SGA Funding Procedure

1. Qualifications to Receive Funding

1. Organization must be registered with the Office of Campus Life and have a charter and all signed paperwork on file.

2. To be eligible for funding, organization must have been in attendance at the last SGA Senate meeting and must not have missed more than one meeting during that semester.

3. Organization may not have any outstanding balance due back to SGA, must have been reviewed for previous semester’s allocated budget, and must not be on probation for any misuse of past SGA funds.

Procedure for Funding

2. Ways & Means Committee meetings will be announced at SGA Senate meetings monthly so that all organizations eligible for funding are aware.  All information regarding funding procedures and Committee deadlines will be announced to organizations through the Senate or through Senate distribution lists.

3. Eligible organizations that wish to apply for funding for that semester must turn in funding requests to the VP of Finance three school days prior to the Ways & Means  Committee meeting.  Requests should be typewritten and include the following:

a) Organization name

4. Contact person for organization including campus box and phone extension

b) Detailed list of funding request – events, projects and other budgetary needs with $ amounts

c) Previous account balance and expected fundraising proceeds (also include a brief description of what the fundraising idea is)

d) The bottom number (request) should be a total of the organization’s funding needs for that semester net of any previous account balance and expected fundraising proceeds

Requests should be addressed to the VP of Finance and placed in Box 2134.

1. Once all requests for a meeting are received, the VP of Finance will contact individual organizations that have submitted requests to tell them of a time and location for the meeting.

5. One representative of the organization must appear before the Ways & Means Committee at the designated time and date to explain the proposal to the Committee and answer any questions.  Failure to appear will result in a tabling of the request and it will not be heard until the following meeting.  

2. The Committee will then vote upon each request and organizations will be notified of the Committee’s decision within 24 hours.

Important Reminders

6. Submitted funding requests should cover only that semester’s funding needs and allocated money must be used in that semester.

7. Organizations are reminded that to qualify for funding, they must participate in some kind of fundraising activity to help supplement their budget needs.

8. Funding requests of over $3000 must be brought before the House of Representatives.  If the Ways & Means Committee votes to allocate $3000 or more to an organization, the vote must be ratified by a 2/3-majority vote of the House of Representatives and will be presented at the following week’s meeting.  Requests under $250 may be submitted directly to the VP of Finance for immediate review.

9. SGA will not fund the following items of an organization’s budget:  closed events, national dues, in-club operating expenses, office supplies, alcohol, or any alcohol related expenses.

10. Organizations may not contract for services in the name of SGA or Babson College without the written permission of the Ways & Means Committee.  SGA will not be liable for such debts.

11. All organizations that receive funding will be required to verify the spending of all SGA funds at the end of each semester to a member of the Committee.  Organizations must retain all receipts and be able to account for all money given by SGA.  Any remaining money left unspent, or money spent questionably as determined by the Committee (not for allocated purposes) must be returned to SGA at the end of that semester.  Failure to do so, or questionable spending practices as determined by the Committee will result in probation of the organization making it ineligible for funding in the next semester.

