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Rules and regulations, as described in the current Albany College of Pharmacy
Student Handbook, are further considerations of occupancy for all residents in Col-
lege-owned or operated housing. In addition, the current Occupancy Agreement
lists contractual understandings and obligations between ACP and students in resi-
dence. It is each student’s responsibility to be familiar with these policies.

NOTICE REGARDING CHANGES: ACP reserves the right to change the tuition
and fees, room and board costs, rules governing admission, occupancy of residence
facilities, granting of degrees and any other regulation affecting its students. Such
changes are to take effect whenever ACP authorities deem necessary. ACP also re-
serves the right to exclude at any time students whose academic record is unsatis-
factory or whose conduct is found to be detrimental to the orderly functioning of
the College.

All information in this publication pertains to the academic year noted, to the ex-
tent that information was available at the time of publication.

Albany College of Pharmacy does not discriminate on the basis of race, color, sex,
sexual preference, age, religion, creed, national origin, marital status, Vietnam Era
Veteran status, disabled Veteran status, or disability in its programs and activities.
The following person has been designated to handle inquiries regarding the non-dis-
crimination policies: Gerald H. Katzman, Esq., General Counsel, Albany College of
Pharmacy, 106 New Scotland Ave., Albany, NY 12208-3492; (518) 694-7298; Fax:
(518) 694-7341; katzmang@acp.edu. 

MISSION STATEMENT

The College is dedicated to the improvement of health by 
educating its students to create and disseminate knowledge

leading to improved health care, and by optimizing the 
benefits of existing drug and related health care practices. 
The College instills values, attitudes and skills that enable
lifelong intellectual, cultural and professional growth for 
students and faculty. The education provided facilitates 

progressive adaptation to changing professional 
practice environments.
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4. The right to refuse to permit the designation of any or all of the following
categories of personally identifiable information, hereafter “directory in-
formation,” which is not subject to the above restrictions on disclosure
and may be disclosed by the College at its discretion: 

a. name and campus e-mail address
b. city, town or village, and state or country of residence 
c. class, anticipated date of graduation, major field of study, including the

college, division, department or program in which the student is enrolled
d. participation in officially recognized activities and sports
e. weight and height of members of athletic teams
f. the most recent educational institution attended and previous educational

institutions attended, and dates of graduation therefrom
g. honors and awards received, including selection to a Dean’s List or hon-

orary organization
h. photographic, video or electronic images of students taken and main-

tained by ACP
i. marital status and spouse’s name
j. parents’ names, city, town or village, and state or country of their resi-

dence

Any student wishing to exercise this right must inform the ACP Registrar
in writing, by completing a form available in the Office of the Registrar,
within two weeks of the date you receive this notice, of the categories of
personally identifiable information that are not to be designated as direc-
tory information with respect to that student.

5. The right to file a complaint with the U.S. Department of Education con-
cerning alleged failures by ACP to comply with the requirements of
FERPA. The name and address of the office that administers FERPA is:

Family Policy Compliance Office  
U.S. Department of Education  
600 Independence Avenue, SW 
Washington, DC 20202-4605

v

Notification of Rights under FERPA

The Family Educational Rights and Privacy Act of 1974 (FERPA) affords students
certain rights with respect to their education records. They are:

1. The right to inspect and review your student education records within 45
days of the day Albany College of Pharmacy receives a request for ac-
cess. Students should submit to the Registrar written requests that identify
the record(s) they wish to inspect. The Registrar will make arrangements
for access and notify the student of the time and place where the records
may be inspected. ACP will respond to reasonable requests for explana-
tions and interpretations of the records.

2. The right to request an amendment of your student education records that
you believe are inaccurate, misleading or otherwise in violation of your
privacy rights. FERPA, however, only allows students to challenge and
correct “ministerial errors” in their records, not to bring substantive claims
regarding the reasons for a particular notation having been made. Students
may ask ACP to amend a record that they believe is inaccurate or identify
the part of the record they want changed, and specify why it is inaccurate
or misleading. If ACP decides not to amend the record as requested by the
student, ACP will notify the student of the decision and advise the student
of his or her right to a hearing regarding the request for amendment. Addi-
tional information regarding the hearing procedures will be provided to the
student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information
contained in your student education records, except to the extent that
FERPA authorizes disclosure without consent. One exception that permits
disclosure without consent is disclosure to ACP officials with legitimate
educational interests. An ACP official is a person employed by ACP in an
administrative, supervisory, academic, research or support staff position,
or a person or company with whom ACP has contracted (such as an attor-
ney, auditor, security personnel or collection agent); a person serving on
the Board of Trustees of ACP; or a student serving on an official commit-
tee, such as a disciplinary or grievance committee, or assisting another
ACP official in performing his or her tasks. An ACP official has a legiti-
mate educational interest if the official needs to review an education
record in order to fulfill his or her professional or job responsibilities. 
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COLLEGE CALENDAR

Pharm.D. Professional Experience Program 2006-2007

Module
IPE     5/15/06-6/9/06 (accelerated students: IPE-community)
A 6/12/06-7/14/06  
B                  7/17/06-8/18/06
C                  8/21/06-9/22/06
D                  9/25/06-10/27/06
E                 10/30/06-12/01/06
Break 12/4/06-1/7/07   
F                  1/8/07-2/9/07
G                  2/12/07-3/16/07
Break 3/19/07-3/23/07 
H                  3/26/07-4/27/07 
I *                 4/30/07-6/01/07 * (Make-up rotations only)

Vacation/Holidays (** Indicates possible day off, at preceptor’s discretion)
May 29, 2006 Memorial Day (Monday)
July 4, 2006 Independence Day (Tuesday)
September 4, 2006 Labor Day (Tuesday)
October 9, 2006**  Columbus Day (Monday)
November 23-24, 2006 Thanksgiving (Thursday-Friday) 
January 15, 2007** Martin Luther King Day (Monday)
February 19, 2007** President's Day (Monday)
May 6, 2007 Graduation (Sunday)

2006-2007

Fall Semester
August 24-27 Orientation (Thursday-Sunday)

(First-year, transfer and Cytotechnology students)
August 28 Classes start (Monday)
September 4 Labor Day (Monday) – No classes 
September 5 Classes resume (Tuesday)
September 22 Last day to drop a course without penalty
October 9-10 Fall recess (Monday-Tuesday)
October 11         Classes resume (Wednesday)
November 22-24 Thanksgiving recess (Wednesday-Friday)
November 27        Classes resume (Monday)
December 8 Classes end (Friday) – (excludes Cytotechnology program)
December 11-15 Final examinations (Monday-Friday)
December 19 Cytotechnology program ends (Tuesday)

Spring Semester
January 8 Cytotechnology program classes resume (Monday)
January 15 Martin Luther King Day (Monday) – No classes
January 16 Classes start (Tuesday)
February 9 Last day to drop a course without penalty
February 19 President’s Day (Monday) – No classes
February 20 Classes resume (Tuesday)
March 19-23 Spring recess (Monday-Friday) – No classes
March 26 Classes resume (Monday)
April 16 Cytotechnology program clinical rotations begin (Monday)
April 27 Classes end (Friday)
April 30-May 4 Final examinations (Monday-Friday)
May 6 Commencement (Sunday)

Summer Session
May 21 First summer session begins (Monday)
May 28 Memorial Day (Monday) – No classes
May 29 Classes resume (Tuesday)
June 29 First summer session ends (Friday)
July 2-6 Mid-summer break (Monday-Friday)
July 9 Second summer session begins (Monday)
July 27 Cytotechnology program clinical rotations end (Friday)
August 8 Cytotechnology program graduation (Wednesday)
August 17 Second summer session ends (Friday)
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Pharm.D. Professional Experience Program 2007-2008

Module
A 5/21/07-6/22/07  
B                  6/25/07-7/27/07
Break 7/30/07-8/3/07
C                  8/6/07-9/7/07
D                  9/10/07-10/12/07
E                 10/15/07-11/16/07
F 11/19/07-12/21/07   
Break 12/24/07-1/4/08
G                 1/7/08-2/8/08
H                  2/11/08-3/14/08
Break 3/17/08-3/21/08 
I                  3/24/08-4/25/08 
J *                 4/28/08-5/30/08 * (Make-up rotations only)

Vacation/Holidays (** Indicates possible day off, at preceptor’s discretion)
May 28, 2007 Memorial Day (Monday)
July 4, 2007 Independence Day (Wednesday)
September 3, 2007 Labor Day (Monday)
October 8, 2007** Columbus Day (Monday)
November 22, 2007 Thanksgiving (Thursday-Friday) 
January 21, 2008** Martin Luther King Day (Monday)
February 18, 2008** President's Day (Monday)
May 11, 2008 Graduation (Sunday)

C a l e n d a r   —   ix

2007-2008

Fall Semester
August 30-September 2 Orientation (Thursday-Sunday)

(First-year, transfer and Cytotechnology students)
September 3 Labor Day (Monday) – No classes 
September 4 Classes start (Tuesday)
September 28 Last day to drop a course without penalty
October 8-9 Fall recess (Monday-Tuesday)
October 10         Classes resume (Wednesday)
November 21-23 Thanksgiving recess (Wednesday-Friday)
November 26        Classes resume (Monday)
December 14 Classes end (Friday) – (excludes Cytotechnology program)
December 17-21 Final examinations (Monday-Friday)
December 21 Cytotechnology program ends (Friday)

Spring Semester
January 7 Cytotechnology program classes resume (Monday)
January 21 Martin Luther King Day (Monday) – No classes
January 22 Classes start (Tuesday)
February 15 Last day to drop a course without penalty
February 18 President’s Day (Monday) – No classes
February 19 Classes resume (Tuesday)
March 17-21 Spring recess (Monday-Friday) – No classes
March 24 Classes resume (Monday)
April 14 Cytotechnology program clinical rotations begin (Monday)
May 2 Classes end (Friday)
May 5-9 Final examinations (Monday-Friday)
May 11 Commencement (Sunday)

Summer Session
May 19 First summer session begins (Monday)
May 26 Memorial Day (Monday) – No classes
May 27 Classes resume (Tuesday)
June 27 First summer session ends (Friday)
June 30-July 4 Summer break (Monday-Friday)
July 7 Second summer session begins (Monday)
July 25 Cytotechnology program clinical rotations end (Friday)
August 6 Cytotechnology program graduation (Wednesday)
August 15 Second summer session ends (Friday)
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On behalf of the administration, faculty and staff, welcome to Albany Col-
lege of Pharmacy. Your educational experience here will be one that is very
challenging and exciting. It also will bring a high level of both intellectual
and personal satisfaction. The ongoing technological advances allow you to
increase your opportunity to contribute extensively to many critical health
care issues in a profession that offers an array of career paths, including di-
rect patient care, research, teaching and industry.

While built on a long history of excellence, ACP takes pride in its tradition
of offering our students a most receptive place to learn. Our newly expanded
campus and enhanced programs offer a dynamic learning environment. I in-
vite you to take advantage of these exhilarating surroundings to maintain
personal standards that are advantageous to the achievement of your utmost
level of academic excellence.

This Handbook offers useful and important information regarding the Col-
lege’s policies and procedures as they relate to students. While the Handbook
provides guidance on these particular matters, I urge you to utilize the experi-
ence and expertise of the faculty, administration and staff. They are commit-
ted to helping you achieve your full academic potential. Interacting with the
ACP community will enhance your college experience, whether it is in re-
search, membership in pharmaceutical organizations, volunteering, sports or
numerous other student activities. Your participation can make a difference!

Again, welcome. I personally look forward to hearing from you as you pur-
sue your educational and career goals. My best wishes for every success.

James J. Gozzo, Ph.D.
President
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ACADEMIC REGULATIONS AND POLICIES

Academic regulations apply to all degree programs offered by Albany
College of Pharmacy. Academic regulations are developed and adopted
by the faculty and are administered by the Associate Dean for Student and
Academic Affairs. The Academic Standards Committee is a committee of
faculty that reviews student academic records to determine a student’s
academic status. The College Registrar is responsible for the registration
of students, the issuance of transcripts, recording of grades, computation
of grade-point averages and approval of transfer credits.

Students must obtain written permission from the faculty member before
taping that faculty member’s lecture.

ADDRESSES

The Registrar should be notified immediately of any changes of address, ei-
ther local or permanent. Students may change address information directly
on the Jenzabar computer system, which then will prompt Registrar ap-
proval, or students may obtain Change of Address forms available in the Of-
fice of the Dean, room 113. Albany College of Pharmacy complies with the
Federal Family Educational Rights and Privileges Act of 1974.

Students residing in College-owned housing are advised not to use their res-
idence hall address (5 Samaritan Road and 1 Notre Dame Drive) for opening
bank accounts, billing purposes or other such matters.

AIDS GUIDELINES

Albany College of Pharmacy references the policy guidelines outlined in
the American College Health Association’s “General Statement on Institu-
tional Response to AIDS” for its own AIDS guidelines. These are strictly
guidelines, and the College responds to AIDS/HIV cases involving students
or employees on an individual basis. A copy of the ACHA guidelines can
be obtained from the Assistant Dean of Student Affairs.

4 — P o l i c i e s  &  G u i d e l i n e s

ALCOHOL ABUSE AND OTHER DRUG PREVENTION POLICY

Federal law requires that all colleges adopt and implement a program to
prevent the illicit use of drugs and the abuse of alcohol by students and em-
ployees. This section will provide you with information about the health
risks and the legal sanctions under state and federal laws that are associated
with substance abuse.

The problems associated with alcohol and other drug abuses are a major
concern in this country. The passage of the Drug-Free Schools and Com-
munities Act Amendments has placed requirements on institutions of high-
er education to develop policies and to provide information to students and
employees about the abuse of alcohol and other drugs.

Albany College of Pharmacy’s Alcohol and Other Drug Policy is set forth
in Appendix A of this Handbook. You should also be aware of (1) health
risks associated with alcohol and other drug abuse, (2) information, coun-
seling and rehabilitation services available, (3) federal, state and College
sanctions that may be imposed for violations, and (4) student and employee
responsibility and standards of conduct.

Effects of Alcohol

Alcohol consumption causes a number of marked changes in behavior.
Even low doses significantly impair the judgment and coordination re-
quired to drive a car safely, increasing the likelihood that the driver will be
involved in an accident. Low to moderate doses of alcohol also increase
the incidence of a variety of aggressive acts, including spouse and child
abuse. Moderate to high doses of alcohol cause marked impairments in
higher mental functions, severely altering a person’s ability to learn and
remember information. Very high doses cause respiratory depression and
death. If combined with other depressants of the central nervous system,
low doses of alcohol also will produce the effects just described.

Repeated use of alcohol can lead to dependence. Sudden cessation of alco-
hol intake is likely to produce withdrawal symptoms, including severe
anxiety, tremors, hallucinations and convulsions. Alcohol withdrawal can
be life-threatening. Long-term consumption of large quantities of alcohol,
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COMPUTER ETHICS

The Albany College of Pharmacy Computer Ethics Policy is set forth in
Appendix B of this Handbook. Users of computer systems and networks at
ACP must read, understand and agree to comply with the ACP Computing
Ethics Policy.

E-MAIL

Albany College of Pharmacy has established e-mail as a means of sending
official information to students enrolled in credit courses. To support this
objective, the College has provided an e-mail account to all ACP students.

- The College has the right to expect that such communications will
be received and read in a timely fashion. 

- Students are expected to check their College e-mail on a frequent
and consistent basis to ensure that they are staying current with all
official communications. 

- The Director of Technology has overall responsibility for imple-
mentation and enforcement of this policy. 

- The Information Technology Department is responsible for distrib-
uting and maintaining official ACP e-mail addresses. 

- Students are expected to maintain their e-mail accounts, so that they
do not become full. Deleting and/or saving of old e-mails are the re-
sponsibility of the students. Any student needing help with main-
taining their account may come into the Student Computing Center,
located on the second floor of the Student Center, for assistance. 

A student may have e-mail redirected from their official ACP address
(lastnamefirstinitial@acp.edu) to another e-mail address at his or her own
risk. The College will not be responsible for the handling of e-mail by out-
side vendors. 
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particularly when combined with poor nutrition, also can lead to perma-
nent damage to vital organs such as the brain and the liver.

Mothers who drink alcohol during pregnancy may give birth to infants
with fetal alcohol syndrome. These infants have irreversible physical ab-
normalities and mental retardation. In addition, research indicates that
children of alcoholic parents are at greater risk than other youngsters of be-
coming alcoholics.

Services Available

The Director of Counseling Services provides students and employees
with information on alcohol and other substance abuse. In addition, assess-
ment and referral services are provided through this office.

Tribunals

Alcohol infractions involving students at Albany College of Pharmacy will
be dealt with according to the procedures outlined in the Student Discipli-
nary Code and/or the Occupancy Agreement.

Sanctions

Sanctions for students who violate the Albany College of Pharmacy Alco-
hol Policy are listed in the appropriate section of the Student Disciplinary
Code, and/or the Occupancy Agreement.

Annual Distribution

The annual distribution of this information is made in writing to all new
students through the Student Handbook that is distributed during Orienta-
tion. All returning students are reminded that they are responsible for
knowing all school policies and that these policies can be accessed through
the Albany College of Pharmacy Web site (www.acp.edu) via the online
College Catalog and Student Handbook.  
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are not consistent with organization law, ritual or policy or the regulations
and policies of Albany College of Pharmacy.

Hazing is prohibited by and prosecuted pursuant to the Student Discipli-
nary Code, set forth in this Handbook.

HOUSING

Rules and regulations, as described in the current Albany College of Phar-
macy Student Handbook, are further considerations of occupancy for all
residents in campus housing. In addition, the current Occupancy Agree-
ment lists contractual understandings and obligations between ACP and
students in residence. It is each resident student’s responsibility to be fa-
miliar with these policies.

LOST AND FOUND

Albany College of Pharmacy is not responsible for the loss of personal
property. Students are cautioned to keep valuable possessions in their sight,
in properly safeguarded containers or places, or locked in their lockers, if
applicable. Students also should seek personal property insurance if so de-
sired. The Administration Office does maintain a “Lost and Found” area.
All students are advised to check the Lost and Found if a possession is lost.

DISCRIMINATION AND SEXUAL HARASSMENT

Albany College of Pharmacy does not discriminate on the basis of race,
color, sex, sexual preference, age, religion, creed, national origin, marital
status, Vietnam Era Veteran status, disabled Veteran status, or disability in
its programs and activities. The following person has been designated to
handle inquiries regarding the non-discrimination policies, including com-
plaints of sexual harassment: Gerald H. Katzman, Esq., General Counsel,
Albany College of Pharmacy, 106 New Scotland Ave., Albany, NY 12208-
3492; (518) 694-7298; Fax: (518) 694-7341; katzmang@acp.edu. 
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FIREARMS AND DANGEROUS SUBSTANCES

According to New York State law and College policy, possession, use or
knowledge of firearms and/or other such materials (including but not limited
to handguns, rifles, bb guns/rifles, paint guns, pellet guns, sling shots, martial
arts weapons) anywhere on the Albany College of Pharmacy campus is strict-
ly prohibited. This includes College-operated buildings and property or auto-
mobiles parked on College property. The possession of a New York State
weapons permit does not authorize the person to have a firearm on campus.

In accordance with New York State law, the use or possession of fireworks
on campus is strictly prohibited. Any or all chemicals that either can be made
to possess or that inherently possess volatile, explosive or dangerous proper-
ties are forbidden on campus, except under the academic supervision of a
member of the College faculty or a College official.

HAZING

No individual or group may haze another at any time, including initiation
into any organization or at the time of affiliation with an organization. By
action of New York State, all organization constitutions and by-laws are
automatically amended to prohibit hazing activities.

