Beloit Student Congress Rules of Order
Last updated February 15, 2010 
Meetings of Student Congress will be conducted according to the following rules of order.
1. Attendance

a. Excused Absence

· When an absence of has been approved by the appropriate person
· Ex.  The Aldrich first Representative knows he/she will not attend the next BSC Full Session meeting because of a death in the family and is unable to find a proxy.  Upon having the person as specified in the attendance policy approve the absence the absence will be considered excused.
b. Proxy 

· Used as a temporary BSC Representative 
· Ex.  If a BSC Representative is unable to attend the meeting due a test the following day, the BSC Representative finds a different member of his/her constituency to attend the meeting their place
c. Unexcused Absence

· When an absence has not been approved by the appropriate person. (See section 1.a.)

2. Decorum 
Decorum is a key aspect of any government. When students act towards each other in a courteous manner business can be concluded rapidly while avoiding conflict. If, at any time, a member breaks decorum, that person may be called out of order by the chair, or a member may rise with a point of personal privilege to draw attention to the situation.

1. Paying attention 

· It is essential to be respectful and pay attention to speakers, presenters, and the Chair; this allows for the meeting to flow smoothly.

2. Courtesy to other members 

· At all times one should avoid slanderous or profane comments, even when stating dissatisfaction with another member's actions. 

3. Undercurrent 

· Regardless of who is speaking, side conversations should be kept to a minimum. If members need to discuss a pressing issue they can step out of the room in between speakers or votes or they can communicate by notes. 

4. Germane topic 

· It is vitally important to the efficiency and of the body that recognized members only speak to the issue at hand. If the question before the body is whether to vote on the main motion, all comments should be directed to that question, and not towards the inherent value of the motion itself.

5. Applause 

· Applause is not permitted under any circumstances except the passing of a proposal or the end of the session. At no other time will applause be tolerated. 

3. Conducting business 
1. It is the duty of the Chair to follow the agreed upon agenda including any amendments made during the meeting.

2. When business is before the body and no motions are on the floor besides the main business then the body is considered to be in "open session."

3. The chair is to keep a speaker's list of those who wish to contribute to the discussion. 

4. The chair shall entertain all germane motions but may request that members delay their motions if they would severely slow or hamper the flow of business. The motioner maintains the right to make their motion as stated 

5. The author or sponsor of any motion has the right to first and last speaker and also to answer any questions directed to him or her. The intervening time is to be dedicated to open discussion.

6. For a hostile amendment the author of the hostile amendment and the author of the original motion may have right of last speaker. The hostile amendment author speaks first and then the author of the original proposal. 

4. Recognition 
A member of the body is recognized when the Chair addresses him/her and indicates that the member is authorized to address the body. The individual’s time ends when the chair cuts them off, a motion is made, if they yield their time, or when their speech concludes. The actions available once recognized are:

1. Motion

2. Speech

3. Questions

4. Yield

5. Motions 
1. In most circumstances motions can only be made when a member is recognized by the chair. Once a member is recognized the chair must hear their motion.

2. If a member has a legitimate motion but is not on the speaker’s list, that member can still make a motion by waiting until the current speaker finishes, and then before the next person on the speaker’s list is recognized, making a point of order asking if such a motion can be made at that time. The member shall state the motion and the chair can exercise discretion as to whether or not to allow the motion. 

3. In general, motions to set the time of questioning and speaking, as well as recessing, will be entertained in-between recognized speakers. The chair may entertain other motions which the chair feels are appropriate and do not unfairly circumvent the speakers list. 

4. On each of these tables, the higher a motion is on the list, the higher its precedence.

5. At the discretion of the chair a voice vote may be held with members declaring yeah or nay. A member may call for division which requires a normal vote. 

General Motions (No business immediately before the body)
· Waive time requirements – 2/3

· Debate - +

· Adjourn - +

· Recess - +

· Call for the orders of the day - *

· Re-consider - 2/3

· Consider

· Suspend the Rules - 2/3

Interruptive Motions (During the voting phase)
· Waive time requirements – 2/3

· Debate

· Re-open discussion - 1/3

· Recess

· Table - 2/3

· Separate the Question

· Important Question

· Secret Ballot

· Roll-Call vote 

Normal Motions (Business/Motion before the body)
· Waive time requirements – 2/3

· Debate - +

· Adjourn

· Recess - +

· Set debate/questioning - †, 2/3

· Table - 2/3

· Separate The Question 

· Refer

· Immediate Vote

· Amend - 2/3

· Close the speaker’s list - 2/3 

· Amend agenda – 2/3 

+ = Can be motioned by Students at Large
* = No second or vote required † = Don't lose the floor
2/3 = requires a 2/3 vote 
1/3 = requires 1/3 of those voting 

I move to…

Amend - This motion proposes a change to the question at hand, so long as it does not fundamentally change the focus of the original question at hand. An amendment may be friendly or hostile. A friendly amendment is one accepted by the author. A hostile amendment is one that must be approved by a vote of 2/3s of the body.

Amend the Agenda - This motion is used to change the order of the agenda, or to add new proposals to the agenda for later consideration.

Adjourn - This motion ends the current session of the assembly until the next scheduled meeting. 

