that occur in facilities under its con-
trol. 

1. The Union also assists with compliance on 
issues of health, safety and food service li-
ability. 

2. The Student Union purchases and main-
tains the inventory of food service produc-
tion equipment. 

D. The Student Union is specifically responsible 
for certain food production and service areas 
available to the contractor, including all Cater-
ing on the BSU campus, as well as retail dining 
operations in the Student Union (“Maggie’s” 
and “Brava!”), in the Science/Nursing Building 
lobby (“Riverview”) and at various locations fea-
turing mobile food service carts (such as the 
lobby of the Business Building). The Student 
Union also maintains the primary production 
kitchen and all associated equipment on cam-
pus which support catering, retail, concessions 
and residence dining. 

XIII. Disruption and Obstruction 

A. The Student Union and Activities serves as a 
forum for many divergent views and opinions 
both within the University community and be-
yond. These views and opinions do not neces-
sarily represent the views of the Student Union 
and Activities or Boise State University, but 
merely reflect the institution’s commitment to 
intellectual growth and academic freedom and 
to an open debate and discussion of ideas. 

B. Those individuals who disagree with the con-
tent of a particular program are encouraged to 
create their own forum for the expression of 
their ideas. 

C. Disruption of scheduled events will not be tol-
erated and such disruption will be pursued in 
accordance with Idaho Code Section 33-3715 
and 33-3716 to the full extent available 
through the University’s Judicial process and 

the legal system. Explanation of the Univer-
sity’s Judicial process is found in the BSU Stu-
dent Handbook. 

1. Counter demonstrations (individuals or 
groups picketing, marching, etc.) may oc-
cur outside the Student Union as described 
in the Open Spaces Use Policy (BSU 6615-
D), with the exception of the Patio, which 
is considered a reservable space, not a 
public space. These demonstrations must 
allow the free flow of people through the 
entrances and may not be obstructive. 

2. Demonstrations are NOT allowed in the 
building unless they are in a meet-
ing/ballroom, approved by the Director, 
and are scheduled with the permission of 
the event sponsor. 

4901-d: Special Events Center 
(Revised July 1995) 

PURPOSE: To outline policies and procedures for the 
use of the Special Events Center. 

I. Administration and Governance 

A. The Special Events Center is scheduled and 
operated by the Student Union. The chief ad-
ministrative officer of the Special Events Center 
is the Director of Student Union & Activities. 

B. The Special Events Center Board of Directors is 
the governing board for the Special Events 
Center and an advisory body to the Student 
Union Director and the Student Union’s opera-
tions and scheduling staff. The Special Events 
Center Board of Directors consists of represen-
tatives of the primary constituencies served by 
the Special Events Center including: 

1. Students; 

2. Theater Arts Department; 

3. Music Department; 

4. Student Programs Board; and 

5. Student Union Board of Governors. 

C. The Special Events Center Board of Directors 
meets on a thrice yearly basis during the regu-
lar academic year. 

1. The meeting schedule and published 
agenda are available from the Student Un-
ion Director’s Office. 

2. The current governing documents and 
minutes for meetings of the Special Events 
Center Board of Directors are kept with the 
Student Union Director’s Office and with 
the Vice-President for Student Affairs. 

II. Utilization of the Facility 

A. The Student Union operates the Special Events 
Center to maximize usage to both the Univer-
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sity community (recognized student organiza-
tions and University departments) and to the 
larger community in Boise and in Idaho. 

B. Users of the facility are encouraged to work 
with others using the Special Events Center to 
assist in the sharing of this resource. 

C. When possible, event scheduling is arranged to 
afford maximum access to the facility by the 
largest number of sponsors. 

III. Funding 

A. The Special Events Center is a uniquely-sized 
multipurpose facility for University and com-
munity activities, programs, performances, and 
specialized events related to the academic 
mission, and was originally built with student 
generated funds. 

B. The facility is supported by appropriated funds 
for basic operations (utilities, major repairs) 
and for basic maintenance (routine custodial 
care, funding for minor repairs and mainte-
nance, etc.). 

C. Ongoing improvements to the Special Events 
Center are funded through revenue generated 
by use of the facility by non-University groups 
and by special allocations of appropriated 
funds. 

D. Prices for Special Events Center operated ser-
vices (facility and equipment rentals, etc.) are 
reviewed annually. 

1. Facility rental price adjustments are sub-
mitted to the Special Events Center Board 
of Directors for their review and approval. 
As this is a uniquely sized and equipped 
facility for this community, every attempt 
is made to balance the need for revenue 
generation with the need to keep the facil-
ity economical for use by members of the 
larger community. 

2. Pricing policies are administered by the 
Assistant Director of the Student Union. 

3. Current prices for the facility and equip-
ment are published and available from the 
Student Union Director’s Office. 

IV. Cosponsorship 

A. The Special Events Center Board of Directors 
policy does not allow cosponsorship for the 
purpose of waiving or reducing rental charges. 

B. All non-University groups are assessed the cur-
rent rental rates. 

V. Academic Class Use of Special Events Center Facili-
ties 

A. The Special Events Center Board of Directors 
has indicated that regular academic class use 
of Special Events Center facilities is inconsis-
tent with the role of the facility. Academic 

classes (regularly scheduled, special, or semi-
nar) include all classes coordinated through 
the Registrar’s Office or the Division of Ex-
tended Studies 

B. Academic field trips to the facility are encour-
aged provided they are scheduled with the 
Student Union Reservations Office. 

C. Classes which require the unique facilities of 
the Special Events Center (such as those in 
theatrical lighting design and costume design) 
may use the facility if scheduled in advance, 
and if such use does not present major con-
flicts with other uses of the facility. 

VI. Access to Special Events Center Facilities 

A. The Special Events Center is available for use 
by students, faculty, staff, and alumni of Boise 
State University, and their invited guests. 

B. The Special Events Center reserves the right to 
limit access to facilities by guests. 

C. Access to facilities is made without regard to 
the content of the program being presented, 
as long as it complies with the laws of the 
State of Idaho and the regulations of Boise 
State University. Complying with applicable 
laws is the sole responsibility of the organiza-
tion sponsoring an event. 

D. Use of Special Events Center facilities does not 
imply sponsorship nor endorsement by the 
University unless explicitly authorized by the 
Director of Student Union & Activities. 

VII. Priority Scheduling 

A. The Special Events Center Board of Directors 
conducts three scheduling meetings annually, 
usually in September, February, and May. 

1. At these meetings, priority scheduling ac-
cess is given to the Theater Arts Depart-
ment, the Music Department, and the Stu-
dent Programs Board for their events and 
activities occurring during the next year’s 
scheduling period. 

2. After the priority scheduling needs of the 
Theater Arts Department, Music Depart-
ment, and Student Programs Board have 
been resolved, the Special Events Center 
calendar is open to scheduling by all other 
interested parties, providing: 

a. No group outside of the priority 
scheduling group may schedule more 
than 21 days of use of the Special 
Events Center per year, unless ap-
proved by the Special Events Center 
Board of Directors. 

b. No group outside of the priority 
scheduling group may schedule more 
than seven (7) consecutive use days of 



 

the facility, nor more than ten (10) 
days in any thirty (30) day period, 
unless specifically approved by the 
Special Events Center Board of Direc-
tors. 

3. Scheduling access is as follows: 

Meeting 
Date 

Period 
Scheduled 

Open to General 
Booking 

 
September 
this year 

 

Fall Term 
next year 

One week after 
scheduling mtg. 

 
February 
this year 

 

Spring Term 
next year 

One week after 
scheduling mtg. 

 
May 

this year 

 

Summer Term 
next year 

End of summer or 
by Conf. Svcs. 

 

4. Scheduling conflicts between the priority 
scheduling entities are resolved by the 
Board of Directors as coordinated by the 
Assistant Director of the Union/Coordina-
tor of Conference Services. 

VIII. Event Guidelines and Solicitation 

A. Ongoing scheduling is coordinated by the Stu-
dent Union Reservations and Catering Office. 

B. The Reservations and Catering Office publishes 
“Event Planning Guidelines” which detail spe-
cific facility use guidelines and policies. These 
guidelines address issues including, but not 
limited to: 

1. Reservations scheduling deadlines; 

2. Billing; 

3. Sales and solicitation; 

4. Special fees; 

5. Food and beverage and sanitation re-
quirements; 

6. Decorations; 

7. Compliance with laws and codes; 

8. Storage; 

9. Event security; and 

10. General reservations policies. 

C. The “Event Planning Guidelines” are available at 
the Student Union Information Desk and the 
Reservations Office. 

D. Revisions to these guidelines are made with 
the approval of the Student Union Board of 
Governors upon recommendation from the 
Student Union staff. 

E. The Reservations and Catering Office also pub-
lishes “Guidelines for Direct Solicitation, Fund 
Raising, and Publicity.” These guidelines estab-
lish time, place, and manner restrictions for 
solicitation in the Boise State University Stu-
dent Union/Special Events Center and the ar-
eas immediately adjacent to it (adjacent side-
walks, patios, and parking areas, and contigu-
ous lawns & flower beds). 

1. These restrictions have been implemented 
to maintain order in the facility, and to en-
sure that the patrons are free to pursue 
their primary interests of attending events, 
relaxation, dining, studying, etc. without 
harassment. 

2. Copies of these guidelines are available at 
the Student Union Information Desk and 
the Reservations Office. 

3. Revisions to these guidelines are made 
with the approval of the Student Union 
Board of Governors upon recommendation 
from the Student Union staff. 

IX. Food and Beverage Services 

A. The University has chosen to meet its food and 
beverage service needs by contracting with 
various commercial businesses to provide 
these services. The contracts that the Univer-
sity enter into for various segments of the food 
and beverage business guarantee exclusivity to 
the selected vendor. 

B. Currently, contracts exist that govern vending, 
soft drink vending, and retail/resident/  
catered/conference/concession foods and 
beverage sales. 

C. As a part of Boise State University, the Special 
Events Center is subject to these contractual 
agreements. No outside food or beverage may 
be brought in for distribution or consumption 
in the Special Events Center. 

X. Complaints and Compliments 

A. The Student Union & Activities staff who oper-
ate the Special Events Center are committed to 
providing quality customer service to all mem-
bers of the University community and their 
guests. 

1. If a customer wishes to communicate 
about the quality of the service they have 
received they are encouraged to discuss 
the matter with the Technical Services 
Manager or the Manager on Duty. 

2. If unavailable, observations and comments 
will be reviewed by the Director of the Stu-
dent Union & Activities. 

XI. Disruption and Obstruction 
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A. The Special Events Center serves as a forum 
for many divergent views and opinions both 
within the University community and beyond. 
These views and opinions do not necessarily 
represent the views of the Special Events Cen-
ter or Boise State University, but merely reflect 
the institution’s commitment to intellectual 
growth and academic freedom, and to an open 
debate and discussion of ideas. 

B. Those individuals who disagree with the con-
tent of a particular program are encouraged to 
create their own forum for the expression of 
their ideas. 

C. Disruption of scheduled events will not be tol-
erated and such disruption will be pursued in 
accordance with Idaho Code Section 33-3715 & 
33-3716 to the full extent available through 
the University’s Judicial process and the legal 
system. 

1. Counter demonstrators (individuals or 
groups picketing, marching, etc.) may 
demonstrate outside the Special Events 
Center as described in the Open Spaces 
Use Policy (BSU 6615-D). 

2. These demonstrations must allow the free 
flow of people through the entrances and 
may not be obstructive. 

3. Demonstrations are NOT allowed in the 
building unless they are scheduled with 
the permission of the event sponsor. 

XII. Grand Piano 

A. The Special Events Center is equipped with a 
Steinway Concert Grand Piano. This instrument 
was a gift specifically for the Special Events 
Center and may not be removed from the facil-
ity or used elsewhere on campus. 

B. The Technical Services Manager will determine 
usage and availability based on the skills and 
qualifications of the pianist. 

XIII. Technical Services Requirements 

A. The Special Events Center is a working prosce-
nium theater. 

B. The technical systems for lighting, sound, rig-
ging, draperies, and projection require special-
ized training for operation, maintenance, and 
repair. The Union reserves the right to require 
technical services staff, including hours of call 
and crew sizes for rehearsals and perform-
ances. 

C. The Union/Special Events Center will provide 
technical services cost estimates and actual 
charges may vary due to production circum-
stances. 

XIV. Safety Requirements 

A. The Special Events Center adheres to Fire and 
Life Safety Codes as mandated by city and 
state regulations. 

B. Questions regarding these regulations should 
be directed to the Technical Services Manager. 

4904-d: Student Activities 
(Revised July 1995) 

PURPOSE: To outline policies and procedures for the 
implementation of Student Activities programs and 
services. 

I. Description of Student Activities 

A. Student Activities provides services and re-
sources to facilitate the operation and success 
of student organizations and the Associated 
Students by promoting and creating leadership 
training opportunities; producing and distrib-
uting organization directories, maintaining or-
ganization data bases, and providing mail box 
space, office space, promotional services, or-
ganization fairs, recognition programs, com-
munity service opportunities, etc.; and provid-
ing activities which might instill a sense of 
community spirit. 

B. Student Activities advising and programs are 
designed to provide students with a learning 
experience which complements academic pro-
grams. Advising and programs are provided 
which consider and explore with sensitivity 
cultural and social development, wellness, art, 
issues of the day, community service, enter-
tainment and leisure activities. 

II. Administration and Governance 

A. Student Activities is the primary component of 
the Student Union and Activities Department, a 
part of the Division of Student Affairs which 
reports to the Vice-President for Student Af-
fairs. 

1. The department’s chief administrative offi-
cer is the Director of Student Union and 
Activities. 

2. All Student Union and Activities profes-
sional staff play a role in advisement of 
student organizations, Student Programs 
Board committees, student government 
functions and other University activities 
programs. They are assisted by University 
faculty, staff and community members 
who volunteer as organizational advisors 
to recognized student organizations. 

B. Current student organizations policies are de-
veloped by the ASBSU Senate (the Senate Code) 
and/or the Student Activities Office and are 
subject to review by the Student Policy and 
Appeals Board. 



 

1. General student activities policies are pub-
lished in the BSU Student Handbook. 

2. Specific student organization policies and 
ASBSU financial procedures for student or-
ganizations are published in the “Getting 
Organized Manual.” 

C. Student Activities policies are available from 
the Office of the Director of Student Union and 
Activities. 

III. Programs and Services 

A. Student Activities department advising and pro-
gram coordination responsibilities presently in-
clude, but are not limited to: 

1. The biannual Student Activities Assessment; 

2. BSU Volunteer Services Board; 

3. Leadership Programs; 

4. Leadership Quest; 

5. Brava! (non-alcohol coffeehouse); 

6. Student Programs Board (Lectures, Con-
certs, Special Events, Films, Family Activi-
ties, Comedy, and Performing Arts); 

7. ASBSU Executive Board; 

8. ASBSU Judiciary; 

9. Fraternities and Sororities; 

10. Coordination of 130 student organizations 
and support services; 

11. Art Exhibits; 

12. Multicultural activities; and 

13. Homecoming. 

B. A summary of the previous year’s student activi-
ties and services at the institution is available in 
the Student Union and Activities Annual Report. 

C. Services include office space and furnishings for 
student organizations, the student newspaper 
(The Arbiter) and computer network support. 

IV. Associated Students of Boise State University 

A. The Associated Students of Boise State Univer-
sity (ASBSU) is the formal entity for influencing 
governance of the University and organizing its 
student initiatives. The Association represents 
students enrolling for eight or more credits. 
ASBSU is structured with three distinct 
branches: the Executive Branch, the Legislative 
Branch, and the Judicial Branch. 

B. There are additional boards closely related to 
ASBSU, including the Financial Advisory Board 
(which allocates funds to student organiza-
tions) and the Election Board (which coordi-
nates and administers student elections). 

C. Over thirty University-wide committees exist 
which have student representation and provide 
co-curricular experiences. A current list of 

these committees is available in the BSU Stu-
dent Handbook. 

D. ASBSU is involved in delivering services which 
include student insurance advocacy and legal 
services. 

E. The National Student Exchange and Volunteer 
Services Board are cooperative projects devel-
oped with the Student Union and Activities and 
other University departments. 

F. The ASBSU Constitution is the enabling docu-
ment for the Associated Students activities. 

V. Student Programs Board 

A. The Student Programs Board is responsible for 
developing and implementing a social and cul-
tural activities program. This series of planned 
events or programs is geared to meet the in-
terests and needs (educational, social, cultural, 
service, recreational, developmental and/or en-
tertainment) of the college community or some 
sub-population of that community. 