Hazing is defined as any action or situation created, whether on or off Col-
lege premises, to produce mental or physical discomfort, embarrassment
or ridicule and includes any action or situation that recklessly or intention-
ally endangers mental or physical health, or involves the forced consump-
tion of liquor or drugs for the purpose of initiation into or affiliation with
any organization. Examples of such activities and situations include, but
are not limited to: physical brutality; paddling in any form; forced con-
sumption of food, alcohol or other drugs; creation of excessive fatigue; re-
quired calisthenics; “kidnapping”; physical and psychological shock; pub-
licly wearing apparel that is conspicuous and not normally in good taste;
engaging in public stunts and buffoonery; morally degrading or humiliat-
ing games and activities; assignment of illegal activities or activities that
may be morally offensive to individual pledges; activities that normally
are not performed by the active membership; and any other activities that
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What to do if you are Sexually Assaulted

If you are the victim of a sexual assault, there are several steps that you
should take:

- Escape from the situation as quickly and safely as possible.
- Get to a safe place, i.e. your room, a friend’s house, the police station

or hospital.
- Write down or translate as much information as you can remember

about the incident.
- Leave all evidence exactly the way that it was. This will assist in any

criminal investigation.
- Get medical assistance for any injuries that you may have received.
- In the event of a rape, request that the hospital complete a “Rape Kit.”
- Report the incident to the proper authorities as soon as possible. If the

assailant is a member of the College community, report the incident to
the Affirmative Action Officer and/or the Assistant Dean of Student
Affairs.

- Seek counseling, whether you plan to report the crime or participate in
legal action. Counseling will be beneficial to you as you work through
your reaction to a sexual assault.

Resource Numbers

Public Safety 244-3177
Sexual Assault Hotline 447-7716
Albany Police Department 9-1-1
Albany Family Practice Community Care Physicians 207-2273
Director of Counseling Services 694-7262
Assistant Dean of Student Affairs 694-7257
Albany County Crime Victims Sexual Violence Center 447-7100
Affirmative Action Advisor to the President 694-7298
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Sexual harassment is a form of sexual discrimination that is illegal under
Title VII of the Civil Rights Act for employees and under Title IX of the El-
ementary/Secondary Education Act for students. 

ACP has adopted an Affirmative Action Policy that prohibits discrimina-
tion and Sexual Harassment. That Policy is set forth in Appendix C to this
Handbook. 

Reporting Sexual Harassment

If you have been the victim of sexual harassment as a result of the actions of
another member of the College community, you are encouraged to report the
actions to the Affirmative Action Advisor to the President, Gerald H. Katz-
man, Esq., General Counsel, Albany College of Pharmacy, O’Brien 104D,
(518) 694-7298 or the Assistant Dean of Student Affairs, Packy McGraw, Al-
bany College of Pharmacy, Student Center 207E, (518) 694-7257. This indi-
vidual can assist you in initiating disciplinary procedures against the offender,
refer you to available counseling resources and assist you in dealing with this
incident. If you are uncomfortable reporting the incident to either of these in-
dividuals, speak to an advisor, friend, etc., and ask for their assistance. Col-
lege policy is to respect the rights and decisions of victims of sexual harass-
ment and/or assault. The College encourages all victims to report any incident
of sexual harassment. Decisions to pursue legal and/or disciplinary action
through the Affirmative Action Policy are left to the victim. 

Sexual Assault Prevention Measures

The applicable laws and penalties for conviction for sex offenses are set
forth in Appendix D to this Handbook. Any allegations that a person has
violated any of these laws will be referred to the appropriate state or local
authorities and also will be prosecuted pursuant to the Student Disciplinary
Code. A person found to have violated any of these laws will be subject to
both the statutory penalties that may be imposed by the courts of the state
as well as the sanctions imposed pursuant to the Disciplinary Code.
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ready on display. No sign may be posted in an unreasonable quantity in
any particular space (one sign per event, per bulletin board).

Signs may be mounted on bulletin boards only with thumbtacks. Nails,
tape, string, adhesive-backed signs (e.g. bumper stickers) and direct ap-
plication of paint to any surface all are prohibited. Special permission to
hang signs in non-designated areas may be obtained from the Director
of Student Services.

Signs placed in ACP residence halls must comply with these rules. Per-
sons wishing to hang signs in these areas must have prior permission of
the Coordinator of Residence Life.

IV. Restricted Areas. There are some bulletin boards that are considered
“reserved” for certain groups or College departments (for example,
the bulletin board cases in the cafeteria, the cases outside the Student
Lounge, the Humanities bulletin board, etc.). These areas are to be
monitored by the group/department having jurisdiction over that bul-
letin board, and may be restricted to containing only information per-
taining to that group/department. The signs on these restricted areas
must comply with this policy.

Doors of classrooms, offices, labs and lecture halls may be used for
signs or flyers at the discretion of the faculty member or administrator
using the respective area.

V. Enforcement of Rules. Potential outcome of sign/flyer policy viola-
tions include:
1. Immediate removal of signs.
2. Disciplinary action, either of offending group/organization or indi-

vidual(s). Sanctions may include restriction of advertising, restric-
tion of funds, restriction from scheduling or attending on-campus or
College-sponsored activities, a fine system or referral to the Student
Code of Conduct Committee.

Rules and sanctions may be enforced by the Coordinator of Student Activ-
ities, Director of Student Services, Assistant Dean of Student Affairs,
the President and Secretary/Treasurer of the Student Council, and the
President and/or Dean of the College. Disagreements concerning interpre-
tation of this policy shall be resolved through discussion by these parties.
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SIGN/FLYER POLICY

I. Definition. A sign is any non-permanent written or graphic material on
paper, cardboard, chalkboard, cloth or other, placed on public display
for the purpose of advertising or information dissemination. A flyer is
considered a sign as defined above except distributed individually, i.e.
through the student mailboxes.

Only those signs advertising activities of or related to Albany College
of Pharmacy will be considered official signs or flyers. Any other sign
or flyer must be approved for posting or distribution by the Coordina-
tor of Student Activities or in the Office of Student Affairs.

II. Style and Content. Signs or flyers must not contain anything of a nature
directly maligning any group or person. Albany College of Pharmacy re-
serves the right to remove signs deemed to be in poor taste, in unsightly
condition, conveying inaccurate information or in violation of this policy.

All signs and flyers must have the name of the person or group posting the
sign or flyer, as well as the date of posting. The sign or flyer also must in-
clude the date of event. Any sign or flyer not containing all of this infor-
mation will be considered in violation of this policy and may be removed.

Signs or flyers for off-campus “parties” or other gatherings may not, in any
way, directly or indirectly, advertise the presence of alcohol at the event.

III. Posting Areas. Signs advertising “off-campus parties” or other gather-
ings are restricted to the bulletin boards in the Panther’s Den, the stu-
dent lounges, first-floor stairwell bulletin board in the O’Brien Building
and the entryway bulletin board opposite the elevator in the Classroom
Building. These signs still must comply with the outline of this policy.

Properly posted signs must not be removed by anyone other than a Col-
lege official prior to the event(s) advertised unless the group or person
who posted the sign authorizes such removal. Unofficial or “outside of
ACP” signs may be removed two weeks after posting. Signs remaining
on bulletin boards must be removed by the groups that posted them
within one school day following the event.

Signs may not be posted in such a way as to cover or obscure signs al-
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STUDENT DISCIPLINARY CODE

Article I: Definitions

1. The term “College” means Albany College of Pharmacy.

2. The term “student” includes all persons taking courses at the College,
both full-time and part-time, pursuing undergraduate or postgraduate
studies and those who attend post-secondary educational institutions
other than Albany College of Pharmacy and who reside in the College
residence halls. Persons who are not officially enrolled for a particular
term but who have a continuing relationship with the College are con-
sidered “students.”

3. The term “faculty member” means any person hired by the College to
conduct classroom or teaching activities or who is otherwise consid-
ered by the College to be a member of its faculty.

4. The term “College official” includes any person employed by the Col-
lege, performing assigned administrative or professional responsibilities.

5. The term “member of the College community” includes any person
who is a student, faculty member, College official or any other person
employed by the College. A person’s status in a particular situation
shall be determined by the Assistant Dean of Student Affairs.

6. The term “College premises,” also referred to as the campus, includes
all land, buildings, facilities and other property in the possession of or
owned, used or controlled by the College (including adjacent streets
and sidewalks), and includes the common areas of the University
Heights Campus. 

7. The term “organization” means an association formed by its members,
some of who are students, who have complied with the formal re-
quirements for College recognition, including but not limited to those
requirements defined and outlined by the Student Council.

8. The term “Student Conduct Committee” means those persons selected
by their respective constituencies in accordance with Article II para-
graph 2 hereof.
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9. The term “Student Conduct Officer” means a member of the Student
Conduct Committee authorized on a case-by-case basis by the Assis-
tant Dean of Student Affairs to perform the duties of the Student Con-
duct Officer under this Code. Nothing shall prevent the Assistant
Dean of Student Affairs from authorizing the same individual to act as
Student Conduct Officer in several or all cases.

10. The term “Appellate Board” means those persons person or persons
selected to act as the Appellate Board of the College in accordance
with Article II paragraph 3 hereof.

11. The term “policy” is defined as the written regulations and policies of
the College as found in, but not limited to, the Student Disciplinary
Code, the Honor Code, the Drug and Alcohol Policy, the Occupancy
Agreement, the College Catalog, the Professional Experience  Pro-
gram Manual or on the College website.

12. The terms “cheating” and “plagiarism” are defined as defined in the
Honor Code Constitution, which can be found in the Student Hand-
book or can be obtained from the Honor Code Committee.

Article II: Judicial Authority

1. Jurisdiction of the College under this Student Code shall extend to all
students charged with a violation of this Code. Where College discipli-
nary proceedings have been instituted against a student also charged
with violation of a federal, state or local law, proceedings under this
Student Code may be carried out prior to, simultaneously with or fol-
lowing civil or criminal proceedings off campus, at the discretion of the
Student Conduct Committee. Where charges would also constitute, in
whole or in part, a violation of the Honor Code or the Affirmative Ac-
tion Policy, they will not be prosecuted under this Code, but will be
prosecuted under either the Honor Code or the Affirmative Action Poli-
cy as determined in accordance with the Honor Code and the Affirma-
tive Action Policy. The Assistant Dean of Student Affairs is responsible
for the administration of this Student Disciplinary Code.

2. The Student Conduct Committee shall consist of six (6) persons chosen
annually: two (2) faculty members, two (2) students and two (2) admin-
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public-service functions on or off College premises, or other authorized
non-College activities, when the act occurs on College premises.

3. Physical abuse, verbal abuse, threats, intimidation, harassment, coer-
cion and/or other conduct that threatens or endangers the health or safe-
ty of any person.

4. Attempted or actual theft of and/or damage to property of the College or
property of a member of the College community or other personal or
public property.

5. Hazing, defined as an act that endangers the mental or physical health or
safety of any person, or that destroys or removes public or private prop-
erty, for the purpose of initiation, admission into, affiliation with or as a
condition for continued membership in a group or organization.

6. Failure to comply with directions of College officials or law enforce-
ment officers acting in performance of their duties and/or failure to
identify oneself to these persons when requested to do so.

7. Unauthorized possession, duplication or use of College identification or
access cards or of keys to any College premises or unauthorized entry to
or use of College premises.

8. Violation of published College policies, rules or regulations, including
but not limited to those listed in the Student Disciplinary Code, the
Honor Code, the Drug and Alcohol Policy, the Occupancy Agreement,
the College Catalog, the Professional Experience Program Manual or
on the College website.

9. Conduct that could be a felony or misdemeanor level violation of feder-
al, state or local law.

10. Use, possession, manufacturing, or distribution of marijuana, heroin,
narcotics, or other controlled substances except as expressly permitted
by law.

11. Use, possession, manufacturing, or distribution of alcoholic beverages
(except as expressly permitted by College regulations), or public intoxica-
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istrators. These members shall be selected by their respective con-
stituencies. One (1) faculty alternate, one (1) student alternate and one
(1) administrator alternate also shall be selected. Members shall serve
until their replacements have been selected. In the event cases occur at
times when the student members are unavailable, the Student Conduct
Officer and/or the Assistant Dean of Student Affairs may select students
randomly by computer and may limit the selection to those residing in
the Capital Region. 

3. The Appellate Board of the College is annually constituted and consists
of three (3) individuals: one (1) faculty member; one (1) student and
one (1) administrator. The faculty and student members shall be elected
by their respective constituencies. The administrator shall be appointed
by the President. Members shall serve until their replacements have
been selected. In the event cases occur at times when the student mem-
ber is unavailable, the Student Conduct Officer may select a student
randomly by computer and may limit the selection to those residing in
the Capital Region.

Article III: Proscribed Conduct

A. Conduct - Rules and Regulations

Any student or organization found to have committed any of the following
acts is subject to the disciplinary sanctions outlined in Article IV:

1. Acts of dishonesty, including but not limited to the following:
a. Cheating, plagiarism or other forms of academic dishonesty.
b. Furnishing false information to any College official, faculty mem-

ber or office, including but not limited to furnishing false informa-
tion on any application for any program offered by the College.

c. Forgery, alteration or misuse of any College document, record or in-
strument of identification.

d. Tampering with the election of any College-recognized student or-
ganization. 

2. Disruption or obstruction of teaching, research, administration, discipli-
nary proceedings, or other College activities including the College’s
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g. Use of computing facilities and resources in violation of copyright
laws.

h. Any violation of the College Computer Use Policy.

17. Abuse of the judicial system, including but not limited to:
a. Failure, without good cause to obey the written direction of the

Student Conduct Committee to provide evidence at a hearing, pro-
vided there is proof that such direction was timely received.

b. Falsification, distortion or misrepresentation of information before
a Student Conduct Committee.

c. Disruption or interference with the orderly conduct of a judicial
proceeding.

d. Institution of a judicial proceeding knowingly without cause.
e. Attempting to discourage an individual's proper participation in or

use of the judicial system.
f. Attempting to improperly influence the impartiality of a member of

a Student Conduct Committee prior to and/or during the course of
the hearing by communications which are not parts of the Official
Record as defined in Article IV paragraph 6 of this Code.

g. Harassment (verbal or physical) and/or intimidation of a member
of a Student Conduct Committee prior to, during and/or after a ju-
dicial proceeding.

h. Failure to comply with the sanction(s) imposed under the Student
Code.

i. Influencing or attempting to influence another person to commit an
abuse of the judicial system.

18. For so long as such sanction remains in effect, a student may not par-
ticipate in or attend events sponsored or conducted, in fact or in name,
by a student organization that has been suspended or has been deacti-
vated by the College.

Article IV: Judicial Policies

A. Charges and Hearings

1. Any member of the College community, hereafter referred to as the
“Complainant” may file charges against any student, hereafter referred to
as the “Accused Student” for misconduct. Charges shall be prepared in
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tion. Alcoholic beverages may not, in any circumstance, be used by, pos-
sessed by or distributed to any person under twenty-one (21) years of age.

12. Illegal or unauthorized possession of firearms, explosives, other
weapons or dangerous chemicals on College premises.

13. Any act, including participation in an on- or off-campus demonstra-
tion, that disrupts the normal operations of the College or infringes on
the rights of other members of the College community, including lead-
ing or inciting others to disrupt scheduled and/or normal College activ-
ities on or off College premises.

14. Intentionally causing an unreasonable obstruction of the freedom of
movement of persons or the free flow of pedestrian or vehicular traffic
on College premises or at College-sponsored or supervised functions.

15. Conduct that is disorderly, lewd, or indecent; breach of peace; or aid-
ing, abetting, or procuring another person to breach the peace on Col-
lege premises or at functions sponsored by, or participated in by, the
College or members of the academic community. Disorderly conduct
includes but is not limited to: any unauthorized use of electronic or
other devices to make an audio or video record of any person while on
College premises without his/her consent except where activities
recorded are public behavior. This prohibited conduct includes, but is
not limited to, taking pictures of another person in a gym, locker room,
dormitory room, restroom, or other place on or off campus where a
person has a reasonable expectation of privacy.

16. Theft or other abuse of computer facilities and resources, including but
not limited to:
a. Unauthorized entry into a file, to use, read, or change the contents,

or for any other purpose.
b. Unauthorized transfer of a file.
c. Use of another individual’s identification and/or password.
d. Use of computing facilities and resources to interfere with the work

of another student, faculty member or College Official.
e. Use of computing facilities and resources to send obscene or abu-

sive messages.
f. Use of computing facilities and resources to interfere with normal

operation of the College computing system.
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sented to the Student Conduct Committee for decision, the Student Con-
duct Officer shall set a time and place for a hearing to be held not less than
five (5) nor more than twenty-one (21) business days after receipt by the
Accused Student of notification of the time and place of the hearing, pro-
vided such hearing date shall be when the College is in session and shall
not be during the period of final exams or during the week before final
exams. If the hearing cannot be scheduled in accordance with the forego-
ing because it would occur when the College is not in session or would
occur during the period of final exams or during the week before final
exams, the Student Conduct Officer shall set the hearing for a date not less
than five (5) business days after the commencement of the next College
session. The College shall be deemed in session whenever any course is
offered by the College on College premises. Time limits for scheduling of
hearings may be extended or modified at the sole discretion of the Student
Conduct Officer provided the Accused Student consents thereto.

5. The Student Conduct Officer shall develop procedural rules for the con-
duct of the hearing that are not inconsistent with provisions of the Student
Code. The Student Conduct Officer shall preside over the Hearing. The
Student Conduct Officer and the Student Conduct Committee have the
right to question the Accused Student, the Complainant and any witnesses
in an effort to obtain evidence and reach a decision. Hearings shall be
conducted by a Student Conduct Committee according to the following
guidelines:
a. Hearings normally shall be conducted in private. See subdivision k of

this paragraph. Admission of any person to the hearing shall be at the
discretion of the Student Conduct Officer, provided, however, the
Complainant, Accused Student and their advisors, if any, shall be al-
lowed to attend the entire portion of the hearing at which information
is received (excluding deliberations).

b. In hearings involving more than one Accused Student, the Student
Conduct Officer, in his or her discretion, may permit the hearings con-
cerning each Accused Student to be conducted separately or jointly.

c. The Complainant and the Accused Student have the right to be assist-
ed by an advisor they choose from within the College community.
Where the Accused Student is also charged by a governmental entity
with violation of a federal, state or local law the advisor may be a
legal representative from outside the College Community. Advisors
are not permitted to speak or to participate directly in the hearing.

S t u d e n t  D i s c i p l i n a r y  C o d e   —   21

writing and directed to the Assistant Dean of Student Affairs. Any charge
should be submitted as soon as possible after the event takes place and
forwarded to the Assistant Dean of Student Affairs. The Assistant Dean
of Student Affairs will notify the Accused Student in writing of the
charges. The Accused Student may, but is not required to, respond to the
charges in writing.  Such response shall be given to the Assistant Dean of
Student Affairs within five (5) business days of receipt by the Accused
Student of the charges.

2. The Assistant Dean of Student Affairs shall designate from the faculty
or administrative members of the Student Conduct Committee a mem-
ber to act as the Student Conduct Officer with respect to such charges
and will forward the charges, and all written documents related to the
case, to the assigned Student Conduct Officer. The Student Conduct Of-
ficer will conduct an investigation to determine whether the charges al-
lege a violation of this code and whether evidence exists to support the
charges. The Student Conduct Officer, in his/her sole discretion, then
determines if the charges can be disposed of administratively, including
dismissal for lack of evidence or because the alleged misconduct does
not constitute a violation of this Code, or by mediating between the par-
ties involved and achieving a resolution acceptable to the parties and to
the Student Conduct Officer. A mediated resolution shall be final and
there shall be no subsequent proceedings. Other administrative resolu-
tions can be appealed.

3. If the initial charges cannot be disposed of administratively:
a. The Student Conduct Officer may decide the case at the request of the

Accused Student; or
b. The case shall be presented to the Student Conduct Committee for de-

cision at the request of the Accused Student; or
c. The case shall be presented to the Student Conduct Committee if the

Student Conduct Officer having been asked by the Accused Student to
decide the case, in his/her own discretion declines. 

