
 
 
 
Dear Prospective Candidate, 
 
I am excited and glad that you are considering getting involved in the Associated Student 
government at Biola University!  This is a meaningful way to serve your fellow students 
at Biola.  Every student here is a member of the Associated Students, but working in AS 
gives you a unique opportunity to help the organization serve its purpose: to be a 
representative voice for students and to provide services to our community. 
 
Working in AS is one way to make an impact for Christ at Biola, I know that it has been 
an incredible part of my university experience.  If you become involved in AS, I trust that 
it will be an exciting and enriching time for you as well.  While you are serving your 
fellow students, AS can provide you with a wonderful environment for you to grow and 
develop as a person and a leader. 
 
All of the information in this packet is critical to your success, so please read it very 
carefully.  Pay special attention to all of the required dates and steps to complete this 
process. 
 
If you have any questions or concerns regarding this packet or other issues, please feel 
free to contact us at any time, we are here to serve you.  You may come into the AS 
office during our regular hours Monday-Thursday 8:30-5pm, or Friday from 8:30-3pm.  
Feel free to call the AS office as well, you can reach the front desk at ext. 4882. 
 
Thank you for your interest in AS.  As you consider running for office or applying for a 
position in AS, I want to encourage you to be prayerful in making your decision.  I pray 
that the Lord will bless you, and that He will give you patience and wisdom as you 
consider this bold step into a position of student leadership here at Biola. 
 
In Christ, 
 
 
 
Eric Weaver  
Associated Students President 
 
 
 
 
 



 
 
 

SERVICE STAFF REQUIREMENTS & PROCESS 
 

GENERAL REQUIREMENTS 
To qualify as an applicant for a Service Staff position: 
• One must be currently enrolled as a full time student. 
• One must hold a cumulative grade point average of at least 2.0 on a 4.0 scale. 
• One must maintain full time student status throughout his or her term in office unless 

graduating after the Spring Semester of his or her term of office in which case he or 
she must take at least six units during the Spring Semester. 

 
 
APPLICATION PROCESS 
• Hiring PACKETS will be available in the AS Office beginning March 2nd during 

normal AS Office hours (8:30-5:00 Monday-Thursday and Friday 8:30-3:00). 
• Packets must be turned into the AS Office by 5:00 pm, April 3rd.      
• Applicants must attach a BSI print out proving GPA status. 
• Applicants must attach a resume to application. 
• Applicants will be contacted to set up an interview with a selected committee.  

Interviews will take place from April 6-9th, and April 20-24th.   
 
 

 



 
 

Checklist 
Application for the AS Service Chair Positions 

 
please include all of the following at the time of submission or 

application will not be considered valid or complete 
 
 

 Application for Associated Students 
 

 Resume  
 

 Grades Report 
 

 Training & Meeting Agreement 
 

 Application Signatures 
 

 Please also include work/class schedule for Spring 
2009  

(For ease with scheduling interviews) 
 



 
Hiring Schedule of Events 
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TRAINING & MEETING AGREEMENT 
 
 
I, ____________________________________ understand that I am to be available for 
ALL of the following dates: 
 
1. New AS Staff Meet and Greet – 9pm Thursday, April 30th  
 
2. AS Training Day—9:30-3pm Saturday, May 2nd   
 
3. Leadership Community Kick Off – TBD 
 
4. AS Commissioning – 7pm Sunday, May 3rd  
 
5. New Student Orientation  

a. Welcome Back Dinner/Staff Meetings – 4-8pm Thursday, August 20th  
b. Leadership Community Rally - TBD 
c. New Student Move-In Day – 8am Friday, August 21st   
d. Community Worship—10:30am Sunday, August 23rd   
e. Community Commissioning—7pm Sunday, August 23rd  
f. AS Exposure Night – TBD  

 
6. Fall Training Retreat – Saturday, September 5th - Monday, September 7th     
 
7. All-Staff Meetings, Service Council Office Hours, and Leadership Community 

Meetings - each Tuesday 3:00-5:40pm during the Fall Semester.  YOU CANNOT 
ENROLL IN A CLASS THAT WOULD MEET DURING THIS TIME 
WITHOUT PERMISSION FROM THE AS ADVISOR.  

 
 
 
Signed ______________________________ 
 
Date______________ 
 
 
 
 
 
 



 
 
 

 
 

Application Signatures 
For Position of AS Service Chair 

 
 

Each candidate is required to obtain the signature of the Registrar and Director of 
Residence Life on his/her own.  Once completed, please turn in to the AS Secretary along 
with the application packet.  

 
 

 
1. Academic Standing –Office of the Registrar 
Yes No 
         The following student, _______________________, has a cumulative 

GPA of 2.5 or above. 
 

          This student has COMPLETED _______ semesters at Biola  
University. 

 
 Official Signature ______________________ Date ______________ 
 
 

2. COMMUNITY STANDING  -Office of Residence Life (Beth Born or Rachel Clark) 
 

Official Signature _________________________________ Date ______________ 
     

 
 

 
   
 
 
 

 
 

Office Use Only: 
Date Completed:  ________________ 
Approved:   _____________________ 
Comments: ____________________________________________________________ 



 
 

Application for Associated Students 
 

Please include a resume with your application; Applications 
without a resume will not be considered 

 
Name ____________________________ Ext ______ Cell ____________________  
 
Position applying for ________________________________________________ 
 
Mailbox #________Class Status__________ Shirt Size__________________ 
 
I plan to carry _____ units next fall semester; ______ spring semester 
 
Current cum. GPA ______ # of semesters at Biola _____ 
 
Major __________________ Vocational Objective ________________________ 
 
Anticipated Graduation Date __________    
 
Please list all other extra-curricular activities/employment 
possibilities in which you may participate next year 
 
 
 
 
You will need two reference letters.  Please list their names below. 
 
Pastor and Employer (at least one employer) 
 

1. ____________________________ 
 

2. ____________________________ 
 
 
I have read and understood the mandatory dates in the hiring packet 
and agree to attend. ___________ 
 
I have read and understood the Job Description attached to this 
application. __________ 
 

 
 
 
 



Please type your responses to the following questions on a 
separate sheet.  Handwritten responses will not be accepted. 

 
1.  What do you hope to learn from this position? 
 
2.  What fears or reservations do you have about this position? 
 
3.  Please list three of your strengths and three of your weaknesses 

   
4.  Please list your involvement in any other leadership positions. 
 
5.  Please describe your leadership style? 
 
6.  What role do you usually play in a team?   
 
7.  What do you do to organize your time? 
 
8.  Explain your understanding of Biola’s standards and comment on 
your willingness to model and support them. 
 
9.  How do you usually deal with conflict? 
 
10.  What do you think most uniquely qualifies you for this position? 
 
 
 
I, ________________________, give Admissions and Records permission to 
release a copy of my academic transcript to the AS Advisor. 
 
 
___________________________            ___________________  _____________ 
Signature                                       Student I.D. #          Date 
 
 
 
Applications Due: 5pm Thursday, April 9th in the AS Office.   
 
Reference Letters: must be received in a sealed envelope to the 
Office of Biola Associated Students no later than April 9th.   

 
 
Questions: Please contact AS Office Manager, Caitlin Risser (x5867) 
 
 