B. The Student Union Board of Governors over-
sees the programming and financial operations 
of the Student Programs Board with the Stu-
dent Union and Activities staff providing direct 
advisement. The Student Programs Board ena-
bling document is found in the Charter of the 
Student Union Board of Governors. 

Section 5 – Personnel Policies 
5005-a: Policy on Nondiscrimination and 
Affirmative Action 
(Revised May 1997) 

PURPOSE: To establish an affirmative ac-
tion/nondiscrimination policy at Boise State University. 

I. Foreword 

A. Boise State University has always been a com-
munity-reflective institution, opening its doors 
to the needs of citizens and responding with 
academic, vocational, and special programs de-
signed to support the local and state demands 
for educational opportunities. 

B. The admissions policy at Boise State University 
and other general policies in all of its programs, 
as well as its personnel employment practices 
in relation to recruiting, hiring, training, and 
promotion, operate under a philosophy that no 
person shall be subjected to unlawful discrimi-
nation in any manner. 

II. Nondiscrimination 

A. Boise State University is committed to maintain-
ing a working and educational environment 
which supports equal rights for all individuals. 
Decisions affecting the education, employment 
or access to services and facilities of faculty, 
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staff, and students will be based only on merit, 
performance, and legitimate occupational or 
educational criteria. 

B. It is the policy of Boise State University not to 
discriminate against any individual in matters 
of admission, employment, housing, services or 
in the educational programs or other activities 
based on non-meritorious factors including, but 
not limited to, discrimination on the basis of 
age, race, color, religion, sex, national origin, 
ancestry, disability, veteran status, or political 
affiliation. 

C. It is the policy of the university not discriminate 
against any individual on the basis of sexual 
orientation in the following areas: personnel 
decisions, housing, student admissions and 
evaluation, facilities, or in educational pro-
grams or other activities. 

D. Boise State University will apply this policy con-
sistently with its obligation to continue to pro-
vide Reserve Officer Training Corps programs 
under federal law. To the extent this policy con-
flicts with contractual obligations, state or fed-
eral laws, or regulations those obligations and 
laws or regulations will prevail. Nothing in this 
policy affects Boise State’s policies imple-
mented on the basis of legally recognized mar-
riage. This policy does not cover matters which 
are outside of the control of the university. 

E. It is the responsibility of each and every mem-
ber of the university community to ensure that 
meaningful equal employment and educational 
opportunity exists. The university will continue 
to cooperate with agencies of the federal and 
state governments in fulfilling its obligations. 

III. Nondiscrimination Objectives  

A. The objectives of the Boise State University 
Nondiscrimination Program are: 

B. To further develop and maintain equal em-
ployment and educational opportunities for all 
personnel and students; 

C. To eliminate all traces of unlawful discrimina-
tion in employment practices and education 
programs and activities. This includes, but is 
not limited to, discrimination on the basis of 
age, race, color, religion, sex, national origin, 
ancestry, disability, veteran status, sexual ori-
entation, or political affiliation. 

IV. Affirmative Action Objectives 

A. The objectives of the Boise State University Af-
firmative Action Program are: 

B. To develop a work force which reflects an equi-
table employment distribution of some previ-
ously under- represented group members at all 
levels of employment and throughout all de-
partments of the university based upon the 

availability of such groups within the appropri-
ate labor market(s); 

C. To provide resources for affirmative action pro-
grams to implement the policy; and 

D. To meet state and federal requirements to en-
gage in affirmative action for women, racial mi-
norities, veterans and the disabled. 

V. Legal Basis of Nondiscrimination AND Affirmative 
Action Program  

A. The practice of active or passive exclusion of 
persons on the basis of personal characteristics 
not related to job competency has brought 
about legislation at the state and federal levels. 
Anti-discrimination laws and policies include 
specific guidelines for assuring equal employ-
ment opportunity. Some laws include specific 
guidelines for compliance and create boards 
and commissions to enforce compliance. The 
following are some of the applicable state and 
federal laws: 

B. Idaho Human Rights Act 

C. Idaho Civil Rights Act, as amended. 

D. Civil Rights Act of 1964, as amended. 

E. Age Discrimination in Employment Act of 1967, 
as amended. 

F. Civil Rights Act of 1968. 

G. Pregnancy Discrimination Act. 

H. Title IX of the Education Amendment of 1972. 

I. Age Discrimination Act of 1975, as amended. 

J. Equal Pay Act of 1963. 

K. Immigration Reform & Control Act of 1986. 

L. Section 1981 of the Civil Rights Act of 1866. 

M. Section 1983 of the Civil Rights Act of 1871. 

N. Civil Rights Restoration Act of 1988. 

O. Civil Rights Act of 1991. 

P. Vocational Rehabilitation Act of 1973, as 
amended. 

Q. Vietnam Era Veterans’ Readjustment Act of 
1974, as amended. 

R. The Americans with Disabilities Act of 1990. 

S. Executive Orders 

1. Executive Order 11246, as amended by Ex-
ecutive Orders 11375 and 12086. 

2. Executive Order 11141. 

3. Executive Order 12250. 

VI. Nondiscrimination and Affirmative Action Policy 

A. Dissemination of Revised/Updated Policies 

1. Each time a substantive or procedural 
change is made to the Policy on Affirmative 
Action and Nondiscrimination, these actions 
will occur. 



 

2. Copies of this policy will be disseminated by 
the Affirmative Action Director with a cover 
letter from the President to all employees 
upon official adoption of the policy. Thereaf-
ter, each new employee shall be given a 
copy of the current Nondiscrimination and 
Affirmative Action brochure. 

3. To ensure effective implementation, deans, 
directors or heads of administrative units 
will brief their staff on the changes. 

4. Policy changes will be distributed to all Boise 
State student organizations, the campus 
newspapers, and the faculty/staff newslet-
ter. 

5. This policy will be sent to each association 
representing university employees upon 
adoption of changes. 

B. Ongoing Implementation of the Policy on Non-
discrimination and Affirmative Action 

1. To ensure effective implementation, deans, 
directors, and department chairs will explain 
the intent of the policy and individual re-
sponsibility during at least one staff meeting 
each year. 

2. A statement on Nondiscrimination and Af-
firmative Action will be annually distributed 
by the Affirmative Action Director to all 
Boise State student organizations and pub-
lished in campus newspapers and the fac-
ulty/staff newsletter. 

3. Posters stating the university’s commitment 
to nondiscrimination will be displayed 
throughout the entire campus directing stu-
dents, staff, and faculty to the appropriate 
office if they have a complaint of unlawful 
discrimination. 

4. This entire policy will be included in all su-
pervisory and management manuals, proce-
dure manuals, and employee handbooks. A 
summary of the policy will appear in the 
Student Handbook and Catalog each year. 

5. This policy will be discussed thoroughly in 
ASBSU training, employee orientation, and 
employee training programs. 

6. Special meetings will be conducted at least 
once a year by the Affirmative Action Direc-
tor with deans and directors at all levels to 
explain the intent of the Nondiscrimination 
and Affirmative Action Policy and individual 
responsibility for effective implementation. 

7. Community organizations, employment 
agencies, news media, secondary schools, 
universities, colleges, and recruiting sources 
will be informed annually about the univer-
sity’s policy on Nondiscrimination and Af-

firmative Action by the Affirmative Action 
Director. 

8. At a minimum the Nondiscrimination and 
Affirmative Action Committee shall thor-
oughly review the policy on Nondiscrimina-
tion and Affirmative Action every third year 
in order to ensure its completeness and ac-
curacy in light of changing legislation and 
conditions. 

VII. Responsibility for Administration and Implementa-
tion 

A. The President of the university has overall re-
sponsibility for the administration and imple-
mentation of the Nondiscrimination and Af-
firmative Action Policy. The Affirmative Action 
Director will report directly to the President and 
will have the necessary top management sup-
port to execute the assignment. 

B. In consultation with all university employing of-
ficials and the Nondiscrimination and Affirma-
tive Action Committee, the Affirmative Action 
Director is responsible for overall coordination 
of programs directed at employing individuals 
from under represented groups. 

C. Nondiscrimination and Affirmative Action 
Committee: 

1. Membership: The Nondiscrimination and Af-
firmative Action Committee is appointed by 
the President of the university and shall 
consist of individuals representing the vari-
ous constituencies of the university, includ-
ing minority groups, women, students and 
the disabled. One member will be appointed 
by the Chairperson of the Faculty Senate, 
and two members each will be appointed by 
the Chair of the Association of Professional 
Staff, Association of Classified Employees 
and the Associated Student Body of Boise 
State University (ASBSU). The Nondiscrimina-
tion and Affirmative Action Committee shall 
have no less than 9 and no more than 15 
voting members. The Affirmative Action Di-
rector and the Director of Human Resources 
are ex-officio, nonvoting members. The 
Chairperson of the Nondiscrimination and 
Affirmative Action Committee shall be a vot-
ing member. A term on the Nondiscrimina-
tion and Affirmative Action Committee shall 
be two years. Members may be reappointed 
for consecutive terms. 

2. Meetings: Meetings will be held at least once 
monthly during the academic year to ensure 
continuous attention to the affirmative ac-
tion purposes detailed in this policy. 

3. Duties of the Nondiscrimination and Af-
firmative Action Committee: 
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a. To annually review the university’s Af-
firmative Action Plan and annual reports 
and to make recommendations which 
further the goals of affirmative action 
and nondiscrimination at Boise State Uni-
versity. 

b. To assist the Affirmative Action Director 
in establishing recommended target 
dates and goals for each administrative 
unit and academic department of the 
university in order to implement the 
Nondiscrimination and Affirmative Action 
Policy. These plans shall include unit re-
cruitment plans for hiring of faculty and 
exempt personnel. The Committee shall 
review the unit plans for compliance with 
affirmative action and nondiscrimination 
every two years. 

c. To make recommendations for appropri-
ate university-wide initiatives or pro-
grams which will strengthen affirmative 
action and nondiscrimination at Boise 
State University. 

d. To review the content of publications, 
handbooks, brochures, posters, letters, 
training programs, etc., at least every 
third year, beginning in academic year 
1993, to ensure compliance with current 
policy. 

e. To study and investigate all matters re-
lated to affirmative ac-
tion/nondiscrimination practices which 
relate to equal employment or education 
at Boise State University. Based on the 
results of study, the Committee shall 
recommend appropriate courses of ac-
tion to the President. 

f. To serve as a grievance committee for 
those cases involving discrimination 
claims. 

g. To study and investigate all matters re-
lated to equal employment and educa-
tional opportunities at Boise State Uni-
versity. Based on the results of studies 
and investigations, the Committee shall 
recommend appropriate courses of ac-
tion to the President. 

4. Each dean, department head, and supervisor 
of Boise State University employees is re-
sponsible for full implementation of the 
Nondiscrimination and Affirmative Action 
Policy within his/her area. 

5. The Director of Affirmative Action, under the 
direction of the President, has the responsi-
bility for ensuring compliance with federal 
and state regulations regarding equal em-
ployment and educational opportunities. 

The Director coordinates the Affirmative Ac-
tion Program and advises the President and 
other administrators and faculty concerning 
statements of policy, the identification of 
problem areas, and methods of arriving at 
solutions to problems. The Director is an ex-
officio member of the Nondiscrimination 
and Affirmative Action Committee. The Di-
rector has the overall responsibility of edu-
cating the university community regarding 
affirmative action. Other duties may be as-
signed from time to time by the President of 
the university, except the Affirmative Action 
Director may not serve on any hiring com-
mittees as a voting member. 

D. Grievance Procedure 

1. Grievance Procedures for Boise State Non-
discrimination and Affirmative Action Com-
mittee: 

a. Purpose: To state clearly the means 
through which individual employees and 
students at Boise State University may 
forward and resolve grievances or com-
plaints filed under this policy. 

b. Rationale: All employees and students of 
Boise State should have the right to re-
dress possible injustices or wrongs done 
to them. The accessibility, simplicity, 
speed, and high standards of fairness of 
the university’s grievance procedures will 
encourage employees and students to 
choose internal means of redress and 
resolution rather than resorting to exter-
nal means in seeking to overturn per-
ceived injustices. 

c. Statement of the Policy: Boise State Uni-
versity herewith affirms that it has pro-
cedures to deal with any grievance which 
may arise in matters of general person-
nel administration or student participa-
tion in university programs. These may 
involve rights provided for under the 
1964 Civil Rights Act and its amend-
ments, those rights guaranteed under Ti-
tle IX of the Higher Education Act, Ameri-
cans with Disabilities Act, pertinent state 
codes and rights provided for under the 
Boise State Policy or which directly affect 
the personal interest and well-being of 
an individual employee or student. These 
grievance procedures deal with possible 
discrimination that is not related to bona 
fide occupational qualifications such as 
job skills, education, and performance. 
This includes, but is not limited to, dis-
crimination on the basis of age, race, 
color, religion, sex, national origin, an-
cestry, disability, veteran status, sexual 



 

orientation, or political affiliation. These 
procedures do not apply to complaints of 
harassment. (See BSU Policy 5010-A) 

d. Implementation: 

1) Coverage is as stated above. 

2) Grievances which are covered under 
provisions of the Faculty Handbook, 
Administrative Handbook, Classified 
Staff Handbook, Idaho State Statutes, 
or student policies and procedures 
remain subject to those provisions. 

3) Grievances which do not involve the 
personal interest and well-being of an 
individual employee or student, and 
which are not otherwise covered by 
these procedures shall be referred to 
the appropriate administrative officer 
at the university. 

4) On eligibility, any employee, job appli-
cant, or student who believes that he 
or she has been discriminated against, 
as noted above, through the action of 
one or a group of employee(s), super-
visor(s), faculty member(s), or other 
person or persons acting for the uni-
versity, may bring an informal or for-
mal grievance under these procedures. 

2. Where a dispute exists as to whether a par-
ticular matter is subject to coverage by 
these grievance procedures, the Nondis-
crimination and Affirmative Action Commit-
tee shall make an initial judgment on such 
matters of coverage. In making that judg-
ment, the Nondiscrimination and Affirmative 
Action Committee will interpret the coverage 
of these procedures liberally. They will deny 
application of the procedures only where the 
matter in question clearly concerns issues of 
broad policy in which the complaining party 
has no direct interest, where the Committee 
has good reason to believe that a grievance 
has been brought in bad faith for political or 
similarly inappropriate reasons, where the 
grievance is covered under provisions of the 
items listed in item O.1.b. or in other cir-
cumstances in which use of these proce-
dures would clearly endanger their effec-
tiveness as an instrument for the redress of 
grievance. 

a. A variety of grievance procedures are 
available to all members of the campus 
community: faculty, professional staff, 
classified staff, and students. 

b. Faculty members as defined by the Fac-
ulty Constitution may utilize the Faculty 
Grievance Procedure, BSU Policy 5375-B, 
outlined in the Faculty Handbook. 

c. The professional staff may utilize the 
grievance and appeals procedure out-
lined in BSU 5450-C, Professional Staff 
Employees Grievances and Appeals, of 
the Administrative Handbook of Policies 
and Procedures. 

d. Classified staff members under the State 
of Idaho Personnel Commission may util-
ize the grievance procedure as outlined 
in the BSU Handbook for Classified Em-
ployees and BSU Policy 5550-C. 

e. Students should contact either the Assis-
tant Director of Student Activities or the 
Affirmative Action Director to activate 
the grievance procedure as outlined in 
the BSU Student Handbook. Should stu-
dents, for whatever reason, not wish to 
access the above mentioned offices, they 
may initiate contact with their Advisor or 
Department Chair. 

f. Employees or students who feel they 
have been subjected to sexual harass-
ment, any unwelcome sexual advance or 
verbal or physical abuse which interferes 
with an individual’s ability to work or 
study on this campus may contact the 
Affirmative Action Director for assistance 
in processing a grievance under BSU Pol-
icy 5010-A. 

3. In any case involving a claim of discrimina-
tion any employee, applicant for employ-
ment or student may present his/her com-
plaint directly to the Affirmative Action Di-
rector or to the chair of the Nondiscrimina-
tion and Affirmative Action Committee. The 
following procedure shall be followed by the 
Affirmative Action Director when handling a 
grievance. 

a. Informal Grievance: 

1) The employee, applicant, or student 
may first discuss his or her grievance 
with the individual who is the alleged 
cause of the grievance. 