4. At the start of each semester, the Student Conduct Committee, in conjunc-
tion with the Assistant Dean of Student Affairs, will designate times and
locations for Student Conduct Committee cases to be heard. These times
will be bi-weekly (unless they occur on a day when the College is not in
session, i.e. legal holiday). When it is determined that the case shall be pre-
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j. Witnesses who are not available locally during the time of the hear-
ing, may provide their testimony by conference call provided that not
less than forty-eight (48) hours prior to the scheduled hearing they
shall have submitted a notarized affidavit, setting forth their unavail-
ability, their willingness to participate by conference call and a tele-
phone number at which they can be reached during the hearing.

k. Pertinent records, exhibits, affidavits and written statements may be
accepted as evidence for consideration by a Student Conduct Com-
mittee at the discretion of the Student Conduct Officer. Where any
educational records of the Accused Student or other student are ad-
mitted into evidence, they shall not be shown or published to persons
other than on the Student Conduct Committee or other persons autho-
rized by law to see such records, except with the consent of the stu-
dent whose records are being admitted. The Student Conduct Officer
shall instruct all persons given access to educational records of the
legal prohibitions concerning redisclosure.

l. All procedural questions are subject to the final decision of the Stu-
dent Conduct Officer.

m. After the hearing, the Student Conduct Committee shall determine
(by majority vote; the Student Conduct Officer shall not have a vote)
for each act of misconduct that the Accused Student is charged with,
whether the Accused Student so acted and thereby violated the
charged section of the Student Code, and the appropriate sanction(s)
for the misconduct. In determining appropriate sanctions the Student
Conduct Committee may consider past violations of the Code by the
Accused Student.

n. The Student Conduct Committee’s determination shall be made on
the basis of whether it is more likely than not that the Accused Stu-
dent violated the Student Code.

o. At the discretion of the Student Conduct Officer, the Assistant Dean of
Student Affairs may be present at the hearing to assist with procedure. 

p. The Student Conduct Officer, Committee and the Assistant Dean of
Student Affairs reserve the right to consult with College Counsel at
any time, and College Counsel, at the discretion of the Student Con-
duct Officer, may be present at the hearing for consultation on both
substantive and procedural matters.

6. There shall be a single verbatim recording, such as a tape recording, of
the hearing. The recording together with pertinent records, exhibits, affi-
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d. The Complainant, the Accused Student and the Student Conduct
Committee may identify witnesses who can give testimony relevant
to the facts in dispute. The Complainant, and/or the Accused Student
shall identify such requested witnesses at least two (2) business days
prior to the hearing. Such identification shall contain a written sum-
mary of the proposed testimony and a statement as to why it is rele-
vant to the facts in dispute. 

e. The Student Conduct Officer shall determine in his/her sole discre-
tion those persons who will give testimony at the hearing. 

f. The Student Conduct Officer will try to arrange the attendance of wit-
nesses who are members of the College community, if reasonably
possible, and who are identified at least two (2) business days prior to
the hearing.  

g. Witnesses will provide information to and answer questions from the
Student Conduct Committee. Questions may be suggested by the Ac-
cused Student and/or Complainant to be answered by each other or by
other witnesses. Such suggestions will be made to the Student Con-
duct Officer rather than to the witness directly. This method is used to
preserve the educational tone of the hearing and to avoid creation of
an adversarial environment. The Student Conduct Officer determines
in his/her sole discretion whether to pose such suggested questions to
the witness, or to modify or alter such suggested questions. 

h. When special knowledge in a particular field might be helpful to the
Student Conduct Committee, a person having special training or ex-
perience in that field, hereafter called an expert witness, may, in the
sole discretion of the Student Conduct Officer, be permitted to state
his or her opinion concerning those matters even though he or she has
no direct knowledge of the facts in dispute. Where a party to the pro-
ceeding, or the Student Conduct Committee seeks to offer expert tes-
timony, they shall give at least three (3) business days notice to the
Student Conduct Officer.  Said notice shall disclose in reasonable de-
tail the subject matter on which the expert is expected to testify, the
substance of the facts that the expert assumes in reaching his or her
opinion, the opinion and the reasons therefore, and the qualifications
of the expert witness. The Student Conduct Officer shall immediately
provide copies of such notice to all other parties and the Student Con-
duct Committee.  

i. Non-expert witnesses are only permitted to testify about facts they
observed and not their opinions about these facts. 
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take the form of appropriate service and/or monetary or material re-
placement.

f. Discretionary sanctions - Work assignments, service to the College
or other related discretionary assignments. 

g. Residence hall suspension - Separation of the Accused Student from
the residence halls for a definite period of time, after which the Ac-
cused Student is eligible to return. Conditions for readmission may
be specified.

h. Residence hall expulsion - Permanent separation of the Accused Stu-
dent from the residence halls.

i. College suspension - Separation of the Accused Student from the
College for a definite period of time, after which the Accused Student
is eligible to return. Conditions for readmission may be specified.

j. College expulsion - Permanent separation of the Accused Student
from the College.

k. Counseling - Counseling or a counseling program can be recom-
mended and/or required by the Student Conduct Officer or the Stu-
dent Conduct Committee. The Director of Counseling Services will
determine the length and type of counseling.

l. Withholding Degree - The College may withhold awarding a degree
otherwise earned until the completion of the process set forth in this
Student Conduct Code, including the completion of all sanctions im-
posed, if any.

m. Drug Sanctions - Notwithstanding the discretionary sanctions above,
any student found guilty of violating the College’s Drug Policy shall
be subject to the sanctions listed below.  Any student that is suspend-
ed from the College for a Drug Violation, must meet the conditions
stated in their sanctions and must provide appropriate documentation
indicating completion of these sanctions.  A Student Conduct Officer
and/or the Student Conduct Committee, in accordance with the Stu-
dent Disciplinary Code’s “Charges and Hearings,” will determine if
the student is in violation of the College’s Drug Policy.
I. Use/possession of marijuana for personal use will result in the

following minimum sanctions:
1. First Offense:

a. All students are subject to one (1) year disciplinary proba-
tion.

b. Substance use/abuse evaluation by a licensed agency and
proscribed treatment, if indicated by evaluating agency.
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davits and written statements accepted as evidence shall be the Official
Record of the hearing. The Official Record shall be the property of the
College, and shall be preserved for a period of seven (7) years.

7. No Accused Student may be found to have violated the Student Code
solely because the Accused Student failed to appear before a Student
Conduct Committee. In all cases, the evidence relevant to the charges
shall be presented and considered even in the absence of the Accused
Student.

8. The Student Conduct Officer may accommodate concerns for the per-
sonal safety, well-being and/or fears of confrontation of the Com-
plainant, Accused Student, and/or other witness during the hearing by
providing separate facilities, by using a visual screen and/or by permit-
ting participation by telephone, videophone, closed circuit television,
video conferencing, videotape, audio tape, written statement or other
means, as determined in the sole judgment of Student Conduct officer.

9. Decisions made by a Student Conduct Committee and/or a Student
Conduct Officer shall be final, unless appealed.

B. Sanctions

1. The following sanctions may be imposed upon any Accused Student
found to have violated the Student Code:
a. Warning - A notice in writing to the Accused Student that the Ac-

cused Student is violating or has violated institutional regulations.
b. Probation - A written reprimand for violation of specified regula-

tions. Probation is for a designated period of time and includes the
probability of more severe disciplinary sanctions if the Accused Stu-
dent is found to be violating any institutional regulation(s) during the
probationary period.

c. Loss of privileges - Denial of specified privileges for a designated
period of time. “Privileges” can be determined by the Student Con-
duct Committee.

d. Fines - Previously established and published fines may be imposed,
as well as those deemed appropriate by the Student Conduct Officer
or the Student Conduct Committee.

e. Restitution - Compensation for loss, damage or injury. This may
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3. Disciplinary violations may be considered by the College when there-
after making educational and/or employment decisions and shall be in-
cluded in the Accused Student’s educational records as follows:  Other
than College expulsion or revocation or withholding of a degree, disci-
plinary sanctions shall not be made part of the Accused Student’s per-
manent academic record, but shall become part of the Accused Stu-
dent’s disciplinary record. 

4. The following sanctions may be imposed upon groups or organizations:
a. Those sanctions listed above in Section B 1, a through k.
b. Deactivation - Loss of all privileges, including College recognition,

for a specified period of time.
c. Loss of selected privileges for a specified period of time.

5. Following a determination by the Student Conduct Committee, or follow-
ing a determination by the Student Conduct Officer pursuant to Article IV
A. 3, the Student Conduct Officer shall advise the Accused Student in
writing of the determination and of the sanction(s) imposed, if any.

C. Interim Suspension

The Assistant Dean of Student Affairs, or a designee, may impose a Col-
lege or residence hall suspension prior to the hearing before the Student
Conduct Committee.

1. Interim suspension may be imposed:
a. To ensure the safety and well-being of members of the College

community or preservation of College property.
b. To ensure the Accused Student’s own physical or emotional safety

and wellbeing.
c. If the Accused Student poses a threat of disruption of or interference

with the operations of the College.

2. During the interim suspension, the Accused Student shall be denied ac-
cess to the residence halls and/or to the College premises (including
classes) and/or all other College activities or privileges for which the
Accused Student might otherwise be eligible, as the Assistant Dean of
Student Affairs or the Student Conduct Officer may determine to be
appropriate.
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c. Submit to random drug testing, at the discretion of the Di-
rector of Counseling Services, for the remainder of the stu-
dent’s enrollment at ACP.

2. Second Offense:
a. Minimum suspension from the college of 1+ semester (+

equaling the remainder of the current semester).
b. Substance use/abuse evaluation by a licensed agency and

proscribed treatment, if indicated by evaluating agency.
c. Submit to random drug testing, at the discretion of the Di-

rector of Counseling Services, for the remainder of the stu-
dent’s enrollment at ACP.

3. Third Offense:
a. Expulsion

II. Use or possession of narcotic or other controlled substance for
personal use, unless expressly permitted by law, possession of
marijuana  of an aggregate weight of more than 25 grams and/or
the sale or distribution of marijuana will result in the following
minimum sanctions:
1. Substance use/abuse evaluation by a licensed agency, and pro-

scribed treatment, if indicated by evaluating agency.
2. Minimum suspension from the college of one (1) year.
3. Submit to random drug testing, at the discretion of the Director

of Counseling Services, for the remainder of the student’s en-
rollment at ACP.

4. Substance Abuse Community Service Project – College ap-
proved program through the NYS Office of Alcoholism and
Substance Abuse Services. This is a 120 hour program to be
completed by the student prior to re-admittance to the College.

III. Sale or distribution of narcotic or controlled substance or pos-
session of narcotic or other controlled substance in quantity
that would indicate “intent to sell,” will result in expulsion
from the College.

IV. Any student found guilty of violating Article II a second time
will be expelled from the College.

2. More than one of the sanctions listed above may be imposed for any
single violation.
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3. The Appellate Board will endeavor to render a decision to be made by
majority vote within thirty (30) days of receipt of the Official Record of
the hearing. 

4. If an appeal by the Accused Student is upheld by the Appellate Board,
other than by reason of the existence of new evidence, the matter may be
remanded to the original Student Conduct Committee and Student Con-
duct Officer to allow reconsideration of the original determination and/or
sanction(s), or the original determination may be amended, or the
charges may be dismissed, or the original sanctions voided or the sanc-
tion(s) can be lessened or increased. 

E. Appeal to the President

A decision reached by the Appellate Board may be appealed by the Accused
Student in writing to the President. The President shall be provided a full
copy of the Official Record of the hearing and a copy of the decision of the
Appellate Board. The President may take such action as in the President’s
sole discretion the President deems advisable, including but not limited to re-
versing the determinations below, or upholding in whole or in part such deter-
minations. The President may void, lessen or increase any sanctions imposed.

Article V: Interpretation and Revision

1. Any question of interpretation regarding the Student Code shall be re-
ferred to the Assistant Dean of Student Affairs or his/her designee for
final determination.

2. The College’s Board of Trustees invites members of the College Com-
munity to periodically review the code and make comments and/or sug-
gestions to amend it. The Board of Trustees is responsible for approving
any changes to the Student Disciplinary Code.

3. The Student Code shall be reviewed at least every five (5) years or
sooner as circumstances may prescribe under the direction of the Assis-
tant Dean of Student Affairs who shall solicit comments and recom-
mendations from the Student Conduct Committee and the Student
Council.  Final recommendations shall be submitted to the Board of
Trustees of the College for action.
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D. Appeals

1. A decision reached by the Student Conduct Committee or by the Student
Conduct Officer may be appealed by the Accused Student to the Appel-
late Board within five (5) business days of a decision. Such appeals shall
be in writing and shall be delivered to the Student Conduct Officer, and
shall set forth which of the appealable issues listed in Article IV D. 2  is
being raised and the reasons for reversing the determination as to those
issues. The Student Conduct Officer shall promptly provide a copy of the
appeal to the President of the College and to the members of the Appel-
late Board, and shall provide to the members of the Appellate Board a
full copy of the Official Record of the hearing before the Student Con-
duct Committee, including a transcript of the testimony and the exhibits
introduced and a copy of the determination of the Student Conduct Com-
mittee, within three (3) weeks of receipt of the appeal. 

2. Except as required to explain the basis of new evidence, an appeal shall
be limited to review of the Official Record of the hearing for one or more
of the following purposes:
a. To determine whether the original hearing was conducted fairly in

light of the charges and evidence presented, and in conformity with
prescribed procedures giving the Complainant a reasonable opportu-
nity to prepare and present evidence that the Student Code was violat-
ed, and giving the Accused Student a reasonable opportunity to pre-
pare and to present a rebuttal of those allegations.

b. To determine whether the evidence established that it is more likely
than not that a violation of the Student Code occurred.

c. To determine whether the sanction(s) imposed were appropriate for
the violation of the Student Code that the Accused Student was found
to have committed, or to impose other sanctions, which can be more
or less severe than those imposed by the Student Conduct Committee.

d. To consider whether there is new evidence, sufficient to alter a deci-
sion, or other relevant facts not brought out in the original hearing,
because such evidence and/or facts were not known to the person ap-
pealing at the time of the original hearing. In such instance the matter
shall be remanded to the Student Conduct Committee for considera-
tion of the additional evidence.
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give the student the chance to explain why he or she did not sign the
statement.

d. The student may claim he or she forgot to sign the statement, or he or
she can describe the incident.

Section 2:
a. The student or faculty member also may make an accusation by sub-

mitting a signed statement to the Honor Code Box located in the top
right-hand slot of the student mailboxes or in person to the Honor
Code Advisor. Accusations for multiple incidences against the same
individual will be tried at the same hearing as separate offenses.
There is no statue of limitations for time period or to show trends for
cheating on accusations.

b. The Honor Code Box can be opened only be the Honor Code Advi-
sor or the Honor Committee Chair.

Section 3:
The Honor Code Advisor tells the Honor Committee Chair the name of
the accused, the nature of the accusation and the name of the accuser.

Section 4:
A public announcement is made requesting additional information to be
submitted (signed) to the Honor Code Box at the student mailboxes or
in person to the Honor Code Advisor. Students and faculty are encour-
aged to give any information they might have regarding the case in
question.

Section 5:
a. The Honor Code Committee Chair then convenes a meeting of the

Committee, which may be held either in person, by telephone or by
any other method selected in the Committee’s discretion that is de-
signed reasonably under the particular circumstances at hand to ex-
peditiously apprise Committee members of the available information
pertaining to the accusation.

b. The Honor Code Committee investigates the information and deter-
mines, in a manner and method selected in the Committee’s discre-
tion, within one week, by majority vote, if there is a need for a hear-
ing. For those members not present, absentee ballots will be counted.
The Chair does not vote.

H o n o r  C o d e  C o n s t i t u t i o n   —   31

Faculty Co-Advisors: Andreas Karatsolis, Ph.D.; Sara Dugan, Pharm.D., BCPP

While all students are involved in making the honor code system function
there are elected members that serve vital roles in this process. These elected
members constitute the honor code committee and include:

Two (2) representatives from each of the Class years 2008-2012
Three (3) representatives from Class of 2007
One (1) representative from Cytotechnology 

The Honor Code Constitution is currently under review, with plans to revise
and update the established protocol. The document listed below is the cur-
rent approved Honor Code Constitution and is in place for the 2006-2007
academic year.

This Constitution was drafted by a committee that feels ACP is preparing
students for the practice of various professions, and students entering profes-
sional practice should exemplify honorable behavior. The Constitution of
the Honor System as adopted by the student body reads as follows:

Article 1: Accusation Process

Section 1:
a. Every student shall be on his or her honor to abstain from cheating as

defined at the end of this document.
b. Each student must write and sign the following statement on each

exam, report, and paper: “submitted with honor” meaning “I have
neither given nor received unauthorized aid on this exam/report/
paper, nor have I witnessed anyone doing so.”

c. The student who fails to sign the honor statement will be ap-
proached by the faculty member who gave the exam, who then will
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HONOR CODE CONST ITUT ION

I, ______________________________________, agree to abide
by the ideals of professionalism and integrity in upholding 
Albany College of Pharmacy’s Honor Code as defined by the
Honor Code Constitution and Honor Committee members.



Committee members should reserve that time for emergency meetings.
All Committee members must be eligible for meetings during exam
week of any semester. A representative who misses two meetings in a
row will be kicked off the Committee and elections will be held to re-
place that individual. 

Article 3: Examination Procedure

Section 1:
The Honor statement in Article 1, Section 1b, must be written and
signed on each exam unless an incidence of cheating has occurred.

Section 2:
The instructor may be present in the examination room at his or her
option.

Section 3:
At the discretion of the instructor, no examination or review papers
shall be taken from the appointed room during an examination.

Section 4:
All exams shall be taken in the designated exam room.

Article 4: Hearing

Section 1:
a. Once the need for a hearing is established, a random list is generated

by computer consisting of ten (10) names of students from each year. 
b. The Honor Code Committee will screen the potential panel members

and select two (2) from each year one through five, and one (1) from
the sixth year and one (1) from Cytotechnology to form a panel con-
sisting of twelve (12) students.

c. At least three (3) Committee members attend each hearing and can
serve as substitutes if needed.

d. A hearing will be held one week after the panel is selected. 
e. The hearing will be closed to legal counsel.
f. The hearing will be recorded, but will not be transcribed.
g. In the 13th week of each semester, fifteen (15) students form each

class will be selected randomly by computer. They will be screened
to serve on a panel should a case arise at the end of the semester.
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Article 2: Committee

Section 1:
There is a Committee consisting of twelve (12) members who represent
the student body and deal with all cases involving violations of this system. 

Section 2:
The membership of the Committee shall consist of one student from the
Cytotechnology program; two from each year one through five of the
Pharm.D. program; one student from the sixth year of the Pharm.D. pro-
gram. Three sixth-year students will serve on the Committee, but only
one will vote. This composition retains the number of twelve (12) stu-
dents. The composition of the panel for a hearing will parallel the above
composition.

Section 3:
In case more than two students from one class volunteer or are nominat-
ed, elections will be held by the Student Government committee in
charge of elections.  

Section 4:
The initial meeting of the Honor Code Committee will be called by the
Honor Code Advisor. Following meetings will be called by the Honor
Code Advisor or the Committee Chair.

Section 5:
The Committee Chair and Committee Secretary are elected at the first
meeting after the elections.

Section 6:
Elections are held in the late spring for the following academic year.
Freshmen are elected in the fall. If a student of any year is unable to
complete his/her term, an election will be held to select a replacement to
finish the term.

Section 7:
Given the serious charge of the Committee, it is the stringent policy of
the Honor Code Committee that attendance at all meetings of the Com-
mittee is mandatory for all elected student representatives. At the begin-
ning of each semester, a weekly meeting time will be established. All
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Should an accusation be made that goes to a hearing, the panel will
be selected from this pre-screened group of students. 

Section 2:
a. The Honor Code Committee Chair will be responsible for running

the hearing. He or she will read all information regarding the case
(letters of accusation, defense, support, etc.).

b. Formal rules of evidence do not apply. The panel may consider any
relevant evidence it determines would be helpful in making a deci-
sion in a particular matter before it, including “hearsay” evidence,
and will give such evidence such weight deemed appropriate under
the circumstances. In case of a dispute over the admissibility of a
particular item of evidence, the Honor Code Committee Chair will
rule on such admissibility, subject to being over-ruled by a two-
thirds vote of the panel. 

c. The accused will have a chance to defend himself or herself; he or
she also may have someone represent him or her (legal representa-
tion is not allowed). The accused or his/her surrogate then will add
any information he or she feels is misrepresented or incorrect. The
accused may have up to four character witnesses present who will be
called for testimony only, after which they must leave the room.

d. The panel then has the chance to ask questions of the accused, ac-
cuser or the Honor Code Committee Chair.

e. Everyone but those sitting on the panel then must leave the room so
that the panel can deliberate the matter. The Honor Code Advisor
and/or the Honor Committee Chair will be accessible to the panel
should any problems and/or questions arise.

Section 3:
a. The panel then will vote on the case based solely on the information

presented at the hearing.
b. Three-fourths of the panel must vote affirmatively in order for the

accused to be considered guilty of cheating.

Section 4:
In case of a decision that cheating has been found, a public announce-
ment will be made: “A student in the _____________ year was caught
cheating in _______________________ class and the following action
has been taken: _________________________________________.” 
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Article 5: Sanctions

Section 1:
a. In case of a cheating decision for a first offense, the student will fail

the course and is placed on disciplinary probation.
b. After the first offense, an open letter will be placed in the student’s

file.

Section 2:
a. In case of a cheating decision for a second offense, the student will

be expelled from the College.
b. After a second offense, a letter explaining the reason for the stu-

dent’s expulsion from ACP is part of the student’s permanent record.

Section 3:
A student will not be allowed to graduate unless he or she has been
cleared of all accusations.

Article 6: Appeals

Section 1:
a. The accused student may appeal the decision of the panel by making

a written appeal within one week to the Appellate Board of ACP.
b. The Appellate Board, for purposes of this Honor Code Constitution,

shall consist of three (3) individuals: one (1) faculty member; one (1)
student; and the President of the College. The faculty and student
members shall be elected by their respective constituencies. In all
other respects, proceedings before the Appellate Board, and the rules
governing those proceedings, shall be as specified in Article IV(D)
of the Student Disciplinary Code.

Section 2:
The Appellate Board decision will be made within two weeks.

Article 7: Arbitration

Section 1:
a. If the accused student or the College is dissatisfied with the decision

of the Appellate Board, that party may elect to appeal that decision to
arbitration, through the auspices of the Center for Dispute Settlement,



Article 9: Revision

Section 1:
This constitution shall be reviewed and revised as deemed necessary.

Cheating:

Cheating is defined as one or more of the following, but is not limited to this
list:

a. Copying from another student’s exam
b. Taking an exam for someone else
c. Purchasing term papers and turning in as one’s own work
d. Feigning illness to avoid a test
e. Studying copy of an exam before taking the make-up exam
f. Giving another student answers during an exam
g. Giving a student who has not taken the exam an answer
h. Using notes or books during an exam when prohibited
i. Reviewing a stolen copy of an exam (all exams that are obtained

prior to the administration of an exam are considered stolen)
j. Stealing an exam
k. Sabotaging someone else’s work
l. Collaborating on homework or take-home exams when instructions

called for independent work
m. Sharing answers during an exam by using a system of signals
n. Plagiarizing (Plagiarism is the use of the work, words or ideas of oth-

ers that give the impression that this work, these words or ideas are
the author’s own. Copying information word-for-word without using
quotation marks and footnotes, and paraphrasing another’s ideas or
research without giving proper credit are examples of plagiarism.)

o. Writing a paper for another student
p. Altering or forging an official university document
q. Any other unauthorized act that may give a student an unfair advan-

tage over other students
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700 State Street, Suite 301, Rochester, N.Y. 14614 (or other arbitra-
tion tribunal selected by the College), provided the appealing party
submits to the other party and to the Center for Dispute Settlement (or
the chosen tribunal) a written request for arbitration within 30 days
after their receipt of the written decision of the Appellate Board.

b The place of any arbitration under this section shall be held in Al-
bany, N.Y. Each party shall bear their own costs and expenses and an
equal share of the arbitrator’s and administrative fees of arbitration.

c. The sole question for determination by the arbitrator in all arbitra-
tions conducted pursuant to this section is whether the decision ap-
pealed from was arbitrary and capricious. No monetary damages can
be awarded by the arbitrator. If the arbitrator determines that the de-
cision appealed from was not arbitrary or capricious, he or she shall
affirm the decision. If the arbitrator determines that the decision ap-
pealed from was arbitrary and capricious, he or she shall vacate the
decision appealed from and remand all original charges back to the
Honor Code Committee for such further proceedings as the Honor
Code Committee, in its discretion, elects to pursue.

d. Judgment on the award rendered by the arbitrator may be entered in
any court having jurisdiction thereof.

e. The arbitration specified in this section shall be the sole and exclu-
sive remedy and appeal procedure to either the accused student or
the College who is dissatisfied with a decision of the Honor Code
Committee or of the Appellate Board.

Article 8: Deviation from Procedures

Section 1:
a. Deviation from the above listed procedures will not invalidate a de-

cision or proceeding unless it causes significant prejudice to the ac-
cused student, which the student must bring to the attention of the
applicable panel, committee or board immediately upon belief that
such prejudice occurred. 

b. In determining whether a deviation caused significant prejudice, the
applicable panel, committee or board shall consider whether the
course of the proceedings would have been substantially different
had the deviation not occurred. The applicable panel, committee or
board also shall determine whether the accused student gave ade-
quate notice of the alleged procedural event. 



ACP’s adaptation of AACP’s educational outcomes are listed below. The
original AACP-CAPE document can be found at http://www.aacp.org/
Resources/resources.html.

Ability-based Outcomes

I. Thinking Abilities

Think critically, solve complex problems and make informed, ratio-
nal, responsible decisions within scientific, social, cultural, legal, clin-
ical and ethical contexts.
A. Identify, retrieve, understand, apply, analyze, synthesize and eval-

uate information needed to make informed, rational, responsible
and ethical decisions.

B. Solve complex problems that require an integration of one’s ideas
and values within a context of scientific, social, cultural, legal, clin-
ical and ethical issues.

C. Display habits, attitudes, and values associated with mature critical
thinking.

II. Communication Abilities

Communicate clearly, accurately and persuasively with various audi-
ences using a variety of methods and media.
A. Read and listen effectively.
B. Effectively communicate in speaking and writing, choosing strate-

gies and media that are appropriate to the purpose of the interaction
and to the ideas, values and background of the audience.

III. Responsible Use of Values and Ethical Principles

Systematically make and defend rational, ethical decisions regarding
potentially complex personal, societal and professional situations within
a context of personal and professional values.
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ALBANY COLLEGE OF PHARMACY’S EDUCATIONAL OUTCOMES 

ACP has a long history of providing its students with a pre-eminent education
that provides them the knowledge and skills to successfully compete in, and
contribute to, the profession of pharmacy and related fields. In recent years,
these skills have been more formally addressed through a set of educational
outcomes. These outcomes, based on those established by the American As-
sociation of Colleges of Pharmacy (AACP) Center for Advancement in Phar-
maceutical Education (CAPE), are divided into two sections. The sections
are: “Ability-based Outcomes,” which address more general abilities believed
to be important for all college graduates, and “Professional Pharmacy Prac-
tice-based Outcomes,” which are directed specifically at graduates of phar-
macy schools.

General Education

The General Education program at ACP supports the mission of the College
to instill values, attitudes and skills that enable lifelong intellectual, cultural,
personal and professional growth. Courses offered in the first two years ex-
pand the student’s historical, cultural, literary, scientific and philosophical
perspectives. These courses also foster the critical assessment of ethical and
humanistic values, and emphasize the communication, critical thinking and
problem-solving skills that prepare the student to advance in their profes-
sional discipline. In the following years, these qualities are interwoven in the
professional and elective courses. Through its blend of required and elective
courses, the College strives to expose students to the complexities of the
world and prepare them to become valuable participants in not only the con-
temporary health care environment but also the world.
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Doctor of Pharmacy Degree Program
Professional Practice-based Outcomes

I. Provide Pharmaceutical Care

Pharmaceutical care is the responsible delivery of drug therapy to
achieve optimal outcomes towards improving a patient’s quality of life.
A. Gather and organize patient information in order to identify ongoing

or potential drug-related problems and the root cause of the problems.
B. Plan and perform ongoing patient evaluation to identify additional

drug-related problems and implement changes in the pharmaceutical
care plan.

C. Interpret and evaluate pharmaceutical data and related information
needed to prevent or resolve medication-related problems or to re-
spond to information requests.

D. Collaborate with health care professionals, patients and/or their care-
givers to formulate a pharmaceutical care plan.

E. Implement and be responsible for the pharmaceutical care plan. 
F. Document pharmaceutical care activity to facilitate communication

and collaboration among providers.
G. Display attitudes, habits and values required to render pharmaceuti-

cal care.

II. Manage Medication Distribution and Control Systems

A. Use systems for the purchase and storage of pharmaceuticals,
durable medical equipment devices and supplies to meet the needs
of the patents in the practice. 

B. Utilize an inventory control system that is fiscally responsible,
maintains an adequate supply for patient needs and meets legal re-
quirements. Comply with federal, state and local laws and related
regulations that affect the practice of pharmacy.

C. Utilize systems to prepare, dispense, distribute and facilitate the
administration of medications to optimally serve patients’ drug-re-
lated needs.

III. Share Responsibilities for Pharmacy Operations

A. Manage the facilities and equipment on a daily basis.
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IV. Social Awareness, Social Responsibility and Citizenship

A. Demonstrate sensitivity and tolerance of cultural diversity in all in-
teractions and settings.

B. Demonstrate an appreciation of the obligation to participate in efforts
to help individuals and to improve society and the health care system.

V. Self-Learning Abilities and Habits

Self-assess learning needs and design, implement and evaluate strategies
to promote intellectual growth and continued professional competence.
A. Establish personal and professional learning goals and determine

areas of deficiency and/or interest.
B. In order to achieve established learning goals, engage in learning ac-

tivities on an ongoing basis for personal or professional development
based on self-determined areas of deficiency and/or interest.

VI. Social Interaction

Function effectively in interactions with individuals, within group sit-
uations, within the workplace and within professional organizations
and systems.

VII.Numeracy

Use mathematics effectively to meet the demands of day-to-day life at
home, at work and in society.

The Pharmacy Education program at ACP supports the mission of the Col-
lege to improve health by educating its students to create and disseminate
knowledge leading to improved health care, and by optimizing the benefits
of existing drug and related health care practices. Courses offered in the
Pharmacy program provide the knowledge and develop the skills necessary
to deliver pharmaceutical care. Students are provided opportunities to prac-
tice and develop these abilities in classroom, laboratory and professional
practice settings. These courses develop the ability to assess and critically
evaluate the role of pharmacotherapy in a variety of conditions, thereby nur-
turing the transformation of students into pharmacists who optimize every
patient’s pharmacotherapy regimen. The education provided facilitates pro-
gressive adaptation to changing professional practice environments.
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Clinical Laboratory Sciences Program 
Professional Practice-based Outcomes

I. Perform Clinical Laboratory Testing

A. Evaluate appropriateness and quality of laboratory specimens. Under-
stand and perform procedures to handle inappropriate or poor quality
specimens and to efficiently resolve problems with specimens.

B. Accurately and efficiently perform analytic analyses in all areas of
the clinical laboratory (clinical chemistry, hematology, hemostasis,
immunohematology, clinical microbiology, clinical microbiology,
molecular diagnostics and immunology/serology.

C. Perform and evaluate quality control and test results to assure accu-
racy of analyses.

D. Evaluate test results with respect to working diagnosis or medical his-
tory in order to facilitate transmission of information to patient care
staff and to advise, if requested, on appropriate follow up testing.

E. Accurately enter and retrieve patient date and test results from the
laboratory information system(s) and computerized/automated in-
strumentation.

II. Participate in the Daily Management of the Clinical Laboratory

A. Understand and properly follow all safety requirements within the
laboratory and health care facility. These include but are not limited
to chemical hygiene, blood-borne pathogens and radiation safety.

B. Participate in cost analysis of new products or new testing modalities
including instrumentation and budget preparation.

C. Evaluate new testing methods and instrumentation for accuracy,
specificity, sensitivity and appropriateness to patient care.

D. Understand the principles of human resource management.
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B. Supervise support staff.
C. Manage the fiscal integrity of the pharmacy on a daily basis.
D. Participate in adaptation in areas of finance, personal, regulations

and technology as pharmacy continues to evolve. 

IV. Manage Medication Use System

A. Participate in the pharmaceutical care system’s process for identi-
fying, reporting and managing medication errors and adverse drug
reactions. 

B. Participate in the pharmaceutical care system’s process for con-
ducting drug-use evaluations.

C. Participate in the development, implementation, evaluation and
modification of a formulary system.

D. Participate in the development and implementation of critical path-
ways, clinical practice guidelines and disease management protocols.

E. Apply principles of outcomes research and quality assessment
methods to the evaluation of pharmaceutical care.

V. Promote Public Health

A. Provide emergency care on a limited basis.
B. Promote public awareness of health and disease.

VI. Provide Drug Information and Education

A. Provide pharmaceutical information to health professionals and
the general public. 

B. Provide education on health-related topics, tailored to the needs
and educational background of a given audience.

VII. Understand the Different Components of the U.S. Health Care
System and the Roles of a Pharmacist Within It
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Cytotechnology Program Professional Practice-based Outcomes

I. Provide Appropriate Patient Care

A. Collaborate with colleagues, pathologists and other health care
professionals to deliver optimum patient care. 

B. Gather and organize patient information and use this in conjunction
with all cytologic specimens to formulate the best possible diagno-
sis for each and every patient. 

C. Accept or reject the specimen according to current accepted stan-
dards. Select and perform the most appropriate preparation and
staining technique. Cover slip and label the specimen. 

D. Utilize the microscope to properly visualize the specimen with
knowledge of proper use, care and troubleshooting of the micro-
scope. Appropriately and effectively evaluate each microscopic
slide using acceptable uniform examination techniques.

E. For each of the following specimen types, students will be able to:

- Gynecological specimens:
Identify and discriminate among the following entities: specimen
adequacy; cellular constituents within normal limits; cellular
changes associated with infections; reactive and reparative cellu-
lar changes (including inflammation, effects of therapy, effects of
mechanical devices, effects of DES exposure); epithelial squa-
mous cellular abnormalities including atypical squamous cells of
undetermined significance; low-grade and high-grade squamous
intraepithelial lesions, squamous cell carcinoma; glandular cell
abnormalities, including presence of endometrial cells, atypical
glandular cells, adenocarcinoma in situ, adenocarcinoma endo-
cervical or endometrial; non-epithelial malignant nepoplasms;
extra-uterine neoplasms; hormonal evaluation as appropriate.  

- Respiratory tract specimen:
Identify and discriminate among the following entities: speci-
men adequacy; cellular constituents defined as no evidence of
malignancy present; cellular changes associated with infections;
reactive and reparative cellular changes (including inflammation,
effects of therapy, effects of environmental agents, cellular ap-
pearance changes due to type of specimen); epithelial squamous
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III. Promote Public Health

A. Promote public awareness of health and disease
B. Understand the role of the laboratory in disaster management
C. Provide point-of-care screening testing for health fairs

IV. Provide Laboratory Information and Education

A. Demonstrate professional conduct and interpersonal communication
skills with patients, laboratory personnel, other health care profes-
sionals and the public.

B. Establish and maintain continuing education for self and others to
maintain lifelong learning and professional competence

C. Provide leadership in educating other health care professionals on is-
sues related to the clinical laboratory

D. Apply principles of educational methodology to training for labora-
tory professionals

V. Understand Health Care System and the Role of the Medical Labo-
ratory

A. Demonstrate a working knowledge of the role of the regulatory
agencies that oversee the clinical laboratory and of the regulations
pertinent to the laboratory and the health care organization in which
the laboratory resides

B. Understand the organizational structure of healthcare organizations
and the role of the clinical laboratory in the provision of patient care
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- Breast fine needle aspirate specimens and central nervous sys-
tem, cerebral spinal fluid and miscellaneous cytology specimens:
Identify and discriminate among the following entities: specimen
adequacy; cellular constituents defined as no evidence of malignan-
cy present; benign and proliferative neoplastic processes, epithelial
malignancies differentiated from non-epithelial malignancies.

F. Detect, select and clearly mark the cells most representative of the
nature of any pathological process and appropriately communicate
this to the pathologist. 

II. Manage/Coordinate and Organize the Cytopathology Service to
Meet All State and Federal Regulations.

A. Apply principles of quality control. 
B. Identify and solve problems in staining and preparation techniques. 
C. Evaluate and implement new staining and preparation procedures. 
D. Prepare a report using a contemporary and uniform system of diag-

nostic terminology for gynecologic specimens (such as the Bethes-
da System or its equivalent).

E. Review histologic tissue sections as a basis for interpreting cyto-
logic specimens and use pertinent clinical data to build cognitive
correlation between patterns of disease and their cellular manifes-
tations for the purposes of quality control and quality assurance. 

F. Explain the principles of laboratory organization and management.
G. Explain quality improvement measures as required by current reg-

ulations.  
H. Comply with all laboratory safety measures and regulations. 
I. Show awareness of the consequences of specimen evaluation on

patient management. 

III. Promote the Public Health. The student will demonstrate the
knowledge of:

A. The ethical role and responsibilities of the cytotechnologist by prac-
ticing discretion and confidentiality in regard to all laboratory and
patient information; honesty and integrity in professional duties;
good personal relationships with peers, staff, faculty and the public. 

B. Promoting public awareness of health and disease.
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cellular abnormalities including atypical squamous metaplastic
cells, suspicious or positive for squamous cell carcinoma; glan-
dular cell abnormalities including atypical bronchial cells, ade-
nocarcinoma and its sub-types; non-epithelial malignant and low
malignant potential nepoplasms.

- Gastrointestinal or genital-urinary tract specimen:
Identify and discriminate among the following entities: specimen
adequacy; cellular constituents defined as no evidence of malig-
nancy present; cellular changes associated with infections; reac-
tive and reparative cellular changes (including inflammation, ef-
fects of therapy, effects of environmental agents, cellular appear-
ance changes due to type of specimen); epithelial squamous cellu-
lar abnormalities including atypical squamous metaplastic cells,
suspicious or positive for squamous cell carcinoma; glandular cell
abnormalities including atypical glandular or transitional cells,
adenocarcinoma and its sub-types; Transitional Cell Carcinoma,
non-epithelial malignant and low malignant potential nepoplasms.

- Body cavity fluids and selected abdominal organ fine needle aspi-
rate specimens:
Identify and discriminate among the following entities: specimen
adequacy; cellular constituents defined as no evidence of malig-
nancy present; cellular changes associated with infections; reac-
tive and reparative cellular changes (including inflammation, ef-
fects of therapy, effects of environmental agents, cellular appear-
ance changes due to type of specimen); epithelial malignancies
differentiated from non-epithelial malignancies, primary differen-
tiated from metastatic disease.

- Head and neck fine needle aspirate specimens:
Identify and discriminate among the following entities: specimen
adequacy; cellular constituents defined as no evidence of malig-
nancy present; cellular changes associated with infections; reac-
tive and reparative cellular changes (including inflammation, ef-
fects of therapy, effects of environmental agents, cellular appear-
ance changes due to type of specimen); benign neoplastic process-
es, epithelial malignancies differentiated from non-epithelial ma-
lignancies, primary differentiated from metastatic disease.
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Bachelor of Science in Pharmaceutical Sciences Degree Program
Professional Practice-based Outcomes

I. Demonstrate the ability to integrate physiological, chemical and bio-
chemical information pertaining to pharmaceutical formulation, deliv-
ery, actions and metabolism.

II. Demonstrate the ability to obtain, interpret and apply information to
formulate solutions to research problems and issues in research sci-
ence, specifically the pharmaceutical industry.