Call for the orders of the day - This motion can only be called when the Chair is deviating from the agreed upon agenda without a vote to amend it. The chair must resume the agenda as set or amended.

Close the Speaker’s List - This motion allows no further speakers to be placed on the chair’s speaker’s list. The chair may at the beginning of this motion make sure that the speaker’s list has all who had previously wished to discuss a motion. 

Consider - This motion brings new business before the body for the first time.

Debate - This motion opens a debate before voting on a motion. The motioner must specify the limits of this debate at the time the motion is made.

Immediate Vote - This motion moves the topic on the table into the voting phase.

Important Question - This motion signifies that the motioner feels the pending question is so weighty that it should require a 2/3 vote.

Recess - This motion temporarily suspends the session for a duration specified in the motion.

Re-consider - This motion brings back before the body a previously voted upon question. Only someone who voted with winning side of the vote to be re-considered may make this motion. 

Refer - Use this motion to send the current question before the body to another committee. 

Roll-Call vote - This motion is used when a member wishes that the vote be taken by calling off the names of the voting members. Individual votes will be recorded and are included in the minutes. 

Secret Ballot - This motion is used when a member feels that the following vote should be conducted in such a way that no member knows how any of the others voted.

Separate the Question - This motion divides the pending question into parts specified by the motioner to be voted on separately by the body. Upon such a motion passing, the Chair will have the body debate and then vote on each individual section.

Set Debate and/or Questioning - This motion is used to place limits on discussion and/or questions. Limitations include limiting overall debate, individual speaking time and/or the number of questions that may be asked. 

Suspend the Rules - The chair may choose not to recognize this motion. This motion should be used with extreme caution. It is used to temporarily bend the rules of order when they inhibit progress rather than encourage it. 

Table - This motion temporarily sets aside a pending question until a later date specified by the motioner, including indefinitely.

6. Voting procedure

During a vote

Yes – in favor of the proposal at hand

No – not in favor of the proposal at hand

Non-vote – not exercising your voting privilege

Consensus

1. A consensus is reached when all present must agree to something being proposed.

2. Consensus decisions are only used in committees.

3. A consensus is meant to be the full committee not just those present although a consensus decision may be reached as long as quorum is present.

Majority Vote

1. A vote where those voting in favor must outnumber those voting against.

a. Ex.  If 20 vote yes, and 19 vote no, the vote passes.  If 20 vote yes, and 20 vote no, the vote fails.

Plurality

1. Used only in elections a vote that does not need a majority to pass, only the greatest number of votes cast. 

a. Ex.  Candidate A gets 10 votes, Candidate B gets 8, and Candidate C gets 5 votes.  Candidate A wins as they have a plurality.

Two-thirds majority vote

1. A vote that requires at least two-thirds to vote in favor in order to pass. 

a. Ex. If 19 people vote yes, and 10 vote no, the vote fails.  If 20 vote yes, and 10 vote no, the vote passes

7. Speeches 
Speeches are the main substance of any discussion where members directly express their feelings on the issue at hand.

1. Time Limit 

· Unless the Student Congress body has set time limits on debate, there is no official time limit. However, if a speech goes on for more than 3 minutes, it is within the Chair’s discretion to decide whether the speech is redundant and if so then the Chair may ask the speaker to give up the floor.

2. Germane Topic 

· A speech must relate to the main question at hand.

3. Courtesy to other members 

· A speech must not slander or defame any other speaker.

4. Points of Inquiry

· The speaker may choose whether or not to accept points of inquiry.

8. Questions
Once recognized by the chair an individual may question the author of a motion on any debatable points concerning its content. Should a time limit be in effect for debate then the individual answering the questions shall receive an amount of time equal to the current time limit in effect for each response. The questioner's time will be paused at the end of each question before an answer is given. Once the question is answered the questioner's time is resumed.
9. Yielding time 
If the body has set time limits for debate, and a member has not exhausted the allotted time, then that member may yield the remaining time to another speaker. This new speaker can only offer a speech that is supplemental to that of the yielder.

10. Points 
Points can be made at any time, even to interrupt a speaker, so long as they are pertinent to what is being said. Members should state which form of point that they are going to make, and then wait to be recognized by the chair before stating the content of their point. The following are acceptable points:

· Point of Order 

· These are used to point out disparities between the rules and what is happening. It can be in the form of a question if a member does not understand what is happening, or as a statement if a member disagrees with the Chair’s interpretation. The chair shall explain the procedure being used and/or correct any errors made. The body may choose to override any interpretation of the chair by a 2/3 vote. 

· Point of Information 

· This point is used to state a germane non-debatable, technical fact.

· Point of Inquiry 

· This point is used to ask a germane question.

· Point of Personal Privilege 

· This point is used to invoke the rights of individuals or the assembly (such as being unable to hear the speaker due to people speaking loudly) 

11. Document Interaction 
· For situations not discussed in these rules of order, the chair shall follow procedures found in Robert's Rules of Order.

12. Amending this document 
This document shall be amended in the same fashion as the Beloit Student Congress Constitution. It is strongly suggested however that anyone wishing to change something consult the Executive Boa