2) If the employee, applicant or student 
is unable or unwilling to face the indi-
vidual who is the alleged cause of the 
grievance, he/she may request to be-
gin the informal process with the ap-
propriate administrative official or de-
partment chairperson or with the Af-
firmative Action Director. 

3) If the grievance involves a question of 
judgment of opinion not covered by 
the Nondiscrimination and Affirmative 
Action Committee, the appropriate 
administrative official and the Affirma-
tive Action Director shall counsel with 
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the employee or student, the supervi-
sor, and the department head to re-
solve the grievance, if possible. 

4) If the grieving party chooses not to try 
the informal procedure, if the alleged 
perpetrator is unwilling to participate 
in the informal procedures, or if the 
informal procedure ends with no 
agreement, the grieving party may 
proceed to mediation or filing a formal 
grievance. 

b. Mediation: 

1) The employee or student may choose 
to have the grievance mediated by a 
trained mediator. 

2) Procedures for mediation: 

a) Submit to the Director of Affirma-
tive Action a written request for 
mediation along with a description 
of the grievance and the name of 
the alleged perpetrator. 

b) The Director of Affirmative Action 
will contact the alleged perpetra-
tor to notify them of the complaint 
and explain mediation. 

c) If both parties agree to try media-
tion, a mediator will be chosen 
from a list of trained campus me-
diators. The mediator must be ac-
ceptable to both parties. The me-
diator selected will be notified by 
the Affirmative Action. 

d) Within five working days of the 
agreement on a mediator, the me-
diator will convene the first media-
tion session. 

e) If the parties are able to reach 
agreement through mediation in a 
reasonable amount of time (to be 
decided by the mediator), the 
agreement will be put in writing 
and signed by the parties. The 
original copy shall be kept on file 
in the Affirmative Action Office. 

f) If the parties are not able to reach 
agreement through mediation in a 
reasonable amount of time (to be 
determined by the mediator), the 
mediation will be closed with a let-
ter to that effect being filed with 
the Affirmative Action Office. 

3) If the grieving party chooses not to try 
mediation, if the alleged perpetrator is 
unwilling to participate in mediation, 
or if mediation ends with no agree-

ment, the grieving party may proceed 
to filing a formal grievance. 

c. Formal Grievance: 

1) If the aggrieved employee or student’s 
grievance has not been resolved after 
informal steps, or mediation, or if he 
or she does not wish to use informal 
procedures, he or she may submit a 
request, in writing, for a formal inves-
tigation and/or grievance hearing to 
the Nondiscrimination and Affirmative 
Action Committee. 

2) Procedures: 

a) File a written request for a formal 
investigation/hearing with the Di-
rector of Affirmative Action or the 
Chair of the Nondiscrimination 
and Affirmative Action Committee, 
stating the nature of the griev-
ance, who the alleged perpetrator 
is and remedy needed to correct 
the situation. 

b) The Nondiscrimination and Af-
firmative Action Committee will 
accept or not accept the request. 
The Committee will determine if 
the complaint falls within the 
guidelines of the Committee re-
sponsibility as defined by this pol-
icy. If the request is not accepted 
by the Committee, the Non-
discrimination and Affirmative Ac-
tion Committee chairperson shall 
state the reasons in writing. If ac-
cepted, the chairperson will con-
vene the Nondiscrimination and 
Affirmative Action Committee 
within 10 working days. A copy of 
the grievance will be forwarded to 
the accused party immediately 
upon approval of the grievance by 
the Committee. 

c) The Nondiscrimination and Af-
firmative Action Committee shall 
conduct a formal investiga-
tion/hearing and shall reach a de-
cision on recommendations in a 
timely manner after the close of 
the investigation or hearing. The 
procedures for hearings shall be: 

• 

• 

3.1 The Chairperson will advise 
each party of the date, time, 
and place of the hearing. 

3.2 The Committee may call 
such witnesses as it deems 
germane to the grievance. 



 

• 

• 

• 

• 

3.3 The Committee may request 
additional written statements 
and documents from each 
party. 

3.4 The Committee will request 
the names of witnesses to be 
brought by each party and will 
request the witnesses to appear 
at the date, time, and place of 
the hearing. 

3.5 All parties are entitled to be 
accompanied by a counselor of 
their choice. 

3.6 The Committee reserves the 
right to close the hearing to the 
public and other witnesses. 

d) At any time during the investiga-
tion and/or hearing the complain-
ant may withdraw his/her com-
plaint. In that event, the proceed-
ings will be terminated. 

e) The Committee chairperson, at the 
direction of the Nondiscrimination 
and Affirmative Action Committee, 
shall recommend appropriate ac-
tion to the President based on the 
findings of the investigation 
and/or hearing. A copy of the find-
ings and recommendations will be 
given to the parties of the griev-
ance as well. 

3) Appeal: 

a) The decision of the committee 
may be appealed in writing to the 
President within five (5) working 
days after receiving the decision. 

b) The President in turn will be ex-
pected to relay his decision on the 
appeal in writing to the aggrieved 
employee or student and the al-
leged perpetrator within 10 work-
ing days, with a copy to the Direc-
tor of Affirmative Action and the 
Chair of the Nondiscrimination 
and Affirmative Action Committee. 

c) With regard to formal grievance 
appeals, the decision of the Presi-
dent shall be final unless 

d) the grieving employee is a classi-
fied employee in which case that 
individual may utilize the griev-
ance procedure available to them; 
or 

e) the decision of the President is for 
termination, in which case the 
employee would have full right to 

due process as provided under 
university policy, State Board of 
Education policy, and Idaho Code. 

4) Nothing in this directive supersedes or 
amends grievance procedures set forth 
by valid contractual agreement. 

5) The grievance procedures spelled out 
above are in no way intended to limit 
the rights of employees or students 
under applicable federal and state 
laws. 

d. Retaliation: Any retaliatory action of any 
kind taken by an employee of the univer-
sity against another employee, applicant, 
or student of the university as a result of 
that person’s seeking redress under 
these procedures, cooperating in an in-
vestigation, or other participation in any 
proceedings under these procedures is 
prohibited and shall be regarded as a 
separate and distinct grievable matter 
under these procedures, including the 
same range of sanctions applicable for 
the original grievable action(s). 

e. Confidentiality: Confidentiality in the in-
vestigation is of the utmost importance 
to protect complainant and the univer-
sity. Lack of confidentiality may lead to 
damaged careers/reputations and may 
undermine confidence and trust in the 
university. 

5010-a: Anti-Harassment Policy 
(Revised July 1997) 

PURPOSE: Boise State University exists to educate peo-
ple to become knowledgeable citizens who are actively 
involved in the communities where they live. Critical to 
the development of this educated citizenry is fostering 
an atmosphere of respect and civility. Harassment is 
contrary to these values and the mission of BSU and 
will not be tolerated. 

All members of the university community must be able 
to pursue their goals, educational needs, and working 
lives without intimidation or injury generated by intol-
erance and harassment. The development of creative, 
critical thinking skills demands freedom of thought, 
expression, and exploration. This requires an environ-
ment of mutual respect and tolerance for diverse per-
sons, groups, and ideas. The goal of this policy is to 
promote the environment needed for creative work and 
study. 

This policy addresses harassment in all forms, covering 
individuals with legally protected status for reasons of 
race, gender, religion, color, age, national origin, an-
cestry, or disability, as well as individuals who are har-
assed for other reasons, such as sexual orientation. 

I. Policy Statement 
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It is the policy of Boise State University that its 
campuses be places of work and learning which 
are free from all forms of harassment. Faculty, 
staff, and students should be aware that harass-
ment of any kind will not be tolerated. All com-
plaints and information will be taken seriously, will 
be investigated when appropriate, and appropriate 
corrective action will be taken when warranted by 
the facts. 

II. Scope 

This policy applies to all faculty, staff, and stu-
dents during activities on any university property 
or any university-related activities occurring away 
from campus. The university will not tolerate har-
assment of its faculty, staff, or students by per-
sons conducting business with or visiting the uni-
versity, even though the persons are not directly 
affiliated with the university. 

III. Definitions 

Harassment is conduct towards another person or 
identifiable group of persons including, but not 
limited to, unwelcome comments or other conduct 
that unreasonably interferes with an individual’s 
work or academic performance or creates an in-
timidating, hostile, or offensive environment for 
that individual’s work, education, or participation 
in a university activity. 

A. Racial Harassment: Racial harassment is con-
duct directed toward another person (or identi-
fiable group of persons) on the basis of race, 
color, national origin, or ancestry that has the 
purpose or effect of unreasonably interfering 
with an individual’s work or academic per-
formance or creating an intimidating, hostile, 
or offensive environment for that individual’s 
work, education, or participation in a univer-
sity activity. The conduct may be words, ges-
tures, or actions. 

B. Sexual Harassment: Unwelcome sexual ad-
vances, requests for sexual favors, and other 
verbal or physical conduct of a sexual nature 
constitute sexual harassment when: 

1. Submission to such conduct is made either 
explicitly or implicitly a term or condition 
of an individual’s employment, education, 
or participation in a university activity; 

2. Submission to or rejection of such conduct 
by an individual is used as the basis for 
decisions affecting such individual’s em-
ployment, education, or participation in a 
university activity; or 

3. Such conduct has the purpose or effect of 
unreasonably interfering with an individ-
ual’s work or academic performance or 
creating an intimidating, hostile, or offen-
sive environment for that individual’s 

work, education, or participation in a uni-
versity activity. 

IV. Determination of Harassment 

To determine whether a particular behavior consti-
tutes harassment, the behavior will be evaluated by 
considering all available information and data. The 
university reserves the right to investigate circum-
stances that may involve harassment in situations 
where no complaint, formal or informal, has been 
filed. Sanctions in accordance with this policy may 
be imposed when it is determined that the policy 
has been violated. 

A. Academic Freedom: Academic freedom pro-
tects the legitimate academic judgments of a 
faculty member made in furtherance of the in-
stitution’s educational mission. Intimidation 
and harassment are inconsistent with the 
maintenance of academic freedom, and it is 
the ethical responsibility of faculty members to 
avoid exploitation of students for private ad-
vantage. 

B. Retaliation Prohibited: This policy is intended 
to encourage faculty, staff, and students to re-
port and address incidents of harassment. Re-
taliation against faculty members, staff mem-
bers, or students for reporting or complaining 
of harassment or enforcing this policy is 
strictly prohibited. Overt or covert acts of re-
prisal, interference, restraint, penalty, dis-
crimination, or harassment against an individ-
ual or group for exercising rights under this 
policy will be subject to appropriate and 
prompt disciplinary or remedial action. 

C. Sanctions: An individual or group of individu-
als found to have violated this policy will be 
subject to disciplinary or remedial action, up 
to and including termination of employment or 
expulsion from the university. The sanctions 
for conduct that constitutes harassment as de-
fined by this policy are subject to enhance-
ment when such conduct is motivated by bias 
based on a person’s legally protected status as 
defined by federal and state law: e.g., race, 
gender, religion, color, age, national origin, 
sexual orientation, ancestry, or disability. This 
enhancement of sanction is applicable to uni-
versity faculty, staff, students, and all recog-
nized student organizations. 

D. Reporting: Persons who believe they have ex-
perienced or witnessed harassment should re-
port it to the Affirmative Action Office, a uni-
versity administrator, or a supervisor. Adminis-
trators or supervisors who have knowledge of 
harassment or receive a complaint shall imme-
diately take action according to the procedures 
described in this policy. Administrators and 
supervisors shall make known to all of their 



 

members those individuals and offices desig-
nated as resources for people seeking assis-
tance with harassment. The complainant 
should present the complaint as promptly as 
possible after the alleged harassment occurs. 
One consequence of the failure to present a 
complaint promptly is that it may preclude re-
course to legal procedures should the com-
plainant decide to pursue them at a later date. 

E. Due Process and Fair Treatment: Allegations of 
harassment shall be dealt with in a fair, unbi-
ased, and timely manner. All parties shall be 
advised of the procedures available to them, 
and persons against whom allegations of har-
assment have been made shall be advised of 
the allegations against them, and shall be ac-
corded a reasonable opportunity to provide in-
formation in support of their own position. 

F. Confidentiality: Allegations of harassment, par-
ticularly sexual harassment, may involve sensi-
tive disclosures. Confidentiality is required so 
that those who may have been harassed feel 
free to come forward and so that reputations 
may be protected throughout the procedure. 
Confidentiality is important to the fair investi-
gation of a harassment complaint and all par-
ties to the complaint are encouraged to main-
tain confidentiality at all times. Confidentiality, 
however, must be distinguished from anonym-
ity. It is a requirement of due process and fair 
treatment that an individual accused of an of-
fense and subject to sanctions be informed of 
the allegations, which will require disclosure of 
the identity of the complainant. The complain-
ant must therefore be prepared to be identi-
fied. It should be noted that appropriate su-
pervisors and administrators will be informed 
about the progress of a complaint and/or in-
vestigation on a need to know basis and that 
actions, such as leave with pay, may be taken 
at any time to facilitate the resolution of the 
problem and to ensure a work environment 
that is free from harassment for all employees. 

G. University Jurisdiction: Allegations of harass-
ment by members of the university in their ca-
pacity as members of the university commu-
nity shall be considered within the jurisdiction 
of the university to investigate whether or not 
the alleged harassment occurred on campus, 
whether or not it occurred during working 
hours, and whether or not the complainant is a 
member of the university community. 

V. Procedure for Bringing a Complaint of Harassment 

A. A variety of individuals at the institution may 
receive a complaint of harassment or informa-
tion that leads them to believe that harass-
ment may have occurred, including deans, di-
rectors, supervisors, affirmative action staff, 

human resources staff, faculty, administrators, 
staff members, and students. It is the respon-
sibility of the Affirmative Action Office to pro-
vide assistance with the resolution of com-
plaints. An administrator, faculty, or staff per-
son who receives a complaint shall report the 
complaint to the Affirmative Action Office. 

B. COMPLAINT RESOLUTION: A complaint of har-
assment may be resolved informally or 
through a formal investigation. 

1. INFORMAL RESOLUTION: If after a consul-
tation with the individual bringing the 
complaint it is determined that the situa-
tion can be corrected without disciplinary 
action, the complaint may be resolved in-
formally. An informal resolution must be 
agreed upon by the complaining party, the 
accused, and the supervisor and/or appro-
priate administrator. The informal resolu-
tion must be reported to the Affirmative 
Action Office which will document the ac-
tion and close the case. 

2. FORMAL INVESTIGATION: A formal investi-
gation will be initiated under the following 
conditions: 

a. The complainant asks for a formal in-
vestigation of the allegations, OR 

b. The Affirmative Action Officer or other 
administrator asks for a formal inves-
tigation when the situation cannot be 
resolved informally and further inves-
tigation is warranted by the informa-
tion available. Individuals who wish to 
file a formal complaint against a stu-
dent for harassment may file using 
this policy and procedure or they may 
file a BSU Code of Conduct violation 
complaint with the ASBSU Judiciary. To 
file a complaint under this policy, con-
tact the Affirmative Action Office, and 
to file with ASBSU Judiciary, contact 
the Student Activities Office in the 
Student Union Building and refer to 
the Student Handbook, Student Poli-
cies and Procedures. An individual 
must choose which policy to file the 
complaint under and may not file un-
der both policies for the same com-
plaint. 

VI. Formal Investigative Process: The formal investiga-
tive process is initiated through the Affirmative Ac-
tion Office by the complainant, administrator, or 
Affirmative Action Officer. 

A. Notification: When a complaint is received the 
Affirmative Action Office will notify the appro-
priate faculty and/or administrators up to and 
including the appropriate vice president about 
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the complaint and investigation. The Affirma-
tive Action Office will notify the parties to the 
complaint that an investigation will take place. 
Notification will be made within three (3) work-
ing days of receipt of the formal complaint or 
request for investigation. All parties to the 
complaint will be advised of their rights in the 
process under this policy. 

B. The Chair of the Nondiscrimination and Af-
firmative Action Committee shall appoint to a 
Complaint Management Team three (3) mem-
bers of the Affirmative Action Committee who 
have received appropriate training regarding 
sexual harassment, complaint management, 
and disciplinary procedures. The Affirmative 
Action Officer will sit on the Complaint Man-
agement Team as a non-voting member. The 
Complaint Management Team will be ap-
pointed within five (5) working days of receipt 
of the complaint. 