III. Demonstrate an understanding of the facilities and expertise necessary
for carrying out meaningful and productive research in pharmaceuti-
cal development.

IV. Have the ability to discuss the chemical and biochemical mechanisms
of pharmaceutical products and dosage form designs that currently are
in use. 

V. Demonstrate organizational and time-management skills appropriate
to the design, execution, accurate documentation and completion of
research projects.
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IV. Provide Information and Education: The student will demonstrate
the knowledge and understanding to: 

A. Provide education on health-related topics, tailored to the needs
and educational background of a given audience. 

B. Read and evaluate published professional literature for its perti-
nence and reliability and explain the basic principles of the scien-
tific method. This may be accomplished by research projects, jour-
nal club and seminar.

V. Describe the different components of the U.S. health care system
and the roles of the cytotechnologist within it.
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written notification must be sent to the Office of the Bursar by December 1.
This policy is strictly enforced. Balances left over at the end of either the fall
or spring semester will not be carried to the next semester.

Food service provides breakfast, lunch and dinner, Monday through Thurs-
day, from 7:30 a.m. to 7:00 p.m., 7:30 a.m. to 5:00 p.m. on Friday and from
11:00 a.m. to 5:00 p.m. on weekends. All schedules are subject to change.

The $900 plan is required for all students of the Notre Dame Residence Hall
and South Hall. For all other students, whether a resident or non-resident,
purchase of a meal plan is optional. However, all students who plan to use
the cafeteria on a regular basis are encouraged to sign up for the $700 plan.

INFIRMARY SERVICES/STUDENT HEALTH INSURANCE

The Community Care Family Practice Group serves the medical needs of all
ACP students. The infirmary provides medical care for minor illnesses and
diagnosis of medical problems. This facility is located at 2 Clara Barton Dr.,
behind the Notre Dame and South Hall residence facilities. The infirmary
fee is mandatory for all students (years 1-5) at a cost of $70 per year.
Pharm.D. students in year six have the option to pay the full infirmary fee.

In addition to the infirmary service, health insurance coverage is mandato-
ry for all students. If you are not covered by another insurance plan, you
must purchase health insurance coverage. ACP has retained the services of
Markel Insurance Co., which offers a Limited Benefits Health Plan at a very
reasonable cost of $385 for 12 months of single-student coverage. Begin-
ning in the fall of 2006 all first-year students will be required to purchase the
Limited Benefits Health Plan to ensure adequate minimal coverage. Students
will be billed the cost of the mandatory insurance coverage from Markel at
the beginning of the fall semester, this charge is non-refundable and will
only be dropped in the event a hardship waiver is approved prior to the start
of the fall semester. Hardship waivers for the 2006-07 academic year are re-
viewed on an individual basis for students who can provide documentation
of adequate coverage.
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COUNSELING SERVICES

The director of counseling services and a part-time counselor, both mental
health professionals, provide students with personal counseling. These ser-
vices are free and the number of sessions available is unlimited. Both coun-
selors are trained in “specialty areas” (eating disorders, anxiety, drug/alco-
hol abuse, etc.) as well as general mental health counseling. All counseling
and consultations are kept strictly confidential, in accordance with legal and
professional guidelines. In instances where the director of counseling ser-
vices is administering testing, test results may be shared with appropriate
College personnel.

FITNESS CENTER

Albany College of Pharmacy students are able to exercise in the College’s
state-of-the-art fitness center, located on the basement level of the Class-
room Building. This location is convenient for students to work out before,
between or after classes. The center is equipped with cardiovascular and
strength machines, as well as free weights. Shower and locker facilities are
also part of the center.

FOOD SERVICE

Albany College of Pharmacy’s food service offers three meal plans to all
students – $500, $700 or $900 per semester. Each plan works on a declining
balance basis. The $700 plan features a $25 bonus, for a total amount of
$725. The $900 plan features a $50 bonus, for a total amount of $950. Each
time a card is used, the balance is reduced by the amount of the purchase.
Should the student meal plan balance expire before the end of the semester,
additions may be made in $25 increments. This must be done directly at the
register in the café located in the ACP Student Center.

Students who are enrolled in the fall semester meal plan are billed automati-
cally for the spring meal plan. All contracts are final after the first week, with
the exception of extenuating circumstances, which the College will evaluate
on a case-by case basis. If a student chooses not to participate in the spring
semester meal plan or would like to change the amount of the meal plan,
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Notre Dame and South Hall lots. If space is available in the residence hall
lots, commuting students may purchase permits for those lots.

Parking regulations are posted, distributed and enforced. Fines are levied by
the University Heights Association Office of Public Safety. Fines are charged
to student accounts through ACP’s Office of the Bursar, located in South Hall.
Continuous violation of parking regulations will result in the towing of vehi-
cles and the withdrawal of the parking permit. Commuter parking permits are
required to park in commuter lots from 7:00 a.m. to 4:00 p.m. Monday to Fri-
day. Students may park in commuter lots only without a permit from 4:00 p.m.
to midnight. Overnight parking is prohibited between midnight and 7:00 a.m.
in all commuter lots. Students with or without permits are prohibited from
parking in visitor parking spaces. Commuting students will be informed of ad-
ditional parking opportunities if they become available. Commuting students
will be informed of additional parking opportunities if they become available.

INSTITUTIONAL SECURITY POLICIES

In November 1990, the Student Right-to-Know and Campus Security Act
was signed into law (Public Law 101-542 as amended by Public Law 102-
26). This legislation requires educational institutions to compile, publish and
distribute an annual security report containing campus security policies, pro-
cedures and crime statistics. This document is published and distributed to the
students and employees of Albany College of Pharmacy in compliance with
the law. This document is published and distributed electronically. Hard
copies are available and may be obtained from the assistant dean of student
affairs and vice president of finance and administrative operations. It is also
available on the Web at http://www.acp.edu/PublicSafety.html. Further infor-
mation is available at the U.S. Department of Education’s Campus Crime
Survey on its Web site, http://nces.ed.gov/surveys/peqis/publications/97402/.

Through agreements with University Heights Association (UHA), security
services are provided to students, faculty and staff. The UHA Office of Pub-
lic Safety patrols the campus and checks the Student Center, O’Brien Build-
ing, Classroom Building, Albert M. White Gymnasium, PRI Building and
College-operated residence halls on a daily basis. The blue light emergency
phones on campus dial directly to the UHA Office of Public Safety.

A 10-member Safety and Security Committee comprised of faculty, admin-
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THE GEORGE AND LEONA LEWIS LIBRARY

The George and Leona Lewis Library provides access to high-quality print
and electronic resources, instruction and personal service to support the in-
formation needs of the ACP community.

The Lewis Library collection contains more than 12,000 print volumes and
provides access to more than 40 databases and 9,000 electronic journals.  

Internet and network access is available throughout the library, allowing stu-
dents the flexibility to use their laptops in a variety of settings, including a
24-seat classroom, small group study rooms and individual study carrels.

Students also have direct borrowing privileges at Albany Medical Col-
lege’s Schaffer Library of Health Sciences. Access to other local academic
libraries is provided through our membership to the Capital District Li-
brary Council.

PARKING

Student parking permit distribution is coordinated by the offices of Financial
Aid and the Bursar. ACP has a number of parking lots available on a limited
basis for resident and commuting students. The parking lot directly behind
ACP’s O’Brien Building is owned by the University Heights Association
Inc., and has 120 spaces for commuting students. The lot located at the Notre
Dame Residence Hall provides 120 spaces for resident students. The South
Hall, PRI and Notre Dame lots provide parking to resident students living in
South Hall. Students residing in the independently owned and operated Uni-
versity Heights College Suites facility are required to park in designated Uni-
versity Heights College Suites parking lots only. University Heights College
Suites parking information is available from the College Suites management
office. College Suites parking is prohibited in ACP designated parking lots.

The cost of the parking permit for ACP-designated lots is $200 for com-
muters and $275 for residents for the 2006-07 academic year (August 31,
2006-May 30, 2007). Rates are subject to change. Requests for parking per-
mits are handled during the summer registration process. Those students
commuting the longest distance have first option to purchase permits for the
UHA-owned parking lot. Residents have first option to purchase permits for
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istration and staff addresses safety and security issues on campus. The com-
mittee reports directly to the president and meets quarterly from September
through May of each academic year.

Any criminal or suspected activity on the ACP campus should be reported to
UHA Public Safety (244-3177) or the City of Albany Police Department.
The College will assist with local law enforcement agencies in the investiga-
tion of any criminal activity on campus.

Faculty, administration and staff members are given an access card allowing
access beyond regular building hours. However, access to the buildings is
not unlimited. Sonitrol Security, Inc. secures the buildings from 12:30 a.m to
6:00 a.m. In order for anyone to access the buildings during this time, special
arrangements have to be made with the director of physical plant. Lockers
are available for student use on a first-come, first-served basis. It will be the
responsibility of the student to purchase a lock and to have their lockers va-
cated at the end of the academic year for the annual cleaning and mainte-
nance. Students are instructed not to leave valuables unattended, and bikes
should be locked onto a bike stand with a U-shaped lock for proper security.

College-operated residence halls are staffed by resident assistants who reside
within the halls. In addition, the coordinator of residence life resides in the
Notre Dame Residence Hall. Residence life staff monitor the entrances
and/or common areas of the residence halls at designated times throughout
the evening hours. The perimeter doors in all residence halls are locked 24
hours a day and access may be gained through use of access cards that are
distributed to resident students. All students also receive a room key for their
individual room and suite (if applicable). Security for residence halls and
their designated parking areas is provided by UHA Public Safety. They can
be reached at 244-3177, by picking up a red phone in the Notre Dame Resi-
dence Hall or activating a blue light on the UHA campus. Monitoring of
safety and fire alarms is provided through Sonitrol Security.

During Orientation, students attend sessions that offer information on per-
sonal safety and the security of personal property. The Student Handbook is
distributed every year to all students and is available on the www.acp.edu
Web site. The Handbook contains emergency phone numbers as well as out-
lines of College policies. Our Orientation and PASSPORT programs cover
topics such as sexual abuse and alcohol/drug abuse and include a discussion
of personal, physical and emotional safety.
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Questions About: Contact:

Academics . . . . . . . . . . . . . . .Associate Dean of Students and Academic
Affairs, O’Brien Building, room 113, 
694-7212

Activities and Student  . . . . .Coordinator of Student Activities, Office of
Organizations Student Affairs, Student Center, room 207A,

694-7366

Add/Drop Procedure  . . . . . . .Registrar, O’Brien Building, room 113,
694-7222

Admissions  . . . . . . . . . . . . . .Office of Admissions, O’Brien Building,
694-7221

Alcohol and Other Drug  . . . .Director of Counseling Services, Office of 
Information Student Affairs, Student Center, room 207D,

694-7262

Alumni Programs  . . . . . . . . .Office of Institutional Advancement, South
Hall, 694-7393

Athletics & Fitness Center  . .Coordinator of Athletics, GY101, 694-7357

Books and Supplies . . . . . . . .College Bookstore, Student Center, 694-7378

Career Planning . . . . . . . . . . .Assistant Dean of Student Affairs, Office of
Student Affairs, Student Center, room
207E, 694-7257

Change of Address  . . . . . . . .Administration, O’Brien Building, room 104,
694-7200

Classroom Scheduling  . . . . .Registrar, O’Brien Building, room 113,
694-7222
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Library Services  . . . . . . . . . .George and Leona Lewis Library, O’Brien
Building, room 212, 694-7270

Lost and Found  . . . . . . . . . . .Administration, O’Brien Building, room 104,
694-7200

Maintenance  . . . . . . . . . . . . .Maintenance Office, Classroom Building,
694-7246

Meal Plans, Billing  . . . . . . . .Office of the Bursar, South Hall, room 104,
694-7205

Orientation  . . . . . . . . . . . . . .Assistant Dean of Student Affairs, Student
Center, room 207E, 694-7257

Parking  . . . . . . . . . . . . . . . . .Office of the Bursar, South Hall, room 104,
694-7205

Photo Copying  . . . . . . . . . . .George and Leona Lewis Library, O’Brien
Building, room 212, 694-7270

President’s Office  . . . . . . . . .O’Brien Building, room 104A, 694-7255

Registration and  . . . . . . . . . .Registrar, O’Brien Building, room 113, 
Course Scheduling 694-7222

Student Affairs Concerns  . . .Assistant Dean of Student Affairs, Student
Center, room 207E, 694-7257

Transcripts . . . . . . . . . . . . . . .Registrar, O’Brien Building, room 113,
694-7222

Tuition and Billing  . . . . . . . .Office of the Bursar, South Hall, room 104,
694-7205

Withdrawals and  . . . . . . . . .Registrar, O’Brien Building, room 113, 
Leaves of Absence 694-7222

Writing Skills  . . . . . . . . . . . .Writing Center, Classroom Building, 
Room 206, 694-7261
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Computer Services  . . . . . . . .Computer Services, Student Center, room
209, helpdesk@acp.edu

Counseling Services  . . . . . . .Director of Counseling Services, Office of
Student Affairs, Student Center, room
207D, 694-7262

Dean’s Office  . . . . . . . . . . . .O’Brien Building, room 113, 694-7212

Employment, On-Campus . . .Office of Financial Aid, South Hall, 
694-7258

Financial Aid . . . . . . . . . . . . .Office of Financial Aid, South Hall, 694-
7256

Freshman Advising  . . . . . . . .Director of Student Services, Office of 
Student Affairs, Student Center, room
207C, 694-7314

Food Services  . . . . . . . . . . . .Student Center, 694-7218

Health Care  . . . . . . . . . . . . . .Albany Family Practice Community Care
Physicians, 2 Clara Barton Drive, suite 201,
207-CARE

Health Insurance  . . . . . . . . . .Office of  Financial Aid, South Hall, 
694-7256

Housing and  . . . . . . . . . . . . .Coordinator of Residence Life, Office of 
Residence Life Student Affairs, Student Center, room 207B,

694-7367

Identification Cards . . . . . . . .Computer Services, Student Center, room
209, helpdesk@acp.edu

Immunization Records  . . . . .Registrar, O’Brien Building, room 113,
694-7222
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- Frisbee Club
- Orthodox Christian Student Association
- Cross Country Club
- Dance Club
- Cytopathology Club
- Lacrosse Club

Professional Pharmacy Fraternities
- Phi Delta Chi
- Rho Pi Phi
- Lambda Kappa Sigma
- Kappa Psi
- Kappa Epsilon

Student Government
- Class government offices
- Student Government Association offices
- Standing committees
- Student representatives for faculty and administration committees
- Programming committee

Student Publications
- Another Creative Perspective (literary journal)
- Mortar and Pestle (newspaper)
- Alembic Pharmakon (yearbook)

Additional Activities
- Admissions tour guides/volunteers
- Big Brother/Big Sister for new students
- Orientation Committee
- Family Weekend Committee
- Panther’s Den (Game Room) Committee
- Intramural Athletics

Want to get involved? Contact the Student Government through the Stu-
dent Government mailboxes, or contact the Coordinator of Student Activi-
ties in room 207A of the Student Center, in person, or via email at
finochie@acp.edu.
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Athletics
- Men’s Basketball
- Women’s Basketball
- Men’s Soccer
- Women’s Soccer

Students also are welcome to participate in intramural sports sponsored by the
Student Government Association, and Albany College of Pharmacy students are
eligible to participate in intercollegiate sports at Union College in Schenectady,
N.Y. For more information, contact the Coordinator of Athletics, 694-7357.

Entertainment
- Coffeehouses
- Game shows
- Comedy nights
- Musical acts
- Orientation programs
- Springfest
- Bowling nights
- Movies
- Bus Trips

Honor Societies
- Phi Lambda Sigma (leadership)
- Rho Chi (academics)

Professional and Special Interest Organizations
- American Pharmacists Association Academy of Student Pharmacists

(APhA-ASP)
- American Chemical Society (ACS)
- Ski and Snowboard Club
- Multicultural Club
- Music Club
- The Outdoors Club
- The Craft and Quilt Guild
- Equestrian Club
- Jazz Band
- Golf Club
- Service Club
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TD Banknorth, N.A.
343 Delaware Avenue 439-1874

Trustco Bank
301 New Scotland Avenue 438-7838
583 New Scotland Avenue 438-6611

Barber/Hair Salons
The Cuttery

277 New Scotland Avenue 453-6506
JC Penney Salon

Crossgates Mall 456-4821
Jean-Paul Salon 

1475 Western Avenue 482-2121
Ritmo’s Barber Salon

259 New Scotland Avenue 458-8052
Super Mario’s Salon

Crossgates Mall 869-1279

Grocery Stores
Price Chopper

40 Delaware Avenue 465-2603
1060 Madison Avenue 438-6241

Hannaford
Delaware Plaza, Delaware Avenue, Delmar 439-7657

Stewart’s Shops
285 New Scotland Avenue 459-3408
470 Delaware Avenue 465-9154

Libraries
Albany Public Library

Main Branch, 161 Washington Avenue 427-4300
369 New Scotland Avenue 482-6661

Albany Law School
80 New Scotland Avenue 445-2311
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For more listings, please refer to your Albany telephone book.

Arts & Entertainment 
Albany Center Galleries

161 Washington Avenue (Albany Public Library) 462-4775
Albany Civic Theater

235 2nd Avenue (off Delaware) 462-1297
Albany Institute of History and Art

125 Washington Avenue 463-4478
Capital Repertory Company

111 North Pearl Street (downtown) 445-7469
The Egg (concerts and theater)

Empire State Plaza 473-1845
Madison Theater

1036 Madison Avenue 438-0040
New York State Museum

Empire State Plaza (Madison Avenue) 474-5877
Palace Theater

19 Clinton Avenue (downtown) 465-3334
Pepsi Arena

51 South Pearl Street 487-2000
Regal Cinemas

Crossgates Mall 456-5678
Spectrum 8 Movie Theater (Tuesdays, all shows $6.50!)

290 Delaware Avenue 449-8995

Banks
Bank of America 

25 New Scotland Avenue 800-841-4000
Citizens Bank

10 North Pearl Street 447-0151
111 Washington Avenue 436-0811
Empire State Plaza Concourse 434-4186
501 Western Avenue 489-8953

Key Bank
24-hour ATM at Albany Medical Center
New Scotland Avenue 463-1941
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St. Vincent De Paul Church (Catholic)
900 Madison Avenue 489-5408

First Congregational Church
405 Quail Street (off New Scotland) 482-4580

Congregation Beth Emeth Synagogue
100 Academy Road 436-0476

Temple Israel Synagogue
600 New Scotland Avenue 438-7858

B’Nai Sholom Reform Congregation
420 Whitehall Road 482-5283

Al-Fatima Islamic Center
10 South Family Drive (Colonie) 869-1492

St. Matthew’s Lutheran Church 
75 Whitehall Rd. 436-8672

McKownville United Methodist Church
1565 Western Avenue 456-1148

Shopping
Shopping Centers
Colonie Center

Wolf Road and Central Avenue 459-9020
Crossgates Mall

Western Avenue 869-9565
Crossgates Commons

Washington Avenue Extension 869-6833
Stuyvesant Plaza

Western Avenue and Fuller Road 482-8986

Miscellaneous Stores
Target

1440 Central Avenue, Colonie 489-1112
Kohls Department Store

1816 Central Avenue 456-4556
WalMart Supercenter

311 Route 9W, Glenmont 432-6120
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Albany Medical College
47 New Scotland Avenue 262-5530

The College of Saint Rose
432 Western Avenue 454-5180

Sage College of Albany
140 New Scotland Avenue 292-1721

Pharmacies
CVS

415 Delaware Avenue 463-2986
613 New Scotland Avenue 482-4996

Eckerd
583 New Scotland Avenue 482-7301
493 Delaware Avenue 472-1206

Chazan’s Pharmacy
31 New Scotland Avenue 462-0612

Crestwood Pharmacy
26A Picotte Drive 435-2315

Lincoln Pharmacy
300 Morton Avenue (corner of Delaware) 465-2253

Places of Worship
Albany Baptist Church

431 Delaware Avenue 462-6364
Albany College of Pharmacy Interfaith Center

5 Samaritan Road 445-7257
KTC Buddhist Center

1270 Ruffner Rd, Niskayuna 374-1792
St. Sophia Greek Orthodox Church

440 Whitehall Road 489-4442
St. Paul’s Episcopal Church

21 Hackett Boulevard 463-2257
First Presbyterian Church

362 State Street (off Lark) 449-7332
St. James Church (Roman Catholic)

391 Delaware Avenue 434-4028
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Local Restaurants with Take-Out:
The Fountain

283 New Scotland Ave 482-9898
Graney’s

275 New Scotland Ave 453-3299
Bombers

258 Lark Street 463-9636
Subway

255 New Scotland Ave 482-7498

Transportation
Capital District Transit Authority

Public Bus Service 482-8822
Greyhound Bus Station

34 Hamilton Street (downtown) 434-8461
Adirondack Trailways

34 Hamilton Street (downtown) 436-9651
Albany International Airport

Albany-Shaker Road 242-2200
Amtrak Train Station

655 East Street, Rensselaer 800-872-7245
Duffy’s Taxi 433-8400
Yellow Cab 434-2222
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Social and Human Services
AIDS Council of Northeastern NY

927 Broadway 434-4686
Capital District Psychiatric Center

75 New Scotland Avenue (Crisis)  447-9611
Equinox Domestic Violence Shelter 432-7865
Family Child Care Association of NYS Inc.

1 Rapp Road 452-1818
Gay and Lesbian Community Center

332 Hudson Avenue (off Lark) 462-6138
Rape Crisis Center

112 State Street 447-7716
United Tenants of Albany

33 Clinton Avenue 436-8997
Planned Parenthood

259 Lark Street 434-5678

Take-Out Food
Pizza Places that Deliver:
Domino’s Pizza

571 New Scotland Avenue 482-8611
Madison’s Subs and Wings

846 Madison Avenue 437-0001
SoHo Pizzeria

269 Lark Street 427-1111
Spinners Pizza and Subs

14 Picotte Drive 482-7311

Chinese Restaurants:
Shun's Kitchen

853 Madison Avenue 482-2222
Ichiban Japanese and Chinese Restaurant

338 Central Avenue 432-0358
New #1 Chinese Restaurant

466 Delaware Avenue 472-1408
Golden Dragon

145 Madison Avenue 433-8057
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Policy 

Albany College of Pharmacy recognizes that controlled substance abuse is
illegal, and that illegal drug consumption, illegal alcohol consumption and
second hand smoke interferes with effective teaching, work and the develop-
ment of a safe and healthy environment for learning and living. The College
has a fundamental legal and ethical obligation to prevent controlled sub-
stance abuse and to maintain a drug-free work and educational environment.

It is a condition of each persons employment that the employee: become fa-
miliar with the provisions of this policy and acknowledge in writing having
read this policy; after commencing their employment, attend the next sched-
uled drug-free awareness program; abide by the terms of this policy and no-
tify the College of any criminal drug statute conviction for a violation occur-
ring in the workplace no later than five (5) days after such conviction. An
employee who violates the terms of this policy shall be subject to appropri-
ate personnel action up to and including termination; and/or shall at their
own expense, satisfactorily participate in a drug abuse assistance or rehabili-
tation program approved for such purposes by a Federal, State or local
health, law enforcement or other appropriate agency. The College shall noti-
fy the appropriate Federal and or State agencies within ten (10) days after re-
ceiving notice of an employee's conviction on any criminal drug violation
occurring in the workplace. 

It is a condition of each student’s enrollment that the student abides by the
terms of this policy. Any student who violates the terms of this policy shall
be subject to such disciplinary actions as are set forth in the Student Hand-
book.

This policy applies to all members of the College Community (students, fac-
ulty and staff) while on campus.

The College prohibits the unlawful manufacture, distribution, dispensation,
possession or use of any controlled substance or drug in the workplace or on
campus. The College shall, and expects all students and employees to, make
good faith efforts to maintain a drug-free workplace and campus through im-
plementation of this policy.

Smoking is prohibited in all buildings on the campus. 
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ALBANY COLLEGE OF PHARMACY ALCOHOL/TOBACCO AND
DRUG FREE WORKPLACE/SCHOOL POLICY 

Definitions

1. Campus shall mean the property of the College, including any build-
ings or other premises leased or used by the College, any College-
owned vehicle (or any other College-approved vehicle used to transport
students or fellow employees to and from work-related activities or to
transport fellow employees to and from different work sites) and any
off-school property used for any College-sponsored or College-ap-
proved activity, event or function. This does not include the University
Heights Association Housing Facility which is governed by its own pol-
icy.

2. Drugs means any substance which produces a psychoactive effect. The
term drug is used generically to include tobacco and herbal cigarettes,
alcohol, pharmaceutical drugs, illicit drugs, image and performance en-
hancing drugs, inhalants and shall include any illegal drug, hallucino-
genic drug, prescription drug (in the possession of an individual without
a valid prescription), narcotic drug, amphetamine, barbiturate, marijua-
na or any other controlled substance (as the same is defined pursuant to
the Federal Controlled Substances Act, 21 USC 811 and 812 and in
schedules I through V of section 202 of the Controlled Substances Act
(21 U.S.C. 812)).

3. Psychoactive effects means effects produced by a drug or substance
that alter mental processes including mood, cognition, thinking or be-
havior.

4. Alcohol means and shall include any form of alcohol for consumption,
including beer, wine, wine coolers or distilled liquor. 

5. The drug-free awareness program means the program established by
the College to inform employees about: the dangers of drug abuse in the
workplace; the College's policy of maintaining a drug-free workplace;
available drug counseling, rehabilitation, and assistance programs for
employee’s at the employee’s cost; and the penalties that may be im-
posed upon students, faculty and staff for violations of this policy.
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10. Student organizations must receive permission from the Assistant Dean
of Student Affairs twenty-one (21) days in advance if they wish to serve
alcohol on Campus. The organization must make necessary arrange-
ments with the College’s food service provider.

11. Service of alcohol is at the discretion of the administration and staff of the
food service provider. Permission to serve alcohol is NOT automatic. Ap-
proval by the College may be based on: the nature of both the event and
the facility; the capacity of the facility; demonstration by the sponsoring
organization of its ability to comply with State and College regulations;
nearby scheduled activities; the number of underage (under 21) partici-
pants (if the percentage of underage attendees is 50% or higher, the func-
tion may not be approved); where and how alcohol will be available; the
past history of the event or sponsor and such other factors as the College
shall reasonably deem pertinent. Service of alcohol also is contingent
upon the grant of an appropriate permit by the State Liquor Authority.

12. Alcohol is prohibited from all College owned or operated residence
halls. (This does not include the University Heights Association hous-
ing facility.)

13. Individuals are not allowed to remove an alcohol container (i.e. cup, can
or bottle) from the designated area that the beverages are being served.

14. Each individual member of the campus community is responsible for
his/her own actions. When making decisions to consume beverage alcohol
or to provide beverage alcohol to others, individuals must be mindful of the
inherent consequences and risks involved. In addition, individuals are re-
sponsible for understanding and complying with applicable laws. The Col-
lege will not be responsible for enforcing State and local laws, nor will it
shield individuals from the legal consequences of their actions should they
violate these laws. Each member of the campus community should familiar-
ize themselves with applicable laws including the following:

New York State Statues Regarding Alcohol Liability 

A. Penal law (260.20) - Unlawful dealing with a person to give, sell or
cause to be given or sold alcohol to a person under age 21 except if
you are a parent or guardian or pursuant to educational curriculum.
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Alcohol dispensation, distribution and consumption are prohibited in all
buildings on campus, except as expressly permitted in accordance with the
following:

1. In accordance with State Law, no money may be charged for any event
at which beverage alcohol is present unless a permit is obtained from
New York State Liquor Authority.

2. Alcohol will not be permitted at ACP athletic events.

3. In compliance with New York State Law, individuals under the age of
21 are not allowed to purchase, possess or consume alcoholic beverages
on Campus. 

4. Only the College’s food service provider is authorized to sell or pro-
vide alcoholic beverages on Campus, except for events covered by
item #9 below. 

5. Guests will not be allowed to bring alcohol to an event. 

6. Positive proof of age is required at any event at which alcohol is served
and or consumed.

7. The sponsor or host is responsible for implementing reasonable mea-
sures to ensure that alcohol is not served or made available to persons
under age 21 or who are intoxicated.

8. Faculty or staff sponsored events where admission is charged, or there
is any charge for food or beverages, must receive permission from the
Vice President of Finance and Business, twenty-one (21) days in ad-
vance if they wish to serve alcohol on Campus. The organization must
make necessary arrangements with the College’s food service provider.
Service of alcohol is at the discretion of the administration and staff of
the food service provider.

9. Faculty or staff sponsored events where admission is not charged, and
there is no charge for food or beverages, must receive permission from
the Vice President of Finance and Business, three (3) days in advance if
they wish to serve alcohol on Campus.  
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Subsequent convictions for DWI may constitute a Class E Felony and shall
be punished by a fine of not less than $500 nor more than $5,000 or by a pe-
riod of imprisonment as provided in the penal law or by both such fine and
imprisonment. 

Driving While Ability Impaired (DWAI)

Definition
Operating a motor vehicle while having .05 of one per centum or more by
weight of alcohol in the blood as shown by the chemical analysis procedures
described above.

Sanctions
Driving while ability impaired shall be a traffic infraction punishable by a
90-day suspension of driver’s license, a fine of not less than $250 nor more
than $350, or by imprisonment in a penitentiary or county jail for not more
than 15 days or by both such fine and imprisonment.

A subsequent conviction within five (5) years of a past infraction shall be
punished by a fine of not less than $350 nor more than $500 or by imprison-
ment of not more than thirty (30) days in a penitentiary or county jail or by
both fine and imprisonment.

Two or more subsequent convictions shall be punished by a fine of not less
than $500 nor more than $1500, or by imprisonment of not more than 90
days in a penitentiary or county jail or by both fine and imprisonment.

NOTE: Chemical test refusal will result in a six-month revocation of dri-
ver’s license and $100 fine. Also, minors who refuse a chemical test will
lose their license for one (1) year or until they reach 21 years of age,
whichever is the greater penalty.
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B. Alcohol Beverage Control Law (65, 65a, 65b, 65c, 65d) - Unlawful
to: sell, give, deliver, cause or permit a person under 21 to procure
alcohol. No liability for refusal to sell or give unless discriminatory,
misrepresent age of person under 21 to induce sale of alcohol; offer
false I.D. by person under 21 to purchase alcohol; possess with in-
tent to consume by person under 21. Exceptions are alcohol given
pursuant to educational curriculum or by person’s parent or
guardian. Posting of signs is required by licensed seller. 

C. General Obligations Law-Article 11- A third party injured by an
impaired or intoxicated person under age 21 has a right of action
against any person who knowingly caused such impairment by un-
lawfully furnishing or assisting in procuring alcohol for the person
under 21 years old. Also, if a person causes or contributes to procur-
ing alcohol for any intoxicated person, an injured third party has a
cause of action against the person who provided the alcohol.

D. Vehicle & Traffic Laws - Operating a motor vehicle while under
the influence of alcohol or drugs (Article 31 Section 1192 - 1196)
No person shall operate a motor vehicle while their ability to oper-
ate such motor vehicle is impaired by the consumption of alcohol.

Driving While Intoxicated (DWI)

Definition
Operating a motor vehicle while having a .08 of one per centum or more by
weight of alcohol in the blood as shown by chemical analysis of a person’s
blood, breath, urine or saliva.

Sanctions
Driving while intoxicated or while ability impaired by drugs are misde-
meanor offenses and are punishable by a 6-months revocation of one’s dri-
ver’s license, a fine of not less than $350 nor more than $500, or by impris-
onment in a penitentiary or county jail for not more than one year or by both
such fine and imprisonment.
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Privacy

While the College desires to maintain user privacy and avoid the unneces-
sary interruption of user activities, the College reserves the right to investi-
gate use of College resources, which may include the inspection of data
stored or transmitted on the network, including data that you have protected
with a password or otherwise. By attaching a personal computer to the net-
work you authorize and consent that the College examine the content of that
computer or of any files or materials stored by you on the network. You
should not consider any computer activity or any stored content, whether on
your computer or on the network to be private as ACP has the unconditional
right to monitor the computer system and to examine user files. 

Remember, the Internet is not secure. If you are going to transmit sensitive
data or files across the Internet you must take precautions to protect it from
unauthorized access. Data and files can be intercepted easily and read, al-
tered, misused or destroyed. In addition, machines attached to the Internet
are vulnerable. Do not assume your data is safe on your computer if it is di-
rectly connected to the Internet. Do not store valuable or privileged informa-
tion on these systems without applying security. If you can’t afford to lose it,
back it up. 

Your password is the only means you have of keeping your account and files
secure from unauthorized access. It is possible for your password to be
stolen when using the Internet so you are encouraged to change it often. 

Do not consider e-mail private or secure. 

Use of System Resources — Dos

You are responsible for all use of your accounts. You must take all reason-
able precautions, including password maintenance and file protection mea-
sures, to prevent use of your account by unauthorized persons. You must not
share your password with anyone else or provide access to ACP network re-
sources to unauthorized persons. 

Individuals who are authorized to access sensitive or institutional data are
prohibited from divulging that data to any other individual, unless that indi-
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ALBANY COLLEGE OF PHARMACY COMPUTER USE AND 
COMPUTER ETHICS POLICY 

Users of computer systems and networks at Albany College of Pharmacy
must read, understand and agree to comply with the ACP Computing Ethics
Policy. This policy applies to all members of the College community (stu-
dents, faculty and staff). These resources are vital for the fulfillment of the
academic, research and business needs of the College community. Their use
is provided as a privilege. If the ACP Chief Technology Officer asks you to
cease an activity on the computer, you must stop that activity immediately.
Each individual faculty member, staff member and student must exercise re-
sponsible, professional and ethical behavior when using these resources.
You are responsible for your actions. That responsibility exists regardless of
what security mechanisms are in place. 

Access to the system is a privilege, not a right. 

It is your responsibility to promptly report any violation of this policy or
other College code, policy or guideline. In addition, you must report any in-
formation relating to a flaw in or bypass of resource security to the system
administrator.

Upon notification of a claim that any material resident on the system in-
fringes a copyright or other intellectual property right, the College reserves
the right to remove, or disable access to, the material that is claimed to be in-
fringing or to be the subject of infringing activity. 

The College reserves the right to remove, or disable access to, material
which in the College’s determination contains defamatory, obscene or
pornographic material or otherwise violates any provisions of this policy or
adversely affects the mission of the College. 

Illegal activities may be reported to local, state or federal authorities, as ap-
propriate, for investigation and prosecution. 
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You may not destroy or vandalize any hardware, cable or service provided
by the campus. 

You may not authorize or allow another person or organization to use your
computer accounts or ACP network resources.

The following are considered unacceptable uses of computer systems, and
are strictly prohibited: 

- Causing personal or emotional injury including: harassment or
threats to specific individuals or a class of individuals; transmitting
unsolicited information that contains obscene, pornographic, inde-
cent, lewd or lascivious material or other material that explicitly or
implicitly refers to sexual conduct; using e-mail or newsgroups to
threaten or stalk someone; transmitting unsolicited information that
contains profane language or panders to bigotry, sexism or other
forms of prohibited discrimination. 

- Computer fraud. 

- Computer invasion of privacy - unauthorized examination of files. 

- Damage or impairment of College resources or the resources of oth-
ers. Use of any resource irresponsibly or in a manner that adversely
affects the work of others. This includes intentionally, recklessly or
negligently (1) damaging any system (e.g., by the introduction of any
so-called “virus,” “worm” or “Trojan-horse” program), (2) damaging
or violating the privacy of information not belonging to you or (3)
misusing or allowing misuse of system resources including use of
College resources for non-College related activities that unduly in-
crease network load (e.g., chain mail, network games and spamming).
Causing denial of computer services (i.e. run a virus that renders a
network unusable). Preventing others from using computer services. 

- Interference or impairment of the activities of others, including creat-
ing, modifying, executing or retransmitting any computer program or
instructions intended to (1) obscure the true identity of the sender of
electronic mail or electronic messages, such as the forgery of elec-

A p p e n d i x   —   75

vidual is also authorized to use the data. Individuals are only permitted to ac-
cess data as authorized. Even if a file is readable, do not assume you may
read it unless explicitly granted authority to do so. Even if a file is updatable,
do not modify it unless explicitly granted authority to do so. 

Keep all valuable diskettes or digital media in a secure place. Secure backup
copies of valuable files or data off site. When throwing out old diskettes or
digital media make sure no sensitive information can be found on them. 

The College is not responsible for information, including photographic im-
ages and musical recordings, published on or accessible through personal
Web pages, including personal home pages. The College does not monitor
the contents of these personal Web pages. The individual or group creating
or maintaining personal Web pages is solely responsible for the content of
the Web page and may be held civilly and criminally liable for the materials
posted on the Web site. The College reserves the right to remove or disable
access to any material stored on any College resources or connected to Col-
lege resources. 

Use of System Resources — Don’ts

You may not use College resources for your own commercial gain, or to
operate or support a non-College related business or charity or for other
commercial or charitable purposes not officially approved by the College’s
President. 

You may not use College resources in a manner inconsistent with the Col-
lege's contractual obligations to suppliers of those resources or with any
published College policy. 

You may not use College resources in a manner inconsistent with the norms
of professional performance and conduct appropriate to your position with
the College. Game playing is not allowed on computers owned by the Col-
lege. Game playing is allowed on student computers as long as it does not
deteriorate system performance. 

You may not move or take any hardware without explicit permission from
the designated owner of that hardware.
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tronic mail or the alteration of system or user data used to identify the
sender of electronic e-mail, (2) bypass, subvert or otherwise render
ineffective the security or access control measures on any network or
computer system without the permission of the owner, or (3) examine
or collect data from the network (e.g., a “network sniffer” program). 

- Unauthorized access and use of the resources of others, including
use of: College resources to gain unauthorized access to resources of
this or other institutions, organizations or individuals; providing
false or misleading information for the purpose of obtaining access
to unauthorized resources; accessing, altering, copying, moving or
removing information, proprietary software or other files (including
programs, libraries, data and electronic mail) from any network sys-
tem or file; modification or destruction of programs or data other
than your own personal files. 

- Unauthorized transfer of software or data. The Internet is a global
network, and the importing and exporting of software may fall under
the jurisdiction of the United States Department of Commerce. Ex-
porting can occur when hardware or software is provided to persons
or entities outside the United States, and may require a license. The
exportation of networking code or encryption code is restricted. You
may not allow access to a restricted machine to persons or entities
outside of the United States. Please be aware when posting informa-
tion to a bulletin board that data probably will cross the border. If
you have any questions on the legality of transmissions over the bor-
ders of the United States, please seek legal counsel. 

- Violating any laws or participating in the commission or furtherance
of any crime or other unlawful or improper purpose, including: use
of system resources to commit a crime (embezzlement, harassment,
blackmail etc.); theft of computer-related materials; theft of comput-
er services (for example, you may not use any pay service without
paying); cracking passwords.

- Violating copyrights and other intellectual property rights. Whenev-
er you are shipping software from one place to another, you must
consider intellectual property and license issues. You should assume
all software, graphic images, music and the like are copyrighted.
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Copying or downloading copyrighted materials without the autho-
rization of the copyright owner is against the law and may result in
civil and criminal penalties, including fines and imprisonment. 

The College reserves the right to remove from the network, and/or from any
Web page hosted on the network, any material that is not related to the work
of the individual or to research being conducted by the individual that in the
College’s reasonable belief adversely affects the mission of the College. 

VIOLATION OF THESE POLICIES MAY LEAD TO SUSPENSION OR
LOSS OF PRIVILEGE, AND MAY LEAD TO EXPULSION OR TERMI-
NATION OF EMPLOYMENT.

