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Travel Packet

2005-2006

Travel Proposal Form

Travel and accommodation information 
Please attach all travel itineraries/information and event agendas

Dates of Travel:      

Location:      

City:      

State:      

Event Name:      

Purpose:      

Submitted four weeks prior to travel?


 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

Travel 25 miles outside of Austin City Limits? 


 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

Travel out of United States?


 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

Using ACC rented or owned vehicle?


 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

Mode of Transportation:      

Hotel/Accommodation Name and Location:      

Hotel/Accommodation Phone Number and Reservation Name:      

ADVISOR INFORMATION

Name of advisor attending:      

Advisor phone:      

Advisor driving: 
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

If yes, driver’s license number:      

Current full-time staffing table ACC employee: 
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

Date of last Defensive Driving Course:      

Designated Driver Form completed:

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

Emergency Contact/Relation:      

     


Emergency Contact Phone:      

     


Medical Conditions:      

     



STUDENT INFORMATION

Number of ACC students attending:
     

Number of ACC students driving private vehicles:      

Number of ACC students under 18:
     

Travel Commitment and Waiver of Liability Forms attached:

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

Designated Driver Forms completed and attached:

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 N/A

*Note:  Travel is not approved until all students have signed the Travel Commitment and Waiver of Liability Form and have submitted it to the Office of Student Life.  Students not listed on the Travel Commitment and Waiver of Liability Form will not be permitted to travel.  The Office of Student Life assumes no responsibility for students not listed.

 FORMCHECKBOX 

Travel approved by Student Life manager/Date:      

 FORMCHECKBOX 

Date completed Travel Packet submitted to risk manager:      

Designated Driver Form

Name of driver:      

Driver’s license number:      

Emergency contact:      

     

Emergency contact relationship:      

Emergency contact phone:      


Name of vehicle owner:      

Auto insurance policy number:      

Make of vehicle (ex. Honda):      

Model of vehicle (ex. Civic):      

Year of vehicle (ex. 2003):      

Color of vehicle (ex. Red):      

 FORMCHECKBOX 

Student Driver Waiver and Release of Liability

Student ID Number:      

I,      
 (print name) waive, release, and discharge Austin Community College, and its trustees, officers, and employees from any claims demands, costs, causes of action, or damage as a result of property loss or damage, or personal injuries sustained to myself and to passengers of my vehicle during participation in or traveling to and from locations of the off campus events.  Furthermore, I intend this waiver and release to be legally binding on my heirs, executors, administrators, estate, and assigns.

I, the undersigned, hereby state that I am an adult over the age of eighteen (18) years, that I am mentally competent to make this release, and that I am driving a vehicle for the activity under my own volition.  I further state that I have at least a Class C Driver’s License that is valid in the State of Texas, and that I have at least the minimum amount of liability insurance specified by the Texas Motor Vehicle Safety Responsibility Act. I have verified that none of the passengers traveling with me in my personal vehicle are under the age of 18 years. I agree to notify ACC in writing if there is a change in the status of my Driver’s License or vehicle liability insurance

 FORMCHECKBOX 

ACC Full Time Employee Driver

Date of last Defensive Driving Course:      

I,      
 (print name), hereby state that I am an adult over the age of eighteen (18) years, that I am mentally competent to make this release, that I have taken a Defensive Driving Course in the past three years and that I am driving a vehicle for the activity under my own volition.  I further state that I have at least a Class C Driver’s License that is valid in the State of Texas, and that I have at least the minimum amount of liability insurance specified by the Texas Motor Vehicle Safety Responsibility Act.  I have verified that none of the passengers traveling with me in my personal vehicle are under the age of 18 years. I agree to notify ACC in writing if there is a change in the status of my Driver’s License or vehicle liability insurance.

Signature:      

Print name:      
 
Date:      


Witness signature (over 18):      

Print name:      

Date:      

Travel Commitment and Waiver of Liability Form p.1

Travel Commitment

As a current ACC student, I, the undersigned student, agree to the following policies outlined in the Office of Student Life Clubs + Organizations Handbook and the ACC Student Handbook:

1. Provide a release form signed by parents or legal, if under the age of eighteen (18).

2. Stay with the group.

3. Keep advisors informed of my whereabouts, this includes but is not limited to side trips.

4. Request arrangements for any special needs or restrictions (i.e. disabilities, special accommodations, age restrictions).

5. Wear appropriate clothing and footwear in relation to the trip.

6. Wear safety belts at all times while traveling in a vehicle.

7. Register 48 hours prior to trip.

8. Report any unsafe conditions to an advisor as soon as possible.  If these conditions involve fatigue or sleepiness of the driver, then I will alert other passengers and immediately and request that the driver take a break.  Any resistances to such a request will be reported to the advisor or the Office of Student Life.

9. Endangering the safety of another member of the group will result in disciplinary action.

10. In accordance with state laws, drugs or alcohol use will not be tolerated.

11. Failure to be at the departure point when scheduled to leave will result in ineligibility for the trip. 

12. Damage or loss of equipment and/or property will be charged to the person(s) responsible

Waiver of Liability

By signing below, I also acknowledge the following:

1. I am over 18 years of age and in good mental and physical health.

2. I understand that participation in this event is strictly voluntary and that I am under no obligation by ACC to participate and my course grade will not be affected by non-participation; also that college has not pressured or otherwise coerced me into this agreement.

3. I authorize any photograph or video with my image to be used by the Office of Student Life for their publications and materials.

4. I understand that although this event is a part of the education program of ACC, my participation involves certain inherent dangers and assume those risks and do release ACC and its employees, both in their public and private capacity, from any and all liabilities, claims, suits, demands, or causes of action which may arise from my participation in this event.  This release shall be binding upon my successors and heirs.

Travel Commitment and Waiver of Liability Form p.2

I have read, understand, and agree to the statements on page one of the Travel Commitment and Waiver of Liability Form.

	Name
	Signature
	Emergency Contact/ Relation/Phone
	Physician Name/Phone
	Medical Conditions *
	Driving**

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


*Please indicate if you have Asthma, Diabetes, Epilepsy, Food Allergies, Medication Allergies, or any other medical condition that we should know about.

**Student drivers must complete the Student Driver Waiver and Release of Liability form.  ACC is not liable for damage to personal vehicles used on a trip.










































































