C. The Affirmative Action Office will contract with 
an independent investigator/fact finder who 
will be responsible for obtaining all of the facts 
of the case including but not limited to gather-
ing documents and conducting interviews. The 
independent investigator/fact finder will report 
his or her finding in writing to the Complaint 
Management Team within thirty (30) calendar 
days after being contracted. 

D. The findings of fact will be given to the parties 
to the complaint. The parties to the complaint 
will have ten (10) working days to review and 
prepare a response to the findings of fact. 

E. The Complaint Management Team reviews the 
findings of fact and the response of the parties 
to the complaint and determines if the policy 
has been violated. The determination shall be 
made within ten (10) working days after the 
Team receives the responses from the parties 
to the complaint. 

1. If it is determined that the policy has not 
been violated and no corrective action is 
necessary, the Complaint Management 
Team notifies, in writing, the parties to the 
complaint and the immediate supervisor of 
the accused (in the case of an employee) 
with copies to appropriate faculty and/or 
administrators up to and including the vice 
president. The case is closed and all 
documents and information are kept in a 
confidential file in the Affirmative Action 
Office, OR 

2. If it is determined that the policy has been 
violated and/or corrective action is war-
ranted, the Complaint Management Team 
issues a report with the determination and 
recommendations for corrective and/or 

disciplinary action to the parties to the 
complaint, the immediate supervisor of the 
accused (in the case of an employee), and 
appropriate faculty and/or administrators 
up to and including the vice president. All 
documents and information utilized will be 
kept in a confidential file in the Affirmative 
Action Office. 

F. The supervisor and appropriate administrator, 
up to and including the appropriate vice presi-
dent, determine what action is contemplated 
and notify the employee or student in writing 
with a copy to the Affirmative Action Office 
within three (3) working days of receipt of the 
Complaint Management Team’s determination 
and recommendations.* 

G. An accused employee has the right to respond 
to the contemplated action to the supervisor 
and administrator. An accused student may re-
spond to the administrator responsible for the 
disciplinary action. The accused has three (3) 
working days in which to respond to the con-
templated action. 

H. The supervisor and administrator, up to and 
including the appropriate vice president, de-
termine appropriate disciplinary action and no-
tify the accused in writing. If the accused is an 
employee, a copy of the disciplinary determi-
nation is sent to the Affirmative Action Office, 
Human Resources Department, appropriate 
Vice President or President, and individual(s) 
who brought the complaint. When the accused 
is a student, a copy of the disciplinary deter-
mination is sent to the Affirmative Action Of-
fice and the Vice President for Student Affairs. 
The supervisor and administrator have five (5) 
working days to determine disciplinary action 
and notify the appropriate individuals and of-
fices. 

I. Appropriate action is taken by the institution. 
The action is documented in the appropriate 
offices, including, but not limited to, the Af-
firmative Action Office, Human Resources, Of-
fice of the Provost, and appropriate Vice Presi-
dent/President. The only documentation 
placed in the employee’s official personnel file 
is a record of disciplinary action. 

*Steps F through I, regarding discipline will be 
consistent with university policy and state regula-
tions for disciplinary action, and appropriate to the 
type of position the employee holds. 

VII. Grievance Rights of the Accused 

An employee has the right to appeal any action 
under this policy through normal grievance proce-
dures for faculty, classified staff, or professional 
staff. (Faculty Grievance Procedures - Policy 5375-
B, Classified Employees Grievances and Appeals - 



 

Policy 5550-C, and Professional Staff Employees - 
Grievances and Appeals - Policy 5450-C). A student 
may appeal the action to the Student Policy and 
Appeals Board - Policy 4202-D (Student Handbook, 
Student Policies and Procedures, Hearing Boards). 
The time limits set in the policy are designed to fa-
cilitate the investigation of complaints of harass-
ment and ensure that they are handled in a timely 
manner. An extension of time may be allowed at 
any point in the process for good cause as deter-
mined by the Complaint Management Team. 

It is the responsibility of the Affirmative Action Office 
to facilitate the processing of the complaint, to ensure 
that parties are notified appropriately, and to guaran-
tee that the policy is followed. 

5015-a: Drug and Alcohol Free Workplace 
(Revised March 1997) 

PURPOSE: In accordance with the following federal re-
quirements: 1) the Drug-Free Workplace Act of 1988, 
2) the Drug-Free Schools and Communities Act 
Amendments of 1989, and 3) the Omnibus Transporta-
tion Employee Testing Act of 1991, the University has 
enacted the following policy applicable to all employ-
ees and students. 

I. Policy Statement 

A. It is the policy of Boise State University to 
maintain a drug-free workplace and campus. 
The unlawful manufacture, distribution, dis-
pensation, possession or use of a controlled 
substance or the unlawful possession, use, or 
distribution of alcohol is prohibited on the BSU 
campus, in the workplace or as part of any of 
the University’s activities. The workplace and 
campus are presumed to include all BSU prem-
ises where the activities of the University are 
conducted. 

B. Definitions: The following terms are important 
for purposes of expressing the University’s 
policy on a drug and alcohol free workplace: 

1. Controlled substance means a controlled 
substance in schedules I through V of sec-
tion 202 of the Controlled Substances Act 
(21 U.S.C. 812), as further defined by regu-
lations at 21 CFR 1300.11 through 
1300.15 and as defined in Idaho Code. 

2. Contract means a legal instrument reflect-
ing a relationship between the federal 
government and a recipient whenever the 
principal purpose of the instrument is the 
acquisition by purchase, lease, or barter of 
property or services for the direct benefit 
or use of the federal government; or 
whenever an executive agency determines 
in a specific instance that the use of a type 
of procurement contract is appropriate. 

3. Conviction means finding of guilt (includ-
ing a plea of nolo contendere) or imposi-
tion of sentence, or both, by any judicial 
body charged with the responsibility to de-
termine violations of the federal or state 
criminal drug statutes. 

4. Criminal drug statute means a federal or 
non-federal criminal statute involving the 
manufacture, sale, distribution, dispensa-
tion, use or possession of any controlled 
substance. 

5. Employee means any faculty, staff, or stu-
dent receiving a salary, wages, other com-
pensation and/or stipend support from the 
University. 

6. Federal agency or agency means any 
United States executive department, mili-
tary department, government corporation, 
government-controlled corporation, or any 
other establishment in the executive 
branch (including the Executive Office of 
the President), or any independent regula-
tory agency. 

7. Grant means an award of financial assis-
tance, including a cooperative agreement, 
in the form of money or property in lieu of 
money, by a federal agency directly to a 
grantee. The term grant includes block 
grant and entitlement grant programs, 
whether or not exempted from coverage 
under the grants management government 
wide regulation (“Uniform Administrative 
Requirements for Grants and Cooperative 
Agreements to State and Local Govern-
ments”). The term does not include techni-
cal assistance which provides services in-
stead of money, or other assistance in the 
form of loans, loan guarantees, interest 
subsidies, insurance, or direct appropria-
tions; or any veterans’ benefits to indi-
viduals, i.e., any benefit to veterans, their 
families, or survivors by virtue of the ser-
vice of a veteran in the Armed Forces of 
the United States. 

8. Grantee means a legal entity which applies 
for or receives a grant or contract directly 
from a federal agency. 

9. Illegal use of drugs means the use of a 
controlled substance, as defined above. 

10. Workplace means the physical boundaries 
of the University and all University-
owned/controlled property. 

II. Policy 

It is the policy of the University that the illegal 
manufacture, sale, distribution, dispensation, pos-
session or use of drugs is prohibited on its prem-
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ises. Sanctions imposed for violation of this policy 
are indicated below. 

A. In support of this policy, the University 

1. Has a drug-free awareness program to in-
form its faculty, staff, and students about 
the dangers of drug and alcohol abuse in 
the workplace, and has available counsel-
ing, rehabilitation, and employee assis-
tance programs, and the penalties that 
may be imposed upon employees for drug 
and alcohol abuse violations are specified. 

Per federal requirements, this information 
is distributed annually to all employees 
and students, except for students enrolled 
exclusively in continuing education units 
through the University’s “Safety & Security 
Annual Report.” 

2. Will provide each new employee a copy of 
this policy. In addition, all faculty, staff 
and students will be notified of this policy 
through appropriate publications (i.e., BSU 
Catalog, the Student Handbook and the 
BSU Administrative Handbook). 

3. Will notify each University employee and 
each student employee hired under a fed-
eral grant or contract that, as a condition 
of employment, the person, once so em-
ployed, must abide by the terms of the 
policy. 

4. Will require any employee convicted of any 
criminal drug statute violation which has 
occurred in the workplace to provide 
his/her supervisor or appropriate aca-
demic officer notification, preferably writ-
ten, of such conviction including any resul-
tant conditions within five (5) days of the 
conviction. 

5. Will require supervisors of employees who 
are required to obtain Commercial Drivers 
Licenses in order to be able to drive vehi-
cles weighing more than 26,000 pounds, 
vehicles placarded for the transportation 
of hazardous materials, and/or vehicles 
designed to carry sixteen (16) or more 
persons must assure that the appropriate 
test for the use of drugs and/or alcohol 
are administered to these employees. 

For details on this testing regimen, contact 
the Human Resources Department to ob-
tain a copy of “The Omnibus Transporta-
tion Employee Testing Act of 1991” guide-
lines as applicable to applicants and em-
ployees required to hold a commercial 
drivers license. 

6. Will require each academic officer, super-
visor, or student employment official hav-

ing knowledge of or receiving notification 
of a conviction as described above to im-
mediately notify in writing the Director of 
Human Resources. Under certain condi-
tions, the Director of Human Resources 
will notify the Office of Research Admini-
stration. 

7. Will notify the appropriate federal agency 
within ten (10) days after receiving notice 
of criminal drug statute conviction of any 
University employee engaged in perform-
ance of the grant or contract. 

8. Will impose sanctions on, or require the 
satisfactory participation in a drug abuse 
assistance rehabilitation program by any 
employee so convicted. 

9. Will make a good faith effort to continue to 
maintain a drug and alcohol free work-
place through implementation of this pol-
icy. 

B. Application of Policy 

1. The Drug and Alcohol Free Workplace Pol-
icy, which applies to all persons in the Uni-
versity workplace, is supported by a drug 
and alcohol awareness program available 
to the faculty, staff, and students of the 
University. Specific compliance and report-
ing items enumerated in the policy (items 
B, C, D, E, F) are applicable to all persons 
employed on federal contracts and grants. 

2. Individuals who are not BSU employees, 
but who perform work at BSU for its bene-
fit (e.g., independent contractors, job 
shoppers, temporary employees provided 
by agencies, visitors engaged in point pro-
jects at BSU, volunteers and so forth) are 
required to comply with this policy. Such 
individuals who unlawfully manufacture, 
distribute, dispense, possess or use con-
trolled substances or unlawful use, pos-
sess, or distribute alcohol in the BSU 
workplace may be barred from further 
work for and at BSU. 

C. Implementation 

Implementation of this policy is the responsi-
bility of the Human Resources Department. 

III. Penalties for Violation of the Policy 

The University policy prohibiting illegal drugs and 
alcohol in the workplace is a protection of, and 
support for, the employees and students of Boise 
State University. Therefore, any employee con-
victed of a drug offense occurring in the workplace 
will be subject to disciplinary action (up to and in-
cluding suspension, suspension without pay, and 
termination) and may be required to satisfactorily 
participate in a drug abuse assistance or rehabilita-



 

tion program as agreed upon between the em-
ployee, the Human Resources Department and the 
Employee Assistance Program provider. Further in-
formation concerning disciplinary action and ap-
propriate procedures are available from the Human 
Resources Department. 

IV. Employee Assistance Program 

Boise State University through its Employee Assis-
tance Provider, offers the following drug informa-
tion, counseling, rehabilitation, and assistance 
programs. 

A. Information and Referral: All employees receiv-
ing benefits are eligible to consult with the 
Employee Assistance Program provider regard-
ing the availability of drug and alcohol abuse 
assistance programs. Drug counseling and re-
habilitation program referrals are made to mu-
tual help organizations, private hospitals, pub-
lic treatment programs, and private drug 
treatment practitioners. 

B. Individual and Family Counseling: Individuals 
and family members are seen on a short-term 
basis for assistance with drug-related prob-
lems. This service is available to employees on 
benefits at no charge. 

C. Educational Programs: On a periodic basis 
programs focusing on coping with and manag-
ing drug-related problems are offered as well 
as programs on the dangers of drug abuse. 

Further information regarding these programs and ser-
vices may be secured from the Boise State University 
Human Resources Department. 

5017-a: Possession of Firearms/Weapons on 
University Owned or Controlled Premises 
(Effective June 2000) 

PURPOSE: A safe and secure environment is a funda-
mental requirement for fulfilling the university mission 
of teaching, research, and public service. Boise State 
University is committed to maintaining an environment 
that is free of violence. This obligation includes elimi-
nating recognized hazards from the campus commu-
nity that contribute to violence or serious harm. 

The possession, wearing, carrying, transporting, or use 
of a firearm or other dangerous weapon, incendiary 
device or explosive is strictly forbidden on university 
owned or controlled premises or vehicles. This prohibi-
tion also extends to any person who may have ac-
quired a government-issued permit or license. Viola-
tion of this regulation will result in disciplinary action 
and sanctions up to and including expulsion, in the 
case of students, or dismissal from employment, in the 
case of faculty and staff, or charges of trespass in the 
case of the public. Any questions regarding granting of 
exceptions to individuals or organizations in addition 
to those specifically identified below should be ad-

dressed to the Director of Campus Safety. No authori-
zation period shall extend for more than one year. 

The following firearms are excluded from this defini-
tion: 

• A firearm in the possession of a full-time sworn 
peace officer. Among those not included in this 
exemption are reserve officers, part-time employ-
ees, and private security guards. 

• A firearm in the possession of a person who has 
received prior written authorization from the Direc-
tor of University Security. 

• Members of the ROTC training program, when so 
directed by a provision of the ROTC training pro-
gram, Department of Army Regulation 145-1 and 
United States Army Cadet Command Regulation 
145-3. 

Section 6 - Administrative 
Services Policies 
6100-c: Transfer of BSU Funds to BSU Foundation 
(Revised May 2002) 

PURPOSE: To establish the policy for transfer of 
University funds to the BSU Foundation. 

I. No funds receipted into the University will be 
transferred to the BSU Foundation unless the 
transfer is approved by the Vice President for 
Finance and Administration. In order to effect 
this transfer you must complete an “Authoriza-
tion to Transfer Boise State University Funds to 
the Boise State University Foundation” form, 
available on the Business Forms and Documents 
website, and forward it to the Office of the Vice 
President for Finance and Administration. 

II. Only those funds which are true donations and 
which do not obligate BSU to the donor in any 
way are eligible for transfer. 

III. Checks which are made payable to Boise State 
University but which are received by the BSU 
Foundation should be deposited with the Pay-
ment and Disbursement Center. 

6200-a: Student Fee and/or Increase Guidelines 
(Revised July 1995) 

PURPOSE: To establish guidelines for student fee 
and/or rate increases. 

The State Board of Education has delegated the author-
ity to the President of the University for establishing 
student health insurance rates; room, board, and 
apartment rates; and activity fees. (Activity fee is de-
fined as the fee charged for such activities as intercol-
legiate athletics, student health center, student union 
operations, the associated student body, financial aid, 
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intramurals and recreation, and other activities which 
directly benefit and involve students. The activity fee 
shall not be charged for educational costs nor major 
capital improvement and building projects.) 

PROCEDURE: 

1. Whenever any department or group contemplates a 
fee or rate increase for the next academic year, it 
should provide information and documentation to 
the appropriate committees or boards within the 
University. This procedure shall be commenced in 
the fall semester and completed by the beginning 
of spring semester. 

2. After the procedure outlined in 1 has been fol-
lowed, a specific proposal for any fee or rate in-
crease for the next academic year should be for-
warded to the Provost and Vice President for Aca-
demic Affairs no later than February 15. 

3. The Vice-President for Student Affairs shall estab-
lish a hearing procedure to receive testimony re-
garding any proposed fee or rate increases no later 
than March 15. 

4. The Executive Budget Committee shall present a 
recommendation to the President by March 31 re-
garding proposed fee and/or rate increases. 

5. The President shall make a final decision regarding 
any fee or rate increases within his jurisdiction no 
later than April 1. 

6. The President shall notify the State Board of Educa-
tion of any approved fee or rate increases at the 
April Board meeting. 

