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Organization

Line 1

Line 2

Current Date

Section 1 [replacement of items in budget]

Please Read This Section

*Complete section 1 if your organization wants to replace items from approved budget. Complete                                     
  section 2 if your organization has excess funds and wants to re-allocate those excess funds. If your     
  request applies to both section 1 and 2 please complete two separate forms. 
*If approved the budget alterations will be executed and a revised budget will be published online       
  and a copy will be sent to the organization officers.

List Items Approved in the SA Budget to be Replaced

 Item(s) Cost

Please List the Item(s) to be Purchased

TOTAL

 Item(s) Cost

TOTAL
*The TOTAL cost of purchases must be eqaul to or less than the  
  total cost of approved items from above



FOR OFFICE USE ONLY

Treasurer / CFO

Date

Re-allocation Approved

Reason:

Yes

No

Please explain the reason for the re-allocation:

Section 2 [request for excess fund re-allocation]

Please List the Item(s) Approved in the SA Budget

 Item(s)  Cost of Item Allocated in     
           SA Budget

        Amount Spent       Excess Amount

TOTAL Excess

Please List the Item(s) to be Purchased with Excess Funds

 Item(s) Cost

TOTAL
*The TOTAL cost of purchases must be eqaul to or less than the  
  total excess from above

Please explain the reason for the re-allocation:


