Student Senate

Traveling Funding Request Form 

**This form must be completed in full and submitted at least one month prior to the event**

Name of the Club or organization: __________________________________________________

Type of Activity: _______________________________________________________________

When is the activity being held? ___________________________________________________

What is the purpose of the activity? _________________________________________________

Numbers of JCCC students attending: ___________________

The student senate has no set formula with which we base funding. A number of factors are examined in making a funding decision, including, but not limited to:

1. Fundraising efforts or the club/organization

2. The overall benefit to JCCC

3. The club’s campus and community involvement 

4. Worthiness of activity

5. Level of enrichment provided for the students

6. Student Senate Budget Status

7.  Attached any additional Brochures or information of the event the club attending in the back paper that would be helpful in making an informed decision. 

It is to your benefit to submit your funding request form early in the year. Please be as clear and as detailed as possible!

Process for funding:

1. Complete this form and submit it to the Senate Treasure, President, Secretary, and Or Advisor.

2. Meet with the Student Senate Budget Committee to review your request. The Senate Treasure will contact you concerning a meeting time and place.

3. The first Monday following the Budget Committee review, you will present the request before the Student Senate General Assembly. This meeting begins at 12:00 p.m. 

4. You will be contacted within the following week concerning award of allocated by the senate General Assembly.

Please list a complete Breakdown of expenses in the appropriate spaces below:

	Expenses 
	Number of student 
	Cost per Student
	Requested funds

Per students
	Total Amount 

Requested 

	Travel Cost


	
	
	
	

	Registration 

Fees
	
	
	
	

	Hotel 

Expense
	
	
	
	

	Misc. 

Expenses
	
	
	
	

	Total


	
	
	
	


Please give brief narrative of the activity and the benefit for your club/organization:

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

Please list all source of funding, including fundraising efforts. Give the origin of any funds, and the amount generated:

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

Club Officer: ___________________________________ Position: ________________

Extension or personal phone number: ________________ Email: ________________

Signature: ______________________________________________________________

Faculty Advisor: _______________________________ Department: _______________

Extension: ____________________________________ E-mail: _______________

Signature: _____________________________________

Funding request may not be fully funded. Final approval of said request is at the discretion of majority vote of the Senate General Assembly. All funding is allocated on a per student basis. Any unused portion of Student senate funding shall be returned to the Senate’s Budget. 

Date: ____________________________             Amount Approve: _______________

Authorized by: _________________________________________