7. At the April Board meeting, the President shall also 
present to the State Board of Education those tui-
tion or fee proposals which must be approved by 
the Board. 

6470-c: Purchasing 
(Revised July 2001) 

IV. NON-PROCURABLE ITEMS 

A. The following items are not procurable with 
funds administered by Boise State University 
unless prior written approval is obtained from 
the Purchasing Manager, a Vice President or 
designee. 

1. Briefcase and attaché cases, unless re-
quired to perform assigned tasks. Cases 
and organizers purchased should be of 
reasonable cost, may not be personalized 
and are to remain the property of BSU. 

2. Office or workstation decorations and 
equipment including: 

a. Desktop accessories; e.g. special pads, 
clocks, pen sets, etc. 

b. Decorative items such as vases, plant-
ers, pictures, flowers, plants, etc. 

c. Office equipment not meeting Univer-
sity requirements. 

d. Personalized or extravagant personal 
organizers. 

e. Public areas are exempted from this 
prohibition. 

3. Beverage making equipment and supplies, 
including coffee pots, unless the primary 
purpose is for student or public use. 

4. Repairs to personal (i.e., not BSU-owned) 
property or the purchase of replacement 
property (even if used for work-related 
purposes). If BSU is held liable for loss or 
damage to personal property, reimburse-
ment will be made directly to the owner of 
the property. 

5. Memberships in associations that do not 
have a direct relationship to an individual’s 
current employment assignment. 

6. Rugs, carpets, draperies or window cover-
ings in academic or office complexes. 
(These must be bid through Facilities Op-
erations & Maintenance with Division of 
Public Works authority.) 

7. Flowers, plants, and other gifts given to 
BSU employees and their families. The ex-
ception is in the event of a death or other 
rare, non-recurring event. 

8. Food or entertainment purchases that are 
not directly related to a University busi-
ness function that has a published agenda. 
This includes Christmas and birthday par-
ties, Secretaries’ and Bosses’ Days gifts or 
other event parties for employees only. 

9. Parking permits for faculty or staff. 

10. The payment of fines imposed by BSU or 
municipal authorities for violations of 
parking regulations. 

11. The payment of traffic citations and other 
court ordered fines. 

12. Regalia, rental or purchase, except for 
dignitaries when approved by the Provost’s 
Office. 

B. No Boise State money shall be used to pay for 
any kind of professional, occupational, or 
trade license, certificate, permit, or occupa-
tional registration for any State employee or 
officer; nor shall any Boise State monies be 
used to pay for any kind of dues to any profes-
sional, occupational, or trade association in 
which membership is restricted to persons 
who are licensed, certified, or registered under 
Idaho law. This does not preclude payment of 
dues to organizations relating to their respon-
sibilities at Boise State University 



 

C. Alcohol 

1. Alcoholic beverages are not procurable 
with funds administered by Boise State 
University. 

2. Use of tax-free alcohol is subject to Fed-
eral Law. Department records and alcohol 
are subject to Federal Audit by the Internal 
Revenue Service. 

IX. PURCHASE OF GOODS FOR RESALE 

A. A BSU department can purchase goods for re-
sale if they will be resold to the general public 
as part of an officially sanctioned fundraising 
effort, business enterprise, or to individuals 
who are members of the campus community. 

B. By selling the goods purchased for resale, the 
department must not compete in any way with 
other established University businesses such 
as the Bookstore. Note: Sales to students may 
represent a conflict of interest for faculty 
members. Also, BSU policy gives the BSU Book-
store the exclusive right to sell academic ma-
terials on the University campus. 

C. The goods must be purchased specifically for 
resale; under no circumstances can existing 
inventory be sold for the sole purpose of rais-
ing funds. Note: The disposal process de-
scribed below may result in money being re-
turned to a department. 

D. When the goods are resold, the resale price to 
each buyer must equal or exceed the initial 
unit price paid by the University to the original 
vendor of the goods. Goods may only be re-
sold for less than the original unit price after 
obtaining written authorization by Purchasing 
Manager. 

E. The University is not exempted from the col-
lection of sales tax on goods that it sells. It is 
the responsibility of the department to notify 
customers that Idaho sales tax must be paid 
on resold goods. 

F. Goods purchased through State of Idaho con-
tracts generally cannot be resold. 

XI. USE OF BOISE STATE UNIVERSITY FOUNDATION, 
INC. FUNDS 

A. Any department with access to a BSU Founda-
tion, Inc. account can pay for goods or make 
reimbursements with a Foundation check. In 
this case, a financial system requisition is not 
necessary and the normal purchasing rules do 
not apply. However, the Idaho State Tax Com-
mission has ruled that such purchases are not 
exempt from Idaho Sales Tax. To avoid paying 
Sales Tax on bona fide University purchases, 
Foundation funds can be transferred to a BSU 
local account. All purchases in excess of 
$1,500 are subject to bidding by the BSU Pur-

chasing Department. If the purchase exceeds 
$25,000, a Foundation official must provide 
written verification that the purchase is being 
funded by the Foundation. 

B. Payments or reimbursements to BSU employ-
ees cannot be made directly by the Founda-
tion. Expense reimbursements are to be made 
by requisition from a BSU local account. Com-
pensation, including honorariums, may only be 
paid through the BSU Payroll system to ensure 
compliance with Federal and State regulations. 

XII. ENTERTAINMENT, MEETINGS, FOOD, AND 
TRAINING SESSIONS 

A. Entertainment, meeting, food, and training 
session expenses are defined as the cost of 
food, refreshments, and related services for 
both State and non-State employees. 

B. Entertainment costs that are to be paid by the 
University must comply with the specific re-
quirements of the State Controller’s Office. 
The Purchasing Department does not have the 
authority to approve requisitions that do not 
meet the Controller’s criteria. 

C. When providing meals or refreshments for 
non-State employees, the University will reim-
burse or pay the actual cost of the meals and 
refreshments for both the non-State employees 
and for BSU employees. Documentation to 
support the request for payment must include 
original receipts, a statement of the business 
purpose, and a list of participants. 

D. BSU Advisory Committee meetings and other 
meetings consisting of both employees and 
non-employees will be paid at actual cost. 
Documentation providing the agenda and a list 
of participants must accompany the request 
for payment. 

E. BSU sponsored meetings or training for BSU 
employees, attended solely or primarily by BSU 
employees, student employees, and other 
State of Idaho employees, meeting the follow-
ing criteria, will be paid at actual cost not to 
exceed the instate daily travel per diem rate. 
Documentation providing the agenda, a state-
ment of business purpose, and a list of par-
ticipants must accompany the request for 
payment. 

1. Refreshments may be provided if one of 
the following is met: 

a. Meeting or training session has a pub-
lished agenda and attendance is man-
datory. 

b. Meeting or training session has an in-
tended duration of three hours or 
more. 

c. There are ten or more attendees. 
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2. Meals may be provided if two of the follow-
ing are met: 

a. Meeting or training session has a pub-
lished agenda and attendance is man-
datory. 

b. The location or scheduling conflicts do 
not lend themselves to a meal recess. 

c. The meeting’s business is enhanced 
by speeches, presentations or inter-
personal exchange that would not 
normally occur on a daily basis. 

d. The meeting or training session has an 
intended duration of six hours or 
more. 

e. There are ten or more attendees. 

F. Social gatherings and casual meetings do not 
qualify for meals or refreshments unless paid 
from a Public Relations Account. (See Section 
XIII.) 

G. Retirement or separation receptions given to 
honor the efforts of a valued employee when 
leaving University service. 

1. The University will reimburse or pay for 
the cost of a reception held on campus 
that is open to all. 

2. Other allowable expenses include a card or 
sign-in book and a BSU memento/award 
not exceeding $50.00. 

3. For employees with more than twenty 
years at BSU a memento/award not ex-
ceeding $300.00 may be purchased and 
presented to the employee. 

H. Certification required before the University will 
reimburse or pay for entertainment, meeting, 
food, or training session expenses. 

1. The person requesting reimbursement or 
payment is to certify that the charge was 
necessary to support the business function 
of the department and that it conforms to 
BSU policy. 

2. A department head or administrator at 
least one management level above the re-
questor must certify that the cost is 
deemed reasonable and necessary to ac-
complish the intended purpose, and that it 
conforms to BSU policy. Documentation to 
support the request for payment must in-
clude a meeting agenda, a statement of 
business purpose, and a list of partici-
pants. 

6480-c: Independent Contractor Services 
(Revised September 1999) 

PURPOSE: The purpose of this policy is: (1) To define 
the terms independent contractor and employee as 

recognized by University policy, external guidelines 
and laws. (2) To outline policies and procedures con-
cerning the justification for, and selection of, consult-
ants for either grant/sponsored projects or for other 
University work. (3) To specify the requirement for 
documentation and procedures for initiating an agree-
ment with such consultants. (4) To set out procedures 
for initiating payment for the consulting services ren-
dered. 

I. Policy Statement 

A. When the University requires special skills for a 
limited period of time, such services can be 
obtained from an independent contractor. 
However, the person or firm providing the ser-
vices must satisfy certain requirements as an 
independent contractor. If the listed criteria 
are not met, the individual must be hired as an 
employee and paid through the University pay-
roll system. 

B. Present employees of Boise State University 
cannot be retained as independent contractors 
(Section 67-5726, Idaho Statutes). Boise State 
or other former state employees cannot serve 
as independent contractors for services related 
to their previous jobs for at least thirty days af-
ter their last day of employment. 

C. Significant legal consequences and penalty as-
sessments may result if an individual who 
meets the legal definition of an employee is er-
roneously hired as an independent contractor. 
The University may be audited at any time to 
determine appropriate use of independent 
contractors. This policy is intended to assure 
that independent contractors are properly 
hired. 

D. For purposes of Workers’ Compensation, Un-
employment Insurance, Social Security and in-
come tax withholding, an individual’s status is 
either employee or independent contractor. 
The contracting department must determine 
this status and a written agreement must be 
completed BEFORE services are rendered. 

E. An agreement for consulting services in con-
nection with a grant/sponsored project may be 
entered into when a contract or grant author-
izes such consulting services. The University 
management may determine that the services 
are so urgent, special, temporary, or highly 
technical they cannot be performed economi-
cally or satisfactorily by existing University 
personnel during the normal course of duties. 

II. Independent Contractor Definition 

A. An independent contractor is defined as a firm 
or individual who is responsible to the Univer-
sity for the results of certain professional or 
highly technical advice or assistance under 
terms of an engagement, but is not subject to 



 

the University’s control as to the means and 
methods of accomplishing those results. In 
contrast, the relationship of employer and em-
ployee exists when the individual/department 
for whom the services are performed has the 
right to control and direct the individual who 
performs the services, not only as to the result 
to be accomplished by the work but also as to 
the details and means by which that result is 
accomplished. That is, an employee is subject 
to the will and control of the employer not only 
as to what shall be done but also as to how it 
shall be done. (See Appendix I for IRS “20 
questions” Guidelines (http:// dia-
mond.boisestate.edu/%7Emargene/policies/se
ction6/6480Appendix.html).) 

B. Further, the individual or firm and the services 
to be provided must meet the following two 
legal criteria: 

1. An independent contractor renders ser-
vices in the course of an occupation and 
has been and will continue to be free from 
control or direction by the contracting de-
partment over the performance of the ser-
vices, both under the contract and in fact. 

a. The independent contractor performs 
services using the skill, judgment, 
training and knowledge of a profes-
sion or occupation rather than relying 
on the contracting agent’s instruc-
tions. If the contracting department 
wishes to directly control the manner 
of performing services, then the ser-
vices are not being provided by an in-
dependent contractor but rather by an 
employee of the University. 

b. The contracting department cannot 
expect to discipline or discharge an 
independent contractor in the same 
manner as an employee. In turn, the 
independent contractor has similar 
remedies for breach of contract by the 
contracting department. 

c. An independent contractor is usually 
paid on the basis of a completed pro-
ject or on installments or other basis 
consistent with other independent 
contractors in the same trade, occupa-
tion, profession or business. Normally, 
an independent contractor sets the 
price for services, or negotiates it. 

d. An independent contractor will usually 
schedule his or her own working 
hours, or may perform services on call 
for a set service charge, but must still 
be free to accept other similar con-
tracts for services in the course of his 

or her occupation. An independent 
contractor has had or presently does 
have other similar contracts to per-
form services. 

e. An independent contractor normally 
furnishes most of the equipment, sup-
plies and other requirements to per-
form the services. 

2. An independent contractor is engaged in 
an independently established trade, occu-
pation or business, and does not look to 
the University as the source of benefits in 
case of illness or injury, or when the con-
tract terminates. 

a. If the independent contractor has em-
ployees or assistants who will do work 
for the University, the contractor must 
submit proof of unemployment com-
pensation insurance and Workers’ 
Compensation coverage for the em-
ployees. This proof must be filed with 
the agreement. 

b. A sole proprietor or working partner of 
a partnership that does not have em-
ployees may elect to apply for an ex-
emption from Workers’ Compensation, 
or pay for coverage at his or her own 
expense. However, they must ac-
knowledge, in writing, that they are 
not entitled to benefits from the Uni-
versity in case of illness or injury, or 
when the contract expires. (See Con-
tract for Services form). 

III. Examples of Independent Contractor Services 

A. The following categories of individuals or firms 
and types of services are generally qualified to 
serve as independent contractors (who are not 
faculty, staff or student employees): 

1. Architects, engineers and other profes-
sional persons or firms operating estab-
lished businesses offering services to the 
public. 

2. Artists, entertainers, musicians, or photog-
raphers who perform short-term engage-
ments for multiple clients. 

3. Persons who maintain a home occupation 
for a particular talent or training and will 
perform similar services for the University. 

4. Physicians, dentists, lawyers or other pro-
fessional persons who maintain independ-
ent private practices, including off-campus 
clinics or sole practitioners providing clini-
cal training and supervision for students at 
their places of business. 

5. Speakers for short-term courses or work-
shops or other non-credit lecturers who 
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maintain some independent related busi-
ness or occupation. 

6. Auditors, appraisers, arbitrators, evalua-
tors, referees, test proctors, etc. 

7. Cooperating teachers for student teachers 
in off-campus school locations who are 
NOT also Boise State University faculty or 
administrators. 

IV. Competitive Selection 

A. Often it is possible to justify procurement of 
personal services with an independent contrac-
tor on the basis of an emergency purchase, or 
that the purchase is from the sole source of 
such services. The contracting department 
must maintain records that provide justifica-
tion for the contractor’s selection and the ba-
sis for cost. 

B. Independent contractor services are usually 
procured through negotiation with potential 
suppliers. However, procurement must be 
competitive to the maximum extent practica-
ble, and must follow current University Pur-
chasing Policies. 

V. Procedure (See Independent Contractor Processing 
Checklist) 

A. If an individual does not meet the independent 
contractor definition the individual must be 
hired as an employee and paid through the 
Boise State University payroll system following 
appropriate University rules and regulations. 

B. All current employees of Boise State University 
must be paid as employees through the Boise 
State University payroll system. 

C. To secure the services of an independent con-
tractor, the following steps must be com-
pleted: 

1. Prior to the start of work: 

a. The department completes the Inde-
pendent Contractor Status Form, 
which must be signed by the unit head 
(director or department chair). This 
document is then forwarded to the Of-
fice of the Vice President for Finance 
and Administration for approval. If ap-
proved, the form will be signed and 
faxed back to the unit/department. 
The contractor’s name will be entered 
into the Independent Contractor Status 
Form database. The approved form is 
valid for one year from date signed, af-
ter which time a new form must be 
submitted for any new services per-
formed. If not approved, the individual 
cannot be paid as an independent con-
tractor. At this point, contact Human 
Resource Services for information on 

how to hire and pay the individual as 
an employee. 

b. If the Independent Contractor Status 
Form is approved, the department ini-
tiates a Contract for Services form that 
describes services to be performed, 
the duration of the agreement, and the 
fees or rate of payment. Travel and 
other reimbursable expenses should 
be included. (Note: If services provided 
by the independent contractor total 
less than $600, a Contract for Services 
form is not required. The department 
completes and submits the Statement 
of Services Rendered form for pay-
ment.) 

2. If the services are for a grant/sponsored 
project, the department FIRST submits the 
appropriate forms to the Office of Re-
search Administration (ORA) for approval. 
If ORA does not approve, the paperwork 
will be returned to originating department. 

