
CONFERENCE FUNDING FORM

Instructions:

To receive consideration for conference funding, an organization must have this form turned into the Finance Board Chairperson 48 hours before a Proposal Meeting.  When coming before the Finance Board please bring at least 11 copies of all information regarding your conference, as well as proof of registration fees.  You will have time to present the relevant information to the Board and there will then be a time for questions from the Board.  Please come well prepared and informed.  If you have any questions please contact the Finance Board Chairperson at x5648.

The following requirements must be met:

1. The money allotted for the conference will not be used for the following purposes:

a. Purchase of alcoholic beverages or related items (i.e. taps, cups, etc.)

b. Support of religious programs or activities, which are biased towards any specific religion.

c. Political programs or activities, which support a specific political party view.

d. Support of organizations, programs, or activities, which are discriminatory against race, color, sex, or creed.

2. All funds not used or any funds gained from the conference will be returned to the Finance Board and Student Activity Fee.

3. The Finance Board has the right to monitor the event and the selection process for those chosen to attend the conference.

4. Although only a few individuals may be actually attending the conference, the individual(s) and/or organization must present the information obtained from the conference to the Rider community.  This is subject to stipulation.

5. Advertisements for the presentation to the Rider community must be displayed 5 days in advance in all living units, academic buildings, Student Center, and Daly’s Dining Hall.

6. Advertisements will clearly display the statement “Funded by Student Activity Fee” or “SAF”, as well as all Bulletin Boards presenting information from the conference.

7. All receipts must be returned to the SGA Treasurer within 21 days from the date of the conference.

8. Violation of a financial or social code regulation and/or Finance Board stipulation may result in failure to receive future allotments and a financial penalty may be imposed at the discretion of the Finance Board.

9. Any bill submitted which is not in accordance with the policies and procedures of the Finance Board will be subject to non-payment by the Board.

10. Any individual or party misrepresenting or misusing SAF funds will be subject to violation of Rider University’s “Code of Social Conduct,” Sections 1.1 and 1.2, Personal Misrepresentation and Misrepresentation of Items or Services, respectively.

11. The following amounts may not be exceeded for food expenditures: Breakfast - $10.00, Lunch - $15.00, Dinner - $20.00.  Travel will be paid at the rate of $0.485 per mile.

12. An approved advisor must attend any conference with the club or organization.  

13. Please see the Finance Board Policies for more information, including a distinction between Conferences and Retreats.  A copy of these policies can be found in the Student Leadership Suite.
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ANTICIPATED EXPENSES

YES/NO

Description
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Is there a primary expense(s)?

Y     N

_______________________

$________
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President (signature)

Date
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We, the undersigned, have read and recognize our responsibility to abide by the policies outlined on

 page 1 of this document, as well as in accordance with all other existing Finance Board policies.

_________________________

_________________________

_________________________

Advisor (print)

Advisor (signature)

Date

President (print)
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		CONFERENCE FUNDING FORM

		(pages 2 & 3 are to be submitted)

		We, the undersigned, have read and recognize our responsibility to abide by the policies outlined on

		page 1 of this document, as well as in accordance with all other existing Finance Board policies.

		_________________________						_________________________								_________________________

		President (print)						President (signature)								Date

		_________________________						_________________________								_________________________

		Advisor (print)						Advisor (signature)								Date

		Sponsoring Organization:						____________________________________________________________

		Name:		________________________								Conference Title:				________________________

		Address:		________________________								Date/Time:				________________________

		Phone:		________________________								Location:				________________________

		Total Funds Requested:    $ ________________________

		ANTICIPATED EXPENSES								YES/NO				Description				Amount

		Is there a primary expense(s)?								Y     N				_______________________				$________

				i.e. Conference registration										_______________________

														_______________________

		Additional Expenses:

				a. Rental or equipment expense?						Y     N				_______________________				$________

														_______________________
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														_______________________
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														_______________________

				e. Publicity expense?						Y     N				_______________________				$________

														_______________________
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		FINANCE BOARD USE ONLY

		Date of proposal: ______________										Total Funds Awarded: $____________

		Proposal was:  passed    denied    tabled

		Finance Board Vote:				_________ For				_________ Against				_________ Abstention

		Comments/Stipulations:
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