Reports of unauthorized use or misuse of the resources will be investigated.
In the event that use is determined to be contrary to College policy or applic-
able law, appropriate measures will be taken. These measures may include,
but are not limited to, permanent or temporary suspension of user privileges,
deletion of files, disconnection from the ACP network, referral to student or
employee disciplinary processes, expulsion or termination of employment.
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-  Vietnam Era Veterans:  Persons who served on active duty for a pe-
riod of more than 180 days, any part of which occurred between
August 5, 1964 and May 7, 1975, and were discharged or released
with other than a dishonorable discharge, or were discharged or re-
leased from active duty for a service-connected disability if any part
of such active duty occurred between August 5, 1964 and May 7,
1975 and were discharged or released within forty-eight months
preceding the alleged violation of the act.

(h) Discrimination: To distinguish, determine, consider, favor, treat dif-
ferently, treat unequally, be motivated by or act on the basis of a dis-
tinguishing characteristic, category, trait, heritage or condition. Not
all forms of discrimination are prohibited.  For example, ACP cus-
tomarily discriminates on the basis of competency. Discrimination on
the basis of certain impermissible considerations including race,
color, sex, sexual preference, age, religion, creed, national origin,
marital status, Vietnam Era Veteran status, disabled Veteran status,
or disability, is illegal.

(i) Sexual Harassment: Sexual harassment is a form of discrimination
and is illegal as a violation of Section 703 of Title VII of the Civil
Rights Act of 1964, as amended.  Unwelcome sexual advances, re-
quests for sexual favors, and other verbal or physical conduct of a sex-
ual nature constitute sexual harassment when (1) submission to such
conduct is made either explicitly or implicitly a term or condition of
an individual’s employment, or, (2) submission to or rejection of such
conduct by an individual is used as the basis for employment deci-
sions affecting such individuals, or (3) such conduct has the purpose
or effect of substantially interfering with an individual’s work perfor-
mance or creating an intimidating, hostile, or offensive business or
learning environment. Sexual harassment is a form of sex discrimina-
tion.  It occurs in a variety of situations that share a common element:
the inappropriate introduction of sexual activities or comments into
the work or learning situation.  Often, sexual harassment involves re-
lationships of unequal power, and contains elements of coercion—as
when compliance with requests for sexual favors becomes a criterion
for granting work, study or grading benefits.  However, sexual harass-
ment may also involve relationships among equals, as when repeated
sexual advances or demeaning verbal behavior have a harmful effect
on a person’s ability to study or work in the academic setting. Activi-
ties such as:
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ALBANY COLLEGE OF PHARMACY AFFIRMATIVE ACTION POLICY 

Article I General Policy Considerations

Section 1.01  Purpose:
To provide all members of the Albany College of Pharmacy (ACP)
community with equal opportunities regardless of race, color, sex, sexu-
al preference, age, religion, creed, national origin, marital status, Viet-
nam Era Veteran status, disabled Veteran status, or disability. To take
affirmative steps to encourage and assist in the process of bringing mi-
norities and women into every facet of the College’s society. 

Section 1.02 Application:
This policy applies to all employees and students.

Section 1.03 Definitions:
(a) Minorities include: Blacks, not of Hispanic Origin; Hispanics; Asians

and Pacific Islanders; Native Americans and Alaskan Natives.
(b) Blacks, not of Hispanic Origin: Persons having origins in any of the

Black racial groups of Africa.
(c) Hispanics: Persons of Mexican, Puerto Rican, Cuban, Central/South

American or other Spanish culture or origin, regardless of race.
(d) Asian or Pacific Islander: A person having origins in any of the origi-

nal peoples of the Far East, Southeast Asia, the Indian Subcontinent,
or the Pacific Islands. Examples of these areas include:  China, India,
Japan, Korea, the Philippine Islands, and Samoa.

(e) Native American or Alaskan Native:  A person having origins in any
of the original peoples of North America, and who maintains cultural
identification through tribal affiliation or community recognition.

(f) Disabled:  Any person who has a physical or mental impairment that
substantially limits one or more major life activities, has a record of
such an impairment, or is regarded as having such an impairment.

(g) Disabled Veterans and Veterans of the Vietnam Era:
-  Disabled Veterans: Persons entitled to disability compensation

under laws administered by the Veterans Administration for dis-
ability rated at 30 percent or more, or a person whose discharge or
release from active duty was for a disability incurred or aggravated
in the line of duty.
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(b)ACP commits itself to Affirmative Action and will make major ef-
forts to increase the number of minority members, women, or dis-
abled individuals in the student body, faculty, and staff.  We will
seek to expand opportunities for these individuals at all levels of the
College. While maintaining high standards of excellence, ACP will
continue to broaden its pool of available minority, disabled and
women candidates for positions on the faculty, staff and in the stu-
dent body. We will, furthermore, endeavor to graduate men and
women with a commitment to affirmative action and to help make
equal opportunity a reality in our society.

(c)This policy applies to all aspects of the employment relationship in-
cluding advertising, recruitment, hiring, transfers, training, promo-
tion, compensation, separation, wage and salary administration, as
well as to all construction, vending and procurement activities.  It re-
quires that all employment decisions and human resource policies be
administered solely on the basis of an individual’s ability and qualifi-
cations without regard to race, color, sex, sexual preference, age, re-
ligion, creed, national origin, marital status, Vietnam Era Veteran
status, disabled Veteran status, or disability.

Section 2.02 Discrimination:
(a) ACP is committed to a business and learning environment that is free

of discriminatory intimidation or harassment. Discrimination on the
basis of race, color, sex, sexual preference, age, religion, creed, nation-
al origin, marital status, Vietnam Era Veteran status, disabled Veteran
status, or disability, is illegal. Such conduct will not be tolerated.

Section 2.03 Sexual Harassment:
(a)The exploitation of institutional, academic or supervisory authority

to sexually harass students, faculty, or staff members is a form of il-
legal sex-based discrimination in violation of Title IX of the Educa-
tion Amendments Act of 1972 and of Title VII of the Civil Rights
Act of 1964.  Such conduct will not be tolerated.

(b)To avoid the potential for sexual harassment and conflict of interest,
it is the policy of the College that no intimate relationship should
exist between supervisor (or evaluator) and subordinate or between
teacher and student.  If a sexual relationship develops in such a situa-
tion, the supervisory authority and/or responsibility for grading,
evaluation, etc. should be transferred promptly to another individual.
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-  Comments repeatedly emphasizing the sexuality or sexual identity
of an individual; or

-  Persistent requests for social-sexual encounters and favors; or
-  Physical contact of an offensive nature; or
-  Indecent exposure; or
-  Realized sexual encounters; or
-  Sexual crimes

constitute sexual harassment when they are of such severity as to create
a hostile work or learning environment, or are requested in exchange for
a change in the students, or employees conditions of learning or em-
ployment, the latter being referred to as quid pro quo sexual harassment.
Examples of quid pro quo sexual harassment are where one or more of
the following terms or conditions accompanies demands or requests for
sexual favors: 

-  Explicit or implicit promises of rewards for cooperation via misuse
of institutional authority, e.g. to affect a subordinate’s admission/
employment, academic/professional advancement, financial aid/
salary, grades/performance ratings, graduation/tenure, etc. 

-  Explicit or implicit threats of punishment for non-cooperation via
misuse of institutional authority, e.g. to affect a subordinate’s ad-
mission/employment, academic/professional advancement, finan-
cial aid/salary, grades/performance ratings, graduation/tenure, etc.

-  Intimidation which creates a hostile or offensive academic/busi-
ness environment; interferes with an individual’s scholastic/work
performance; prevents an individual’s full enjoyment of educa-
tional/professional opportunities; or induces conformance, stress,
anxiety, fear, or sickness on the part of the harassed person.

Article II Policies

Section 2.01 Affirmative Action:
(a) It is the policy of ACP that all persons be provided equal opportuni-

ties regardless of race, color, sex, sexual preference, age, religion,
creed, national origin, marital status, Vietnam Era Veteran status,
disabled Veteran status, or disability.  There will be no discrimina-
tion against any student or employee or applicant for employment or
admission to any position for which she/he is qualified.
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(a)To assure that the entire College Community is aware of this policy,
the identity of the Advisor and the identity of the members of the Af-
firmative Action Committee.

(b)Hold meetings at least once each semester with the Affirmative Ac-
tion Committee to discuss current cases pending at the College and
developments in the law which affect this policy.

(c)Conduct annual training sessions, mandatory for all faculty and staff
on this policy and procedures.

(d)Receive any complaint of any faculty, staff, student, or administrator
who believes that he/she has been a victim of harassment or discrim-
ination and explain Discrimination Complaint Procedures to com-
plainant.

(e)Notify the President, or in the event that there is a conflict of interest,
notify the Dean, that a complaint has been filed. Apprise President,
or in the event that there is a conflict of interest, notify the Dean, of
ongoing progress regarding complaint, determinations, recommend-
ed sanctions, appeals etc.

(f) Investigate the complaint, interviewing, the complainant, the sub-
ject(s) of the complaint (respondent), witnesses, and any relevant evi-
dence – e.g. notes, e-mails, etc; access all human resource records,
and/or student records, and records relating to action pertaining to the
individual which may be located in the department, Office of the
President or any other repository at the College. Initially discuss the
factors of the case separately with the complainant and the respondent
and discuss the possible actions to be taken.  At these meetings, the
Advisor will give copies of the Discrimination Complaint Procedure
and the Appeal Procedure to the complainant and to the respondent.

(g)Within 40 days of the date a complaint is made, make a preliminary
determination of probable cause or no probable cause and the rea-
sons therefore and document and transmit in writing to both com-
plainant and respondent and the Affirmative Action Committee, the
preliminary determination and recommend sanctions, if any.

(h)Within six (6) ACP business days of receipt of the preliminary deter-
mination, the respondent or complainant may provide to the Advisor
a written response to the preliminary determination of the Advisor
either admitting or disputing the determination made or the findings
and bases for the findings made by the Advisor. Matters not denied
shall be deemed admitted. Respondent’s and complainant’s respons-
es, if any, shall promptly be provided to the Committee.
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Section 2.04 Protection of Complainants against Retaliation:
(a)Retaliatory action against any person filing a complaint of any type

of discrimination, including sexual harassment, is strictly prohibited.
The Affirmative Action Advisor to the President (the “Advisor”),
while attempting to mediate any sexual harassment complaint, will
establish mutually agreed upon safeguards against retaliation as a
part of the settlement. 

(b)In addition, retaliatory action against any individual or group for par-
ticipating in, or cooperating with an investigation or complaint of
discrimination under these procedures is strictly prohibited.

Section 2.05 Restrictive Membership Clubs:
Official functions of ACP will not be held in clubs or other facilities
that maintain restrictive membership requirements relating to race,
color, sex, sexual preference, age, religion, creed, national origin,
marital status, Vietnam Era Veteran status, disabled Veteran status, or
disability. In addition, ACP will not pay for membership in such
clubs, nor any bills or expenses incurred at such clubs.

Article III Sanctions

Section 3.01 ACP, in its sole discretion, shall determine appropriate sanc-
tions to be imposed on individuals found to be engaging in sexual ha-
rassment, or a violation of any other of the policies hereby established.
Examples of possible sanctions are warning letters to personnel or stu-
dent discipline files; poor job performance ratings impacting upon
salary, work assignment, promotion, and contract renewal, job termina-
tion or suspension or expulsion of a student.

Article IV Affirmative Action Advisor to the President

Section 4.01 The Affirmative Action Advisor to the President shall be ap-
pointed by the President and shall serve at the pleasure of the President. 

Section 4.02 The Affirmative Action Advisor to the President shall have the
following duties, and responsibilities: 
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(b)If the Committee shall determine that a hearing is necessary, the
Chair will appoint three members of the Committee, one from Ad-
ministration/Staff, one from the faculty, and one student, as a panel
to review the case (the “Panel”). The Panel shall elect one of its
members to be chair of the Panel.  

(c)The complainant and the respondent will be notified by the Advisor
whether a hearing will be conducted, and if the Committee’s initial
determination is that a hearing is to be conducted the complainant and
the respondent will also be notified of the names of the persons cho-
sen as the Panel, and they will be advised that they each may file a re-
sponse within three (3) business days, to the Advisors preliminary de-
termination specifying  the portions of the preliminary determination
and/or recommended sanctions which they support or dispute, with
an outline of any additional evidence to be offered at the hearing in
support of their position including a list of proposed witnesses. 

(d)If the Committee has determined that no hearing should be conduct-
ed, the complainant or respondent may request a hearing.  Such re-
quest shall be made within three (3) business days of notification of
the Committee’s initial determination that no hearing will be held.
Said request shall be delivered to the Advisor who shall promptly
provide copies to the Committee and to the other party, the com-
plainant or respondent as the case may be. The request shall specify
the portions of the preliminary determination and/or recommended
sanctions which they support or dispute, with an outline of any addi-
tional evidence to be offered at the hearing in support of their posi-
tion including a list of proposed witnesses.

(e)Within three (3) days of receipt of the request, the other party may
file with the Advisor a response thereto which shall specify the por-
tions of the preliminary determination and/or recommended sanc-
tions which they support or dispute, with an outline of any additional
evidence to be offered at the hearing in support of their position in-
cluding a list of proposed witnesses.

(f) The Committee has sole discretion to determine if a hearing is neces-
sary or if the matter can be decided on the basis of the record without
a hearing. In the event the Committee after considering the request
for a hearing and the response thereto, reverses its initial determina-
tion, and determines to hold a hearing, the Chair shall select a Panel
in accordance with the procedures set forth above.

A p p e n d i x   —   85

(i) Upon advice from the Affirmative Action Committee of its determi-
nation, and sanctions imposed if any, advise complainant and re-
spondent if he/she is not satisfied with the determination and sanc-
tion(s) that he/she has the right of the appeal to the President as here-
after set forth in this policy.

(j) If complainant or respondent appeals notify President and the Chair
of the Affirmative Action Committee that an appeal has been filed,
and provide the President with a complete record of the proceedings
to the date of the appeal.

Article V Affirmative Action Committee

Section 5.01 The Affirmative Action Committee shall consist of eight per-
sons, three members appointed by the President from the Administra-
tion/Staff, three faculty members appointed by the Faculty, and three
student members. Terms of all members shall commence on July 1st
and end June 30th. Student members shall be appointed annually by the
Student Government. Administration/Staff and Faculty members shall
serve three year staggered terms.  The initial appointments made by the
President and by the Faculty for the year of this revised policy com-
mencing July 1, 2004, shall be designated as one-year, two-year and
three-year terms. Thereafter appointments made by the President and by
the Faculty shall be for three year terms. The Committee shall elect a
Chair from its ranks.

Section 5.02 The Chair of the Affirmative Action Committee (the “Commit-
tee”) has been delegated with the responsibility under the Affirmative Ac-
tion Complaint Procedure to appoint a three-member panel (the “Panel”)
to conduct hearings when hearings are determined to be necessary. The
Panel shall make a recommendation through the Committee to the Presi-
dent who shall render the final decision on a discrimination complaint.

Section 5.03  Affirmative Action Committee Preliminary Procedures: 
(a)Within ten (10) ACP business days of receipt from the Affirmative

Action Advisor of the preliminary determination and determine
whether:
-  to adopt the preliminary determination; 
-  to amend the determination and/or the recommended sanctions; or
-  to conduct a hearing. 
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(f) The Panel will strive to conduct the hearing as expeditiously as pos-
sible. Any rulings made during the course of the proceeding shall re-
quire the approval of at least two members.

(g)The order of presentation on the matters to be examined in the hear-
ing shall be as follows:  the appellant or her/his representative first
offer evidence in support of the appeal followed by the adverse
party, followed by the Advisor if the Advisor determines additional
evidence should be brought to the attention of the Panel. Com-
plainant, respondent or the Advisor may present evidence through
witnesses, documentation, or in a narrative manner. Five (5) copies
of all documents offered shall be made available by the party offer-
ing the document, such that there is a copy for the complainant, re-
spondent, Advisor and each Panel member. All documents shall be
identical to the original. The complainant, respondent and the Advi-
sor shall each have the right to cross exam witnesses and to chal-
lenge the authenticity, or relevance of other evidence.

(h)Complainant, respondent and the Advisor shall have the opportunity
for rebuttal in the same order.  Additional rebuttal by each side may
be permitted at the discretion of the Panel.  This procedure may be
altered if the Panel believes that orderly development of the issues
requires a different method of examination.

(i) Neither complainant, respondent or the Advisor or their representa-
tive(s) are to discuss the proceedings with members of the Panel un-
less the Panel is meeting as a body.  This does not, however, pre-
clude Complainant, respondent or the Advisor or her/his representa-
tive from reviewing with the Panel Chair  purely technical matters
such as the names of witnesses or the nature of documents to be in-
troduced at a hearing.

(j) The Panel is not bound by the rules of evidence, or by the rules of
law relating to due process, and its determinations shall not be chal-
lengeable when made in good faith. Neither complainant or respon-
dent shall be entitled to be represented by an attorney. When new
matters, not set forth in the submissions of the parties prior to the
hearings, or in the notices from the Committee or the Panel to the
parties, are raised at the hearing, the parties shall be afforded a rea-
sonable opportunity to prepare and to respond to the new material,
and the Panel may in its discretion, but is not required to, refer the
matter to the Advisor for reconsideration. Discussion of the matter
by the members of the Panel, including discussion of procedural
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(g)Within three (3) ACP business days of receipt of the notice identify-
ing the members of the Panel, the complainant and respondent will
each be allowed to disqualify one person from the Panel if so de-
sired.  If an individual is disqualified, the Committee Chair will ap-
point another member of the Committee to serve on the Panel. The
Chair shall endeavor to replace an Administration/Staff member
with another Administration, a faculty member with a faculty mem-
ber and a student member with a student member where possible, but
if not possible the Chair may appoint another member of the Com-
mittee to replace a disqualified member of the panel. 

(h)The record before the Panel upon which it shall base its recommen-
dation to the President will be comprised of the:
-  Submissions of the parties;
-  Any testimony taken during the hearing;
-  Any documents or other evidence submitted and accepted by the

Panel
-  All records or material reviewed by the Advisor in reaching a de-

termination on the complaint but excluding materials such as inter-
pretations or analyses prepared by the Advisor in the case.

(i) The Advisor shall prepare and give the record to the Panel except for
information or testimony to be taken during the hearings.  In addi-
tion, she/he shall make a copy of the record available for review by
the complainant and respondent.

Section 5.04  Conduct of the Hearing:
(a)The Panel shall give the parties written notice of the date, time and

place of the first session of the hearing.  If possible, this notice will
be given seven (7) ACP business days prior to the first session, but in
no event will less than three (3) business days notice be given.

(b)The respondent(s) and the complainant(s) have the right to be repre-
sented or aided by a member of the ACP community.

(c)A transcript will not be kept unless the Panel determines otherwise.
Proceedings will be recorded.  

(d)The Panel hearings shall be closed.
(e)All parties, participants, and witnesses will observe strict rules of

decorum.
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icy may file a complaint of discrimination. A group of eligible people
may jointly file a complaint.

Section 6.02 When to file:
In order to pursue redress through ACP’s affirmative action procedures
an aggrieved employee or student should meet with the Affirmative
Action Advisor to the President (the “Advisor”) as soon as possible
after the alleged act of discrimination to discuss the complaint, or in
the event of a conflict with the Assistant Dean of Student Affairs. 

Section 6.03  Where to File:
An employee, student, or applicant who wishes to file a complaint of
discrimination must first meet with the Advisor or, in his/her absence,
the Assistant Dean of Student Affairs, who shall act in the Advisor’s ca-
pacity until the Advisor returns.

Section 6.04  How to File a Complaint:
When the employee or student meets with the Advisor the employee or
student will be given a written form (example attached) to be filled out that
contains the following information:
-  Name of Complainant; Signature of Complainant.
-  Home Address (Street, County, City, State, Zip Code).
-  Home Telephone Number (including area code).
-  Business or College Address (complete).
-  Business or College Telephone Number (including area code).
-  Position Held.
-  Basis for filing a complaint of discrimination (race, color, sex, sexual

preference, age, religion, creed, national origin, marital status, Viet-
nam Era Veteran’s status, disabled Veteran status, or disability).

-  Place of alleged discriminatory act.
-  Person (respondent) who committed alleged act of discrimination.
-  Person designated to represent the complainant if she/he wants to be

assisted. (The complainant may select a faculty member, staff person,
or student from ACP. The representative may not be an attorney nor
may it be anyone who has a conflict of interest in the matter.)

-  A detailed account of the events that led to the filing of the complaint
of discrimination.
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matters, should be limited to occasions when the Panel is meeting as
a body. 

(k)In the conduct of the hearing, in its deliberations and in its determi-
nations the Panel should be sensitive to the interests of both the com-
plainant and the respondent, but that if it shall determine that a pre-
ponderance of the credible evidence establishes a violation of the
policy, its first duty is to the College to assure that appropriate action
is taken to redress the situation and to assure that such violations of
this policy do not recur. 

Section 5.05  Findings and Decisions:
(a)The panel’s recommendation shall require the approval of at least

two members. Written dissenting or concurring opinions are permit-
ted and shall be submitted with the recommendation.

(b)The Panel shall render its written recommendation to the Chair of the
Committee within thirty (30) ACP business days after it received the
record from the advisor or from the conclusion of the hearing, where
a hearing was held. 

(c)The Chair of the Committee shall submit the panel’s recommenda-
tion to the President within six (6) College business days after the is-
suance of the Panel’s recommendation.

(d)Within twenty (20) ACP business days after receipt of the recom-
mendation from the Panel, the President, or his/her designee, shall
issue in writing a decision on the case, and shall inform all parties,
the Advisor and the Chair of the Committee of the decision, and the
basis for the decision.  The Chair of the Committee shall notify the
Committee of the decision. The President shall not be required to
adopt the determination or recommendations of the Panel or of the
Advisor.

(e)The President’s decision along with the Panel’s recommendations
shall be made available to all parties in the proceeding.

(f) The President’s decision shall be final.

Article VI Procedure for Processing Complaints of Discrimination

Section 6.01 Who May File a Complaint:
Any employee, applicant for employment, or student at ACP who be-
lieves that she/he has been discriminated against in violation of this pol-
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Article VII Miscellaneous Rules

Section 7.01 Confidentiality:
Due to the sensitive nature of these complaints, the Advisor, and Com-
mittee and the Panel and all parties shall endeavor to maintain confiden-
tiality, provided, however, if the credible evidence establishes a viola-
tion of the policy, the College shall take such steps to assure that appro-
priate action is taken to redress the situation and to assure that such vio-
lations of this policy do not recur. Where not inconsistent with this duty
the College, the Panel, the Committee and the Advisor shall take such
steps as shall reasonably be required to protect any requested confiden-
tiality or anonymity of:
i) victims of the violations of this policy;
ii) provided no credible evidence exists supporting the charges, persons

charged with violating this policy.

Section 7.02  Conflict of Interest Resolution:
In the event that a complaint is filed against a person who has a major
responsibility under these procedures, the Committee will make a rec-
ommendation to the President who shall determine the appropriate
change(s) in procedures or persons implementing this policy, and in-
form the Committee, Advisor, complainant and respondent in writing of
such changes. Where there is a conflict of interest with the President,
the Dean shall act in the place and stead of the President. 

Section 7.03  Record Retention Time of Discrimination Complaints:
The Advisor will retain the concluded Discrimination Complaints in a
locked confidential file for three (3) years.  At the end of the three
years, the Discrimination Complaints will be boxed, archived, and
maintained by the College. Access to the files will be limited to the
President or his/her designee and the Advisor.  The Advisor and the
President will review the files after seven (7) years and a decision to
dispose or to retain the files for a longer period will be made at that
time. Nothing in this policy shall affect any obligation of ACP to com-
ply with lawfully issued process such as subpoenas and Court Orders
in regard to these documents.
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Section 7.04 Record Retention Demographics:
The College shall maintain for a minimum period of three years, begin-
ning with the year after the year of compilation or acquisition, the fol-
lowing records:
-  Records indicating the racial composition of the student body, facul-

ty, and administrative staff for each academic year;
-  Records sufficient to document that scholarship and other financial

assistance is awarded on a racially nondiscriminatory basis;
-  Copies of all brochures, catalogues, and advertising dealing with stu-

dent admissions, programs, and scholarships.
-  Copies of all materials used by or on behalf of the school to solicit

contributions.



Person assisting complainant (Optional): 

Name:  ______________________________________________________

Title:    ______________________________________________________

Address: ____________________________________________________
Street

_____________________________________________________________
City                                                                                                               State                              Zip Code      

Telephone: __________________________________________________
Area Code

Description of Events Leading to Filing a Complaint:__________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________
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ALBANY COLLEGE OF PHARMACY DISCRIMINATION COMPLAINT 

Name of Complainant: ________________________________________

Date Filed: __________________________________________________

Home Address: ______________________________________________
Street

_____________________________________________________________
City                                                                                                               State                              Zip Code      

Home Telephone: ____________________________________________
Area Code

Signature ____________________________________________________

College Address: ______________________________________________
Street

_____________________________________________________________
City                                                                                                               State                              Zip Code      

College Telephone: ____________________________________________

Position Held: ________________________________________________

Basis for filing complaint of discrimination: Circle appropriate classification(s) 

Race Sex Ethnic Origin Religion

Veteran’s Status Age Sexual Harassment Sexual Preference

National Origin Creed Marital Status Vietnam Era Veteran Status

Disabled Veteran Status Color Disability

Place of alleged discriminatory act: ______________________________

Person(s) who committed alleged act(s) of discrimination: ______________

_____________________________________________________________

_____________________________________________________________
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Section 130.30  Rape in the second degree
A person is guilty of rape in the second degree when:
1. Being eighteen years old or more, he or she engages in sexual inter-

course with another person less than fifteen years old; or
2. He or she engages in sexual intercourse with another person who is

incapable of consent by reason of being mentally disabled or mental-
ly incapacitated.

It shall be an affirmative defense to the crime of rape in the second de-
gree as defined in subdivision one of this section that the defendant was
less than four years older than the victim at the time of the act.

Rape in the second degree is a class D felony.

Section 130.35  Rape in the first degree 
A person is guilty of rape in the first degree when he or she engages in
sexual intercourse with another person:
1. By forcible compulsion; or
2. Who is incapable of consent by reason of being physically helpless;

or
3. Who is less than eleven years old; or
4. Who is less than thirteen years old and the actor is eighteen years old

or more.

Rape in the first degree is a class B felony.

Section 130.40  Criminal sexual act in the third degree
A person is guilty of criminal sexual act in the third degree when:
1. He or she engages in oral sexual conduct or anal sexual conduct with

a person who is incapable of consent by reason of some factor other
than being less than seventeen years old;

2. Being twenty-one years old or more, he or she engages in oral sexual
conduct or anal sexual conduct with a person less than seventeen
years old; or

3. He or she engages in oral sexual conduct or anal sexual conduct with
another person without such person's consent where such lack of
consent is by reason of some factor other than incapacity to consent.

Criminal sexual act in the third degree is a class E felony.
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SUMMARY OF NEW YORK STATE SEX OFFENSES

Whether or not specifically stated, it is an element of every offense defined
below that the sexual act was committed without consent of the victim.
Lack of consent can be express by word, or evidenced by the victims actions
or deeds, or can be implied from forcible compulsion, from incapacity to
consent, or from circumstances in which the victim does not expressly or
impliedly acquiesce in the actor's conduct. 

A person is deemed incapable of consent when he or she is: less than seven-
teen years old; or mentally disabled; or mentally incapacitated or physically
helpless.

Section 130.20  Sexual misconduct
A person is guilty of sexual misconduct when:
1. He or she engages in sexual intercourse with another person without

such person’s consent; or
2. He or she engages in oral sexual conduct or anal sexual conduct with

another person without such person’s consent; or
3. He or she engages in sexual conduct with an animal or a dead human

body.

Sexual misconduct is a class A misdemeanor.

Section 130.25  Rape in the third degree
A person is guilty of rape in the third degree when:
1. He or she engages in sexual intercourse with another person who is

incapable of consent by reason of some factor other than being less
than seventeen years old; 

2. Being twenty-one years old or more, he or she engages in sexual in-
tercourse with another person less than seventeen years old; or

3. He or she engages in sexual intercourse with another person without
such person's consent where such lack of consent is by reason of
some factor other than incapacity to consent.

Rape in the third degree is a class E felony.
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Section 130.55  Sexual abuse in the third degree
A person is guilty of sexual abuse in the third degree when he or she
subjects another person to sexual contact without the latter's consent;
except that in any prosecution under this section, it is an affirmative de-
fense that (a) such other person's lack of consent was due solely to inca-
pacity to consent by reason of being less than seventeen years old, and
(b) such other person was more than fourteen years old, and (c) the de-
fendant was less than five years older than such other person.

Sexual abuse in the third degree is a class B misdemeanor.

Section 130.60  Sexual abuse in the second degree
A person is guilty of sexual abuse in the second degree when he or she
subjects another person to sexual contact and when such other person is:
1. Incapable of consent by reason of some factor other than being less

than seventeen years old; or
2. Less than fourteen years old.

Sexual abuse in the second degree is a class A misdemeanor.

Section 130.65  Sexual abuse in the first degree
A person is guilty of sexual abuse in the first degree when he or she sub-
jects another person to sexual contact:
1. By forcible compulsion; or
2. When the other person is incapable of consent by reason of being

physically helpless; or
3. When the other person is less than eleven years old.

Sexual abuse in the first degree is a class D felony.

Section 130.65-a  Aggravated sexual abuse in the fourth degree
1. A person is guilty of aggravated sexual abuse in the fourth degree

when:
(a) He or she inserts a foreign object in the vagina, urethra, penis or

rectum of another person and the other person is incapable of
consent by reason of some factor other than being less than sev-
enteen years old; or

(b) He or she inserts a finger in the vagina, urethra, penis or rectum
of another person causing physical injury to such person and
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Section 130.45  Criminal sexual act in the second degree
A person is guilty of criminal sexual act in the second degree when:
1. Being eighteen years old or more, he or she engages in oral sexual

conduct or anal sexual conduct with another person less than fifteen
years old; or

2. He or she engages in oral sexual conduct or anal sexual conduct with
another person who is incapable of consent by reason of being men-
tally disabled or mentally incapacitated.

It shall be an affirmative defense to the crime of criminal sexual act in
the second degree as defined in subdivision one of this section that the
defendant was less than four years older than the victim at the time of
the act.

Criminal sexual act in the second degree is a class D felony.

Section 130.50  Criminal sexual act in the first degree 
A person is guilty of criminal sexual act in the first degree when he or
she engages in oral sexual conduct or anal sexual conduct with another
person:
1. By forcible compulsion; or
2. Who is incapable of consent by reason of being physically helpless;

or
3. Who is less than eleven years old; or
4.Who is less than thirteen years old and the actor is eighteen years old

or more.

Criminal sexual act in the first degree is a class B felony.

Section 130.52  Forcible touching
A person is guilty of forcible touching when such person intentionally,
and for no legitimate purpose, forcibly touches the sexual or other inti-
mate parts of another person for the purpose of degrading or abusing
such person; or for the purpose of gratifying the actor's sexual desire.
-  For the purposes of this section, forcible touching includes squeezing,

grabbing or pinching.

Forcible touching is a class A misdemeanor.
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Section 130.70  Aggravated sexual abuse in the first degree
1. A person is guilty of aggravated sexual abuse in the first degree

when he inserts a foreign object in the vagina, urethra, penis or rec-
tum of another person causing physical injury to such person:
(a) By forcible compulsion; or
(b) When the other person is incapable of consent by reason of being

physically helpless; or
(c) When the other person is less than eleven years old.

2. Conduct performed for a valid medical purpose does not violate the
provisions of this section.

Aggravated sexual abuse in the first degree is a class B felony.

Section 130.75   Course of sexual conduct against a child in the first degree
1. A person is guilty of course of sexual conduct against a child in the

first degree when, over a period of time not less than three months in
duration:
(a) he or she engages in two or more acts of sexual conduct, which

includes at least one act of sexual intercourse,  oral sexual con-
duct, anal sexual conduct or aggravated sexual contact, with a
child less than eleven years old; or

(b) he or she, being eighteen years old or more, engages in two or
more acts of sexual conduct, which  include at least one act of sex-
ual intercourse,  oral sexual conduct, anal sexual conduct or ag-
gravated sexual contact, with a child less than thirteen years old.

2. A person may not be subsequently prosecuted for any other sexual
offense involving the same victim unless the other charged offense
occurred outside the time period charged under this section.

Course of sexual conduct against a child in the first degree is a class B
felony.

Section 130.80   Course of sexual conduct against a child in the second
degree

1. A person is guilty of course of sexual conduct against a child in the
second degree when, over a period of time not less than three months
in duration:
(a) he or she engages in two or more acts of sexual conduct with a

child less than eleven years old; or
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such person is incapable of consent by reason of some factor
other than being less than seventeen years old.

2. Conduct performed for a valid medical purpose does not violate the
provisions of this section.

Aggravated sexual abuse in the fourth degree is a class E felony.

Secion 130.66  Aggravated sexual abuse in the third degree
1. A person is guilty of aggravated sexual abuse in the third degree

when he inserts a foreign object in the vagina, urethra, penis or rec-
tum of another person:
(a) By forcible compulsion; or
(b) When the other person is incapable of consent by reason of being

physically helpless; or
(c) When the other person is less than eleven years old.

2. A person is guilty of aggravated sexual abuse in the third degree
when he or she inserts a foreign object in the vagina, urethra, penis
or rectum of another person causing physical injury to such person
and such person is incapable of consent by reason of being mentally
disabled or mentally incapacitated.

3. Conduct performed for a valid medical purpose does not violate the
provisions of this section.

Aggravated sexual abuse in the third degree is a class D felony.

Section 130.67  Aggravated sexual abuse in the second degree
1. A person is guilty of aggravated sexual abuse in the second degree

when he inserts a finger in the vagina, urethra, penis, or rectum of an-
other person causing physical injury to such person:
(a) By forcible compulsion; or
(b) When the other person is incapable of consent by reason of being

physically helpless; or
(c) When the other person is less than eleven years old.

2. Conduct performed for a valid medical purpose does not violate the
provisions of this section.

Aggravated sexual abuse in the second degree is a class C felony.
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Section 130.90   Facilitating a sex offense with a controlled substance
A person is guilty of facilitating a sex offense with a controlled sub-
stance when he or she:
1. knowingly and unlawfully possesses a controlled substance or any

preparation, compound, mixture or substance that requires a pre-
scription to obtain and administers such substance or preparation,
compound, mixture or substance that requires a prescription to ob-
tain to another person without such person's consent and with intent
to commit against such person conduct constituting a felony defined
in this article; and

2. commits or attempts to commit such conduct constituting a felony
defined in this article.

Facilitating a sex offense with a controlled substance is a class D
felony.
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(b) he or she, being eighteen years old or more, engages in two or
more acts of sexual conduct with a child less than thirteen years
old.

2. A person may not be subsequently prosecuted for any other sexual
offense involving the same victim unless the other charged offense
occurred outside the time period charged under this section.

Course of sexual conduct against a child in the second degree is a class
D felony.

Section 130.85  Female genital mutilation
1. A person is guilty of female genital mutilation when:

(a) a person knowingly circumcises, excises or infibulates the whole
or any part of the labia majora or labia minora or clitoris of anoth-
er person who has not reached eighteen years of age; or

(b) being a parent, guardian or other person legally responsible and
charged with the care or custody of a child less than eighteen
years old, he or she knowingly consents to the circumcision, ex-
cision or infibulation of whole or part of such child's labia majora
or labia minora or clitoris.

2. Such circumcision, excision or infibulation is not a violation of this
section if such act is:
(a) necessary to the health of the person on whom it is performed,

and is performed by a person licensed in the place of its perfor-
mance as a medical practitioner; or

(b) performed on a person in labor or who has just given birth and is
performed for medical purposes connected with that labor or
birth by a person licensed in the place it is performed as a med-
ical practitioner, midwife or person in training to become such a
practitioner or midwife.

3. For the purposes of paragraph (a) of subdivision two of this section, no
account shall be taken of the effect on the person on whom such proce-
dure is to be performed of any belief on the part of that or any other
person that such procedure is required as a matter of custom or ritual.

Female genital mutilation is a class E felony.
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All Albany College of Pharmacy students are informed that, if significant al-
legations are made against them, as determined by the Director of Counsel-
ing Services, indicating that they are using illegal substances, they may be
requested to submit to a drug screen urinalysis. This urinalysis will be ad-
ministered by the College’s Director of Counseling Services and/or the As-
sistant Dean of Student Affairs, or at their discretion it may be requested that
the urinalysis be administered by an outside agency.  

Should there be an allegation of substance use against a student, the follow-
ing steps will be taken:

The DCS will conduct random tests (as is proscribed in the SDC) to determine if the student is 
adhering to the Compliance Agreement. Any violations to the Compliance Agreement are subject 

to further action, as defined in the SDC.

The student is reported to the Director of Counseling Services (DCS) for 
allegedly using illegal substances.

The DCS requests that the student submit to a urinalysis. The student is informed that a “positive” re-
sult of the urinalysis a complaint will be made pursuant to the Student Disciplinary Code (SDC).

The student is suspended from classes and a 
complaint will be made pursuant to the SDC.

Student is evaluated and is required to complete all
treatment proscribed by evaluating agency. The 

results will be forwarded to the DCS.

Positive test result: A complaint will be made pursuant
to the SDC. At the discretion of the DCS an evaluation
and/or treatment may be required prior to a decision by

the SDC.

The student is suspended from classes 
and the complaint will be resolved 

pursuant to the SDC.

Negative test result: Allegations/charges 
of substance use/abuse against the student 

are dismissed.

The DCS conducts an investigation of these allegations to determine their validity.

The student will be asked to sign: a statement to verify the positive test result or admission of viola-
tion; the Compliance Agreement; and an authorization that the treatment agency the DCS, the Student
Conduct Officer and/or the Assistant Dean of Student Affairs may share information. This statement is

forwarded to the Student Conduct Officer.

The DCS determines that the allegations 
have validity.

The student agrees to the urinalysis. The student may
forgo the urinalysis by admitting that he/she is in viola-
tion of the College’s Drug Policy. If the student chooses

this, refer to the step “Positive Test Result.”

The student, DCS and a witness sign the
screening agreement.

The urinalysis is administered by the DCS. At his/her discretion, the DCS may request that the 
urinalysis be administered by an outside agency.

Student agrees Student refuses

The student refuses to submit to the 
urinalysis. The student is informed that
failure to submit to the test could result

in an inference of guilt.

The DCS determines that the allegations are 
unsubstantiated and a urinalysis is not required.

FLOWCHART OF SUBSTANCE ABUSE REFERRAL & INTERVENTION



EMERGENCY PHONE NUMBERS

Fire and Emergency Services 911

University Heights Association Public Safety 244-3177

Albany Police and Fire Department (non-emergency) 438-4000

Albany Family Practice Community Care Physicians 207-CARE

Albany County Mobile Crisis 447-9650

Albany College of Pharmacy
Main Number  (Monday-Friday, 8:30 a.m.-4:30 p.m.) 694-7200
College Counselor 694-7262
Residence Life 694-7367
Office of Student Affairs 694-7118

EMERGENCY CONTACT INFORMAT ION
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FLOWCHART OF DISCIPLINARY PROCEDURES

Charges are filed in writing with the Assistant Dean of Student Affairs

Assistant Dean of Student Affairs assigns a Conduct Officer, forwards the charges to the
Officer and notifies the student, in writing, of the charges.

Do the charges have merit?

Student Conduct Officer investigates and determines merit of charges.

Yes: Can the charges be resolved 
through mediation?

No:
Charges dismissed

No: Matter is resolved 
pursuant to the Student 

Disciplinary Code.

Yes: 
Disposition is final

APPENDIX F



NOTES
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