3. Requesting Payment for Contractor. 

a. Under $600 payment for services: Fol-
low the instructions on the Payment 
Request Form and submit to Accounts 
Payable Department with Statement of 
Services Rendered form to process 
payment to contractor. 

b. Over $600 payment for services: Fol-
low the instructions on the Payment 
Request form and submit to Accounts 
Payable Department with a copy of the 
Contract for Services, and the State-
ment of Services Rendered for (or ven-
dor’s invoice) to process payment to 
contractor. 

6615-d: Open Spaces Use 
(Revised February 2002) 

PURPOSE:  The purpose of this policy is to assure that 
Boise State University remains a forum for the broadest 
expression of views not in conflict with the normal 
uses of the campus, the rights of others, and the limi-
tations of lawful conduct. The time, place, and manner 
of free expression activities may be regulated to pre-
vent unreasonable interference or conflict with the 
educational, research, outreach, or other legitimate 
functions of the University, including the normal use of 
the affected University area by others, or any other 
scheduled activity. 
A. Overview  

1. The following apply to all activities on campus:  

a. They may not be conducted in a manner 
constituting a violation of federal, state or 
local law.  
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b. They may not be conducted in a manner or 
at a place or time that unreasonably inter-
feres with the educational, research, ser-
vice, and other legitimate functions of the 
University.  

c. They may not be conducted in a manner 
that violates rules, regulations, and/or 
policies of the University and/or the State 
Board of Education, including, but not lim-
ited to, regulations set out below or other 
regulations that may be developed by the 
University. 

d. They may not be conducted in a manner 
that violates applicable fire and safety 
regulations. 

2. The Vice President for Student Affairs has sole 
responsibility for the administration and im-
plementation of the regulations for the use of 
the part of the campus that is generally made 
available to the public; the Vice President’s in-
terpretation of all of the terms in this docu-
ment is binding.  

3. This policy and these regulations apply to all 
University-owned and/or controlled facilities 
and property and to all users of the facilities 
and property. 

B. Definitions  

1. Activities: Activities include, but are not limited 
to, the things listed under the heading “Activi-
ties” in Appendix 1 to this policy.  

2. Central Quad: The area defined by Hemingway 
Center, Liberal Arts, Math/Geology, COBE, and 
Albertson’s Library.  

3. Memorial Plaza: The area defined by Albert-
son’s Library, COBE, the Friendship Bridge, and 
the Central Quad.  

4. Multi-Purpose Plaza: The area defined by the 
Multi-Purpose Classroom Building, the Educa-
tion Building, and the Science-Nursing Build-
ing.  

5. Public Areas: Those areas of campus generally 
open to the public during the times the Uni-
versity is open. Public Areas do not include, 
among other places, the interiors of University 
structures.  

6. Sponsoring Organization/Individual: The indi-
vidual or entity responsible for the activity.  

7. Structures: Include the framework of, and the 
space enclosed by, any building, booth, tent, 
canopy, vehicle, trailer, fence, wall, or similar 
object or enclosure, including, but not limited 
to, the football stadium, the tennis complex 
and the amphitheater. 

C. Public Areas  

1. Public Areas of the campus may be used by in-
dividuals lawfully on the University property 
for any free expression activities, including 
passing of petitions, distribution of written in-
formation, and/or picketing and carrying of 
placards, subject to the general limitations set 
out at A.1. above, and the specific limitations 
set out throughout this policy.  

2. Activities allowed in each Public Area of the 
campus are outlined in Appendix 1 to this 
document.  

3. Public Area activities shall neither impede pe-
destrian and vehicular traffic ingress to and 
egress from University structures, nor disrupt 
official University activities or University-
authorized activities on University property. 

D. Distribution of Literature 

The passing of petitions, distribution of written in-
formation, carrying of placards, and picketing are 
not allowed inside University Structures, unless the 
facility manager gives permission for such activity.  

E. Posting of Signs and Banners 

Kiosks are provided for the purpose of promoting 
activities and services of recognized student or-
ganizations and university departments. All other 
posting and advertising is not permitted, except as 
described herein, including, but not limited to, 
posting on car windshields or other similar tech-
niques. Signs, banners, and other materials may 
not be affixed to the interior or exterior of any 
other University Structure without permission from 
the facility manager. Such permission may be given 
in the form of building guidelines or regulations. 
University personnel may remove materials posted 
in violation of this policy. The cost of such removal 
along with the cost of any damage to University fa-
cilities or grounds will be the responsibility of the 
person or organization responsible for the viola-
tion.  

F. Activities 

Any displays, exhibits, information tables, (booth, 
table, chair) or any activities on Public Areas that 
are expected to attract more than 25 people, or 
are advertised by any medium, are subject to the 
regulations and limitations outlined below. This 
section shall not apply to the practice of faculty 
occasionally holding their classes outside of their 
regularly scheduled room on the University cam-
pus.  

1. To facilitate scheduling, the avoidance of ir-
reconcilable conflicts in the use of Public Ar-
eas, the maintenance of public safety, the full-
est possible use of the Public areas of the uni-
versity, the uninterrupted performance of the 
educational, research, service and other le-
gitimate functions of the University, persons 
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engaged in activities in Public Areas must ad-
here to the following procedures:  

a. Reservations. Space in the Public Areas 
may be reserved for use by a Sponsoring 
Organization/Individual. Reservation of 
space must be made through the Student 
Union Reservations Office. Scheduling the 
use of these spaces will be handled on a 
“first come, first served” basis. Requests 
for the use of Public Areas must be sub-
mitted to and approved by the Student Un-
ion Reservations Office in advance of the 
date the activity is scheduled to take place. 
Forms for scheduling Public Area activities 
are available in the Student Union Reserva-
tions Office. The Student Union Reserva-
tions Office will maintain a master calen-
dar showing scheduled activities. Each 
Sponsoring Organization/Individual will be 
limited to ten days per semester.  

b. Fundraising for Student Organizations. If 
the recognized student organization is 
planning a fund raising activity, a Fund 
Raising Scheduling and Approval form 
must also be signed by the Director of 
Student Union and Activities. Forms are 
available at the Student Activities or Stu-
dent Union Reservations Offices. 

2. Responsibility. The Sponsoring Organiza-
tion/Individual shall designate a responsible 
individual as contact person for Public Area ac-
tivities requested. It is understood that a Spon-
soring Organization/Individual, acting through 
its contact person, will take full responsibility 
for injury to any person or property caused by 
the Sponsoring Organization/Individual or its 
members and will assume the risk of any injury 
to the property or persons of the Sponsoring 
Organization/Individual or its members. The 
name of the Sponsoring Organiza-
tion/Individual must be clearly displayed, 
along with a copy of the approved scheduling 
form for the activity, at the location of the ac-
tivity for the duration of the activity.  

3. Clean-Up. The Sponsoring Organiza-
tion/Individual will be responsible for cleaning 
the activity area of debris and trash on a daily 
basis, and will be responsible for the disman-
tling and removing of any non-University 
owned tables, chairs or displays/exhibits or 
any other material used for the activities. When 
the sponsoring entity is an organization rather 
than an individual, the Contact Person will be 
the individual who will be charged with the re-
sponsibility for such clean-up on behalf of the 
Sponsoring Organization. An exception to the 
requirement for dismantling and removing all 
but trash and debris exists if the Sponsoring 

Organization/Individual is willing to pay the 
costs of having Campus Security protection 
overnight. Failure of the Sponsoring Organiza-
tion/Individual to comply with this section will 
result in the University billing the responsible 
party for any services rendered as a result of 
their non-compliance.  

4. Equipment. All uses of the Public Areas that 
require special equipment, such as risers, ta-
bles, recreational equipment, etc., must be co-
ordinated with the designated representative 
of the Facilities Operations and Maintenance 
Department. Sponsoring Organiza-
tion/Individual shall be responsible for costs 
associated with equipment use.  

5. Payment. Any Sponsoring Organiza-
tion/Individual not funded by the University or 
by student fees must pay the University prior 
to approval of the activity for any services to 
be provided by the University, including but 
not limited to, security. Payment by such 
Sponsoring Organization/Individual shall be 
submitted to Student Union or Facility Opera-
tions and Maintenance.  

6. Insurance. The Sponsoring Organiza-
tion/Individual may be required to provide sat-
isfactory evidence of ability to compensate for 
potential injury when there is a reasonable ba-
sis for concern that an activity may cause sig-
nificant personal or property damage. Such 
evidence typically includes a certificate of li-
ability insurance in the amount of $500,000, 
and must be provided to the Office of Risk 
Management upon request.  

7. Noise and Sound Amplification. Use of sound 
amplification in all Public Areas is governed by 
Section J below.  

8. Security. After consultation with Campus Secu-
rity, the contact person of the Sponsoring Or-
ganization/Individual will be notified of any 
necessary security arrangements, including the 
use of monitors and other aspects of crowd 
control. The contact person is responsible for 
making the necessary arrangements for the 
deployment of Campus Security Officers, or 
other appropriate authority, if additional secu-
rity is required. Sponsoring Organiza-
tion/Individual shall be responsible for any ad-
ditional cost experienced by the University in 
providing security for the activity. 

G. Credit Card and Third-Party Solicitations.  

1. Signed applications for credit cards or other 
third-party signed contracts cannot be col-
lected. 

2. Gifts in exchange for completion of third-party 
contracts or credit card applications cannot be 
distributed or promised.  



 

3. Vendors that solicit credit cards or require a 
third-party contract must provide and display 
credit card and/or debt education materials - 
this may include information provided by the 
University. The annual fees, interest rates and 
computation methods must be displayed. 

4. Companies collaborating with Student Organi-
zations or University-affiliated groups for 
compensation must compensate that group 
with a flat fee, not per application. 

H. University Buildings 

Persons or entities desiring to use University Build-
ings for activities other than those that constitute 
the ordinary use of such structures in fulfillment of 
the educational, research, service and/or other le-
gitimate functions of the University must obtain 
permission from the appropriate facility manager. 

I. Nighttime Use 

In furtherance of the educational, research, service, 
and other legitimate functions of the University, no 
part of the campus is generally available for organ-
ized activities after 10:30 p.m. and before 7:00 
a.m. except official University activities or Univer-
sity-authorized activities.  

J. Camping 

Camping is not allowed on University property.  

K. Noise and Sound Amplification 

Sound amplification is generally not permitted on 
the campus during class times. Exceptions may be 
granted on a case-by-case basis. In addition, any 
unreasonable level of noise caused by mechanical 
or other similar cause shall be prohibited.  

L. Manner of Display 

The Vice President for Student Affairs is authorized 
to require a Sponsoring Organization/Individual to 
utilize reasonable methods to allow the public a 
choice about viewing or receiving certain material 
that the Vice President deems may not be suitable 
for a general audience. The methods required will 
be narrowly tailored to respect the free expression 
rights of the Sponsoring Organization/Individuals 
balanced with the University’s legitimate interest in 
maintaining a public area that is freely accessible 
to all members of the public.  

M. Interpretations, Amendment and Effect of Certain 
Findings 

The Vice President for Student Affairs may make 
insubstantial changes to the wording of this policy 
when such changes are required for clarity and do 
not affect the substance of the policy. If one or 
more provisions of this policy are declared inop-
erative or are otherwise voided, the remaining pro-
visions shall remain in full force. The Vice Presi-
dent shall have the sole authority to interpret this 
policy and these interpretations shall be binding.  

N. Enforcement 

This policy shall be enforced by Campus Security, 
the facility managers, and the Office of the Vice 
President for Student Affairs.  

O. Violations  

1. Any Sponsoring Organization/Individual who 
violates any of the provisions of the policy may 
be denied approval for future requests for 
permission to use University property for ac-
tivities that require such permission, or may 
otherwise be restricted in their use of Univer-
sity property.  

2. Any Sponsoring Organization/Individual whose 
violations of the provisions of the policy also 
constitute violations of other policies, rules or 
regulations of Boise State University, or the 
State Board of Education will be subject to all 
applicable sanctions for violations of those 
other policies, rules, or regulations.  

Appendix 1 

 

ACTIVITIES 
CENTRAL 

QUAD 
MEMORIAL 

PLAZA 

MULTI-
PURPOSE 

PLAZA 

STADIUM 

PARKING 

LOT 

PUBLIC 

AREAS ON 

CAMPUS 

Amplification    X  

Food Service X X X X  

Info table – 
booths/tables/chairs 

X X X X  

Display/Exhibits X X X X  

Films    X  

Sales X X X X  

Credit Card 
Solicitations 

X X X X  

Posted Signs/ 
Banners 

kiosks kiosks kiosks X  

Distribution of  
Literature 

X X X X X 

Passing of Petitions X X X X X 

Picketing/Carrying 
Placards 

X X X X X 

 X - indicates activities allowed in this area 

*unrelated to Intercollegiate Athletic Events 

6715-c: Campus Posting and Distribution of 
Materials Policy  
(Revised October 2001) 

PURPOSE: To regulate the distribution of written and 
other material that may be handed out and/or posted 
on the Boise State University campus, other than as 
addressed by the Open Spaces Use Policy (BSU 6615-
D). 
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I. Description 

A. This policy is applicable to items being distrib-
uted and/or posted in or on: 

1. Campus buildings and parking lots 

2. Buildings and vehicles owned, leased or 
under the jurisdiction of Boise State Uni-
versity. 

3. Private vehicles parked in Boise State Uni-
versity lots. 

B. This policy covers all types of posters, notices, 
brochures, banners, advertisements, handouts, 
flyers and other material. The word “posters” 
shall be used throughout the remainder of pol-
icy to include any or all of the abovementioned 
items. This policy does not apply to display 
advertising contracted with the university, 
such as signs in Bronco Stadium or the BSU Pa-
vilion.  

C. This is a general policy that provides guide-
lines. More detailed auxiliary policies may ap-
ply to specific venues, such as the BSU Pavil-
ion, Bronco Stadium, Student Union, or student 
housing. 

D. Posting/handout of items is also addressed in 
the Open Spaces Use Policy (BSU 6615-D).  

II. Exterior Placement of “Posters” 

See Open Spaces Use Policy (BSU 6615-D). 

III. Interior Placement of “Posters” 

No “posters” shall be attached to any painted wall, 
wood panel doors, chalkboards, glass, restroom 
walls, ceiling tile or exit signs of any building. This 
prohibition shall not apply to the short-term 
placement of notices necessary for the conduct of 
University business. 

“Posters” may be posted on specific bulletin boards 
and other specified campus locations. 

IV. Placement of “Posters” on Vehicles 

“Posters” may not be placed on vehicles parked on 
the Boise State campus. 

V.  Personal Distribution of “Posters” 

Boise State University recognizes the right of indi-
viduals and groups to hand out “posters” on the 
campus. However, the university reserves the right 
to regulate the time, place and manner of distribu-
tion of “posters.” Distribution shall not take place 
in the interior of buildings. Distribution is allowed 
on the campus grounds, as outlined in the Open 
Spaces Use Policy, but shall not take place at the 
entrance to buildings in a manner which can rea-
sonably be considered to impede ingress and 
egress to the building. The entrance to a building 
shall be considered to be that area within twenty 
feet (20') from the doorway, stairway or ramp. In 
general, if the distribution is occurring outside the 

entrance area as defined above, then it can be pre-
sumed not to be impeding ingress and egress to 
the building (BSU 6615-D). 

VI. Student Elections 

ASBSU Election Board and Student Activities Office 
in the Student Union Building shall coordinate elec-
tion campaign poster policies and rules with Facili-
ties Operations & Maintenance to afford opportu-
nity for candidates for student government office 
to advertise elections and individual campaigns 
without postings being attached to building sur-
faces.  

ASBSU student election posters and signs shall not 
be affixed in any manner to the exterior surfaces 
of buildings or other facilities on the Boise State 
University Campus. 

Posters shall not be affixed to lampposts, utility 
poles, dumpsters, fences, trees, bleachers or any 
other location not designated for posting. 

VII. Compliance With Law 

All posters must comply with applicable local, state 
and federal laws and regulations. 

VIII. Removal/Compensation 

Boise State University personnel may remove mate-
rials in violation of this policy. Should violations of 
this policy create damage to Boise State University 
facilities or grounds, the University may bill the 
sponsor of the “poster” to recover the cost of those 
damages.  

IX. Questions 

All questions related to this policy should be di-
rected to the University Relations office. 

6800-c: Risk Management Policy 
(Effective October 2000) 

PURPOSE: To establish the scope and nature of the Uni-
versity’s risk management and loss control programs 
and to establish a risk management committee to pro-
vide guidance to those programs 

I. Introduction 

Boise State University is committed to the protec-
tion of its personnel, facilities, information and fi-
nancial resources. This policy outlines the Univer-
sity’s general approach to risk management while 
more specific responsibilities and programs related 
to occupational safety, environmental protection, 
data management and insurance are identified in 
other University policies. The risk management and 
loss control programs of the University are pro-
vided for the benefit of employees, students, visi-
tors, taxpayers and the environment and respond 
to State of Idaho Executive Order No. 99-06: Com-
prehensive Safety and Loss Control Policy. 

II. Responsibilities 

http://www2.state.id.us/gov/execord/eo99list.htm


 

A. Managers and supervisors have primary re-
sponsibility for the identification and analysis 
of potential risks to people, facilities and in-
formation management systems within their 
administrative units. They shall assign a high 
priority to reduction of risk in the development 
of plans, operations and budgets. They shall 
also ensure compliance with safety and loss 
control laws and programs to the extent en-
abled by their authority and resources. 

B. Employees and students shall conduct their 
campus activities in a manner that will mini-
mize risk to themselves and others and will 
protect University facilities, information and fi-
nancial resources. 

C. The Risk Management Committee serves as the 
primary source of leadership and policy guid-
ance on matters pertaining to risk manage-
ment and loss control. The committee provides 
a forum for addressing issues affecting envi-
ronmental and occupational health, safety, in-
surance and the security of information sys-
tems. The committee reviews health, safety 
and financial loss data and makes recommen-
dations to the University Administration and to 
the Department of Risk Management and Audit 
Services for improvements in policies and pro-
grams. Membership of the committee shall 
consist of one representative each from Facili-
ties Operations and Maintenance, Student 
Housing, Campus Safety/Security, Pavilion, 
Student Union, Morrison Center, Training and 
Development, Affirmative Action, Human Re-
sources, Academics, Athletics, Office of Infor-
mation Technology and the Department of Risk 
Management and Audit Services. 

D. The Department of Risk Management and Au-
dit Services is responsible for development and 
implementation of risk management programs 
as necessary to protect the people, environ-
ment, facilities, information and financial re-
sources of the University. 

(See Idaho’s Statewide Safety and Loss Control Model 
for additional resources.) 

6900-c: Travel Requests and Authorizations 
(T590) 
(Revised June 2001) 

PURPOSE: To establish travel policies and procedures 
for employees of the University. 

I. Policy 

A. State travel regulations and procedures, 
adopted by the Board of Examiners in accor-
dance with Section 67-1001, 67-2004 through 
67-2008, Idaho Code, shall be applied and in-
terpreted within the context of the following 
policies and procedures governing Boise State 

University travel and are applicable to employ-
ees of the University eligible to travel for the 
institution. 

B. These regulations apply whether the funds are 
appropriated or local funds. No other source of 
funds is available within the general framework 
of the budget to which travel expenditures 
may be charged. All concerned personnel are 
required to familiarize themselves with the fol-
lowing travel regulations and procedures and 
with the forms required. 

C. Generally, faculty and staff members who have 
been terminated or who have resigned will not 
be allowed to use institutional funds for travel. 

D. For insurance purposes, business travel re-
quests must still go through routine channels 
for approval even if there is no expense to the 
university. 

E. Persons traveling without prior appropriate 
approval will not be eligible for University re-
imbursement. 

II. Authorization of Travel 

A. Each college, department and service unit has 
been allocated travel funds for the fiscal year. 

B. It is stressed that there is no other source of 
funds within the general framework of the 
budget to which travel expenditures may be 
charged and that the travel funds assigned to 
each college/department/unit are for the en-
tire fiscal year. 

C. When requests for travel are submitted by a 
faculty or staff member for either in-state or 
out-of-state travel, it will be the responsibility 
of the department chair or unit head to render 
a decision of priority with respect to expendi-
ture of travel funds allocated to their respec-
tive area. The original decision regarding travel 
should be made by those who best know the 
participation and involvement of the individual 
originating the request and the funds available 
to the department. 

D. Internal approval procedures are indicated be-
low as follows. 

1. Request for travel will be submitted by the 
concerned faculty/staff member to the de-
partment chair/unit head. If the travel re-
quest is determined to be justified and 
there are sufficient funds available to 
cover in full or in part the anticipated 
travel expense, the department chair/unit 
head will authorize the faculty/staff mem-
ber to complete a Travel Request and Au-
thorization (T 590) (available from Printing 
and Graphics). 

2. The anticipated expenses for travel are en-
cumbered into the financial travel system 
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by the department/unit and a requisition 
number is obtained and placed on the 
(T590) form. (Please note, when travel by 
air is requested, only the cost of coach 
fare will be reimbursable.) This form will 
be forwarded to the dean or appropriate 
supervisor for review/approval and the fi-
nal appropriate authorizing signature. 
(Appropriate authorizing signatures are as 
follows: academic areas require depart-
ment chair/unit head and dean’s signa-
tures for travel authorization; academic 
department chairs require their dean’s 
signatures; administrative areas require 
their department or unit head/director and 
vice president signatures for travel au-
thorization; academic and administrative 
deans and directors require their vice 
president’s signature for travel authoriza-
tion; and vice presidents require the presi-
dent’s signature for travel authorization.) 

3. Once the travel request has been reviewed, 
approved and the appropriate authorizing 
signature has been obtained, the travel re-
quest will be forwarded to Travel Services 
(A-205). The travel request should be re-
ceived by the Travel Services office ten to 
fifteen (10-15) working days before travel. 
If there is no expense to be incurred by 
the traveler, the T590 form does not need 
to be forwarded to Travel Services. Once 
the appropriate authorizing signature has 
been obtained, that office will keep the 
original (top copy) and return the ap-
proved T590 back to the traveler. 

E. It will be necessary for individuals wishing to 
check out a state vehicle from the Motor Pool 
for local city travel to complete a Motor Pool 
Reservation and Charge Form (available from 
Printing and Graphics). One form can suffice 
for the entire fiscal year and the entire de-
partment if the vehicle(s) will be used for local 
travel and mileage costs only. See BSU 6905-C 
for procedures to schedule/utilize University 
vehicles. 

III. Student Organization Travel 

A. Travel advances are generally allowed ONLY 
for student organization travel. A travel ad-
vance may be requested by submitting a Travel 
Request and Authorization (T590), following 
the authorized travel procedures listed above. 
Submit in the group advisor’s name to Travel 
Services. A list of the students participating in 
the trip must be attached. This office will 
process the advance request and forward the 
document to Accounts Payable for check issu-
ance. Checks can only be issued in the advi-
sor’s name. Advisors must pick up their ad-

vance personally and are required to sign a 
travel repayment agreement. Checks can be 
picked up before 4:00 p.m. Monday through 
Friday. 

B. Travel advances can be issued for one-hundred 
percent (100 %) of the estimated expenses. 

C. No travel advance will be issued for less than 
fifty dollars ($50). No advance will be issued if 
a previous advance is outstanding. Advances 
must be repaid within fifteen (15) days after 
return from a trip. 

D. Travel advance requests must be submitted 
ten to fifteen (10-15) working days prior to the 
anticipated trip for sufficient processing time. 

E. In order to clear the travel advance, upon re-
turn from the trip, complete the Travel Ex-
pense and Authorization (T590) - Section Two. 
Obtain the appropriate signatures (if trip does 
not exceed 10% of the original estimated 
amount the form need be signed only by the 
traveler and the department/unit head) and file 
the T590 with Travel Services (Refer to 
REGULATIONS 1 through 11, listed below.) 

IV. Early Reimbursement or Direct Payment to Vendor 
(Options on Travel Request and Authorization 
Form T590) 

A. When requesting direct payment to vendor 
please note that the University will make direct 
payments to travel agencies and conference 
sponsors only. 

B. When applying for early reimbursement on pre-
paid airfare, submit the Travel Request and 
Authorization (T590) with Section One com-
pleted to Travel Services. Attach the original 
invoice/itinerary showing a zero balance due 
along with a copy of the passenger receipt of 
the airline ticket. After returning from the trip, 
complete Section Two of the previously ap-
proved Travel Request and Authorization 
(T590) form and submit to Travel Services 
along with the original passenger receipt from 
the airline ticket and other related original re-
ceipts for reimbursement of remaining costs. 

C. If airfare is the only expense the University is 
paying, attach the original passenger receipt of 
the airline ticket to the Travel Request and Au-
thorization (T590) form with Section Two com-
pleted and send to Travel Services for the per-
manent file. 

D. When applying for early reimbursement on 
prepaid registration fees, attach a copy of the 
registration form showing the published 
amount and the method of payment (if paid by 
personal check, attach a copy of the check) to 
the Travel Request and Authorization (T590) 
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form with Section Two completed and send 
Travel Services for the permanent file. 

E. When requesting direct vendor pay, fill out 
Section One of the T590, encumber the esti-
mated costs, attach the appropriate receipts 
and obtain the appropriate signatures. When 
encumbering the travel costs on the financial 
system, use the appropriate vendor number 
for each line item. For example, when request-
ing direct vendor pay be sure to set up a line 
on the requisition for that specific amount with 
the number of the vendor so that Travel Ser-
vices can have a check cut for them. (Please 
Note: The T590 must be filed as soon as pos-
sible to ensure a speedy reimbursement or 
timely direct vendor pay.) 

V. Travel Request and Authorization Form (Form 
T590) 

All reimbursable travel expenses of Boise State 
University employees must have been properly au-
thorized, actually incurred, essential to achieving 
the goal or fulfilling the responsibility of a particu-
lar department and conducted in the most eco-
nomical and practical manner for the State and the 
University. Payment of travel expenses by the State 
of Idaho and Boise State University is limited to 
costs authorized in these regulations. If a depart-
ment stipulates a maximum reimbursement, the 
remaining expenses will be absorbed by the trav-
eler as personal expenses. The T590 must be 
submitted for reimbursement within sixty (60) 
days of trip completion (grants/sponsored projects 
travel paperwork must be submitted within 30 
days of trip completion). 

VI. REGULATIONS 

A. MEAL EXPENSES (no receipts required--
EXCEPTION: TEAM TRAVEL) 

1. PER DIEM REIMBURSEMENT 

A per diem reimbursement will be paid to 
the traveler in accordance with the 
amounts set by the Board of Examiners, up 
to the maximum allowed for all official 
travel which mandates an overnight stay. 
Per diem is defined as the reimbursement 
for meals, meal gratuities, and fees and 
tips given to porter, baggage carrier, bell-
hop, hotel maid, steward or stewardess on 
ships, and hotel servant in foreign coun-
tries. 

2. PARTIAL DAY REIMBURSEMENT 

Employees absent from their official sta-
tion for less than twenty-four hours shall 
be paid a partial day per diem reimburse-
ment at the maximum rate set by the 
Board of Examiners: Breakfast at 25% of 
the total per diem rate; lunch at 35% of the 

total per diem rate; and dinner at 55% of 
the total per diem rate. 

For travel involving an overnight stay a 
partial day reimbursement for per diem 
shall be paid to the traveler at the maxi-
mum rate set by the Board of Examiners 
within the following limitations: 

Breakfast: If the actual departure time is 
7:00 a.m. or before or if the return time is 
8:00 a.m. or after. 

Lunch: If the actual departure time is 
11:00 a.m. or before or if the return time 
is 2:00 p.m. or after. 

Dinner: If the actual departure time is 5:00 
p.m. or before or if the return time is 7:00 
p.m. or after. 

If meals are furnished as part of a confer-
ence registration fee, the employee shall 
be reimbursed for meals not provided at 
the partial day per diem rate. 

When permitted by internal departments 
and/or federal grants or contracts, the 
amount reimbursed for the cost of meals 
and incidental travel expenses, such as 
laundry and dry cleaning, incurred on 
travel outside the U.S. will be based on the 
per diem rate published by the U.S. De-
partment of State for travel to foreign 
countries. (U.S. Department of State web-
site for most up-to-date rates- http:// 
www.state.gov/www/perdiems/in-
dex.html). The actual cost of lodging plus 
applicable tax and service charge will be 
reimbursed to the traveler with the under-
standing that every attempt will be made 
to obtain the most reasonably priced lodg-
ings available. 

Except for the special provisions noted 
under Regulation 10, no reimbursement 
will be allowed for meal expense at an 
employee’s official station. See Purchasing 
Policy (BSU 6470-C) Section I. L. (Note: 
Unless department specifically defines 
otherwise, the definition of official station 
is “all territory within the corporate limits 
of the city in which the employee is per-
manently assigned; or all territory within a 
two-mile radius of his/her permanently as-
signed official duty post if not situated in 
an incorporated city.” 

Reimbursement will not be made to an 
employee for expense of meals or lodging 
provided by relatives or other parties 
unless the relative or other party is in the 
business of providing such services and 
advertises such to the general public. 
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The destination, time, date of departure 
and return to Boise must be shown on the 
Travel Expense and Authorization T590 for 
each trip. 

B. LODGING EXPENSES (original receipts required) 

The actual cost of lodging (single room rate), 
plus applicable tax or taxes, will be reim-
bursed to the traveler. Original receipts for all 
lodging must be attached to the T590 along 
with credit card charge slip if used to pay the 
balance. 

Lodging costs within an employee’s official 
station are not allowable. At the time of mak-
ing reservations, employees should identify 
themselves as State employees and ascertain 
whether a state rate is available. 

C. MODE AND ROUTE OF TRAVEL 

Employees shall use the most economical and 
practical mode of travel from the standpoint of 
time and expense and shall utilize the most 
standard route of travel. Under unusual cir-
cumstances, exceptions will be allowed. 

D. TRAVEL BY PUBLIC TRANSPORTATION (original 
receipts required) 

1. Reimbursement for travel by commercial 
transportation shall be limited to the low-
est cost passage (coach fare) unless it is 
not available. All original receipts (this 
would be the carbon copy or “passenger’s 
receipt”) of the actual airline ticket for 
travel by common carrier paid by an em-
ployee must be attached to the T590. This 
receipt may be obtained from the travel 
agency. Receipts photocopied or repro-
duced by other means will not be accepted 
for reimbursement, without explanation of 
its correctness from the traveler. 

2. If a personal automobile is used in lieu of 
a commercial carrier, reimbursement shall 
be made based on coach fare or mileage, 
whichever is less. 

E. USE OF PRIVATELY OWNED AUTOMOBILE, 
AIRPLANE, OR OTHER CONVEYANCE 

1. The use of privately owned automobiles, 
airplanes, or other conveyances may be 
authorized whenever mode of transporta-
tion is more practical than transportation 
by commercial carrier or state vehicles. 
Privately owned conveyances must be ade-
quately covered by public liability and 
property damage insurance. The cost of 
transportation by private conveyance is re-
imbursable at the allowable rate per the 
State Board of Examiners. 

2. A full explanation must be attached to the 
T590 when an employee is authorized to 

use his/her own transportation in prefer-
ence to the airlines and is claiming an 
amount equivalent to air passage. The ex-
planation must include destination, actual 
departure time, return dates, and actual in-
flight hours that would have occurred with 
air passage. 

3. When for personal reasons a traveler is au-
thorized by the department head to use 
his/her own transportation in lieu of com-
mon carrier, reimbursement will be limited 
to an amount for travel, meals, lodging, 
and miscellaneous expenses equal to the 
amount which would have been incurred 
had the travel been by common carrier. 
Authorized travel time shall be limited to 
that which would have been allowed had 
the employee traveled by air. 

4. Travel for official purposes in and about a 
city, including travel within an employee’s 
official station when not constituting a trip 
between two communities, may be con-
solidated on a daily basis and reported as 
“vicinity travel.” 

5. The private automobile license number 
should be shown on the T590 where indi-
cated only when mileage is being claimed 
or traveling as a passenger, if available. 

6. Charges for repairs, tires, gasoline, or 
other operating expenses will not be al-
lowed when the employee is operating 
his/her own car or other conveyance on a 
mileage basis. Automobile storage or park-
ing fees will be an allowable expense when 
necessary to protect State or private prop-
erty or for other reasons when advanta-
geous for the State and University. Claims 
for storage or parking fees for private 
automobile must be substantiated by re-
ceipts attached to the T590. 

7. Employees are required to use seat belts in 
state and private automobiles operated for 
state business. 

F. VEHICLE RENTALS (original receipts required) 

1. Automobile rental or airplane charter may 
be authorized when the use of such con-
veyance is the most economical and prac-
tical means of transportation. The most 
economical and practical rental equipment 
available will be used. Original receipts for 
vehicle rental and charter costs paid by the 
traveler must be attached to the T590 for 
reimbursement. 

G. USE OF STATE AND UNIVERSITY VEHICLES 

1. The use of state and University vehicles for 
personal or other non-official business is 



 

strictly prohibited. Home-to-office is only 
permissible when beginning or ending an 
authorized trip outside of regular business 
hours or for other reasons considered in 
the best interest of the state and the Uni-
versity. (See BSU Policy 6905-C) 

2. State and local traffic regulations must be 
observed at all times. Any employee com-
mitting an infraction of such regulations 
shall be personally liable for any damage if 
the employee is acting outside the course 
and scope of his/her duty, and may be 
subject to disciplinary action. Any em-
ployee committing an infraction of such 
regulations shall be requested to attend a 
defensive driving course. Employees shall 
be personally liable for any fines arising 
from infractions of state and local traffic 
regulations. State automobiles may be 
driven only by employees of the State and 
University who possess a valid operator’s 
license. Seat belts must be worn at all 
times while driving or riding in State vehi-
cles. 

H. MISCELLANEOUS EXPENSES 

1. Expense for the following miscellaneous 
items is allowable if incurred by a Univer-
sity employee in the official conduct of 
University business. 

a. Taxi or bus fares to and from depots, 
airports, and hotels. (Receipts required 
if available.) 

b. Reimbursement for charges for trans-
portation, handling, and storage of 
University equipment. (Receipts re-
quired.) 

c. Airport parking. (Receipts required if 
available.) 

d. Business-related telephone charges, 
including one personal telephone call 
per day by the traveling employee, lim-
ited to 10 minutes a day. 

e. Stenographic or typing services. (Re-
ceipts required.) 

f. Stationery, postage, photocopying, or 
other supplies if such were necessary 
for transaction of University business. 
(Receipts required if available.) 

g. Registration fees, conference fees, 
workshop fees which are required as 
admittance or attendance fees for offi-
cial participation in conferences, con-
ventions, or other meetings. (Receipt 
required.) 

h. Customary fees for cashiers’ cheques, 
bank drafts, or money orders for the 

purpose of making a remittance to the 
State. (Receipts required if available.) 

i. Necessary miscellaneous expenses for 
which receipts may not be available, 
may be reimbursed upon certification* 
by the employee. Miscellaneous ex-
penses that can be reimbursed with 
only certification and no receipts are 
limited to $10 per day. 

The person requesting reimbursement 
or payment must certify that the cost 
is deemed reasonable and necessary 
to accomplish the intended purpose 
and that it conforms to BSU policy. 
Then list the expenses for reimburse-
ment, e.g., tips $4.00, maps $2.00, 
etc. 

j. Reasonable laundry expenses allowed 
during official business trip of five 
days or longer away from employee’s 
official workstation. (Receipts required 
if available.) 

k. Items not specifically described in 
these regulations as an allowable ex-
pense, but which are nevertheless 
necessary in the performance of offi-
cial duties. (Receipts required.) 

I. LEAVE DURING TRAVEL STATUS 

1. A traveler who has been granted leave, ei-
ther compensable or non-compensable, 
while in travel status, shall report in 
his/her claim for reimbursement the exact 
date and hour of departure from duty and 
return to duty. 

J. EXPENSES NOT ALLOWABLE 

The following will not be paid by the state or the 
University: 

1. Expenses of a personal nature incurred for 
the convenience of the traveler including 
travel by indirect routes, stopovers for 
personal reasons, or leaving earlier or re-
turning later than necessary on a trip. 

2. Expenses for travel between home and of-
fice or for other non-official purposes. 

3. Expenses for meals or lodging of an em-
ployee at his/her official station. 

4. Any potential determination as to what 
comprises a “conference” or “convention” 
at the official station should first be sub-
jected to certain testing criteria before any 
consideration of meals reimbursement will 
be made. Such criteria could include 
whether: the function has participants 
from various locations; a registration fee is 
charged; it has a published agenda; meal 
cost was included in the registration fee; 

62 http://union.boisestate.edu (208) 426-1223 The Source Important Policies 

http://diamond.boisestate.edu/%7Emargene/policies/section6/6905-c.html


 

http://union.boisestate.edu (208) 426-1223 The Source: Important Policies 63 

attendance was compulsory or voluntary 
as determined by the department, etc. 

5. Reimbursement for meals at the official 
station is not allowable for informal meet-
ing (i.e., over a casual breakfast, lunch, or 
dinner) between staff members of an 
agency or other agencies; state and federal 
employees; and/or state employees and 
legislators, etc. However, with approval of 
the Board of Examiners, official station 
meals may be reimbursed where necessary 
to promote trade or commerce. 

6. The State Controller’s Office will refuse to 
process future vouchers for meal reim-
bursement at the official station when a 
clear distinction cannot be made by any 
submitting agency’s documentation sup-
porting what constitutes an official “con-
ference” and/or “convention” using the cri-
teria cited in Item 1 of this writing. The 
State Controller’s Office will interpret all 
meeting to be informal unless documented 
proof is submitted with the T590 showing 
otherwise. All meals qualifying for reim-
bursement will be paid only to the extent 
of existing maximum allowances set by 
the Board. 

7. Expenses incurred by an employee during 
periods of compensable or non-
compensable leave. 

8. Reimbursement for meal and lodging ex-
penses while staying with relatives. (See 
REGULATION 1) 

K. THIRD PARTY REIMBURSEMENTS, REBATES, 
PROMOTIONS 

1. When a state employee’s travel has been 
or will be paid by the State and the em-
ployee’s travel costs are also reimbursed 
by a third party, such as the federal gov-
ernment, the State shall be reimbursed for 
any expenditures forwarded to the em-
ployee by the third party. 

2. Travel awards and benefits such as fre-
quent flyer miles awarded as a result of 
authorized business travel will become the 
property of the traveler and will not be 
claimed by Boise State University or the 
State. 

3. When in charge of a travel group (field trip, 
etc.) do not issue a lump sum of monies to 
each participant for meals, rooms, etc. It is 
the responsibility of the advisor (faculty or 
staff member) in charge to demonstrate 
with receipts that funds were spent in ac-
cordance with these regulations and for 
the purposes intended. 

4. The traveler must sign the Travel Request 
and Authorization (T590) where indicated. 
Signatures of the department chair/unit 
head and the appropriate authorizing sig-
nature (see Section II.D.2) are also required 
on the T590 only. Send the completed 
T590 to Travel Services for auditing and 
processing for payment. 

5. (Note: If the T590 is lost or misplaced be-
fore receipts are submitted for reim-
bursement, the Travel Expense Voucher 
for Reimbursement-T40 is available on the 
Business Forms and Documents web site in 
an interactive format. The T40 is a re-
placement form for a lost T590 and can 
also be used as a continuation sheet(s) 
should the space for expense listings on 
the T590 not be adequate. 

6. American Express Corporate Travel Cards 
are available to full-time employees of 
Boise State University upon request. Appli-
cations are available through Travel Ser-
vices. The card should be used for Boise 
State University travel related expenses. 
Also available with the card program is the 
Corporate Travelers Cheque Program. For 
detailed information, contact Travel Ser-
vices. 

6905-c: Scheduling and Utilization of University 
Vehicles 
(Revised July 1995) 

PURPOSE: To provide information related to the acqui-
sition, use, and cost of University Motor Pool vehicles. 

I. Responsibility/Department and User 

A. User authorization: It is the responsibility of 
the approving department and the user to en-
sure that the vehicle is used for official busi-
ness only (See the subsequent Section III, 
“Use”). 

B. Driver’s license: Driver must have a valid li-
cense. 

C. Citations: Responsibility for traffic citations be-
long to the cited user. 

D. Inspections before and during use: The user is 
responsible for inspecting tires, brakes, horn, 
lights, windshield wipers, oil check, and gen-
eral condition of vehicle prior to leaving Cen-
tral Receiving. 

If deficiencies are noted before use, advise 
personnel at the Central Receiving office. 
Should a problem develop during use of the 
vehicle, see the instructions on the insert sheet 
in the State of Idaho Accident Report Guide lo-
cated in the glove box. 
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E. Smoking, alcoholic beverages, controlled sub-
stances: Use or possession is prohibited in any 
Motor Pool vehicle. 

F. Damage during use or vehicle failure: Follow 
instructions on the insert sheet in the State of 
Idaho Accident Report Guide, located in the 
glove box. 

G. Safe and prudent use: All users of University 
vehicles are required to operate the vehicle in 
a safe and prudent manner. Use of seat belts is 
a State-mandated law and is required during 
the operation of any vehicle. 

H. Condition of vehicle: Maintain the auto pru-
dently by avoiding areas where potential rock 
damage to transmissions and undercarriage 
might occur or excessive mud and debris 
would damage the car’s interior and exterior. 

II. Vehicle Acquisition Procedure 

A limited number and variety of motor pool vehi-
cles are available through Central Receiving Mon-
day through Friday, except holidays. Advance 
scheduling ensures reservation. 

III. Use of Vehicle 

A vehicle is authorized for travel directly associ-
ated with: 

A. Instructional programs of the University, in-
cluding field trips. 

B. Grant program administration. 

C. All approved, non-academic activities. 

D. Official University business (e.g., travel to State 
Board of Education meetings, high school pub-
lic relations, and purposes for which travel ex-
penses have been authorized). 

E. Professional meetings by University-authorized 
personnel or representatives, such as State 
Board of Education members and University-
approved associations traveling to and from 
meetings. 

F. ASBSU organizations and those authorized by 
the student organization. 

IV. Vehicle Use Charges/Costs 

Charges are periodically updated, dependent upon 
costs. Contact Central Receiving for the charge 
structure. Department-caused damage will be cov-
ered by the department and State insurance. 

Departments will be charged the daily rate for re-
served vehicles not used, in addition to a pick up 
or delivery fee of l/3 the hourly charge for campus 
area, and time accrued for outlying areas. No costs 
will be incurred if vehicle fails to operate. 

V. Other Related Guidelines 

A. Final details should be arranged beforehand 
with Central Receiving to avoid last minute 

problems such as picking up keys, appropriate 
credit cards, or availability of snow chains. 

B. Central Receiving may only issue a vehicle if an 
approved copy of the Motor Pool Reservation 
and Charge Form has been received. 

C. Notice of cancellation for a scheduled vehicle 
should be given to Central Receiving as soon 
as possible to cancel any non-vehicle use 
charges. 

D. Return vehicle to Central Receiving immedi-
ately after trip completion and park the vehicle 
in the designated area adjacent to Central Re-
ceiving. Leave keys, charge card, charge slips 
and any related items at the location identified 
by Central Receiving personnel. 

E. Do not park University vehicles at air terminal 
or similar locations for long periods of time. 
Have a second party drive the user to and from 
the airport. 

6910-c: Field Trips 
(Revised July 1995) 

PURPOSE: To establish a procedure for arranging class 
field trips. 

I. Policy Statement 

If field trips are considered educationally beneficial 
to students, the following procedures must be fol-
lowed prior to scheduling the trip. 

A. An official Travel Request and Authorization 
(T590) must be completed and submitted by 
the responsible faculty member to his/her de-
partment chairperson and dean for approval at 
least two to three (2-3) weeks in advance of the 
planned trip. A list of the students participat-
ing in the trip and a copy of the itinerary, in-
cluding lodging arrangements must be at-
tached to the Form T590. The responsible fac-
ulty member will advise his/her students that 
it is their responsibility to check with their 
other instructors regarding class absences due 
to field trips. 

B. When authorization from the department head 
and dean of the college has been obtained, the 
Travel Request and Authorization will be sub-
mitted to the Provost and Vice President for 
Academic Affairs and also to the Vice President 
for Student Affairs for approval. 

C. After the field trip has been authorized by the 
Provost and Vice President for Academic Af-
fairs and Vice President for Student Affairs, the 
Travel Request and Authorization is sent to the 
Office of Travel Services for processing. 

D. If any private vehicles are taken on the field 
trip, the responsible faculty member will de-
termine that each driver has sufficient insur-
ance to cover all occupants of the vehicles as 
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well as liability. In addition, a waiver and re-
lease of liability must be signed by the stu-
dent. 

E. Nearby campus field trips, not involving trans-
portation or cost to the department, can be 
scheduled by the department chairperson at 
his/her discretion. 

Student University Personnel 
Grievance Board 
Purpose 
To provide a procedure whereby students may bring a 
grievance against University personnel, that is faculty, 
classified staff or administrative staff, for an alleged 
violation of BSU Policies and Procedures. This grievance 
policy does not pertain to discrimination grievances or 
sexual harassment grievances covered by the Affirma-
tive Action Policy, academic grievances already covered 
by the Academic Grievance and Academic Dishonesty 
Board or matters of academic freedom. 

Responsibilities 
The Student/University Personnel Grievance Board 
(hereinafter “Grievance Board”) has the responsibility to 
act as the final board of review in complaints arising 
from grievances filed by students against University 
personnel. No further appellate provision will be avail-
able at BSU to the student bringing the grievance. 

Composition 
This board will consist of seven voting members: the 
ASBSU Chief Justice as Chairperson, ASBSU Vice Presi-
dent, an ASBSU Student Senator, Chairperson of the 
Faculty Senate, Chairperson of the Association of Clas-
sified Employees, Chairperson of the Professional Staff 
Senate and a seventh member to be selected (by the 
above-named members) from the same employee 
group that the respondent is from. The Director of Af-
firmative Action and the Director of Human Resources 
shall serve as non-voting members. 

Procedure 
A. In order to obtain a hearing before the Grievance 

Board, the complainant should: present the com-
plaint to the University employee concerned; if no 
solution is reached, the complaint should be pre-
sented to the appropriate department head or su-
pervisor and to the unit head or dean of the ap-
propriate college or administrative unit. If the 
complaint is against a dean or unit head, it should 
be presented to the appropriate vice president. If it 
is against a vice president, it should go directly to 
the Grievance Board. The complaint should be pre-
sented to and addressed by the appropriate Uni-
versity officials within a reasonable amount of 
time. 

B. If the grievance is not resolved after contacting the 
employee, department head or supervisor, unit 
head/dean or appropriate vice president, it should 
be presented in writing to the Assistant Director of 
Student Activities on the appropriate Stu-
dent/University Personnel Grievance Board form 
available in the Student Activities Office. 

C. When the Assistant Director of Student Activities 
has received the written grievance, s/he will con-
vene the members of the Grievance Board within 
five working days to determine if the Grievance 
Board has jurisdiction. 

D. If the Grievance Board determines that it does not 
have jurisdiction, the complainant will be directed 
to the appropriate individual or body to handle the 
grievance. 

E. If the Grievance Board determines that it does have 
jurisdiction, the Director of Affirmative Action or a 
designated member of the Board will notify the re-
spondent of the grievance in writing including a 
bill of particulars and ask him/her to respond in 
writing within five working days. 

F. If the Grievance Board accepts the grievance for 
hearing, the Director of Affirmative Action or a 
designated member of the Board shall then issue a 
Notice of Hearing which will set the date, time and 
place of the hearing (no sooner than five working 
days nor later than ten working days from the no-
tice) and an Order of Hearing. 

G. If, after reviewing the case, the Grievance Board 
rules that a violation occurred, then all information 
pertaining to the case will be forwarded to the 
President of the University within five working days 
of the conclusion of the hearing with a recommen-
dation for action, for final review and disposition. 
All parties to the grievance will be notified in writ-
ing of the recommendation of the Board. All par-
ties to the grievance will be notified of the Presi-
dent’s decision in writing within ten working days 
after s/he has received the recommendations of 
the Grievance Board. 

H. If, after reviewing the case, the Grievance Board 
rules that a violation did not occur, the case will be 
closed. All parties to the grievance will be notified 
in writing of the decision of the Board within five 
working days of the conclusion of the hearing. The 
notification will be deemed made when the rec-
ommendation is deposited in the United States 
Mail addressed to the last known address of the 
parties. 



 

Boise State University  
Speaker’s Policy 
Students and student organizations shall be free to 
express their views and to examine all issues of inter-
est to them. They are also free to support causes by 
orderly and peaceful assembly that will not infringe 
upon the rights of others or with the regular and es-
sential operation of the institution. 

Scheduling of Speakers 
Officially recognized student groups are allowed to 
invite or hear any person of their own choosing. 
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